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(1) Your dressing doesn’t match with the job

you apply for.
R %5 VR B LS ) TAEAHAT o

2 TIron your clothing to get rid of all
wrinkles. KAREBRE, FAEAREY.

(3) Wear shoes that match the color of your
outfit. Black is usually the best.
FHEEFEMAKRM B AR, —Bm
B AREERE Y.

(4) Wear dark colors such as navy blue.
FHREKR, HlmMHEER.

(5) Make sure your hair is properly groomed.
W 5E Sk K ST o

(6) Clean your fingemnails after neatly trimming
them. EBYSEHE H /G EHBETH

(7) Don’t wear a lot of jewelry or large pieces
of jewelry.
)Rt 2 B RS R BR E E i

(8) Don’t wear shoes that are difficult to walk
in. RNEFARHERE,

(9) That’s casual and makes me comfortable.
XEFTHMRBER, T HIREE BREFR.

(0 What do you say about walking shoes?
WRBEAFRARE B ARE?

@1 You know someone may be allergic to the
chemicals in perfumes. Z41EA AiF
LXK PR E Y B

Dressing Etiquette

H ALY

(32 I mean a T-shirt with a pair of shorts and a
pair of sandals.
RAERE T MR, Shmatée,

(@3 What kind of bag goes with my attire?
2 B AL BR 3R A A AR AR AC W 7

(G4 I think a backpack is appropriate and
useful. FAEXUR H QG E XA M.

(5 Generally, in formal situation, boys always
wear black suit or dark blue suit with a
white shirt. —fZEEXFHET, BLE
FRASKEAEE, JFEHWR A
SRS

(@68 A red color tie is not suitable for interview
because it indicates power. ZI. & 454 A
EAHERN R, BABERIENERT.

@7 A smile and proper clothes can be the best
attractive feature, because they can light
up the whole person. fHZEFIA HHE %R
REWSIAMRE, B eEfle A
KgAK o

@8 Don’t deck yourself up with fine clothes,
but enrich your mind with profound
knowledge. AE F4EH i A IR 2 1 A
o, MEAMEMNMRFEEAC,

@9 Don’t wear heavy makeup or lots of

perfume when you attend an interview.

TR AN B A et s i £ K
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Suggest to Choose a Tieto Go ® * = = «

with the Suit &Y PR3

A: What would you think if I part my hair on
the side?
: A little to the left is OK. You should choose

a tie to go with your suit.

W

I fear I would tense up during the interview.
Come on! Just do your best to sell yourself.
What about giving me a practice test?

All right. Now straighten your posture.

»>w>

w

o>w>

JAe kB i E LT

f £ 5 — B, REE kAN F R
B,

AR E X A BHAE A B TR

B, RABRBOTHRET,

I ARAS AN AT HFeR?

Fey, LH,

==« JI Make up and Buy a Suite © * * * *

Brian, a company called me for an interview.
That’s great! You need to prepare for it.
How?

Get your hair done at a good hair saloon.

A:
B:
A:
B:

Tell them you are going for a job interview.
Okay.

Buy an expensive suit.

How expensive?

The more expensive, the better.

Is a white blouse okay?

Yeah, fine. And dressing shoes.

How about make up?

: Not much make up.

DPEI>D>02

L ELRE

> o>

D>D>0>02

AWEE, AERASERE@XT .,
KIFT! hFAEE—T,
ELEE
ENFEBRM— T RE, LiFihcts
H @ik,

4 i

(—E2RER.

57

AT ARKTF

& A RATG?

T, TR,

A He v 7

L kE,

-+« JI Wear Right Clothes at the Right = * = - -
Time & 3% E i 7

A: Hi, Kate. I'm going to have a job interview

A:

E, UAE, RTAEHRHETAT . 1

=
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Chapter

next week. Could you give me some advice?

: You need to create a good image before
that.

: It’s always easier to say something than to

do it. What should I do?

For example, you should take care to appear

well-groomed and modestly dressed. Avoid

the extremes of a too elaborate or too casual

style. This will put you on the same level as

other applicants and make the interviewer

consider more important qualifications.

But I love wearing T-shirts and jeans.

