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hel: Exactly.

I: Excuse me.
-1 Can | help you?

: | would like to see Mary in the Loans Department.
i<tz Is it Mary our Financial Consultant, sir?

nist: May | know your name, sir?”

»ol: My name is Abel. | am from Dashan Trade Company.

: Just a moment, please. Il see if she is in.

: That's very kind of you.
-i: Her assistant says Mary left the office for some urgent business

but will be back in an hour. Would you care to wait?

: OK. Pl wait.
:: Please take a seat. I'll let you know as soon as she comes back.

/

T{H:#TH—To

R AT AEBBIREG?

4R - 28 R R ERA RN

75 B, RRNOIM SMIRIBRS?
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T4 . BB, KIUBRSATH.

ESR . ANEE  REBENME

T8 ARSI S o

EFR  NEEREWERSIEET  BRIE—N\NEOE, BN
F—H029

TR . B8, REFFE!

BRIP4, B TRFRE, i —ORBRMILZERE

EZEARE > )
LR
BRLEBZRHYF RAREIHK

I would like to see Mary in the Loans Department.

- BRENGEEEREN,
department RA{XE “EI”NERR, RTURT “R ;& 8;8” S

A R A E X B > Ho 5T VA AL SRAT I 33 5 3] — £ 44T
¢ I'm anxious to meet Mary in the Loans Ko
Sector. e After two years in accounting, he
¢ | should like to see Mary who is in the was transferred to the loan depart-
Loans Department. ment.
RIS ARG DT 2R IEHFG , td 42 4t
K AMEEMEX > #H3K
e He can arrange for a bank loan at e Are you the loans—officer?
the loan department. PR A HE R TAG?

May I know your name, sir?

SR RRIRRY?
HHFERKIE X GilR» X PMBERMEXAG>
e What is your name, sir? e How do you spell your name?
¢ Can | have your name, sir? HEES L FEALBET?

e Sir, what’s your family name please? e My name is Robert.
A F BT £ F104% .




. Just a moment, please.iEHH%,

moment i8] ; BRIV, F#l.

X R E X B>

® Just a minute, please.
* Please wait a moment.
e One moment, please.
e Wait for a minute, please.
e A moment, please.
HAHF
*pAREEORX A >
® Are you ready to go or just wait for a
minute?
ERAALFAZRMF R 217

. 'l see if she is in.
L REEMERE

K T B4 ) B X B >

¢ I'll check to see if she’s here.
¢ | et me see whether she is in or not.
e |'ll find out for you.
BAEARETRE,
BB BHOBLAR>
¢ | just wanna run in for a minute and
see if she’s there, so just stay here.
BRERILS4, FARAERE, 4R
AXEEFH,
e I'll see if he’s/she’s home.

RAAN | WERER,

e Do you mind waiting about 20 mi-
nutes or so?
AL A F KA 20 4P £ & 69 B
&7

e Would you like to come now or la-
ter? 4115 ERIERZF—LILFER?

e Wait here, | shall be back in a mo-
ment.
EZNLF—LIL, KL L=k,

e Can you wait a second, please?
AR E—LIL, T g7

e |’ll check to see if she is available.
BEAARATAZE,

¢ Do you want to see what he does?
RER R AAMAT AT

HAREILRERER>

| see if she is in.($& iR %)

if 5| RAFHRIENT, ETARRK KA,

Ma_— A IMERT,



. Would you care to wait?
-~ BARE—TE?

13

* BABEERE XG>
e Would you mind waiting ?
HAEF—T5?
*PARBREXAR>
e Could you wait a second?
REF— T 5?7
e Could you stick around for a minute?
HREEF—T 5?2

|

> as soon as -——"oo-cm-c.'ooo

* A I B 1R G E] Bl |1 >

e |'ll give you the message as soon as
she’s back.

e |'ll tell you when she comes back.

¢ | immediately call you as soon as
she is back.
H—E kKK IR B el

S BARBRRAX RG>

e I'll have her call you as soon as she
comes back.
Fi—E ok, K#HHFH L L,

* Please tell him to call me as soon as
he comes back.
RS, —E kA KT R E,

U care OGN, (ERBEFCTE Y “RINE, RRTHS

* Would you mind waiting for a while?
A F— T 3557

e Could you sit down here or wait,
please?
WG A K F— T 457

e Would you please wait a moment?
HEAHF— FH5?

. I’ll let you know as soon as she comes back.
BRI REAE '

e She has gone shopping. She’ll be
back in an hour.
WEABELET, — I HEkE £,
* He/She won’t be back until Monday.
o | ReALF—F @ K,
* She returned within an hour.
WA — I HRHERT,
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SEEXNERY
ﬂﬁﬁﬁ!%’mﬁ ﬂ‘ﬂlilﬂs?

