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Greetings and

1‘ Introductions

< What You Should Learn to Do < What You Should Know About

1. Greeting people and giving responses: first 1. How the Americans and English people
meeting and meeting again greet each other

2. Saying good-bye to people 2. How Chinese people differ in greetings

3. Exchanging personal information 3. Basic sentence structures

4. Introducing people to each other

5. Meeting people at the airport

6. Writing and exchanging name cards

Business Cards and Passport

Business cards are very useful for introducing people. Now let’s try to use the
information in the cards to practice short dialogues.

Beijing Vocational College of Electronic Science

) English Department

Prof. Zhang Yan
My name is. Jhang Yan. Jhang i Director
sy family name. Address: No.1, Shaoyaoju, Taiyanggong Rd., Chaoyang

District, Beijing
J Tel & Fax: 010-84614900
Email: zhangyan01@263.com
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Beijing Travel Service

Li Hong

Tour Guide

Address: No.56, Huajiadi Str., Chaoyang District,
Beijing

Tel : 010-64721886

Mobile: 13601235667

Email: lhlhlh7802@hotmail.com ‘ Li Hong.

M«/mid.

ga Follow the Samples

1 Meeting People for the First Time

Zhang Yan:  Hello, nice to meet you. My name is Zhang Yan. I'm
from Beijing Vocational College of Electronic Sci-
ence.

Dick: How do you do, Professor Zhang. I'm Dick Brown
from the USA. Please call me Dick.

Zhang Yan:  Welcome to our department, Dick.

Dick:  Thank you. Here’s my card.
Zhang Yan:  Thanks. So you are here for the research project?
Dick: Yes, I am.

Li Hong: Excuse me. Are you Professor Smith from England?
Jack Smith:  Yes, I am.
Li Hong: Oh, glad to meet you, Professor Smith. My name is

Li Hong. I'm the tour guide from Beijing Travel Ser-
vice. Please call me Xiao Li.
Jack Smith:  Hello, Xiao Li. Just call me Jack. Thank you for
coming to meet us.
LiHong:  Welcome to Beijing, Jack. How was your trip?
Jack Smith:  Fine, we had a good flight. Li Hong, let me introduce
to you my wife, Betty.
Li Hong:  (To Betty) How do you do, Mrs. Smith. I am pleased
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to meet you.
Betty Smith:  How do you do? I'm pleased to meet you, too.
LiHong: Mrs. Smith, we’ve made a reservation for you at the
Sheraton Great Wall Hotel.
Betty Smith:  Thank you very much.
Li Hong:  Shall we go for the baggage?
Betty Smith:  Sure.

i Megting People S50, .

Zhang Yan:  Hi, long time no see, Dick. Do you remember me? i
Dick:  Oh, it’s you, Professor Zhang. So glad to see you again. 2
How are you?
Zhang Yan:  Very well, thank you. How is your project?
Dick: It’s going fine. I’'m here to present the project report.
Zhang Yan:  Good. I'm also here for the conference.
Dick: Really? It’s a small world.

Jack: Hello, Zhang Yan. How nice to meet you here!
Zhang Yan:  Hi, Jack. What a surprise! What brings you here?

Jack: I’'m here on vacation. And you?
Zhang Yan: I’m delivering a lecture in a language school here tomorrow.
Jack:  Say, why don’t we go and catch up over a drink?
Zhang Yan:  Why not? Let’s go to the Golden Dragon Restaurant over there.

ga@ Act Out

Make up dialogues with your partner according to the following situations and
then act them out.

TSRS (1N 7SS S S L ST 74 L1153 ¥ T bV T T s s 6 T B N F a2 el R0 VI S e RSV K 1o i T | S
1 What would you say to greet in the followmg situations:
when you meet your classmate in the morning or in the afternoon.
when you meet an old friend whom you have not seen for a long time.
when you meet your teacher on campus.

2 How would you introduce yourself and your famlly to your partner or to the class,
covering the following information:
your name and your age.
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r mjor and your hobby.
where you are from and where you live.
your family members and their jobs.

What would you say in the following situations:

suppose this is your first day at college. You meet a new student and make a self-introduc-

tion to him.
show your surprise for an unexpected meeting with an old friend.
show your pleasure for meeting an old classmate after a long separation.

ﬁ Putin Use

Practice the following useful sentences and expressions and try to learn them
by heart.

Greetings and responses:

- Good morning / afternoon / evening.

Fine, thanks. And you?

- Very well, thanks. And you?

~ Pretty good, thank you. And you?

 All right, thanks.

- Not bad, thank you.

- Couldn’t be better, thanks. And you?

~ I’m here for a meeting / on business / on
vacation.

Yeah. Long time no see.

- Yeah. It’s a long time.

Nice / Delighted / Pleased to meet you,
too.