I advise you not to wear too casual a style

when going to an interview. Informal
clothes as well as torn jeans and dirty shoes
convey the impression that you are not
serious about the job, or that you may be
casual about your work as you are about
your clothes.

: I know what you mean. I ought to wear

right clothes at the right time.

~=eee ]V Choose a Set of

PRk PR AE

D LR B R kAR

cB&HET

R R R

R EARERE—ANFEH R,

R IZ & AR

Dbde, REEAEREF, FESK, BR

RFARLFOEX, LREFHAAM
B, EHREEEPEIECEHELER—
KFE REBXEAR R ETLHY
(#RA8y) HAe&At,

D TREERF T dofod 134
P ARA VGBI REFIAMERX, R

EXGREF BB &G F TR BR R T
A AR —F R T RAAGE £,
AFERGAF L EHNSERTF A —H#
ME

A0 K L% B B g

SuitandaTie®==~- "

A: Good morning, Tom. What are you doing A: F L7, H4, REZILFTH2%R?
here?

B: Good morning, Betty. Since I'll have a job B: L4, I%F, BARRKRE LS Mm—A
interview tomorrow, I want to buy a set of &K, FIARBE—EBRF—FAAF
suit and a tie. '

A: Congratulations. And have you chosen them? Al AU AR, ARARBLET T 57

B: Not yet. I don’t know what color I should B: &R, ARzttt L HAEs, kik
choose. Could you give me some sugges- 2K — e F g7
tions?

A: Of course. Generally, in formal situation, Ar SRTAE, —REEXFEST, FL4
boys always wear black suit or dark blue FRLEARKEHBR, HtELFER—1F
suit, and also a white shirt. 8 EAt R

B: I'd prefer the black one. And what kind of  B: KR ERZEN, FRHLAHEXGMF

tie is suitable?

BEER?
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A:

B:
: Oh, no. Red color is not fit for interview

: Okay,

It’s easy to choose. And what color do you
like?
I like red very much.

because it indicates powerful. How about a
lighter color one?

it’s up to you. I have no idea about
it.

Well, I'll choose this light blue for you.

That’s perfect. Thank you.

: You are welcome.

w>w

> 0>

@ >

I’'m going to my job interview next week.
Can you help me with my outfit?

What do you get?

How do you like this tie?

Oh, no.

interview. This cartoon tie should be left

It's not good. You will ruin this
home.

Can I wear my leather jacket?

Most employers approve of suits.

How about that black suit?

Black suits look too serious but I think you
can relieve it with a light colored shirt.
How about that light blue shirt?
Marvelous! What shoes should I wear?
That black leather pair will be OK. You
should keep it clean and polished.

Thank you. I think I should go and get a

new haircut.

A:

B:

w

o> w

o> o>

?

AR, AR ER A L BB ERY

REFERLEH,
T, e RELEXHEZ, BAEH
RS, ER— 5 E Lo fT?

7, — i REE, K€ —EBMAIEK
Ao

AR%F, AR ERBEEGT!
AX%T, ##k,

rE

KT P =& @K,
K7
HRITHFH 42
IRGEAF XA & 4 AT

B, Fo EFAMFRIF, REFMAFT LB
WX K@K, FAMAFTERAGAR
2ee,

FAEF XA Kk D7
X3¥REIZEREADNFHMOGE XY,
REIFiXE ZHRELH?
ZHRARERKZRT, LREFETA
R—HREHHY, KEFILFREY
HBELH?

RiZT) RIEFHLE?

% fik £ & MR L AT A

B: AN ZEREBERXRTA, iz Fi

DR

F4,
KBERZEEAT

«=« e« VY Suggestions for Dressing of an = = « = -

interview M & 3ERER N

Hi, Alan. I feel very nervous because I am
going to have a job interview next Monday.

A: v, X, RCEETAE, BATA—
T 4

ELR % o TR TRk 23 — 2 5?7
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Chapter 1

Could you please give me some suggestions?

: Sure. Firstly, it is very important for you to

be punctual. Interviewers usually don’t
think much of a candidate who comes 5 or
10 minutes late only to explain that he could

not find the place or he was stuck in traffic.

. Yeah, that is very important.

: Secondly, you need to create a good image

in a limited time.

