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Documents transactions is indispensable to current international
trade in terms of trade negotiation, signature of contract and
settlement of payment. Therefore, highly demanding standard of
relevant teaching and learning in trade and economy, especially
these closely related to documents transaction in international trade
arises to meet with the fact that slight neglect in documents transac-
tion tends to result in unwanted loss and even serious consequence.

With the development of foreign trade in China, a large number
of personals specialized in documents practice are urgently needed by
co-operations in the field of settlement department of bank, foreign
trade, forwarders, shipping and logistics companies. In conformity
to the demand, the authors compiled the teaching material entitled
Documents Practice in International Trade in 2005, which has won
support from concerning universities and colleagues. The volume of
sales has exceeded 115 800 since the book published. However,
there have been consecutive developments in international practice
on international trade and settlement in recent years. For instance,
the latest revised 600™ publication (UCP600, effected on July 1%
2007) in L/C standardized practice by international chamber of com-
merce (ICC); Incoterms 2010 revised by ICC, which took effect on
January 1, 2011; as well as changes of policy, drawbacks and
exchange rate in China.

The content in respective chapters and sections keeps conformity
with the second version except the following revisions: () The trade
terms in this book are revised according to the Incoterms 2010.
@ According to changes of poli«;:y and exchange rate in China, the
quotation related and partial calculation are revised. 3 CD-ROM
form of each exercise of the chapter, help and tips published in
conjunction with textbook.

The features in the revised version are as follows: () Stress is

laid on both theory and practice with focus on the combination of
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practice and theory, favorable to the cultivation of operating skills. @ To highlight case
studies and document transaction, applicability is focused on in the practice section in a bid to
relate the content to business in foreign trade companies. @) Complete documents are from
foreign trade companies, banks, forwarders and shipping companies with a number of
exercises aiming at the cultivation of students’ practical skills. @ The materials are closely
related to a variety of qualification tests in economics. Many exercises are devised with
reference to a wide range of qualification tests, which is helpful for the students to pass the
qualification tests.

The documents in the teaching material stem from the following major parts: the
documents collected when the Author conducted training practice in the settlement depart-
ment of international trade in Shanghai Pudong division of Bank of China and in some foreign
trade companies in 1995. In addition, documents are offered by some friends and schoclmates
in companies in the field of foreign trade, Forwarders and Logistics Companies along with
some of our students engaged in such relevant work. Meanwhile, in recent years’ training of
personals in the specific field of international marketing, declaration of customs and
Logistics, we have accumulated relevant practiced knowledge. However what should be
made clear is that those who have given us original documents can feel assured although this
book is written on the basis of such documents, we, made some alternations on the original
documents to safeguard against lacking commercial secrets, Hereby we feel sincerely obliged
to all that give us an aid in the publication of the volume, especially Li Jialin dean of Pudong
division of Bank of China and Professor Wu Shirong in Shanghai Institute of Technology for
their care, help and provision of practice opportunities.

In order to help teacher use the textbooks more efficiently, we now have a book—Guid-
ance to Documents Practice in International Trade and a correlative teaching software devot-
ed to this book which readers can download freely at http;//www. tup. com., cn,

This textbook is written by Professor Wu Guoxin (School of Management, Shanghai
Institute of Foreign Trade) , Professor Li Yuanxu (the supervisor of doctor and deputy dean
in Business Administration Department of Administration Institute in Fudan University) and
He Yihong(Shanghai Education and Training Center of Foreign Economic and Trade).

Slips might occur in terms of content, patterning, etc. Any correction and Guidance is
appreciable.

Wu Guoxin Li Yuanxu He Yihong
IN SHANGHAI
Feb. 28%,2012
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CONTRACT
ORIGINAL
CONTRACT NO. :GL0082
DATE:Oct. 5,2011
PLACE:SHANGHAI

THE SELLER:SHANGHAI NEW DRAGON CO. ,LTD.

