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A work begun is half ended
A B R X R A —F o



t
1. Samples & Showroom HARMMALE .- overvvimenn o0 e
2. Price Negotiation (I) FRRRRR(L) e eeme e t1
3. [Price Negotistion (II) FFIRIANKD) <+ ovoerrenemmemainininnnae, 21
4. At the Factories EI‘ ................................................ 31
S. Contracts M- creveverminr vetnnin 43
6 Packing & Dispatch B8 BUBR- o orereeneeitennicee 53
7. On the Telephone (1) FTRBEE(1)--ws-veoreemeriorroiimmriiinnn, 63
8. On the Telephone (L) FTMEEE(R) e evveiomiiirmmmminninn, 71
9. Making Contacts MERE---re vemeersnmmrmiie i 81
10. At the Airport ZEBREE. - -coveriim 9§
11. Deating with Management MEPRHI B -ovoerevorrorerormmecann. 99
12. Employees (I)  MRBR(1):cmcertoererermmmuminiiianiiniiiesuaeenes 107
13. Employoces (I) MR PR(D)---+-- - errevrmmrmmmosemnemnsiieiiieaaniannes 115
14. Entertsinment JREF /G corererimiiiiiiiini s 123
15. In the Restaurant ZEQEIE------c-c vovveromeorrrnrennans Gererenciaaeanee 133
HBRABEE - eoereeeeer terererrereeeenteracanrrerareinarsaniareantarnrs 141

KRMBEBFHR --ooeeomrerennns pesencs P N 187



| BB BRFIE

'| Samples &
Showroom

PART 1. PRACTICAL SENTENCES

1. We handle varicus kinds of hardware products.
AL R ENELESR -
2. We have extended our range into plastic and electrical products this year.
LMW ESDR ST HBRET WA -
3. What particular kind of products are you interested in?
GHHRESNNERNE?
4.  We have a large assortment of items in this line.
BOF RS LM Edh
S.  These are our latest design.
REAMBFOKA -
6. This i owr own design.
AAB MG RN
7. I’s owr main product,
p §. 21k oF £
B. From what 1 understand, this item will be very popular this year.
MR TR AARRSERNRGN -
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NAXRON AE

As far as | know, there is no-one else producing this (item) yet.
WARF 4 » BB WX HANEHME S -

We have exported this item in very large quantities this year.

4EHNE RS AL 0wk B7X -

We recommend this item for its high quality and modetn design.
BAE 5 R AR R RRREN B .

It comes in three different colors: black, red, and brown.
BE=AEE : M- VA -

We can hlve‘ a counter sample ready for your inspection within three days.
SO HE=XLANEH T2 AN R UKER -

If you could supply us with an actual sample, we could then give you an
accunate quotation

POM NG 0 6t —E T MV - BBt REM MEAY DR O ¢ -

It is difficult to give an accurate guotation from a photograph.

AR AR R EOMN -
I can only give you a rough estimate of this item.
BRESR B R ERK—APRRNEN -

We can have the samples arranged for your inspection by four thirty this
afternoon

E4TTF 4 A E LN AT LUE MMM » G ER .

If you'd care to take a seat I'll go and get a catalog for you.

MERL KN AUNERARKE -

The rest are in our showroom.

ARARASEANHNMAR -
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R-% S2amNx 3

I -

-
We don't have an instruction book for this item, but there's an instruction
label stuck on the back.

EHERYHRE 6@ LET N HRERRG -

Do you need your own brand name put on the product?

HFMBEER LD FRBECHRMR? -

Do you need your trademark in the mould or just stuck on?

e IBEED & iR L MR MM ? -

Safety instructions are included.
HHEAKAEZRG -

All materials used are non-inflammable.

2 1% R 00RO R SR TE V] e -

All materials used are non-toxic. ] ® 3

7 VIR BER B - R
”_ﬁ
It's our tompany’s pohcy to charge for any samples over five doliars U.S.

lﬁﬁ&*ﬁﬂ%ﬁia@ﬁﬁ » (R BA AR R AR BRA-

If an order is placed, we'll pay the cost of the sample.

