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WEG: Your letter; Your favour; Your esteemed letter;Your
esteemed favour; Your valued letter; Your valued favour:
Your note; Your friendly note; Your friendly advice;Yours.
#UE: Our (my) letter; Our (my) respects (n.pl.); Ours (

mine).

ZH: This letter; These lines; The present.

BIER: The last letter; The last mail (American); The last
post (English); The last respects ( gaffg) ; The last
favour { ¥{5) '

ZEE: The next letter; The next mail (American);The next
post (English); The letter following; The following.

&ﬁﬁEﬁZl@ Your letter of (the) S5th May; Your
favour dated (the) 5th June; Yours of the 3rd July. Your
letter under date 5th July; Your letter bearing date 5th
July; Your letter of yesterday, Your letter dated yester-
day. ‘

M Your telegram; Your wire; Your cablegram ( (& )
+ Your coded wire ( #EE#Z 84 ); Your code message -
i Your wireless telegram; Your TELEX ( &35t )

JMEE : Your telephone message; Your phone message ;
Your telephone call; Your ring.

7. 11 M8 » &5: (Noun) An advice; A notice; An infor-
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» mation; A notification; A report; A news; A message.
[ z6l)

1. By this letter we inform you that we shall send these
wines to our friends at Cologne. -
KM EBEFHRMACT/OETR » HiLEE-

2. Through these lines, we intimate you that they may
send you considerable orders.

REEFI ML — B8 ABITH » FLEg-

3. The purpose of this letter is to inform you that the

goods were despatched by canal to Hamburg.
KEZAN  FHEBRACKHED > FFHEEo

) [ENE: An answer; A reply; A response. 'to answer; To re-

ply ; To give a reply; To give one's answer; To make an
answer; To answer one's letter. Replying to : Answering
to. In answer to; In reply to; In response to., To await
an answer; To wait for an answer, To get an answer; To
favour one with an answer; To get a letter answered.

[ 361 ]

1. Replying to your inquiry of the 10th inst., we are un-
able to offer you plates of the size you specify.

RATIAA 100 & A EHE- LEZK’\ﬂﬂ&ﬁtEE’J}TPEJ}ZEﬂ’J
B BTSN o

2. In answer to your favour of the 6th May, we inform you
that we are unable to take the goods offered by you.
BAGIEAA Bk@‘ﬁfzfﬁ ' MANFEEABEATHELS K-

3 We are glad to answer your inquiry concerning S. &
Company.
MRS 2BIZRE  HFIHEE -

D WFR » Y4BZ: Receipt (4xE ) -; Areceipt ( yg# ) : Are-
celver (igfEA » B$A )  Arecipient ( gy A ) To re-
ceive; To be to (at) hand; To come to hand; To be in po-

LAt 2o SN
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ssession of; To get; To have; To make out a recelpt( f&
U ) ¢ To acknowledge receipt ( &4z )

[x6)
,1 . We have received your letter dated 6th February.

ZAANBREKR

* 2. We are pleased to acknowledge receipt of your favour
of the lst June.

~A— BRERKE

3. We are in possession of your favour of the 6th June,
and regret having to inform you that it is impossible
for us to deliver the goods, :

’ AAABRESE - KB HLABRERE W HN Kb ¥
HRH

A4 I

(t_'-j PERZ: To confirm ! @8 ) ;- Confirming ( @3z ) : Confirma-
tion ( R ) : A letter of confirmation ( s )

[ >8]
1. We confirm our call of last week respecting our offers

to you. B
MRHMBXLASFHRARE  AMETAR

2. Confirming our letter .f last week, we ask you to
appoint an early interview with our representative. .
GHEBAATEN  UMBRREDEERALATREAGRZEL -

@ Please (MM sMbksBE) (pyp, 3 : To have
the pleasure_ to do; To have pleasure in of? doing., To
take.(a) pleasure in doing {something); To be pleasure
to (with) (by); To be glad to (of) (about), -

[ 61 )

1. We have the pleasure of enclosing herewith the docu-
ments.

I EH M-

2. We vhave'much pleasure of placing the folloiving order
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with you : ==~
gHERITETINED

3, T am glad that you have accepted my offer.