27 CHUNGSHAN ROAD E. 1,SHANGHAI,CHINA

TELEPHONE86-21-63218467 FAX:86-21-63291267
THE BUYER:SUPERB AIMCHONG KONG)LTD. ,

RM. 504 FUNGLEE COMM BLDG. 6-8A PRATT AVE. ,TSIMSHATSUI,

KOWLOON, HONG KONG
THE BUYER AND SELLER HAVE AGREED TO CONCLUDE THE FOLLOWING TRANSACTIONS
ACCORDING TO THE TERMS AND CONDITIONS STIPULATED BELOW,

1. COMMODITY & SPECIFICATION 2. QUANTITY
3. UNIT PRICE | 4, AMOUNT
PACKING & SHIPPING MARK (PCS, )
80% COTTON 20% POLYESTER LADIES KNIT JACKET CIF H. K.
ART. NO. 49394(014428) 600 US $14.25 USD 8 550, 00
ART, NO. 49393(014428) 600 US $14.25 USD 8 550. 00
ART. NO. 55306 (014429) 600 US $14.25 USD 8 550. 00
REMARKS:1)EACH IN PLASTIC BAGS, 24 BAGS TO TOTAL.

A CARTON, TOTAL 75 CARTONS
2)SHIPPING MARK:SUPERB
H. K.
NO.1—-75
MADE IN CHINA

USD 25 650. 00

TOTAL VALUE :SAY US DOLLARS TWENTY-FIVE THOUSAND SIX HUNDRED AND FIFTY ONLY.

TIME OF SHIPMENT : Within 45 days of receipt of Letter of Credit and not later than the month of Dec. 2011
with partial shipments and transshipment allowed.

PORT OF LOADING & DESTINATION:FROM SHANGHAI TO HONG KONG

TERMS OF PAYMENT By 100% Confirmed Irrevocable Sight Letter of Credit opened by the buyer to reach

the Seller not later than Oct. 31",2011 and to be available for negotiation in China

until the 15" day after the date of shipment. In case of late arrival of the L/C, the

Seller shall not be liable for any delay in shipment and shall have the right to rescind

the contract and/or claim for damages.

To be effected by the seller for 110% of the CIF invoice value covering ALL RISKS

AND WAR RISK as per China Insurance Clauses.

TERMS OF SHIPMENT: To be governed by “INCOTERMS 2010”. For transactions concluded on CIF terms,

INSURANCE:

all surcharges including port congestion surcharges, etc. levied by the shipping
company,in addition to freight,shall be for the Buyer’s account.

The Seller

SHANGHAI NEW DRAGON CO. ,LTD.

The Buyer:
SUPERB AIM(HONG KONG)LTD. ,
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APPLICATION HEADER

USER HEADER

SEQUENCE OF TOTAL
FORM OF DOC. CREDIT
DOC,CREDIT NUMBER
DATE OF ISSUE
EXIPRY

APPLICANT
BENEFICIARY

AMOUNT
AVAILABLE WITH/BY

DRAFTS AT..

DRAWEE

PARTIAL SHIPMENTS
TRANSSHIPMENT
LOADING IN CHARGE
FOR TRANSPORT TO
LATEST DATE OF SHIP
DESCRIPTION OF GOODS

DOCUMENTS REQUIRED

ISSUE OF DOCUMENTARY CREDIT

LOGICAL TERMINAL POO5

PAGE 00001
FUNC SWPR3
UMR 00182387
0700 1547 970225 SAIB H. K. JTCX X X 3846 202024 001015 1447
4 NANYANG COMMERCIAL BANK LTD.
4 HONGKONG
SERVICE CODE 103;
BANK PRIORITY 113,
MSG USER REF 108;
INFO, FROMCI 115,
& 27.1/2
@ 10:IRREVOCABLE
@ 20:1.8959344
€ 31C:20111020
@ 31D:DATE 20111231 AT NEGOTIATING BANK'S COUNTER
@ 50:SUPERB AIM(HONGKONG)LTD, HONGKONG
@ 59.SHANGHAI NEW DRAGON CO. ,LTD.
27 CHUNGSHAN ROAD E. 1
SHANGHAI,CHINA
@ 32B.CURRENCY USD AMOUNT 25 650. 00
@ 41D:NANYANG COMMERTIAL BANK,LTD. H. K.
BY NEGOTIATION
& 42C.DRAFTS AT 20 DAYS SIGHT FOR FULL
INVOICE VALUE
¢ 42A;NANYANG COMMERCIAL BANK,LTD.
& 43P, ALLOWED
4 43T PROHIBITED
& 44A:SHIPMENT FROM CHINESE PORT(S)
& 44B.SINGAPORE/HONGKONG
& 44C.20111215
@ 45A:80% COTTON 20%POLYESTER LADIES KNIT JACKET
AS PER 8/C NO. GL0082

ART. NO. QUANTITY UNIT PRICE
49394(014428) 600 PIECES USD 14. 25
49393(014428) 600 PIECES USD 14. 25
55306(014429) 600 PIECES USD 14.25
PRICE TERM:CIF H.K.

