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KERRBAMAZR—EHANILBEES, BRIERM %K
FARAEBMUREENRERE, TAEEMAXEERERBL
HEARFNIR, BukERE—EABERE i@ BN
B, EfBEMNRAREIERBIROENE, RAARKNRFRE
HBEBT .

BRARBRABNR, BRERGREXREERE, RAEA
RAMEE, RMEEEZGEENEEEE, EXHEEE, &
BRIBEHARSGHNEL, AF - EREANWEY,

EXHEERE, FTAHXMEBNEXERE;, CREBERANE
XEMKgt, FE—EBRANRERE, RMABECTHELEE,
VABRBE-EERNNE, ARERRECEEN—ROER,
ARREFIUR, ERBEKRA,

PEEXHESEAY, BEESHY, THAEH, FEA
X ABKERSE, RMTBEA—ERBIF—HEXBTESE,
ERARREXBEEE, FAEHBRX REMA, LAHGE
FHRAYENNR, PEBELBANES, ERRLEGR
A, AAEEEA, EXFLREETF, RSEAR L ENF
), #lin: We express our regret at being unable to fulfil your
order on this occasion, BME R [ RFFEEERBTIRNEH |,
ERNAT, REBRREE, AENEE, TUXA—FHKRE
REIE B, fn: We are sorry we cannot meet your present order.
EEGTFHEER—, EHRVEE, BEBETESS T,
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RiB, BEXHEEE, EHRWMA, EXHWEB —ECE T
¥, PRESHEEMEENYE, BRKBENFE REHX
FEEOEX, SEERAERNTD, EREEREBERE,

BESIF-HEXHESE, STFESSHANE, 2FX
B ABRERNGAERRARER FEENRET XK E %
#»., HAR, YEERERLEBORNE, EZEABKRKEY
T—EIFRSR,

BEBENENRMAER, EBEZH], HAEZBTFER
ZEARP-BERE, RRERAESHEABROCFRENRE,
AFEE, BRENESERSYA, & & B R E F and, bu,
however %3E —BUEEF,

REXBEERE, BERRR, 2B TH, TXRESE,
EHABREMR, AUEHEA, FERXFEM, TR E KR E
1w, EAZMAERK, "THEELEE—BERNER,

AFNP=HE, FTEBHRBENEX, B—HIXFRRE
RIR, WMEHETHENA REHE STUARH—HESTREN
EXBHEEET, KD —ER/ER NFAOKE, BRIERE
=21, TEARRRR,

EAEHENGS, SRER, FEHEROREFIE
i

II
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EXBH¥EE FrEEnEX, BRMEFBREOES,
—HAEESH, ERSHER. BR, AURRERKESE, BEAEE
—ROBHESEE, S TEAERS, ARETHRAEIE
% J (Postscript) #9, BRH LM
. 1. BA% (Heading)
fEA it (Inside address)
B0 (Salutation)
fEHIIEX (Body of the letter)
2 AARETE (Complimentary close)
24 (Signature)
B (Postscript)

<N N W oA W N
°» @ & & e s

1. iR :
Heading

EXBEBEORIEE, EEENE LA, FRBV IR
EAMB®RELE, i, APNEZRE, BES4LBHRBHEH
MRATL BRI NEREE, EEARATLBRMILNIE
%, RMBEHRETHBS Letter-head, MEFEFEBREREE, #

o1 .



AL EGE LARBMEBAML, RE LB HRT T,

RN HIRE, BWERFREN, WREQGEE, LR
BEANBREE (HFE—17T); HREPME., sRKL (B
BT ) BHREBHL., HE (HAE=17T), BERES
G T E—4T, BT TR EH, SRRFHINFE BB
EHRR, FECBOER, 2B TENEA: )

Ta Fu Book Co.

65 Te Kuang Street
Tainan, Taiwan. R. O. C.
Tel: 06-2682865

May 20, 19—

EERTANEE, REREAMLBAEZAEE LHAE
o AEEALARESR, HEFBREANML, BHESETELS
LARZEANMA, FEBELR, EEER (Block style)#y
B, ZE—EEHEER (Indent style) MIEHE, m:

Ta Fu Book Co.
65 Te Kuang Street
Tainan, Taiwan. R. O. C.
Tel: 06-2682865
May 20, 19—

2. BREBH
Date

BH—H#E, —EERLBENRY, ERREEN, A
BHOLRBOA, £EMBRENRPRE, EXEAKBIEHRE
BHNOE, BRNEREERRR NN, EEAED8HNN—
HEANSER, \EHERE,



RXEENRY, BEESE. A, B, FEBRE, nREA
KR, YEABEEN®REMLEDE -, BREBENAERE
At 5% 8 38 T i,

BHENERE ARENEERELX, BABAEARAH
BEFERE, fAu—h/\NEARBEBA, RERK8/5/1984 5
8/5/84; AREBRERAES P ARLERR, EXEABXR, &
R 198445 A 88, EEBABR, HREIB4FE8AS
B, ERABRBHNERE, A. BNEFNRMAPENBZER
ERAL, THARX., EMEYH B HNBERER .

