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Preface

Purpose and Design

Developing Competence in Business Chinese is an integrated skills-oriented course-
book consisting of three modules: Reading & Writing, Speaking and Listening. Based on an
analysis of learners’ needs and a study of the requirements set in relevant teaching syllabi and
test outlines, this coursebook aims at helping learners of Chinese at the intermediate level to
acquire skills in using the target language for business purposes.

Target User Group

Developing Competence in Business Chinese is specifically designed for users who have
already acquired some basic competence in Chinese and yet wish to learn to use it somehow
in doing business in the China context. To be more exact, it is for those learners who have
mastered about 800 common Chinese characters, about 1 000 common Chinese expressions
or words and the basics of Chinese grammar. It could be used as textbooks for foreign
students in China taking an optional course in business Chinese, or self-study materials for
those engaged in doing business in China or with Chinese partners. It could also be used as
a staff training course package in Chinese language for foreign enterprises either in China or
overseas.

Objectives

The overall objective of Developing Competence in Business Chinese is to help the
learners to acquire a fairly good command of listening, speaking, reading and writing skills
in Chinese as used for business purposes. Specifically, there are the following five objectives:

(1) to help learners acquire what practical knowledge they need of Chinese language and
culture to enable them to use Chinese in doing business, with emphasis on the appropriate
use of Chinese characters, words and expressions and also some of the stylistic peculiarities
of business Chinese.

(2) to help acquaint them with the way business activities are conducted or business
- situations are handled in the Chinese context and the role of culture in doing business in
China or with Chinese partners in order to improve learners’ overall understanding of the
host environment.

(3) to help build up and improve learners’ cross-cultural communicative skills as
reflected in their abilities to use Chinese in listening, speaking, reading or writing the
language for business and this may be looked upon as the main objective of this coursebook.

(4) to enable learners to effectively, proficiently and appropriately communicate in
Chinese both in day-to-day life and in business activities.

(5) to broaden learners’ outlook and enrich their knowledge store of Chinese history and
culture so as to help them develop a better understanding of present-day Chinese society, and
hence to conduct business in the China context with greater success.



General Principles

In order to achieve the above-mentioned objectives, the following guidelines and
concepts have been adopted:

(1) in terms of its overall structure, the present coursebook aims at presenting a
combination of linguistic structures, scenes depicting business activities in China and useful
information about Chinese culture.

(2) in terms of content, it reflects the basic requirements set in some relevant Chinese
language teaching syllabi and test outlines in whose light vocabulary items and grammatical
structures are selected and arranged, thereby to ensure that what is useful, practical and
comparatively speaking easy to learn is fully incorporated in this coursebook. In making
learners’ needs analysis, extensive interviews have been conducted with foreigners working
in China and intensive investigations have been made of business activities common in the
China context in order to ensure that the topics chosen are practical, well-focused and useful.

(3) in terms of design, the key and guiding concepts in writing this coursebook are to
try to make it user-friendly and progressively more demanding so that learners will not only
find their learning tasks interesting and pleasant, but also can see they are indeed gradually
making some progress as the course proceeds.

Layout and Organization

There are 15 units in each of the three modules of this coursebook, with the same-
numbered units in the three roughly corresponding with or complementing each other in
content and subject matter, although treated in different ways or from different angles. In
- this way, perhaps, things could be made easier for learners to understand and to commit to
memory, thus helping to develop a comprehensive competence comprising language skills,
relevant information and knowledge of doing business in the China context. The contents of
the coursebook are closely related to the needs of foreign business persons, covering a full
range of topics that may help them manage their day-to-day life in China and carry on and
develop their business in a country not that familiar to them.

Each part of this coursebook is similar to the other two as far as the topics included are
concerned. On the other hand, each module has its own specific characteristics to help meet
the needs of developing necessary the language or other skills being focused on.

The Reading & Writing module is comprised of such sections as Warming up, Text 1
and Text 2, Vocabulary, Grammar, Task-list, Hands-on Practice, Further Reading, etc.

The Speaking module is made up of Text, Vocabulary, Grammar, Task-list, Learn these
Sentences by Heart and Useful Information.

The Listening module has Model Sentences for Imitation, Language Points, Vocabulary,
Task-list, etc.



.Suggestions on How to Use the Coursebook

(1) Developing Competence in Business Chinese consists of three modules that are
interconnected and complement each other. Yet learners may study them either as one
package or separately according to individual needs.

(2) Reading & Writing concentrates on the reading and comprehension of Chinese as
used in business contexts. The development of writing skills is not an emphasis in itself but
is expected to benefit along with the improvement in reading skills.

(3) Speaking focuses on the presentation of different styles of spoken Chinese, for use
on formal and informal occasions, in social interchange, during day-to-day conversation, in
refined company, etc.

(4) In addition to providing training in listening comprehension, the scripts in the
Listening module can also be used as materials for reading and speaking exercises, especially
for self-learners, since the scripts therein are presented in such a way that they make reading
easy and pleasant.