(Clerk: How do you do, sir. May | help you? )

Mr.Aden: How do you do, | have an appointment with Mr. Zhou, your mana-
ger. Would you please tell me where he is?

Clerk: Are you Mr. Aden?

Mr.Aden: Yes, one of your manager’s friends from Africa. | want to have a talk
with him about the relationship between your bank and our

corporation.

Clerk: Sorry, Mr. Zhou is taking part in an emergency meeting now. ~ He left a
message for you. You see.

Vir.Aden: Oh, that’s a disappointment. What shall | do now?

Clerk: If you don’t mind,Mr. Aden, would you please wait a few minutes? The
meeting is to be over at 10:30. There’s only few minutes left before the
end of the meeting.

~Aden: OK. | have to wait a while to see him now."

Clerk: Here, sit down, please. Well, which do you prefer, tea or coffee?

Vir.Aden: A cup of teqa, thank you.

Clerk: Have a cigarette?

Mr.Aden: No, thanks. I’'m a non-smoker. You make me feel at home. “ Thank

you very much.

Clerk: That's alright, Mr. Aden. I'm so glad to have seen you. Oh, look, Mr. Zhou

is coming in.

w

G - 857, 554, REWED?

ETRE:MRF. BRATHRMNWALE, HEFRUEEBREFE?

RRERETREME?

ETR%E: 2R, BEMN—RBFEMNNBE  RERBRITERATHN

KXRSHE—%

RR:NAE, AREEESN— T RESW, ELEE T OE/EX
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ETRE:BASALE, RAEZEAN?

P& REEENE, ET %, RIBEXILE/LASME? 210 &



30 AR, RILOHEVMELR T o
TWTHRE:FE, BREREXILEEME,
R H, HaEBta,RiE2mE?
T 54 - Sk—HR3R0E, it
AR : (@A ?
TTHE:A,#HH, BAHE, BRERENANER., EEBHRK.
PR eXH, ETEE, RAIEEEN, B, BEERT,

EBARE > )
=[] $E il :
BB ERHYF, MAREIHK

;‘.m I have an appointment with Mr. Zhou, your manager.

L BYTHRINWBZE,
appointment ,date ZH “HE” NRE, date —RIE\EBZZEANE,

appointment, X NRBo
X I B A [E) X il | > ointment with my friend.
e 've got a date with Mr. Zhou, your F#,ROLBHTMA,
manager. ¢ | have an appointment with Mr. Sm-
e | meet Mr. Zhou, your manager. ith’s assistant to help him with the
e | date with Mr.Zhou who is your audit.
manager. BATLEMELENBF, Atz
BATHRMAZE, FHK S
s R AR > * How many people will you be bring-

e Sorry, I've already made an app-  ing? %% 7 %V Ak?

"\ Mr. Zhou is taking part in an emergency meeting
now. B ELEEESM— P RIS
meeting ©1Y, conference HBEEWNNZE.,
SRR AR X Bl > * Mr. Zhou has an emergency meet-
e Mr. Zhou is attending a very urgent ing now.

meeting now. BAhE ELESI—/EEL,

Q.
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B AEEOHEX A

1)join FEMANFEA IR, AEARE, K
AHBRZ—,BH:“BEANANE"
%, MEA—EHFEE, HEHA join
sb. in (doing) sth., R #& LT 3C,in (do-
ing) sth. AT A& %, H0:

When did your brother join the army?
At 4 BHE A F 67

2)join in ZIESM/NRERIFERIIN “BK
B®.UFWE, FATHEOIE, M.
Come along, and join in the ball game.
B, REIKIE,

3)take part in FES ML WHBFREFED
%, EERBAAFEESMZIESNHF
EEBPREER, W:

We’ll take part in social practice during

. What shall I do now?

1 RATEEELN?
* shall —&FBFHE— AR

A MBEEEE XG>
e What do | do now?
e What am | supposed to do at
present?

* How should | do now?
RIAZE L B

the summer vacation. &8 23 8] #4114

Hhmib s HKo

4)attend 2IEX FAIE, R¥3hiA, $55&m

U IEHL, 3B, gl X IR, B0

BEEF, AFHEIERREWR,£8,H

cA—ERRRIEA, M:

o He’'ll attend an important meeting to—
morrow. #.BA XK &R — AT 2454
o 7 . -

Mr. Zhou is taking a part in an emer—

gency meeting now. (&%= f3%)

take part in 218 AiA4A ,part BI— KA

AEiR, 1B partt IAKFRAENH,E

AARERiA, i :take an active part in

Rxsm,

s STEENRL AR

e What do we do next?
BMTF—FZELH?

e What would you advise me to do?
HhARE L HIFR?