August 5th, 1984 ( EEEK )
August 5, 1984 ( EEF K )
S5th August, 1984 ( ZEMEHKK )
5th August 1984 ( EMT )
5 August, 1984 ( TR K )

3. {ER#bir
Inside address

RAEEKEMML, BRTESS LAOBEADLA, BE
EEEE LA(NEEBEALE—%), BHZEANAL,
BRI, SEAML, AWEENMEEZT, ®253
477, ABEIRMERDT L, SHEANALML, BRES
LEEN—#, ATHEE,

B HRESEANLGTE B ARSEAGRLR B=F
R BUTEENNESL, BEEXRY, SEANER
418, FEHOOEYE, BRELAZORECRNIE, ANS(E
AHIB S Z#ER The Ocean Co., Ltd. t—5E T4k FR fth HI R 2,
ARE[FEfEH A Ocean Co., Ltd. 8% The Ocean Company, f&#A

.



M&F, ik, 2 P. J. Brown REHKR Peter J. Brown;
Patrick F. Bennington 2 RBEZ{E P. F. Bennington,

HERITHE, EEBD “Messrs” (GBR ¥ Messieurs #IH
¥, BERLLM) EEFNMAE, nR—-RETNEBRETU
A%, SHE Al Messrs. SEME]F, f0; “Messrs. Jones & Co.”,
BEMBERRUAL LN, HEHBAT, R Messs. 32
EHF, M5 LMRATNBE, BFEAL, ERREBZ%R,
HE “& Co.” FHt, #BIA Messrs. {(ERERE, f0; “Messrs.
Hing Lung & Co” ERRFBMKELEM, BELRAALZ
BH & Co. FHHY, WMIFRELAMEMLE “The” BEEHR, kA
e/ Messrs. 1ERROE, ‘ |

RRABEANE, BYBENREREALFNHE, ME Mr
. (Mister 54E)MITACE, (EHEELFZ %M Esq. (Esquire 564)
#, f: Mr. Joho J. Wiley & John J. Wiley; Esq., WRMT
Mr. RIS RHEH A Esq. TRIEEMT, M Esq. fE9W, SLHAE
RFELRMEH ) RRER Esq.o

ZEANE S, iR EHREBLMA, ﬁn&&‘ ﬁ
+. %W, EEETEGOAY, EARRAEHBED, FN -
B R AMmMaE S, . .

Prof. James Smith &8+ 58 & ¥ 8%

Dr. Charles Brown EE+H§+

the Rev. John Black #3%i7hH 5 4 Hf
. Prof. & Professor MR, (KB¥KE)

Dr. £ Dottor MR, (18+; W4E)
Rev. 2 Revercad MM, ( %0 )
BEAMGEEREY, BEABREREEE> %, A



(2) Mr. P. J. Brown, Manager of the Export Dept.
8¢ Mr. P. J. Brown,
Manager of the Export Department. .

@mﬁ{uAfﬂi}BF&lﬁ%B‘JﬁaAﬁT\ﬁ%, RIS # A & B
%, REBRAANEBRAT,

BREHLEAXAER, RBEMBEREN, TEXZEA
atZF, SRR F Z #l, ok “Attention of--”, HFH
Attention ;EEF®HME, A of, MAB® «:» RN&H, .

Attention of the Advertising Manager
BY, Attention: Advertising Manager
ZHETHRERA.
(1) Miracle Book Company
326 Rue Road
Chicago 39, 111

Attention of Mr. William K. Chang

Dear Sirs,

(2) Taiwan Trading Co.
25 Chung Hua Road
Taipei Taiwan

Dear Sirs, Attention of Mr. Wang: Ying

(3) Taiwan Trading Co.
25 Chung Hua Road

Taipei, Taiwan.

Atteation: Mr. Wang Ying
‘Deer Sirs,



(4) Taiwan Trading Co.
25 Chung Hua Road

Taipei, Taiwan.

Attention: Export Department.
Dear Sirs,

{E LA Messrs., Mr., Esq., Mrs. EREHBF, HLEHREFT
R, W Mr. RERRK Mister, TRIRERA, EEX Lt
BT8R,

4. W =
Salatation

AR IEREARS—TIEY, ZEEBRRLES ERY,
R—HEREFBASENBRY, FERBIRAS, BREFERE,
mmﬁiﬁﬁmﬁﬂ,Iﬁﬁ&Tﬂﬁf

Dear Sir,

Dear Sirs,
Gentlemen:

Dear Madam,
Ladies or Mesdames

HR—MEROBF, XEERABEK Gentlemen, HHH
RAEW® “:”, MAAER ", XEAERA Gentlemen. 1
HER, BHRA Dear Sir, MEHAIERA Dear Sis, ZEFRFH
m, —&mE ",

BREENLA, RECERKE, ﬁ[ﬁDear Madam ( #
Fwkt ) BT, ARMEALABRNOEE, £RFE XE
H1RA Ladies; XEEMRA Mesdames,

