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Casic Expressions

Hello. May I speak to Mr. Johnson, please ?
Speaking.

This is he(she].

This is Mr. Lin speaking.

I’'m glad to hear from you.

I can’t hear you. Will you speak up, please ?

May I ask who I am talking to ?

IR B S i

. What is this regarding ?

Hold on, pleasé.

0

10. I'm sorry,but& he just steppedbout.

11. May 1 leave a message for him ¢

12. May 1 ask who's calling ?

13. This is Mr. Lee with the Unitegﬁl Monthly .
14. That’s O.K. I’ll call again later.

15. Please tell him that I'called.

16. All right. I’ll tell him you called.
; ’ 3 '

5. hear from FEI|~HEE 6. speak up KEHR
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17

i8.
19.
20.
21.
22.
23.

Can I speak to Mr. Park, please ?

I’«< like to speak to Mr. Park, please.

Let me speak to Mr. Park, please.

Is Mr. Park in?

Is Miss Park available?

Will you put him on ?

is there an English teacher by the name .of

Mi. Hilis 7

Is therc anyene by the aame of Mr. Park ?
T= Mr. Jackenn in yet?
fiive uie somecne in charge of export.

I'm returning Mr. Brewn’s call.

I want to speak to Mr. Lee in person.

Get Mr. Simpson on the line.

Give me your boss.

Would yod put Miss Wang back on the phone,

please 7

21.

availabie ( o' velsbl ) adj. TR ; FI18H

22. put sb. on BEHE A ( = connect sb. )



17.
18.
19.
20.
21.
22.
23.

24.
25.
26.
27.
28.
- BEERBLEBEEE
30.
31.

PR 3 2 P08 2
AR 44
AR S
IR Sk TN 9
IR /N 7E 2
B A ?
¥ — i 75 BB AT B 8

FREUWNRE AR A 2
BRSBTS 2
RRE—EAEN B A,
BRI BELEHBE,
BRRFRERABEES

RIRMEM .
w B /N AT O 9

26. in charge of £% export (‘eksport J n. 448
28. in person & A
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32. That’s O.K. I’ll call again in ten minutes.

33. No, thanks. I’1l call again.

34. Please tell her to call me back at the hotel.

45. Could you locate him for me, please ?

36. Where do you think I can reach him right
now ?

37. I’d like to have the phone number of Mr
Lee.

38. When will he be free? ,

39. Mr. Liu. L-as in lily ; I-as in Italy ; U-as in
union.

40. Is there anyway I can contact him? it’s

urgent.

........................................................................................

2. Answermg the
Telephone

41. The telephone is ringing.
42. Would you get it, please?
43. Would you pick up the phone, please ?

35.. locate ( lo'ket ) s, 3R



32.
33.
34.
35.
36.

37.

38.
39.

40.

WU, BT EHEITER,
AT, #Hs. REH/BITR
G A [T RS B K o
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B EF RENEERR .
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41.
42.
43.

BFEEE,
HEEE, R
AREERE , W

40. contact E’mtﬂ;) vt B T,
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4.
45.

46.
47.
48.
49.
50.
51.
52.
53.
54.
35
56.
57
58.
59.
60.
61.
62:

I’1l take the call. ,

This is The First Bank, MISS Wang speaking.
May I help you, please ?

Who am I speaking with ?

Who’s speaking, please ?

Who are you calling ?

May I ask who’s calling?

Who do you want to speak with ?

He’s on the phone.

What number are you calling ¢

What number did you dial 2

I’'m sorry, but you have the wrong number.
What is this concerning ?

May I ask what this is about ?

One moment, please.

Wait a minute, please.

Hold the line, please.

Hold on a minute, please.

Just hold on for a few seconds.

Mr. Lee, there is a phone call for you.

53. dial ('daral ) vt. %5k
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. AR ?

. FARIRGE 7

. WREREE 7

. FAMRHE?

- WR¥KEE 7

- BIEAEEER .

- RITEEER ?

. PREREESR ?

. H{ARE, IRITET o

. RN ER?

. AR A ?

. AE—To

. mE— o

. FEPIBBIERS o
RS, PIHEER
. BT, DIEEES
. Eh, A—RIRNER .

He’s on the phone.



10 Mz ¥3E 5400 3)

63
64.
65.
66.
67.
68.
69.

70.
71.
72.
73.
74.
75
76.
27,
78.
79.
80.

Mr. Lee, you are wanted on"the telephone.
Mr. Lee, you have a phone call.

Will you hold? I’ll check for you.

Let me check his schedule now.'

Will you held the line, please. I'N go get him.
I’ll see if he’s in. ; ,
Which Mr. Wang are you referring to. We
have three Mr. Wangs in the office.

He’ll be right with you.

I'm. sorryt but he’s tied up at the moment.
He’s on anether phone right now.

He’s still busy on another'phone, I’'m sorry.
Will you read it back to me ?

Ceuld you repeat your name, please ?
Surely. Hang on.

Pick up the phone on line two,' please.
Will you answer the phone, please ?

Who wants to speak with me ?

Do you want him to call you back ?

66. schedule (’skedzul) 7. Bz
1. be tied up OBk s EREE