¢ What do you expect me to do then?
AR Z R E A A7

e What am | going to do with you ?
RBZRFRE L H?



I have to wait a while to see him now.

BEREXILEEMIE,
have to RS
R Sl e e I'm waiting here.
e |’ll wait to hear from you then. EXFE,
RFEMHOH L. wait a bit [@ ] —TF, #iF—F
e Let’s wait outside. : wait and see F £1E2; FF A&
KMESEFFHE, wait at table ##& A RrE4R
e | shall be waiting for you, so hurry. wait for (up) ¥#, ¥/
KFHE, ke, wait out % s & F & ;5 5] AT (4
e More than months | have waited for & ); A a5 X -
this moment. wait until [till] % %]
XEHFREA—AEFAHX—7, wait up (for) # & 4%
e You stay here until | come back. wait upon [on] FRAF, 84%; & M ; F£i7;
RAEXFEFRE R, K& = A

Which do you prefer, tea or coffee?

iR BT 4 , 3FE 2 WHE?
or FRTEREIAD). BEDP, and AESEDDP.

* s B R 1 ) X | > prefer sb. to do sth.

e What would you like, tea or coffee? ¢ Their father prefers them to be ho-
e What do you want to drink, tea or me early. 44149 5L F T BALATF- &

coffee? HE,
» Would you care for a drink, tea or prefer Ato B ZE&x A &P, ASBEF

coffee? 1744, TURER, ALK 3hE
e Which is your preference, tea or i, ##0:

coffee? e | prefer dogs to cats. /£ %1 5 4% Z I8 4,

W E R BT 4, TR R ek ? £ ERH,

XA EE R XA > prefer+ R & X, /rather than/ R & X,
prefer+ &ial / Zh&iA / AER /that
MR
e | prefer to spend the weekend at
home. X EX A X ZERA X,

(o



You make me feel at home.

RERZMANER, ‘
feel FR/ESENENE, T/ “RAi”, BBAEBINT.

X R B R B X > FRAEMAE,
o | feel like home. " o | have a weird feeling.
e | am always very accommodating RAE—FP B AR,
there. ~* | have the feeling.
BAREE L)AL, BA XA R

HpMBEAEXRG > e | get a felling that | should have been

e | have a hunch that he didn’t really home yesterday.
wantto go. KA X 4 —F B E M | BRA—FHTHZERRGRL,

ERARXERE SRTHONRE . BNRF.

5BR&EX/AIC . Executive Office - Dept. 5 Fx EE
greeting 373 "¢ BEHNE . Credit Card Dept.
potential #7E iy General Affairs Dept. : 1 F &

hospitality # & # % ISE - Computer Center B, 3 &
arrange % 4F Co-ordination & Planning = Institute of International
stranger [ 4 A Dept. 45 41T X # ' Finance [E Fr4 @ % Py
recept FFF International Dept. First Credit Dept.
schedule ¥ & % 3 &l B b 485 fz & —#

entertainment %% 5~ " President 1T¥ Accounting Dept. &
delay #t Personnel Dept. AZ# ' Banking Dept. & J 3
acquaintance - Overseas Branches Dept.  General Auditing Dept.
BA AR A HESNER  REEE

stand in one’s way Foreign Exchange Dept. | Training Management
AW S C He 40 * Dept. & # #
S5RITAUEERITHXAIIA  Second Credit Dept.

iC & 5 =

Board of Directors # %4  International Clearing




|§|§ Giving

rﬁlﬂ Answers

Z;ie%w.\i*nmz.xmz
AREEENE FNEN, A
MEEREANY EEH, FUEEEER
AiEEH, LREEEEE, —TEiLE
AEZIREEE, ZIEABNLHT
H—HHRiE, FEAECEEENRE _
EEEED, RERS TRIEL.

Customer: | don’t quite understand what this term“deposited at notice”meons.\
Do it mean that | have to give you nofice before | can make a
withdrawal?

Bank Clerk: Yes, Mrs. Lee, it technically means that.” All banks may technically
require prenotification before they must honour withdrawal re-
quests on savings or other interest bearing accounts.

Customer: How much nofice must | give?”

Bank Clerk: Our bank, like many others, may require seven day’s notice. But in
actual practice we honour your request without requiring notifica—
tion.

Customer: That's amazing. | never knew that before."

Bank Clerk: You'll find that all banks are rquired to have the same rule.

Customer: | guess I've never read the fine print on my passbook before.This
next item says that there is a service charge for more than two

‘ transactions a month.

Bank Clerk: Yes, Mrs. Lee. Again, that’s technically permitted by the regula-
tions. = The main reason is to discurage the use of savings ac-

counts for frequent transactions. Current, or checking, accounts
N /

Lo




