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Howcanl... /

make myself want to write? 4244
start writing? 1-6, 120-121
use the writer’s memory? 6-8

find my own subject? 31--39

find the voice for my writing? 8, 45-49, 80-81, 111-112, 159-161,
192-195, 207-209

find enough information? 93-96

use my daybook? 44-52

find time to write? 39-41

focus my writing? 71-78

make an assignment mine? 78-80

see to write? 58-63

write a better analysis? 226-228
write effective narrative? 225-226
write an essay? 228-230

write to inform? 231

write a better description? 224-225
write a better argument? 224-225
write better rescarch papers? 231-233
use e-mail at work? 216

ask and answer the reader’s questions? 231

write a good title? 136-137

write an effective beginning? 137-146

create a good ending? 152-153

outline? 124-136
What is the process of effective writing? 26-29
How do I aveid plagiarism? 232
How do 1 develop a writing discipline? 39-42
What should I do if I can’t write? 153-158
HowdoI...

respond to a new writing task? 220

get started writing? 1-6, 120-121

get a draft written? 121-124, 146-152

know what works and what needs work? 195-196

revise? 172-174, 187-191, 196-199

edir? 203-207

proofread? 200-201

use test readers? 177—-179

make myself a good test reader? 179-180

use a writing group? 181-182

make myself a constructive writing group member? 183
How do other students write? 242-249, 261-274, 275288, 288-294, 294-296

How does a published writer write? 249-261, 296-310
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PREFACE TO
SEVENTH EDI

It is an honor and a delight to be able to produce the seventh edition of a
work. How few writers ever have so many opportunities to try and get it right.
Of course, in my sixty-one years of publishing, I have learned you never get it
right. That is a blessing. I have been able to practice my obsession with the
writing process seven times and each edition has been different. So will the
eighth if I am fortunate enough to have the chance to contradict myself and
learn by writing.

Each day I practice my craft. Well, let’s be honest. I have only written 1,287
days out of the last 1,481, but in those four years and 20 days I have written
1,029,198 words for an average of 799.7 words per writing day. And day after
day I have not only surprised myself by what I have written, but how I have
written it. I continue my apprenticeship.

This edition is changed by what I have learned and by the wise counsel of
many readers who have tested my ideas in their own classrooms and on their
own pages.

Here is what is new in the seventh edition:

* Chapter 1, “Make Writing Easy,” is new. It is designed to help the stu-
dent enter the writing act immediately, using the skills they have ar this
beginning stage.

* Chapter 2, “Unlearning to Write,” is the former first chapter with the ad-
dition of what I think is important—that we have to unlearn to write if
we are to write well.

* There are now three new, short “Shoptalk” chapters designed to help stu-
dents develop the all-important attitudes that make it possible for them to
learn and practice the writing process and to help prepare themselves for
common writing tasks they will have to perform: Chapter 4, “Shopralk:
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The Research Plan”; Chapter 7, “Shoptalk: Preparing to Revise and Edit”;
and Chapter 8, “Shoptalk: Helping Each Other.” This last chapter is es-
pecially important because it shows students how they can help their
classmates—and be helped by their classmates—by responding to their
drafts in pairs, small groups, or class size workshops.

* We have a new section on page 236 on writing e-mail at work that is
meant to help students overcome some common mistakes when using
this form of communication.

* The writing process itself is refined. In the sixth edition it was; FOCUS,
EXPLORE, PLAN, DRAFT, and CLARIFY. In the seventh edition it is:
FOCUS, RESEARCH, DRAFT, REVISE, and EDIT which we feel is

more helpful to students and their teachers.

* One of the most important contributions to this edition are the essays
“Lost and Found in Cyberspace” and “Assessing 2 World Wide Web Site”
by Associate Professor Lisa Miller, an authority on Internet journalism
and author of Power Journalism: Computer-Assisted Reporting (Harcourt

College Publishers, 1998).

* I have taken the reader into my workroom with two new case histories.
One weaves itself through the book, demonstrating how I work with
voice. The other, in Chapter 12, shows how an essay can be written in
small fragments of time.

PEDAGOGICAL FEATURES

Instructors and students will find the same useful pedagogical features as in the
previous edition: writing using a daybook, writing with voice, writers’ quota-
tions, end-of-chapter questions and answers, and end-of-chapter activities. We
have also continued the index, “Help for Your Writing Problems,” on the inside
front cover as well as a reference list of “Writing Techniques” placed on the in-
side back cover.

THE INSTRUCTOR’S MANUAL

[ write the instructor’s manual to help teachers with the practical problems of
the classroom. It is based on my own experience as a teacher and on the experi-
ences of instructors who have used Write o Learn in many different types of in-
stitutions and courses, with students at varying levels of accomplishment. It is
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specific, practical, and designed to help both beginning and experienced in-
structors in realistic teaching situations. This manual can be obtained by con-
tacting your local Harcourt College sales representative.
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