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READING SKILL: Skimming

Skimming is reading for the general idea or the big picture. As a
rapid-reading skill, skimming is not new to you. If you do one of the following,
you will find yourself skimming:

1. Reread material you have already studied.

2. Look over and sort out your mail.

3. Flip through a new bock or magazine.

4. Keep informed in a general way about the news.

When you do not intend to read closely, you start skimming. The key word
for skimming is “general.” Your attention should be focused on a general overview,
not a detailed knowledge. You should look for only the topic, the main idea, the
main points. Skimming is not the same as careful reading. In fact, some people
don’t call it reading at all; they call it “semi-reading.” Good skimmers read
selectively, completely skipping over some sentences, paragraphs, even whole
pages. They know that they can always come back and read for details, if they
wish.

How to skim: Let your eyes “float” down over the content of the text, look-
ing for clue words that may tell you who, what, when, where, how many, or how
much. Look also for the writer’s direction words. Such words as furthermore and
also suggest that the preceding thought is still being discussed. Words such as
however, yet and on the contrary suggest that the thought is apt to reverse itself
or take another direction. The following practical steps for skimming are sug-
gested to help you get started:

1. Read the title.
2. Note the author’s name and the source of the text.
3. Read the first paragraph completely.
4. Read subheadings and first sentences of remaining paragraphs.
5. Alternately read and “float” over the body of the material, looking for the
following:
® Main ideas of paragraphs, with some of the more important supporting
details;
o Clue words, such as names, dates, and qualifying adjectives;
e Direction words indicating the writer's agreement or disagreement with
the idea under discussion;
¢ Numbered sequences and ideas set off by attention-getting markings,
such as italic or boldface type, capital letters, asterisks and so on.
6. If the final paragraph appears to be a summary, read it completely.
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Reading Strategies

Section
A Directions: You are expected to read this section in class. Do not
LETTER PERCEPTION

This drill consists of a meaningless unit of letters on the left, followed by five units of letters on the
right. The key unit is repeated once among the five groups on the right. Find the identical unit as
quickly as you can and cross it out.

key unit

1. ade nad rad ced ned ade
2. str stc Xtr srt str rts
3. ion iou ion icn lon iom
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WORD PERCEPTION
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This drill consists of a key word on the left, followed by five words on the right. The key word is
repeated once among the five words on the right. Find the identical word as quickly as you can
and cross it out.

key word

1.

NSk »N

save
expert
figure
plod
hate
speed
tale

lists

safe
export

finger

save
expire
future

plot

rave
express
feature
plop
rate
speed
sale

lease

same
expert
figural
prod
heat
spade
take

less

shave
expend
figure
prop
hate

speech
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11.
12.
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14.
15.
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well will wool wall welt well
set sit sat set " sot sell
must most much mast must mist
shift shaft shift shelf sheriff shrift
cure cure sure core cute cue
main mail mane man main mall
tries ties tries tired rises cries

Time:

Errors:

.Y WORD PRETEST

For each italicized word or expression, choose the best meaning below.

10.

. Please figure out the total cost.

A. number B. work out C. count

. Many readers do not realize how much faster they can read and they plod along at one-third

their possible speed all their lives.

A. read carefully B. read quickly C. read slowly
. The students spend so many hours reading every day that they get eyestrain.

A. tired B. pain in the eyes C. squint eyes

Although they live in the big city now, they still cling fo their small town values.

A. give up B. stick to C. glue together
. The bodyguards should always remain alert.

A. aggressive B. attentive C. strong

It is the common Chinese notion that the elderly should be respected.

A.idea B. superstition C. notice

You are wasting your potential on this job.

A. hidden ability B. rich knowledge C. great energy
. Look out of the window and you can savor the view of the mountain.

A. notice B. see C. appreciate

Many of these writers used to study in writing clinics.

A. hospitals B. circles C. workshops

Her objective is to get a college education.

A. dream B.aim C. promise
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TEXT I

Why Read Cfaster

The most obvious and practical answer to the question “Why read faster?” is to save yourself
time. How much is your time worth to you? Suppose you could do your required reading in one-half
or one-third of the time it takes you now. Could you find something to do with the time saved? Most
of us could.

Think of the time and money that could be saved by schools, businesses, and the government if
people read more efficiently. A reading expert once figured out how much money would be saved if
every American over fifteen years of age were given reading training for a month. Computed at fifty
cents an hour, the savings in time required for all the reading in the nation would be worth about five
billion dollars.

It is amazing how many readers will plod along at one-third their possible speed all their lives.
They think they are going to miss a word and forget it is ideas they are reading for. They miss the
view of the forest because they look at the trees so hard. They make reading such slow, hard work
that they hate to read. They feel themselves getting eyestrain, losing their train of thought, dozing
off, and finally giving up.

These readers cling to some old wives’ tales about reading fast. Beverly Harte Gray, a former
Evelyn Wood instructor, lists some of these false ideas and answers them in this way.

1) Fast readers understand and remember less than slow readers.

FALSE. Fast readers are alert, active, and efficient readers. Vast research as well as records
kept by speed-reading teachers proves this notion to be untrue. On the other hand, slow readers tend
to be passive and unskilled. Their comprehension or understanding is often low because they work
too far below their potential to remain alert and interested. As a result, their minds wander.

2) Only very bright people can read fast.

FALSE. Research and the records of hundreds of teachers show that anyone with average
intelligence (and good eyesight) can read and understand simple material at 800—1,200 words per
minute (wpm). The brain can absorb more rapidly than one can send material to it. A habit of lazy,
passive reading has produced slow readers. Eye muscles will respond to training. One needs a mental
“set” to absorb material quickly.

3) Rapid reading is satisfactory for only easy or unimportant material.

FALSE. It is true that efficient readers do not read everything at the same rate. They vary speed
and techniques according to the difficulty of the material and their purpose of reading it. They will



