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Unit 1 Introduction to Accounting

Sentence Patterns

1. Accounting is the system that measures business activities,
processes that information into reports, and communicates the
results to decision-makers.
it EMSL A 5ES, A TEFE R, ML
RERREHTZRNVEL RS

2. Managers of businesses and other users use accounting informa-
tion to set goals for their organizations, to evaluate progress to-
ward those goals, and to take corrective action if necessary.
A ERE R HMSTHE B AEANALHE Bl E &
HIE B b7, VRO KB B AR WA 53 00, e B A SRR
oo

3. Accounting may be defined as a process of identifying, measur-
ing and communicating economic information to permit informed
judgements and decisions by users of information.

ST SCA—FMA T ERWE LS EEMIRE, EHH
X7 PR LG R VR HHI T, BEA TR
4. Accounting may be divided into two parts: financial accounting
. 1 .



and management accounting.

SRl LA A 5 & S BB AR AT
. Management accounting, or managerial accounting, provides in-
formation mainly to management of a firm, analyzing individual
and specific problems for decision making in various depart-
ments of a business.

FHSTFENMLNEERRIMEE R S8
I TR RS
.In contrast, financial accounting is related to preparation of re-
ports and statements for users both inside and outside a firm.
HEBMETHARE, MHF 2w FRE, Byl NEBEA,
MR NS RER

. Among the wide range of users of financial accounting are man-
agement of a business, investors, creditors, governmental or-
ganizations, Securities and Exchange Commission, trade
unions, insurance companies, financial analysts and consulting
institutions and so on.

W EeiHE BRIATT ERAP  aEeLNERE BEE,
AN BUFHI EH R Z B RS L& REA R M0t
H5HEHNES,

. The rules that govern how accountants measure, process, and
communicate financial information fall under the heading GAAP,
which stands for generally accepted accounting principles.
BRI HITE B R R 55 B R, PR — B AT
7R,

. The most basic tool of accounting is the accounting equation,
which presents the resources of the business and the claim to

. 2 -
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11.

12.

13.

14.

those resources.
SHBEANTARRESHT TR, ERREVIAWETHE
BB ZFERMRAEA

. Financial reports, or accounting reports, are end product of ac-
counting process, giving a concise report of profitability and fi-
nancial position of an enterprise and they are the final products
of the accounting process.

W HMBIAHLHRE, RSB NS, REFR
BrAL W A RBLAN B FIRE T R 4. EFIR ST BRERL
B

The primary financial statements are the (D balance sheet,
@ income statement, @ statement of cash flows, and
@ statement of changes in financial position.
HEAEAMMFHER OF - AMER; OMER; QUEREE;
@M FREZHEK.

The balance sheet lists all the assets, liabilities, and owner’s
equity of an entity as of a specific date, usually the end of a
month or a year.

B MR R BV TR — R I A B R A RBUEE AR BE
= R R BT R

The income statement presents a summary of the revenues and
expenses of an entity for a specific period of time, such as a
month or a year.

38 RIC B R R —REE i 3 i, Jn—A A sl—4E I
AFZH

A cash flow statement is an accounting statement that reflects

the condition of cash receipts and cash disbursements of an en-
. 3 .



16.

17.

18.

19.

20.

terprise during a certain accounting period.
HeMBRERYAE —ELITHEASRAF L HFERMNES
HE.

. A statement of changes in financial position is an accounting

statement that reflects comprehensively the sources and appli-
cation of working capital and its changes during an accounting
period.

SRS R R E R —E 2R N EIE R SR E M

12 F R H WA S SRR E
The debit and credit double entry bookkeeping technique is to
be used for recording all accounting transactions.

£ EFA RS RIERAR AERE ALk,

Accounting records and statements are based on the most reli-
able data available so that they will be as accurate and as use-
ful as possible.

LIHCF S RFLHATEHBORHE], XA R 6
B R R .

The rapid development of accounting in current century brings
about large number of professionally trained accountants.
AWML LR ETHRE R BER 7 —k#t 2 &bl e
H AR,

Accountants rendering accounting services on a fee basis and
staff accountants employed by them are said to be engaged in
public accounting.

RAEFRAL BRI B R <5 1R 55 W 2311 I 38 55 B B TR 80

AR BRA NS,

Those employed by particular business firms, or accountants
Y



corresponding to public accountanis are private accountants.
AR e R 2 Al P 6 TR R 2 IS 3 I X B A 2 10, B
FrAhEIVASTEAR,

$ Professional Terms %

1.account bill @8a

2. account form of balance sheet W AFEF=HfHE

3. account payable REfTHEEK, B fF AR AT K

4. account receivable N IR

5. acocounting assumption 1B

6.acoounting entity &3 FEL&

7. acoounting equation i HRBR,, 21EFR

8.accounting firm &E 5% Fr, &1 AT

9. acoounting period &3 ¥E]

10. accounting principle £31IEN)

11. Accounting Principles Board (APB) £&it#ENZE R4

12. American Accounting Association(AAA) FEEHEIH#L

13. American Institute of Certified Public Accountants( AICPA)
EXHEEMSHT =

14. auditing #it, HitE

15. balance form of profit and loss statement  F#RAMRIEFHE

16. bookkeeping  #iC, #iC¥

17.books of accounts Wk, M4

18. capital stock fAs

19. Certified Public Accountant (CPA) M4

20. chartered accountant(CA)  AMEETHI /A0 &3 (FEEH)

.5 -



21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.

