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Part| Practical Reading

Preface

Passage A

Preface to Im‘annaﬂon Retrieval

d £ i [C () [ N 4
programs. On the other hand, an attempt is made to describe the general structure of the
relevant computer programs so that basic design considerations may be understood by
those not well versed in the details of computer science, such as librarians and

information officers.

retrievs niqaue

The material is organized with a view to creating a
textbook-like presentation rather than a comprehensive
account of the state of the art. At the end of the chapters are
problems intended to test the reader’s understanding of the
material and to lead the reader to consider further
development of the basic principles.

The material in Chapters 1-4 and Chapters 6, 7, 10, and 11 has been found to be
suitable for a one-term course for undergraduate computer science students who
previously have covered the material in Chapter 5. Selected portions of Chapters 1-10
have been covered in a two-term course for students with a more general background.
The material in Chapters 7—-13 has also formed the basis of a course for graduate
students.

It is believed desirable that the text should be reasonably self-sufficient so as to
provide the non-computer-science student with a certain amount of background material
that is likely to be well known to the reader who has some previous education in
computer science. This background material is contained at the beginning of Chapter 3
and Chapter 5. Chapter 3 also serves to provide the student of computer science with
illustrations chosen from the area of information retrieval.

Some mathematical maturity is required for a full understanding of Chapters 13
and 14. Howeyver, it is believed that a student not well-versed in mathematics should be
able to appreciate the value of the techniques, and the significance of the results,
without understanding the details of the analysis.

® Comprehension check
A. Choose the best answer for each of the following.
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2 Unit 1

1. This book is intended for .
A) students of computer science only B) librarians only

C) information officers only D) all of the people mentioned above
2. The word “versed” (Para. 1) could best be replaced by ,
A) experienced B) educated C) interested D) versatile

3. If you want to do a graduate course, which chapters should you read?

A) Chapters 1 —4. B) Chapters S — 10. C) Chapters 1 — 10. D) Chapters 7 - 13.
4. Chapters 3 and 5 are specially designed for the

A) non-computer-science student - B) student of computer science

C) reader with previous education in computer science D) student preparing for a graduate course
5. A good mathematical knowledge is necessary for

A) a full understanding of the whole book

B) a thorough understanding of the details of the mathematical analysis

C) appreciating the significance of the results of the mathematical analysis

D) appreciating Chapters 3 and 5

B. Fill in the blanks with the key words given in the box.

offer suggested intended/designed

The Longman Keys to Language Teaching series is especially for the ordinary teacher. The
books in this series sound, practical, down-to-earth advice on useful techniques and—approaches
in the modern ELT classroom. Most of the activities in these books can be adapted and used for

almost any class, by any teacher.

® Translation
A. Translate the following sentences from the passage into Chinese.

The purpose of the present book is twofold. On the one hand, an attempt is made to introduce the
student of computer science to some of the basic concepts of information retrieval and to describe the
techniques required to develop suitable computer programs.

B. Translate the following sentences into English with the help of the key words or expressions given in
the brackets.

1. B ERERD: —REEENFE S EHAERERRS: —RAERERM— AR L
f2FF. (The purpose of, twofold, an attempt is made to, introduce ... to, provide ... with)

2. BRENBREHA/LNEE, BHRRE —TIZEXNAEMR I IEMAEE. (be intended to)

3. ATRAEBBNENRTE, BETEREEHFHIHEEIMIR. (be required for ...)

Passage B

Preface to A Remedial English Grammar for Foreign Students

This book does not set out to be a complete grammar of the English HIRZ
language. Its aim, as the title implies, is to concentrate on, and to attempt to correct, £HF



Unit 1

the most frequent grammatical mistakes made by foreign students of English. -

To some extent, of course, the difficulties experienced, and the mistakes most
frequently made, vary according to the
nationality and the mother tongue of
the students concerned, but there are quite
a large number which

almost all, and it is with these that the
present book deals. They have been
suggested by those experienced in the
teaching of English as a foreign language,

and by foreign students themselves with
whom the writer has been in touch either personally or by correspondence. Thanks
are also due to Mr. Ronald Ridout, who read the entire typescript and made a number
of useful suggestions.