(5) As to allocation of time, we think what is contained in one module can be finished in
a single semester, with 2 class hours per school week. Of course, learners can make flexible
use of this coursebook, following their own plans and schedules as they think fit. Basically
each unit will take about 2 class hours to finish, as we see it.
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PMERREAFTNWE, SRBBEHESMBELE
ERZNSW, BT —MlHEE.

Xiao Zhang is a secretary of Dahua Company. Today
she is going to take a client, Mr. Brown, to visit
Tian’anmen Square. She has hired a taxi.

%00 Key Sentences —,
1. RREISREART .

2. )L EE R, HEEFEAZE.
3. B18E, EFEHRTA.

|

el Grammar

1. REESREART

> ERT (ido): BMBR “AeE%” . HEWHBRR “£B/T”, BER “Be” . “AU
E£” . BER “T” MkEHllido].

» “EAT (lido)” means “unable to go”. The affirmative form is “2%8 T ", which means “able to
go". Please pay attention to the pronunciation of “T " here which should be [lido].
(DEAXTFREE, X7,

@QAXRF, KBERT, TR EYEE.
GHELELET, TFHELREB/T.

2. MILXHRIAGEE R, HHEAFESREARZE.
> EAE: XENBER “FrEdE” . SENRIAR “28%”, BRR “gedx” .
“ATelgx£” .
» “IEAZE" means “cannot pass or get through”. The affirmative form is “it 782" or “BJ LAit 3",
which means “be able to pass or get through”.

()W EESR, BMNTFRx.
QXEABAET, BNWELRX.
GHFRT, XEFAH, RINEB/BED?




T8 X &/ (IXEEH

3. &&E.

Y- EEE: REARNILSAE, BTG 8k o BUXATER S5 T7KIEER KNG R
TR, FARAEMILXNTT8IEE, ME—FEERF.

> “4&183E” is a polite formula used when seeing a guest off, and “f&7E” has the same meaning.
Though literally it means “walk slowly”, its use has nothing to do with the age or health of the guest
you are seeing off and you are not really telling him/her to walk slowly. You are just saying goodbye.

HiESR Vocabulary\

1. | R& jiaotong n. traffic

2. | &4 guanzhi V. control

3. | A% chiziché n. taxi

4. | ExR& guobuqu cannot get through or pass

5. | Husk ditie n subway, underground

6. | &I tiyan V. learn through practice, experience
7. | AEF fapiao n. receipt, invoice

— B4 Exercises for Key Sentences “

rRE, HNFEHE.

Listen and fill in the blanks with the right characters or Pinyin.

1. RZEEHR( )o
2. BILZEE S, HAEFHE(
3. &( ) EHFERIARTG.

)

-

-
- x ™ 3~ »

A agaWN




E—iR X B/ ()RBEH TS

v PR % 3 Questions about the Text ﬂ
(—) RT, BFEEHRER.

Listen and choose.

- )
1. BHEEIMMAEARATREZI? ( )
A. ¥ % (diche) B. Ri@E#| C. A%
2. “BBEELHR” XAEREMHAARER? ( )
A. HEE—F B. AARK C. BRFELH?
3. FHEE/NIKRFAREAFEIWRILT ? ( )
L A. Hbk3k B. X411 C. A% w

(D) WFRE, AN THMNATREER. MV, #HRITX.
Listen and tell true (v/) or false (X).

1. NEAEABRER L. ( )
2. TR ALK thIRET ( )

=. LM% Performing Tasks ¢ |}
rRE, BRERER.

Listen and choose.

1. ZEEEXWIL? ( )

A. ip B. &JE C. X%
2. ffERRH ARE? ( )
A. % B. =4 C. ##AT
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F—R Z #/ (C)ERREG

AR BARE] T ik .

Xiao Zhang and Brown arrive at the subway station.

YT E TR R

_

$%:»1) Key Sentences
1. HEBERINIEEN T, UETR=3, RERMH.

2. M 4K EREKYT, BAEBMBKTZEEN T .
3. A AR FE B LEIEE

1. B, EFEEH.
P B, RXFOEER AT . “WAT” .
> “BR” means “l see”, “I understand” in the text.

(M A: BIeTH4ARKL. B: R, miE 7.

(2) R, RHBEEEL.

)R, RELXT, ™ L%,

B 2R ER B AT
“Ura” BE “E” . ‘b7 BIETER, RAEMENTEEZAEEHIs.
“H4", when used before “#8” or “t8”, indicates that there is no exception to what is being men-
tioned.
(1) AR 4 & 4%t
QBEETFLAHAEHTR.
)t MR, HFAAHTR.

BARB BTN T o
BARE): Rl FEs, RERE.

“BAEE]” means “out of one’s expectation”, “unexpected”.

(MRBBHEAETREETIL.
Q) HUAMETT (igo) , HBBMLEREKT (e) .
RQHR=ZFRKXAET, BEABALEAN T XL K.

YY ¥

Yy e