34.
35.
36.
37.

38.
39.
40.
.net worth  §HE, TE A1

41

42.
43.
44.
45.
46.
47.

classified trial balance 43X EF

classifying 42,52

company limited by shares HH FE/A\E

comparative balance sheet HER=HA{RE

concerns 4, BiAT BRI

corporate charter /A El$H IR

controller, comptroller 2:if4&, &3 F4T:

data-processing BRI, R

entity convention 2 MR H)

expense distribution sheet %% FBI &

financial accountant W& AR

financial statements W&, RE®

Generally Accepted Accounting Principles, GAAP —#/AIAE
RN

going-concern FFEELE

government and institutional accounting BURFFIE L7 21
income statement  $ZEF, A FR

International Accounting Standard Board, IASB  HFR<it %
MZE R

management accounting ‘B B4t

net change 1A, BIGAENL

net earnings A1 WEER , 152

note payable M {T24#E

owners’ equity MV FEINEE

owners’ share My EMMN

retained earnings REER

revenue recognition BAHEIA

statement of business operation N3
. 6 .



48. statement of cash flow HELHER

49. statement of earnings &R

50. statement of income and expenditure W FE , WAE T HE
51.statement of operations BEZR

52.statement of owner’s equity FiA HEFHR

53. statement of revenues and expenses ‘&A*ﬂﬁ% #

54. T-account “T"EdRKF

55. true and faimess EEPERIAIE(f)#

1. Persons with little knowledge of accounting may fail to un-
derstand the difference between accounting and bookkeeping. Book-
keeping means the recording of transactions, the record-making
phase of accounting. The recording of transactions tends to be me-
chanical and repetitive, it is only a small part of the field of account-
ing and probably the simplest part. Accounting includes not only the
maintenance of accounting records, but also the design of efficient
accounting systems, the performance of audits, the development of
forecasts, income tax work, and the interpretation of accounting in-
formation. A person might become a reasonably proficient book-
keeper in a few weeks or months; however, to become a professional
accountant requires several years of study and experience.

B 2R AR RER ST S NX R, EigREC
RGN E, BRI, IDRET 5 — BV A
BEMNTHE, E RRSHEFRARN a2, i LR_RR MBI
4o S AMUERFESHHE R, REBRHERNSITT RS, #T

.7 .



i, BT HE AT BL LR, IR R LIHER . — N AT LA
BIL A AR — P RAGREIC R, R, B — L k&t
T ILEFRFINER,

2. It has been said that accounting is the language of business.
Every part of business is affected by accounting. Management of a
business depends on financial information in making sound opera-
tional decisions. Stockholders must have financial information in or-
der to measure management’ s performance and to evaluate their own
holdings. Potential investors need financial data in order to compare
prospective investments. Creditors must consider the financial
strength of a business before perrrﬁtting it to borrow funds. Also,
many laws require that extensive financial information be reported to
the various governmental agencies at least annually.

SHHBEANBEELIES, KB RV H& MBS, &
VEBAREHRTARNLERRNBTEYFEL BRARLAE
EMFELS, UESE S EEE L SR B CBTRA B b &
YHE ; B B A KR 515 8, UIEERSEA R8I Sl
FE SRR R Z AT, MREE Bl MW 55 £ 1 IF BB E
SR 2 AR 4E R A R M BURER T TR SR Z MH 5 8.

¥ Reading Material 3}

l
oy

THE WORK OF AN ACCOUNTANT
Accountants are employed in three broad fields: @D in public ac-
counting, @ in private accounting, or @ in government. In this

text, our concerns® focus on the first two fields.
L] 8 L]



1. Public accounting

The principal service offered by certified public accountants is
auditing. Banks commonly require an audit of the financial state-
ments of companies that apply for a sizable loan. Such audits are
performed by C_P./is@) who are not employees of a fee. Also, Compa-
nies whose securities® are offered for sale to the public generally
must be audited before their securities may be sold. Thereafter, ad-
ditional audits must be made periodically if the securities are to con-
tinue being traded. '

The purpose of an audit is to lend credibility to a company’s fi-
nancial statements. In making the audit, the auditors carefully
examine the company’s statements and the accounting records from
which they were prepared. In the examination, the auditors seek to
determine whether the statements fairly reflect the company’s fi-
nancial position and operating results, in accordance with generally
accepted accouﬁting principles. Based on® their examination, the
auditors prepare a report that expresses their opinion about the fi-
nancial statements. The auditors’ financial statements are fairly pre-
&ted@ The audit gives these financial statement users the confi-
dence to use financial statement information in making loans, in
granting &dit@ , and in buying and selling securities.

In addition to® auditing, public accountants commonly offer

management advisory services?. An accountant gains from an audit

an intimate knowledge of the audited company’ s accounting and

operating procedures. Thus, the accountant is in an excellent posi-

tion to offer constructive suggestions for improving the company’ s

methods of operation. Clients expect these suggestions as a useful

audit by-product. They also commonly engage CPAs to conduct ad-
.9 -



