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Chapter

1 | Le|tter of Inquiry before International
Conference

E BR & W S T B 15

*} Introduction ¥ EHE
BRt&#FRAFELZ(HERX)VEFHLBFNERFAT L,
St ¥ HEFH L ULTEFAALTE R A TA, L EAR
S5RBREETAHTENMI AT, UL TAEZERFARHA
KR FERCVUBHREAFFRCUNEERRERIT AN, B
AR, ¥ (HRL)EBHFFERS WX, & WG L33 Ao # &
R I, 504 E EERR 2 X E(call for paper) , 4
EHF F (peerreview) 5, ¥ HBH R, EFES RN,
o 6 2 18 B X A ADAE 09 R AL, X B R T LA A W 3E Fol Flp 4 1 4
ELUBHERETHARBEAMXERL. HHENET AL LEER
BORAEFE U TS R(H R E A A, 385004 5 o Bk A A,
MFEMESR  ZM) R EREEATWEALE Y,

" " Sample 3
Dear Mr. or Ms. XX,

SEBHRAFARE,
| hope to receive some information from you that we can use
to® shape a presentation.



$RERTERK |
o ‘ All-in-One

T A 2.3 R B 8 LK LR A R LT,

My colleague and | are doing a presentation at our local library
association annual conference about genealogy research,
specifically focusing on how to effectively teach Heritage Quest in
classes, workshops, or at the reference desk. We plan to explore
the handouts and other materials posted on the Proquest site.
Because we work in an academic library, we don't have
experience with Heritage Quest at a reference desk in a public
library or small reference collection at a historical or genealogical
society.

To help us prepare for this presentation, would you email
me® questions that patrons typically ask about Heritage Quest?
We are also curious about® the patron-base. Do you find that®
your typical audiences are adults just beginning their research on
family history? Do you often get questions® from students ( mid-
high school) who are either doing school projects or starting to
research their own family lines?

SEMIMWHFHHAER(TH),

If you have questions, please feel free to email me off the list. |
won't be in the office until 4/22 again. And if you have other
information or comments to make, we would appreciate those
also.

SEMA. RIME KX,
Thanks in advance.
Linda St. Clair
Head, Instruction Division
Marriott Library

’ 2



Chapter 1 ‘ Letter of Inquiry before International Conference
[0 | EEFa &R

University of Utah
Salt Lake City
801-585-9499

‘W Follow-up BEH R

< —»
- RPN EEE W

1. Detailed Explanations i¥f#

ANHTERZRE FURVHABSEWEN, FAF ERE K
W&
2. Key Sentences and Phrases F] &1k

| hope to receive some information from you that we can use
to® .
RAELUNERERE - LG, UWETRNA K-
O L EHBEARTML
o shape a presentation ( % 77 )
do an experiment( ff 52 %)
make a speech( #{ % i)
write a paper( & i > )

GEHEZ»
T A I LR AL LR O (T )

1. Detailed Explanations i¥f#

A EE LB E A P A — LA R 8y AR R,




$AXRT FEH |
o l All-in-One

2. Key Sentences and Phrases G1EV ISR

(1)Would you email me®_____ 7
R AR R A7
(2)We are also curious about®

AT B REF
(3)Do you find that® 2 Do you often get questions
i 9
EREN- B BEREAFR By [] 22 5 7
0008 317 Iv] by B 44 [7] &
2 information about...( &------ X1 E)
question about...( &+ AH 2y [5] 8 )
operation rule of... (- gy FEM 3T )
principle of...(------ HEE)

<4EE=»
o HA WM ER(T %)

1. Detailed Explanations £

ABLEERUAXTHALEAN - LAMER ALEFREA
CHWBKARTRE RHETRAMTREL X EER L

2. Key Sentences and Phrases G} &4ty

(1) If you have questions, please feel free to email me off the list.
WREHPIENE, FRNELE LW R AL LRRE T
R

(2)And if you have other information or comments to make, we
would appreciate those also.

WREAEMHEEXEL, RMNBFEFRELFo



Chapter 1 ’ Letter of Inquiry before International Conference
| EER2 R ARG

S b g
- RE#E

1. Detailed Explanations ¥
AHLETERAAT ST WEMT B RTRH,
2. Key Sentences and Phrases G BY#5E{f

Thanks in advance.
1% BT A,

‘N2 More Samples E3# &

FHRExaE

(1) Please send me (chapter manuals). #F 4 & &% %
------ (EHHE),

(2)1 would be grateful if you could tell me (how to
register for a PES conference). #n & & 4 & &K --v--- (% EH#
A5 PES ), RETHEH,

(3)] am writing to enquire whether ( the conference

accepts papers in Chinese. ) & %k 1z []------ (2 VREEZ
X X))o

(4)] would especially like to know - | KAFFETHE-.-.--

(5) Thank you for your help and [ look forward to hearing from you
soon. ¥ R BB EY, ARt KB LW EE,

(6)1 am looking forward to hearing from you. ## & & B2,

(7)Thank you for your assistance/help. &4 & & # 8,

(8)1 would be very grateful for any help you could provide. | look
forward to hearing from you. % % 3F % & 3% 16 68 38 0t 89 1 7 %
By, R E T,



%A ZAE E AR |
(0 | Allin-One

(9)1 really appreciate your help. Thanks! J &4 % & #f &6 8% B

"V I Tips M+

> HE A NFeWmFHRE B LT BN, AR FER
VSN -% R E QNG e e s o

> EFE R, ETUBERRA —THRAF BN R, HMER
—~TFTHRELEHHNEHNEES, AHBEH i E I, EXHM
B A 1 By 1 18] 5

> EARFTE,ETUEFEYRNMAFLE &, REXF T
XNk cHENEERE , 7 EEEEEE, flin:
For a technical report that | am writing for a technical writing
class at Johnson County Junior College, | need some help with
the following questions .
1) How often does the Glucoscan 2 need to be calibrated

in practical, everyday use conditions?

2) How accurate is the Glucoscan 2 compared to other
similar systems that your patients have used?

3) What problems do your patients experience with this
new device?

> ERHE ETUEH SRR R, AR TEE T EATL T
54,
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"}’ Introduction %S E

FRAVRAEH —MHERLAFTAEIRFARR T KEXE
FARBNER, $FARRANEELRG ERXK. BHEXAE
B AEAZE M EEEMREEL RBEE, KTRE XM
WR, BEXRAFEER FE I A%, HEXAEEHR
BREZEFALR ERNXASER, HEXRLERSE FH 2N
%, MEREHLERURRS BERWAE, ERENE R AED
FE EAFEHENAELUR AL AR KRR LR, AEZEHA
W EFEREURRES, FEA AFFEERLFARIRF
ABBHHRE. UTENEER2BNXAEHNEEoR I R L
ANAo

Step 1 Opening — who are you?

S Express your thanks and introduction to yourself.

CHTBEERNN T REME, BRNEF, TENFH T
WERREL, wREZE —KF o @7k RRE R, W %
BN AT, W OTURREACEERZ RSN L@t 7 EH
HEBEE H—FHARFTZANEE, WREXT LRFE G4
SR FHUNTURENFAT, AR T EE MBETH,
BERME AR FRERINTET %