- 6 -



HR—EBREFNAR, TLEZERAET “Dear Bill” 5
“Dear Sally”; EAKRHMA “Dear Mr. Smith” B “Dear Mrs.
Smith” TV, EBARRA “My dear Mr. Smith” BRIE
K- EHEABZR “My dear” REBEYIMNBTE, WEHBBEEN
A, EHEABESERN, BER, 7 dear ZHIIN My, dear
BEFRAEKRE,

HRBERETMEE, nZ2%E HEeBRA. AFE. &E.
TES, APA “Hon.” (Honorable MIMH, RELIMMT 1)
HEH, RASBRENTEREKYE, 75 “Dear Readers,”; I
EHBE, TF “Dear Customer,”, K:@xﬂﬁxﬂﬂ/\ﬁfﬁ@my,
UF R %8I, {8 40 SR A & B R A94E &

EROBIE, BAESE AR EFRTOMER, mE$f—TH
HEEER, BEMNREAESDIE S HEE

5. E{REVIEX
Body of the letter

EXR—HEEOIEHS, CRRIE, BHAERT TE
—fRE, TANBERRMEXER, HEAERLARERN
HEWY (margin) TR WEER GBI E—EFHI AR
#496 MEIOETL, EERORESE—K FUAE2, B
REBENBENGREER— ARRLRETERRE, EEE
LS, SEEH—XETSOVAME, XFERERIEANS
B8 R ES L, BREANFERHISERER, ZEAR
HREASERBERE, FREAAER, FAABEIRTHE
RRTFS, BB AR 01E,

EREAER—E, AEREER, MRBEAL B
ARG L, BIRE—H, BMBHR, BES ZHNE

.7 .



%, REA-EEZREIRATLBNEAMER FLBERH
W, RQRETEHK EXLARLZEALS, ALLARLERE
BsAI T . #lan:

e

Messrs. Jones & Co. " July 8, 1984

Sunny Co. May 12, 1984

—HBEEBEEXDHAE, EREBREHA, AKX
= Schamy; HEEE, BENE FHEERBER TUEE
——+EHE, GERBSE, W: We thank you for your co-
operation. We wish for your patronage in future. mEEES,
HERSESENR—B, —HEETRETFRBXF, ENE
BEAMELR, BEKAREN, BERNEE, BET ST
», BZERESH, '

6. HMIASAUEERE
Complimentary close

FABEEERE, FHALEEARR, E—HENEXR
ok, BAERRAERORE, AXNMREZE EERERE
KUOEEEE, RUHIREE (AFRERORBRE) ., BRXE
ERENESR, HERTXEERKEN [ BitBHERE - XX

- 8 -



BREEY | E—EHANRE,

EXEBEREONE, ANEEXZHR, EEOPRIHEE
FHth, ENRABENRIES, SURGRRFGRE, Fw
FBIF FDear Sir, Mi&EHMA Yours most cordially H st A
Te

—BREEED, EFEARKEM Yours faithfully, EEA
B#H B Yours truly, Yours very truly BX Very truly yours %,
TiREWR L&, BIFRB Yours respectfully, BRBGEMNAK,
BIF Yours sincerely, £/ Your (R& Yours) obedient servant
EEE, REARBFAN, UTRABEEETRE AN

e

(7=

B
A ey &
3 B * ®B
Dear Sir - Dear Madam Yours faithfully ()
Dear Sirs Ladies Yours truly (%)
Gentlemen Mesdames Yours very truly (3%)
4 Yours sincerely
DearMrs. Brown | yours very sincerely
Dear Mr. Brown Yours cordially (%)
Dear Miss Brown yours very cordially (%)

MEDH Yours B—@EFR “Y” BEXNH, MUTHEHA/N
%, “Yours very truly ’ MR “Yours Very Truly” # “Yrs
very tp;ly” ERANT, EEOKE, LAMER ", “Yours”
TEMBER “Yr” RHE Yours —@F, RSB,

EREEPERGEFER I am, We are, I remain £i&, &
RBEENT, REBBRLARIE, BEATHEERR,

s G



1. % %
Signature

BELNNBEREZ T, AEFERATFERERN, &
AHZRERR, BRAERROLY, ARERE, RT LM
ZEABARNES, BEXERESEL0TEH, BRAFBITHER
L, KA E S ARG, BENKA, TERLAORE,
fn: Mrs. Mary Brown ( & Mary Rt 5 #4%, Brown £fft
XERNE), MBEZFZHE], BEZHER Mn, BEXEBHEL
MHET (EXNLFREBHERLES BN, —BRAIUER
W2, fn Mary, Helen, Susan &, HEEARBUEMELE), W
(B E DU E R BN Miss (/A ) REETE,

THRMSEBEZOER:

(1) AFEREFS
Yours truly,

P. Wu
Manager

2) ABANBREE
Yours truly,
Brightsome Trading Company

(3) HERQFERE
Yours faithfully.
for Brightsome Trading Co.
Y. M. Chang
Secretary

(4) HBEREOBARARD®RE
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