: I will try my best to make a good impres-

sion, but it is always easier said than done.

: I think you should make some preparations.

For example, you should take care to appear
well-groomed and modestly dressed. What’s

more, try to avoid a too causal style.

: Can I wear T-shirt and jeans for the job

interview ?

: You'd better not. Informal clothes convey

the impression that you are not serious about
the job, or that you may be casual about
your work as you are about your clothes.

I've got it. I think I will wear a white shirt
with a tie. Thank you for your suggestions.

[Conversation /|

: Hello, Jack. How do you like my dressing?

I am going to attend an interview and I am
applying for a maths teacher post.

: Well, to be honest your dressing doesn’t

exactly match the job. Look, your skirt is
beautiful but it is too short. Your makeup is
too thick and the color of your lipstick

doesn’t match your skin.

: Really, what shall I do then?

: You can just be neatly and modestly dressed.

Don’t wear heavy makeup or lots of perfume.
Don’t deck yourself up with fine clothes, but

enrich your mind with profound knowledge.

: Thank you very much, Jack. I’ve learned a

lot from you.

D ihdF, REk. IRAKREX SR

Interview Etiquette

DER, WA, THREFTERN, GXF

WBEARL AL @KL ED S5 5] 10 54,
HBBERABARRIFTRETHEH
AFEMIR B o
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F K@ik, KL IEE R FHIT,

D HEE, KX FHHARESHFEIH T

o A, ROBTERRESR, 22
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: Yes, I know.

: So you’d better wear your overcoat,

: OK, thank you.

: Clare, are you going to the interview?

Yes. How do you like my look?

Terrible. Take a mirror and look at yourself!
Sexy wearing, fancy jewelry and heavy
make-ups. Do you want to leave your future
boss such an impression?

. Of course not! But what should 1 wear

Your dress should be very formal.

[ don’t know what I could wear. You know,
I’'m fat, so it’s hard to buy suitable clothes.
OK. Let me give you some advice. Do not
wear clothes which are too thin or too thick.
That may reveal my obesity
which
may conceal your shortcomings.

I think the best way to

find suitable clothes is to lose weight.

D XKl

P REFAK, ZHREREL

TERR, - i 1K, 7

N ﬁ';ﬁék#r&f«?/&- #7

D ARKT, e BB, AN T E,
ol B, B F Rk, hABL AR

TAXAF e 9P o ?

L 3 le o7
89 Z AR 8
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o) F & iz dEw ERX

:&x#ia?ﬂ ¥, himil, KR,
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ERLIRBILAZDC, FNFAFE

*J "y, 2 59
A TR 6 TR

CMERFRIEHG S,

Dk, R, REFRI S E KRR R

kBRI,

% casual

JFEX, MR
elaborate MHeohldEey, R, LR
graceful HEH, XHH
indicate R 45, /T
modestly EHW, EHMN
posture 2%, 5
qualification fi#s, SRIEH

well-groomed
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How do you do? #R#F,

I’'m glad / pleased to meet you.

WEMRIR %o

I’ve been looking forward to meeting you.

R—HPFEMRLE,

It’s a pleasure to meet you, Mr. Tom.

RERBUR, BT,

How do you do, Mr. Wen. Glad to meet

you. Just call me Bill. K&, LS4,

REPGNRIR, R ELRIE,

() It's nice to make your acquaintance,
Mr. Peter. EEPGAPUR, #455%4.

() ’'m very glad to have the opportunity of

@ & e

@

meeting you.
AR E, BRARR.
(8) Excuse me. May I see Mr. Smith?
PR, FAT LA s e A g 7
(9, How do you do? I’'m Mike Anderson.

Greeting Etiquette
] i ALY

, Bk

raF, REEWN - L%,

@0 Just call me Lucy. Everyone does.
MR T, KEEX A,

@1 I'm Mike Li. Nice to meet you.
KRB - %, REMALBMR,

@2 I'm sorry I'm late, but it was unavoidable.
Rk, KRBT, LERTEERR,

@3 Excuse me. I'm John Grant from Cam-
bridge. XA, KESIBRAE - #&
=%

4 Hello! My name’s Lake Kirby.

PREF! B2 F 3T - PRI,

@5 How do you do? My name’s Charles Ford.
PR, AT AT - R,

(@8 Hello! Isaac Livingstone.