Nice to see you, too. / Same here.

Introductions and responses:
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Being All Ears

You have practiced greeting and introducing people in English. Now try to learn more
from what you will hear in this section.

;2 Listen and Decode

1 Listen to a dialogue and decode the message by finding out the correct
choices in the brackets according to what you have heard.

!.%‘l’:ﬁ‘!’@‘l’?ﬂ‘l’%‘l.@‘I.@‘I’%‘l’@‘l’@‘l.w‘l‘

John (1) (Thomson, Simpson, Timpson) is an overseas student in China. He is from ’
2 England. He studies Chinese in the university. And Lin is (2) (a first-year, a third-year, a :
fourth-year) Chinese student at the university. The two young men meet for the first time. L ]
s They introduce themselves to each other with (3) (pleasure, pressure, politeness). John is

domg his Chinese (4] . (project, program, product) at the university. Lin is going to graduate >

.LOIGL

a year later. He intends to further his study in the UK by working toward a (5] (bachelor’s, I

master’s, doctor’s) degree. Both John and Lin are on-line. From now on they can also keep :

u.ﬂ.ﬁ.UQL.IQ ¥ I°r 2

’ in (6] (reach, speech, touch) through the Internet and help each other at any time. :
g 4
FOeane " @neNAnNeNNTONNTONNNSO ARG NEONNONNNONNTES

¢ Listen and Respond

2 Listen to the dialogue again and answer the following questions orally.
1 Who is John? Where is he from?

What does he study in the university?

Who is Lin? Which grade is he in now?

Where does Lin want to go after graduation? Why does he want to study further?

How can they keep in touch later on?

a s ON



" Practical English

® o ® o ® @ & 9 o @ e ¢ & 8 & & @ ® @ % & 5 32 8 & 8 0o 0 0

(J Listen and Read

3 Now listen to something more challenging — a passage with some blanks
for you to fill in. The words in the brackets will give you some hints. A

glance before listening at the word list provided below will be of some help

to you.

cool / ku:l/ a. BEEY; SRIEY
employer / 1m'plora / n. ex

exchange / 1ks't feind3 / V. i
impression /mm'prefon/ ° p, PR

include - /m'klu:d/ V. i
introduction /'mtra'dakfan/ p. ]

leave /v / V. &

mention / 'menfan / V. E'S
programmer / 'prougr@ma/  n, BAR

proper / 'propa / a. Y
software / 'softwea / n. R

typical / 'tipikl / a. szuy

sales clerk R

leave a nice first impression upon sb. BT RIFEHE—~EPR
speaking of time WE /38 2 et el

!.J‘§’J‘!’J‘I‘J.IQJ‘!.J‘!.J‘Q.J.!.J‘..J‘.‘J.I’
Introductions Are Important

Introductions are important. A proper introduction will leave a good first
impression upon (whom?) . In the (where?) ;
introductions are usually rather simple. A usual introduction includes a greet-

ing, a handshake, and sometimes a few words about one's work. (when?)
, an exchange of cards has become quite popular. Here is an

example.

(Jack:) How do you do? I'm Jack Smith, a sales clerk.
(Paul:) Hello. I'm Paul Jones, a computer programmer.

JEL 20y U0 TO JUR 6N 1R YN JUT 3

R 2T VAR 2N YA ICR VAR Y[ VAR 7]

© © o © 9 ® ® © ® @ & © 5 5 & 0 & 8 O O 0 & o



& B«

SIS DS NS HUS DI A

®_ 8 ¢ ¢ ¢ 8¢ Bu¢ BNe UG BLG BRLE ALY BILE

Greetings and Introductions

You see, both men speak (4]} (how?) . Of course, their handshake
should be firm, too. And they've both mentioned their names and jobs. Let's take a
look at how they go on with the introduction.

(Jack:) Glad to meet you, Paul. Here is my card.

(Paul:) Oh, Smith Electronics Company. So you have your own firm.
Here is my card.

(Jack:) Thank you. And you work for the (what?)

By this time each has had a quick look at the cards. Now let's see how they
end their conversation.

(Jack:) They named Roger Smith president last week, didn’t they?

(Paul:) Yeah. That cool but inexperienced young man.

(Jack:) He just needs some time. Oh! Speaking of time, I've got to
run. Bye.

(Paul:) Me, too. Nice to have met you.

.J Listen and Match

+

]
e

B S B S B SR S B S B SS9

Listen to the passage again and match the information in Column A with

the right choices in Column B.
Column A Column B

The purpose of the passage is to tell us a. why a typical American introduction is simple.
b.. why proper introductions are important.

c. how we can leave a good first impression.

d

. how a usual American introduction is made.

A typical American introduction seems to a. agreeting to each other.
begin with b. an exchange of cards.
' c. afirm handshake.
d. talking about their work.