AANBBRERCERTRNOHE-

Enclose ( [El# ) : Enclose (English);Inclose (American).

(x6]

1. Enclosed you will find an invoice of 50 cases goods.

B @S0 B, R

2. A stamped envelope is enclosed for reply.

BUhE AHELCMBRZEH -

fREE » 7 Urgently; Promptly; Immediately; At once;As
soon as possible; As promptly as possible:At one's ear-
liest convenience; Without delay; Immediately on recei-
pt of this letter ( #MWit {5 » §&6% ); By express messen-
ger (:k®a®) ; By express letter ( gyfssig)

[El{§: By return: By return of post; By return of mail.

{&84: According to: Conformably to; In accordance with;
In conformity with (to); In agreement with.

B s W1 About; Regarding: Concerning; As to; With
regard to; In regard to (of); Respecting; In . connection
with; Referring to; In reference to.

Due ( #§i#% ) : To be due ( XHAMRIF/E » (MALS) BFIE)
Duly( iER ~ %8 ) ; in due course ( &KRIES )

Per (F— s TAB s A~ ) : Per annum (‘&% ):Per
mensem (4 g ) rer ¢lem (g R ); Per piece ( — ) Per
Ib, (B8) ; Per b.( H—#); Per ton( % —ug); Per yard(

®—1); Per bottle( —#) : As per ( {£8g)
{ %4 ]

1. Please deliver these goods immediately to the London

dock.
%L B AR I RS et S Bliee BAS R
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2. According to your order of the 20th ult.,, we have sent
you 30 bales of raw cotton.
BIEEIA 20 PITE EHHMIE30 Mo

3. Ireceived in due course your letter of the 30th July.
BHEXEINELE=+BXx&E-

B Bk ( BFE - BEHREE) : To take the liberty of
doing something; To take the liberty to do something.

® WEREBEE: 1o regret; To be sorry; To rbgret to

say; To be sorry to say: To one's regret; To express re-
gret; To be regretted; To be regrettable.

@ C(RMD B ERAKEE ( FEMEFE): To have the

honour of doing (being); To have the honour to do (he);

To do one (oneself) the honour. of doing (being) ; To
‘esteem (regard) it as a high honour to do (be): To appre-
ciate the honour to do (be); To feel honoured to do (be) ;
To owe one a debt of honour to do (be); To be honoured
with doing (being) something; To honour one with doing
(being) something. :

& Hee : Please; Kindly; Be good enough; Be kind enough
; Have the kindness.

(361]

1, We take the liberty to enclose herewith sample and"a
price-list of the new season cotton fabrics.

HRFFMHHEL BELRRMEZMERENE - BEmo

2. I amregretted to have to inform you that two cases of
them are so bad in quality, E
RS KA Wil WL o

3. My only regret was that on account of lack of time, I
could not pay enough attention to the arrangement.

Eﬁ—lﬁlﬁ::‘aﬂ:ﬁﬂ’ﬂ c ARMGE » KiERA R o

\

@ ﬁw » BLLENS: To thank; To be (feel) thankful; To be
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(teel) grateful; To be obliged; To give ( tender, return )
one's thanks; To express one's gratitude (appreciation).

&P

1. We thank you for your inquiry.
HBIRBIRE o

2. We wish to thank you for giving us this opportunity of
serving you,

AETH—BR BB RAFTMNYE » ZrR#E o
3. Your acknowledgement will oblige. ‘
LAY RS > B EMBH o

4., We should be glad to have your reply by return.
MW EIE » &SR o

@ MWEM BROBENXE S
(4]

1. I trust that you will kindly continue to favour me with
your confidence and order.
RBAURAEPEERTE-

2. We trust to be favoured with your esteemed order as in
the past, and assure you of our best attention to the
same.

RPFAEEBERBEFEOTE, B8l "B FOEKo

3. We thank you for all past favour,and we are always at
your service.
W W LT B K DT HEHIIN - BERE TS o

@ MRS (A9") Command; Order; Service. (M%) To
command; To order; To serve; To be at one's service; To
do one a service; To be of service to one; ( %) to ser-
vice.