MR B « i RHBMA -

We will have to ask you to pay{the mould charge.

SPBE G RFHRA ° e

I hope you don't mind, but it is our company's policy 10 request our

e

samples charges.

ﬁm@$ﬁi-QHEEKWﬂﬁlﬁ-ﬂmktﬁﬁmﬁEo

The samples are free of charge. but 1 will have to ask you to pay air freight.

BRES R ARRARAFM
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Sentence Patterns

We handle various kinds of |hardware

%

%

LA

products.. *

, plastic
* textile
electrical
AoARERZA A | Ehhe
e
- #.3
L =3
What particular kind of products
: design

RN

We have a

information

are you interested in?
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large assortment
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large variety
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We have exported this item in very large quantities this year.
imported
sold
produced
SEHFESRM | O EERX -
#no
Lo
4K
We recommend this item for its good quality
“f Ty high
and modern design.
recent
BAERAR| R M| APMERAEERE o
=R ¥
.
It comes in three different | colors | : | black, red, and brown
sizes large, medium, and small
designs item Al, item A2, and item A3
BA=9 | B | : | BB UBNHRAE 4

R A8 PRFN
E - 4 !ﬁAI-EﬁAZﬁEﬁABJ

Do you need your | own brand name | put on | the product ?
brand the packing box
company name the packing case

HEE | ESh LRI LG (BCRHEM | 9
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8. Safety instructions
Advertising materials

Spare parts
Instructions

S A

K2R %
AETRH
LR 2

REE | -

9. All materials used are

i e BB R

10. We will have to ask you to pay the

are included.

non-toxic
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non-inflammable

of high quality
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Vocabularies & Idioms
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NEXBEOIDAE
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photograph

rough

estimate

arrange

catalog

showroom

instruction
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safety
include

material

inflammable
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policy [*palasi]
exceed [1k'sid}
charge {tfardsy]
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order ['arda
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Price
2 Negotiation (I)

Chapter

PART 1. PRACTICAL SENTENCES

Are you quoting CIF or FOB?

4O M 45 2 CIF MR FOB ¥ .
(<

All our prices are FOB Taiwan, including five percent commission.

BEEFHNMAEEE FOBLAR, S FHZANHS -

The price here is FOB TAIWAN. If | want to make it CIF NEW YORK.

how much will it come to?

BAKE- FOBL ™ » BERE“CiIF B AERARS S ?

Would you mind waiting a3 moment? [ need a few minutes to calculate
the price.

%“‘—F ' ﬂiﬁfﬂao

Could you give me a discount?
TLTFW o
Bow b -
If you were to use three colom instead of four, then we couid reduce
the price by two percent.

BK A =MAGTA BEE BE - HRER M LU IRR D 7
B2 _e
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If you were to use a slightly lower quality of the material, then we
could reduce the price by three percent, and it would be almost identical
to this item.

15 200 % R AE 0 AR BEE — B » SRV ] LUK 5 2= Y
FM o 7 ER AT BRI R -

If you were to change the blister packing to window box then we could
reduce the price by one percent.

{5 701 R R OSSR 22 £ 5% SRR T O AR B RIS o S BRATTRT Ll 4D
NEH2Z— -

if you were to place orders with us during summer, which is our off-
neak season, then I could give you a reduction of five percent.

IR ZE MEM AT AT BT LUK ES 2 BRIITH - B
R RKE -

if you were to place an order with us today, then I could give you a

‘eduction of one percent.

WIS KRMATM 65 @ B8 B LR ITRAZ — K #ie

It you were to sign the L/C today, then [ could give you a discount of
one percent.

B RS KBt SRR A RAY RS » BMERT] LUBIR &R 2 — #7101 -

We can offer you a discount of five percent.

B AT LU RITA AR

We usually dont rcduce the price unless it is an exceptionally large order.

ﬁ#ﬂ!!lﬁﬂk v 5 R A ] B ©

Five hundred dozen ¥ our minimum order.

AEITRE M RENTRE -
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