PREF ! BE5E - FSCHE .

@7 May I introduce myself? Donald Ervin.

WATKRBERNA: FHE - KX,

ceoee |

[Conversation 'L

A: You are Ms. Julia Wang? I'm Peter Lewis.
Sit down, please.

B: Yes. Thank
Mr. Lewis.

you. Nice to meet you,

Self-introduction HE T4 » =~ - -

A hR KA - T KK -3
B, A

B: 26, #i#t, LB EIRGZE, 3 HH
&,
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A:

B:

A:
B:

o[Conversation 'C 1

Chapter

Well, why don’t you begin by telling me a
little about yourself?
I graduated from Fudan University three years

ago. My major is International Finance.

IConversation 2

Good afternoon. Sit down please.
Thank you.

: Can you tell me what your full name is,

please?
My full name is Haoyang Liu.

A:

B:

w

ERBALZ—ThATE,

K3 FMBELTIIRY, AL L2E
FRe ik,

T, A
Wit
43 A6 2 2 D7

Koy Lw X &,

~=eee ] Have an Interview mix * = - -

Excuse me. May I see Mr. Li Ming, the
manager?

I am. What can I do for you?

I’'m here for an interview as requested. Nice
to meet you.

Nice to meet you, too. Please sit down.
Thank you, sir.

: We have received your letter in answer to

our advertisement. I would like to talk with
you regarding your qualifications for this

position.

: I’'m very happy that I'm qualified for this

interview.

Conversation ‘o

Good morning. May I help you?
Good morning. I'm Zhang Ming, coming
We made

an appointment yesterday on the phone. Is

for an interview with Mr. Chen.

Mr. Chen available now?

A: Oh, yes, Mr. Zhang, Mr. Chen is waiting

for you at his office. Just a moment,

Do, AatiE)

. H R KA 23 ] kA D

D AAGE, RAEHLZE?

DB R ARA 64 AT R KA

L E] 45 4%
& 3%

RAIRFH %, H A,

HHf, A
EMEZMEMRA RN FHEEE, K
AR FEAR 6 A ETS?

FAEF LA F XA @K ALA

F b, A LaFg?

DR, AR, RALKALSME

ey, AMERXELELHFT, Kt
A LA A B R G ?

KobA, AL EAMLE S

NELFRR, HHE, KEFEER
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please. T'll let him know you’re here.
Mr. Chen asked you to go up to his office.
It’s Room 203 on the second floor.

Room 203 on the second floor.

That’s right. There is a lift at the end of the

corridor.

: Thank you.

B:
A:

B:

To BRAAR GRS NT R, HE2 &
203 A4,

2 # 203 5,
R, AR B

R,

ceee ]I Wait for the Interview Result = = = -

FhEmiiER

=

&

: Yes,

Good morning. I’'m Lydia, the manager of
the company. What’s your name please?

How do you do, Lydia. My name is Ling.
I'm coming for your advertisement for a

trainee.

: Well, for this job, we need people to work

hard. Do you think you are suitable for this
kind of job?

I think so.

Okay, tell me something about yourself.

I majored in Marketing in college. I worked
part time at Direx Company as a sales
assistant last year. I'm good with people
and have excellent communication skills.
Good. Do you have a resume with you?
Yes, here you are.

Thank you. We have your contact informa-
tion here. We’ll get in touch with you as
soon as we make our decision.

s

L AREF,

FE4F, AARBE, IEAFHEHE
el 4+ & % F7

Mk, K™%, RREMILHE
AR,

s FAA TAERMNE 2 FRFOA, &
KA R E L XA TAEG?

A8, RBEIT,

W5y, ARBAR 89T Le
EXFRIGTHEHF, FFRERA
Mo Mt kIR E B, RIRZTAK
i, HEABEIFGIFIREES

. ARE R B RT 57
BT, B,

D, X E@mARMBERA SR, RNEL

UF- TR RS

»eee ]y A Successful Interview EiXRHIh *

: Good morning, sir. My name is Li Hong.

Good morning.

A:
B:

F 4, kA, KM FL
%—t%o

t2 -