34 ]

1. We thank you for the opportunity to be of service to
you.
WmEBY > BESEREE > RN TS -
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2, Our knowledge of paper is at your command — use it.
AT ENER D ARBKESHRIAE » XHEA/H-

3. We assure you that it will be a pleasure to serve you
again, at any time.
BELERERESRATIRESSE

® REBERHTFEXREHNS-
1. A return envelope that requires no postage is enclosed
for your convenience in replying.
HEEMEz KB FEHE L REBEZ(EH -

2. Just mail me the enclosed card. Or call us by telephone,
%%@E}EZ-F‘H“  RBRR—-EEE-

3. An order form is enclosed Fill it out and attach your
check. .

BREE LITELHE  MERRBEM X RFRR -
& WERATIRES

1. We would ask you kindly to note our respective signa- '
tures given below.
?ﬁﬂ%)\ZﬁﬁiﬁUtzﬂT » WK THE -

2. We request your kind attention to the signature at foot.
HTIHEE  BEETRA -

"3, We request that you will take note of their signatures.
thiTH ﬁ%%afnﬁ’% °

G TN AENF

1. Please accept our apologies for the inconvenience this
matter has given you.

BAH  KESETD > MERRANKE o

2, Meanwhile, I can only ask you to accept my apologies.
- ER A, ﬁiﬁﬁéiﬁ?ﬁta?i@ °

.3, We apologiz e you for troubling you,
BRAERL » MEHM o

® ---.---liz(sm s tam
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1. We hope that our shipment will reach you safely , and
that we shall hear favourably from you.
R BERE BRI SRR Y EEBTHER -

2. T hope to receive your further commands at an early
date. :
K BE W H RIS aETE o

3. We trust that this business may prove to our mutual
advantage.

BEEE E— R HRBHEFA -
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1. We are pleased to inform YQU that
. 2. We have the honour to inform you that (of)
’ 3. We have to advise you of (that)
4, We are pleased to have this opportunity to bring before
you that (of)
5. Please allow us to call your attention to

O R (Bf) BEXEER - ol A

1. The purpose of this letter is to inform you that (of)
2. The object of the present is to report you that -
* 3. By this letter we plirpose to inform you that (of)

e MREMXENR>E

1. Please inform me that (of) , :

2 Be good enough to inform me that (of) : ' -~
{ s;muld be obliged (glad) if you would inform me that
of

4, We shall be pleased to have your information regarding
(on, as to, about) .

@ HHES > FANRAXEDEE ¥ o
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‘1., We confirmr our letter of the 10th of this month
2. Confirming our respects of the 10th May, ...
3. Confirming our last of the 10th June, ... '

@ RATREAXBRE > HE %
1. Your letter of April 10 gave me much pleasure’
2, We thank you for your favour of the 5th May
3. Your favour of the 5th May is duly received

¢V RSEERATREXAREFR SN NS > =
1. In reply to your letter of the 5th of May, I have to in-
- form you that (of)
2. In response to your letter of 10th May, I wish to say
that
'3. Answeriag your letter of the 8th of February re..., I
would say that

t FERRE > RMABESBML 5

1. We regret to inform (advise, announce) you that {of)
2. To our greatest regret we must inform you that (of)
3. I feel sorry for having to announce you that

N BRAGE - -XEREBZ
1. We are very sorry to hear (know) that
2. We regret to hear of (that)
3. We regret that we have been informed that (of)

) RANNAHXARORAZEN » RRIE > 5

1. I thank you for your inquiry of the 10th May -
2. Thanks for your kind enquiry of May 5

& HRHERE > PN &

1, Enclesed please find
2. We have pleasure in enclosing herewith
3. We are pleased to hand you enclosed

¢ BREAXAXRBER &
1. In accordance w1th the instructions given (contained)
in your favour of the 10th May
2. According to the directions contained in yours of the
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6th May

@ MBI > BT —XR$RM » ‘
1.-Particulars will be related\in the following.
2. I will inform you more fully\{n my next.