The tendency of modern linguistic teaching is to avoid as far as possible the
type of exercise which involves substitution or the mere filling in of blank spaces
within the framework of a given sentence; and in general the present writer is in
full sympathy with this tendency. The inclusion in the present book of so many
exercises of this kind can, however, be justified by the purpose they are intended
to serve and the aim of the book as a whole—the correction of specific mistakes
and the removal of particular difficulties. If the student is given a free hand he is
likely to avoid the difficulties; if he is to master them by constant practice he must
be kept to the point all the time. It is to help him in this way that the exercises have

been devised. If he wishes, of course, the teacher can supplement them by others
hi r is of icul
F.T. Sheffield

® Comprehension check
A. Choose the best answer for each of the following.

1. According to the writer, what topic does the present book deal with?
A) English teaching and leamning in general.

B) All the difficulties experienced and mistakes made by foreign students of English.

are common to
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C) The common and most frequent grammatical mistakes made by foreign students of English.

D) A complete grammar of the English language.

2. Why does the author include in the present book the type of exercise which involves the mere filling in

of blank spaces?
A) Because the writer is in full sympathy with this type of exercise.

B) Because this book intends to correct specific mistakes and remove particular difficulties.

C) Because this type of exercise is justified by many experienced teachers.

D) Because it is not easy for teachers to be able to replace them with other exercises.
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B. Fill in the blanks with the key words given in the box.

for gratitude due never to

We would like to record our debt of to Gill Scharer her involvement in the early
stages and for the use of several texts and tasks. Thanks are also to Roger Bowers for his
detailed and constructive comments on two versions. But thanks go most of all our families.
Without their patience and happiness they gave us we could have persevered to this outcome.

® Translation )
A. Translate the the following sentence from the passage into Chinese.

If he wishes, of course, the teacher can supplement them by others of his own to 'meet the needs of a
particular group.

B. Translate the following sentences into English with the help of the key words or expression given in
the brackets.

1. ZEEBBRA—ARZERATENBZES TR . (set out to be)
2. XEBH—KIGRRERET KENE . (feature)
3. FEBLHR, SBOEMBMARKE. (itle, imply, aim, introduce)

® Word builder
Give the corresponding English words to match the Chinese ones which are all preface-

related.

2%‘\‘5

Gap> / \8@?
G Gard

® Function patterns
Review the following sentence patterns related to the topic of Preface.

1. The purpose/aim of (the present book) is to introduce (the student) to (some of the basic concepts
" oof ).

. The purpose (of the present book) is twofold.

. This book has arisen from (a project to improve ...).

. This book (does not) set out to (be a complete grammar ...).

. The book is intended/designed for (computer students).

. An attempt is made to (describe the structure of ...). )

. The material is organized with a view to (creating a textbook ...) .

. The material (in Chapters 1-4) has been found to be suitable for (a one-term course for ...).

00 3 N W\ b W



Unit 1 5

9. The material (in Chapters 7-13) has also formed the basis of (a course for graduate students).

10. This background material also serves to provide (the student) with (illustrations chosen from ...).

11. Some mathematical maturity is required for (a full understanding of ...).

12. The project team consisted of (ten professors from my university).

13. Full credit must be given to (the original project team) for (their creative industry and
contribution). _ _

14. Thanks are due to (the Administration of the National University of Singapore) for help and
support. , ~

15. Special acknowledgment is due to (the late Vice-Chancellor, Mr. Kwan Sai Keong), whose interest
and enthusiasm enabled the project to be carried out.

16. Thanks are also due to (Mr. Ronald Ridout), who read the entire typescript and made a number of
useful suggestions.

Partll Applied Writing

Business Letter

Specimen A

Peter & Mark

Unit 15 Carnegie Road
{Calne, Wiltshire, SN11 9PS
United Kingdom

The Sales Manager

Rubber and Plastic Company
405 Piccadilly

London, WC2 4WW

United Kingdom

6 May, 1998

Dear Sir:

Could you please send me details of your tubeless tyres which are being advertised TR
in garages around the country? : HEBE

1 would appreciate a prompt reply quoting trade prices. I

Yours faithfully,

Ghang Gang

Zhang Gang
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® Comprehension check :
Answer the following questions according to the letter.

1. What kind of letter is it?
2. What does the writer want to know?

Spet:imen B

A&C (Records) Ltd.
- 41— 43 Broadway, Manchester M2 5BP
Directors: J.Allen, P.D.Robins M.A., R.C.Frial

Reg No. 901107

Tel: 0618 324397

VAT No. 821 621531

Cable: ACRECMANCHESTER

Ref: JA/MR
12 May 1997
The Sales Department
Southern Importers Ltd. -
Dane Street
Northam
Southampton SO9 4YQ \
Dear Sirs:

We are a large record store in the centre of Manchester and would like to BH
know more about the tapes and cassettes you advertised in this month’s edition of A
“Hi-Fi News”. BRE

Could you tell us if the cassettes are brand names, or made by small independent b4
companies, and whether they would be suitable for recording classical music or only HRE
dictations and messages? It would also be helpful if you could send us some A#
samples and if they are of the standard we require, we will place substantial orders. &/ KEN
We would also like to know if you are offering any trade discounts. Thank you. #rm

Yours faithfully,
G.Allen
J.Allen

® Comprehension check
Answer the following questions according to the letter.