After the exchange of cards, people usually a. putthe cardé into th;eif pockets.ﬁ
b. read the cards carefully.

¢. go over the cards quickly.

d

. pay no attention to the cards.
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4 In Paul’s eye, Roger Smith seems to be very stupid.

quite smart.
not experienced enough.
not warm-hearted.

a 0o o o

simple and friendly.
too cold.

rather formal.

quite strange.

5 The ending of their first meeting is

a0 ow

.J Listen and Conclude

5 Write out the general idea of the passage in one paragraph by answering
the following questions.

Why are introductions important?

What does a typical American introduction include?

When Jack and Paul meet each other, do they shake hands first or present cards first?
Which companies do Paul and Jack work for?

How do Paul and Jack end their conversation?

GO & W N =

The Way Americans Greet

Americans often greet each other simply with “Hello” or “Hi”. They believe such an informal
greeting often implies a close and friendly relationship. Similarly, Americans do not have a formal
“farewell”. They will just wave “good-bye” to the whole group. Or perhaps, they will simply say “Bye”,
“So long” or “Speaking of time, I've got to run” and then leave. To Americans, a friendly and infor-
mal relationship is the most important thing.

American introductions are usually rather simple. Yet, a proper introduction will leave a good
first impression upon others. In the United States, most people don’t like using Mr., Mrs. or Miss
in introductions. They find these terms too formal. They prefer first names to formal titles in most
cases. For example, a gentleman may say, “Glad to meet you. I'm Paul Miller, but call me Paul”
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Sometimes a woman you meet for the first time may say, “Don’t call me Mrs. Smith. Just call me
Sally” So when your American friends do not use your last name or titles, don’t feel that they
have been impolite. They only want to show friendliness.

When you first get to know an American, he may ask you, “Where do you work?”, “Are you
married?” or “Do you have children?” Such questions may be too personal to Europeans, but
Americans do sometimes ask such questions. They would like to get answers to these questions.
In this way they can get better acquainted with you and have a topic for beginning a friendly con-
versation with you.

Read and Think

1 Answer the following questions according to the passage.

1 What does an informal greeting really mean to Americans?

2 Why don’t most Americans like using titles in introductions?

3 What do your American friends want to show when they address you with your first name?

4 Why do Americans sometimes ask you personal questions?

Read and Complete

2 Fill in the blanks without referring to the passage.

Americans often each other simply with “Hello” or “Hi”. They believe such an

(2) greeting often implies a close and _ relationship. Similarly, Americans
do not have a(4) _ “farewell”. They will just “good-bye” to the whole group.
Or @ __, they will simply say “Bye” or “So long” and then . To Americans, a

friendly and informal relationship is the most important thing.

3 Complete each of the following statements according to the passage.

1 Most Americans prefernotto  inintroductions.

2 Theyliketo in most cases.

3 Mrs. Sally Smith may say, “Don’t call me Mrs. Smith. Just

4 You should feel when your American friends do not use your last name or
titles in addressing you.

5 This passage tells us that Americans are quite

”
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4 Fill in the blanks with the proper words or expressions given below, chang-
ing the form if necessary.

fer mean

®

cept acquaint witn ieave pri
sona name speaking of get to know

1 | believe that IOC (International Olympic Committee) has _ Beijing for the 2008
Olympic Games.

The new look ofthecity  avery deep impression upon those foreign visitors.

I to keep in touch with my friends through e-mail.

Of course our __relationship is very good. But business is business.

The professors of the departmentonly neatly-typed papers.

To him, success in the interview  a chance to work for the famous software
company.

O O s WN

, greeting, would you please give me an example in English?
You will like the strict professor when you . him better.
9 We are not well ___ all the facts.

Read and Translate

5 Translate the following sentences into English.

1 ERSHPRP, RBHREH T LRFH—IETE. (impression, with)

SHeF AR, XNKIFREITBRAABBIN LI (introduction, cultural background)
ZERSREA TR, (KU1 SR T RE)SRFEX AR AR Fb)58. (case, personal)
RSHFRABRARTRBMTER; RTINS RITRFRE . (cool, prefer ... to ...)
AT R MATESINEH B TTE T T RIeHEP R, (leave ... impression)
FLARIRISEBN O A METIIRTE 3. (wave)

O O s WN

Read and Simulate

6 Pay attention to the italicized (#%#Y) parts in the English sentences and
translate the Chinese sentences by simulating the structure of the English

sentences.

1 American people greet each other simply “Hello” or “Hi”.
Young people keep in touch e-mails.
HUTLEHAMRRBER,

#e UL TE 2 W v B >R m e o & (local accent).
2 , American people do not have a formal “farewell”.

, there are also many proverbs (i#&) in Chinese.