@ 46A;

+3/3 SET OF ORIGINAL CLEAN ON BOARD OCEAN BILLS OF LADING MADE QUT TO ORDER OF
SHIPPER AND BLANK ENDORSED AND MARKED “FREIGHT COLLECT” NOTIFY APPLICANT
(WITH FULL NAME AND ADDRESS),
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+ORIGINAL SIGNED COMMERCIAL INVOICE IN 5 FOLD INDICATING S/C NO.
+INSURANCE POLICY OR CERTIFICATE IN TWO FOLD ENDORSED IN BLANK, FOR 120 PCT OF THE
INVOICE VALUE INCLUDING: THE INSTITUTE CARGO CLAUSES(A), THE INSTITUTE WAR CLAUSES,
INSURANCE CLAIMS TO BE PAYABLE AT DESTINATION IN THE CURRENCY OF THE DRAFTS,
+CERTIFICATE OF ORIGIN GSP FORM A IN ONE ORIGINAL AND ONE COPY.
+PACKING LIST IN 3 FOLD
+ BENEFICIARY’S CERTIFICATE STATING THAT ALL DOCUMENTS HAS BEEN SENT WITHIN 2
DAYS AFTER SHIPMENT.
ADDITIONAL COND. ® 47
1. T. T. REIMBURSEMENT IS PROHIBITED.
2. THE GOODS TO BE PACKED IN EXPORT STRONG COLORED CARTONS,
3. INSPECTION IS TO BE EFFECTED BEFORE SHIPMENT AND RELEVANT
CERTIFICATES/REPORTS ARE REQUIRED FROM THE INSPECTOR DESIGNATED
BY THE BUYER.
DETAILS OF CHARGES @ 71B. ‘
ALL BANKING CHARGES OUTSIDE HONGKONG INCLUDING REIMBURSEMENT
COMMISSION ARE FOR ACCOUNT OF BENEFICIARY.
PRESENTATION PERIOD 4 48,
DOCUMENTS TO BE PRESENTED WITHIN 15 DAYS AFTER THE DATE OF
SHIPMENT,BUT WITHIN THE VALIDITY OF THE CREDIT.
CONFIRMATION @ 49, WITHOUT

INSTRUCTION & 78;
THE NEGOTIATION BANK MUST FORWARD THE DRAFTS AND ALL DOCUMENTS
BY REGISTERED AIRMAIL DIRECT TO US(NANYANG COMMERCIAL BANK,LTD.
WESTERN DISTRICT BILLS CENTER 128 BONHAM STRAND E. HONG KONG) IN
ONE LOTS, UPON RECEIPT OF THE DRAFTS AND DOCUMENTS IN ORDER, WE
WILL REMIT THE PROCEEDS AS INSTRUCTED BY THE NEGOTIATING BANK.
IT IS SUBJECT TO THE UNIFORM CUSTOMS AND PRACTICE FOR DOCUMENTARY
CREDITS ( 2007 VERSION ), INTERNATIONAL CHAMBER OF COMMERCE
PUBLICATION NO. 600.
TRAILER:ORDER IS <<MAC.><{PAC,;><ENG:><CHK.></PDE.>
MAC:3CDFF763
CHK:8A1AA1203070

[5#7]

BELGFABRTHLSFE A ELUARFS  ANETERAFBIAITEGRAG LA, &
—ARFREELIENEN KB AP, XSRS LELT LS, TUNRATE
BLELFREFMEA, B, AEHLENLAKINEA . X AT . MEHF2E, AEHA 2
EFRERENFTHE, —BAAAFTEAELE LI L0 ERAEREHO TR, AL EHER.EH.
Bl IAFROTRE AREESF T EOFH, AEASSI NI F.2E4BAART S
EARRTH PN EEM,
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1. {EFE R A A G RBER , EBE FIEAR 4 3 (Without Confirmation) B & 5
(Confirmed) £ FHiE.