@ T HURTIR » MMEFRE » F o
1. As stated below,-
2. Attached you will find ...
3. Asindicated overleaf ( TH »¥m@)
4. As already mentioned,

¢ EMTAEHEH----- 2 F :
1. Please repeat your wire on receipt of this,stating your
meaning more clearly.
2. Your telegram is not clear; explain the third and fourth
words., \
3. Your telegram is too short to be understood Please re-
peat it more fully.

TN EEY
() RMBLEINTAAZEEIE - & o

1. We hope to receive your favour at an early date.

2, We trust that you will reply us immediately.

3. Please reply immediately.

4, We look forward to receiving your early reply.

5. As the matter is urgent, an early reply will oblige. .

O ERBAREE-
1. We await your reply by telegra ph.
2. We 2r2 anxiously awa1tmg your reply by telegram.
3. Inform us by telegram of your lowest quotations.

© BRXXEIE> HENE &
1. Please accept our thanks for the trouble you have taken.
2. We are obliged to you for your ‘kind attention in this
matter.
3. We thank you for your order just received,



12 HREXES

O EEREROEELTEE. - ' & .
1. T hope you will excuse me for not having replied to
you until today.
2, I have to (must) apologize you for not answering your
letter in time. ‘

@ &ﬁﬁﬁ%ﬁﬁsﬁ%ﬁi@ﬁ%%yﬁo
1. We request you to accept our warmest- thanks for the
anticipated favour. ‘
2. We thank you in advance for the anticipated favour.

Ay ﬁﬁﬁ%*%ﬁ&ﬁmﬁsﬁﬂW&’%°
1. We assure you of our best services at all times.
2. We shall be pleased to be of service to you at all times.

() BRBRE LR 5
1. We trust you will ercuse us for this inconvenience.-
2. Kindly excuse me for troubling you in this matter.

0 EREERRLEE, %o | |
1. We request you to accept our regret for the error of
our clerk. ' '
2. We greatly regret that we have caused you such an in-
convenierce. o

0 BEEFEMEES .

1, We solicit a continuance of your valued favour.
2. We hope we may receive your further favour,

o mﬁwi:ﬁﬁﬁﬁmﬁéﬁﬁﬁﬁﬁkﬁago
1, We wish to reci procate the goodwill.

2, We are always ready to render you such or similar ser--
- vices. -

(uR) %X%Eﬂﬂﬁmﬁ§55’%°
1. With nothing further for the present,
2, Without more to write you by this mail, )
3. We have no more (nothing further) to tell (inform) you
today.
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a.a.r.;aar.
a.r.

ac.

acct.

acc.

AL

ad(s)

A.D.
a/d;A/D
admr.,
adv.

aftn.
a.g.b.
agt.
a.m.;:A. M,

.ans.

a/or

a/p

~ app.

Apl.:Apr.
A.R.:A/R
art,

arr.
A/S;acc/s

. SEAXXBEER 13

A

against all risk
against risk
acre
account;accountant
acceptance
first-class
advertisement(s)
Anno Dommi
after date
administrator
advice
afternoon

a good brand
agent

ante meridiem
answer

and or

account paid
appendix

April

all risks
article -
Arrival

account sales
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a/s after sight
assimt, assignment
asst. assistant
@ at;to;from
atty. attorney
Aug. August
av.;A/N average
AW actual weight

B
B/ second class
b/~:b/s pag(s):balels)
bal. balance
bar, - barrel
B.B. bill book
B.D. bank draft
Bd. bond
bdl(s) bundle(s)
B/E;Bs/E.  bill(s) of exchange
bght. bought
bk bank; book
B/L -bill of lading
bot. bottle
B.P.:B/p bill payable
br. brand
B.R.;B/R bills receivable
Braz. Brazil
brkge. - brokerage
b.s.;B/S balance sheet
bx box

C
Cui¥ cenf
c/-:c/s case
c.a.f. cost and freight
cap. capital
carr.fwd. carried forward
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