1. What kind of letter is this one?
2. What is the writer interested to know?
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Specimen C

Southern Importers Ltd.
Dane Street, Northam, Southampton SO9 4YQ
Directors: B.Lyndon, D.C.Crown

Telephone: 0703 16625 Telex: 312591 Reg. No.
England 282533 VAT No. 243 761037
Cable: SIMP Your Ref: JA/MR
14 May 1997

Mr. J. Allen

A&C (Records ) Ltd.

41-43 Broadway

Manchester M2 5BP

Dear Mr. Allen:

Thank you for your enquiry of 12 May in which you asked about the tapes we
advertised in this month’s edition of “Hi-Fi News”.

The cassettes are ferrous-based and of high quality chromium dioxide which as
you know means they would be suitable for any type of recording. They are
“Kolby” products which is a brand name you will certainly recognise, and the
reason their prices are so competitive is that they are part of a bankrupt stock that
was offered to us.

Because of their low price and the small profit margin we are working on, we
will not be offering any trade discount on this consignment. But we sell a wide
range of cassettes and have enclosed a price list giving you details of trade,
quantity, and cash discount on our other products.

We have sent, by separate post, samples of the advertised cassettes and other
brands we stock, and would urge you to place an order as soon as possible as there
has been a huge response to our advertisement. Thank you for your interest.

Yours sincerely,

B Lyndon

B.Lyndon

Encl. price-list

® Comprehension check
Answer the following questions according to the letter.

wr
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8 Unit 1
1. What’s the purpose of this letter?
2. Why are the prices so competitive?
3. Is there any discount offered for the bankrupt stock?
4. What did the writer urge Mr. Allen to do?
Specimen D
Satex S.P.A.
Via di Pietra Papa, 00146 Rome
Telephone: Rome 769910
Your Ref: Ing. C351
Our Ref: D/1439
21 February 1994
Mr. L. Crane, Chief Buyer
F. Lynch & Co.
Nesson House Newell Street
Birmingham B3 3EL
UNITED KINGDOM
Dear Mr. Crane:
We are pleased to receive your enquiry, and to hear that you liked our range of
sweaters. There would certainly be no trouble in supplying you from our wide
selection of garments which we make for all age groups. Jii&3
We can offer you the quantity discount you asked for which would be 5% off
net prices for orders over $2 000, but the usual allowance for a trade discount in ®¥
our country is 15%, and we always deal on payment by sight draft, documents RHCR
against payment. However, we would be prepared to review this once we have (Nf Gl
established a firm trading association with you. B/ XK
Enclosed you will find our summer catalogue and price list quoting prices CIF FEREBE £ /7 IRH
London. M
We are sure you will find a ready sale for our products in England as have ]
other retailers throughout Europe and America, and we do hope we can reach an ZEH

agreement on the terms quoted.
Thank you for your interest, and we look forward to hearing from you soon.

Yours sincerely,

D. Causts

D. Causio

Encl.
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® Comprehension check
Answer the following questions according to the letter.
1. Is this an enquiry or a quotation letter?
2. What line of products is the buyer interested in?
3. What’s the way payment is usually made?
4. What is enclosed with the letter? '

® Simulated writing tasks
Task 1 You are given two letters to complete by filling in the blanks with the proper words or expressions you

have learnt.
Letter A -
3 May 1998
Dear Mr. Allen:
We are to receive your enquiry and to hear that you were in the wide
of sweaters which we make for teenagers. you will find our latest catalogue
and price list FOB Tianjin. -
Thank you for your interest, and we hearing from you soon.
Yours sincerely,
Lee Tong
Lee Tong
Letter B
12 August 1998
Dear Sir:

We are a leading shipbuilding company in China, and we are very much interested in your

CONTACT LUBRICATION(#EH¥E) in this year’s “Ship” magazines.
you send us details of your CONTACT LUBRICATION and let us know
the FOB Southampton as well as your of payment? And it would also be

if you could tell us your delivery date. Thank you.

Yours faithfully,
9. Lo

I, Log