2. AT i . Z B 1 3Y X F % (HONGKONG), i i ¥ |+ # (SHANGHAD) ; i 1 41 17
NANYANG COMMERCIAL BANK,LTD. H. K. iigk v B NEFT.

3. EMAT IR AR, B AT 20 DAYS,SIGHT, %% AT SIGHT,

LRSS AR MEASRK, W TRANSSHIPMENT PROHIBITED # %
TRANSSHIPMENT ALLOWED,

5. BB AR & A FME, &R HONGKONG, fi /5 A iE #1 # & & SINGAPORE/
HONGKONG,

6. BHREFRAEH R, HERBEN CIF BB ARE, B I, B 5 % %K “Freight Collect” B
A “Freight Prepaid”,

TREEHEARBMERR, R RSN 120% 8k 110%.,

8. (RIS AEKA IR, M “THE INSTITUTE CARGO CLAUSE(A), THE INSTITUTE WAR
CLAUSE”B#“ALL RISKS AND WAR RISK AS PER CHINA INSURANCE CLAUSES”,

9. MR YHEMERE S FMERNT, MM E “COLORED”—1d]

10. KE B8 %2k 5 2= “THE INSPECTOR DESIGNATED BY THE BUYER”, X B{ZH

F—N  EHERE B RUERYIE AR ZR AN 55 R

T SCE SR B, B BR % 5 BAE (Documents) , RIS ERR A B HE T EAMRE. XHS
FEUE , 7E B BR 58 9 B0 324 B B AR R RE A OG L R 50 45 3R 9 BT AL B A A& FRUE A SO . T Bk
B BUE R BAR MEFAIE, A BEHMR IO RS LK AL, R ERE 2R R ERIES—
1861 )58 600 5t iR ¥ (RIFK UCP 600) M ALRE : “FE(F FIEML 55 %, &8 K07 T S F AL H
RBEMARAXNEY RS SEMTH BT, RN ABERRRAS PN EE.

[ B 37 5 B UE AR [ 69 R BE T LA G 9 R R B9 S B . A B IE 9 FR R O 4, KBUTT DA 43
WHEEFELER EHAE RERBEORZRE 28 FEBRE) R BTN R AR
(CEXEMARSUREFBEFRHIES BXRE AREZIEBE %,

—ERESEEHERER

RS, H B PR RERE RN TR £ 2R E S5 T BOLFHE O 7 885 Kot 8
B . BTLL, G BE A AT & B IR SR 5 R ) A SR sk B ML A ML DA R o O O O S B
B, HEARZREIES . TE LA EER™E,

(—)EM

I 2 — U IR R AT 3R , S B A — B

LAE.F—B. 78 LME RHE R AT 3R0r X325 o, 307 FF 48 207 1045 R AE , B2 2% 30,
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ZE A R R AR —B B MISE O BB R K 5B BUE FE, LA4E & R f ™ f .

2. B IE—B. RATFE AR AR 45 B 1R R PR AR R A R SR, 32 O R e B, B4
— 22U, BRI R BT R H BRGSO HEE.

3. B BB, EirH4 UCP 600 Ml - “SiE2ZRIRE FEARA—BE . KA vER L
AR5 ISR BN , 5% 5z 348 | B35 8 F5 & (Shipping Mark) N 5345 3 b #E Bibr B 77
FEER BITRATEA N R, REEHIE L8 A M E AR E iR,

4. 088 R—B, BPARALMATHEBEY . WREHE ALK S MBS SR EHIE
SERMA, MELRZEMRYURAGRUBILE, XA ETBEARE PS5
N, RAEAEERE S B BAIT T RN R BB AR SHIEE LM%Y, RE R SFHA,
BB BT R. BINRERUATEEARERER, T ERERRBIEHRE
FUAR G A& (7] 1 32 77 2 0% A8 A 4k

A EBTEENEABYAELFTE A XBEMEAREMES . B, HEEEHET
TEfE RN 55, 40 K SRR AEUE P9 7 B 35 JB I BR B 2 i UCP 600 e R, 48476 & B nf,
R 15 RIE 3 A RRBR AL A8 41 BB L UCP 600 4E 8 IR E . PRI, ZE 45 ) B4 i, B B R
B 5 UCP 600 Ky} tH4%fik .

(Z)EE

B SEEMERIE A E AT BRI 4, AT S, BB R RN 45 Rl IR 50
By AN B AR A B N B H #R AL SE
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