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Telephone Calls
EITRIE

Telephone Calls

12417815

FE T AT, HiEEEX AR,

1. There are three chuiches in this town. X B3 24 3 M,

2. Pm sorry iadorm, heis not in the office. st F& 4+, W FREAAE,

3. We have made reservaiions for three rooms at the hotel. % 171 £, 2 72 X AN 3k
EHITT 3K,

4. They hope to win rma<: support among the middle class. #.11% 2 & 55 &
2 & &

5. He made a pouse and then went on tfalking. #4247 — T, 4 & L3 % %,
T

6. Do not telephone during office space or office hour, FEAL N F X T IEH
B 47 #iE

7. We can lzave it oven for the moment. X 22 &A1+ 4 it A6,

8.Bad news has wings, FEARAUT, FEETE,

9. May | letwe o message? REEEMN O EE?

10. The accounts have to be cudiied by a firm of exiemnal auditons. ix Lk B 84

RE—RKABFIHRAAEEE,
11. The plane’s depariure was on schedule. kAL £ € T,
ils together. & % 7 — £ W Bt

12. It took me a year to get the necessary iz

B A ETH T BN T
13. They are collecting this material at the points of origin. #4778 = Hrdk &%

1



LB EBYEES

A
Words.

A

BiFR,
1. churchn. # % k 8.wingn M 2
2. Madamn. &+ 9. leave a message & o fz
3. reservetion n. 3T 10. audit . FiT, &K
4.classn. %%, H & 11. external adj. -3 8
5.pausev. ik , 12.departuren. EF
6. office hour T 1E 8¢ ji] 13. necessary adj. L EH
7. moment n. Bt 14. collectv. & -
BRI , H iR XHEIA,

A:Hello. May | speak to Mr. Wang, please?

B:Who is that speaking, please?

A:Li Dong of ABC industries.

B.Pll find out if he’s in the office.
(pause) I'm sorry. I'm afraid he is out at the moment.

A.Oh! That’s too bad. Is there a number to call?

B.Im sorry, Mr. Li. He didn’t leave any word with us on how tfo coniact him.

A:In that case, may | leave a message?

B:Certainly.

A.Please ask him to call Li Dong at 5 o’clock. Tell him it’s urgent that | speak
with him. | won’t be in my office at that time, ask him to call 88465127.

B.Call Mr. Li Dong at 88465127, at 5 o’clock.

A.That's right. Thank you.

B.You are welcome.

2



Telephone Calls
EITRIE

AR RTUMEREHRED?
B:iF 5 & 2 A AL7
A &R ABC T NFHEL,
B:REFFMERENLE,
(B #HH. REBAERE,
AT XTHRAT . ARAGHIETH?
B: AR, T4, WRALRNETEMKET X,
AXFEiE  REEG N EE?
B: YA DL,
AEiLH S KHAZATHE, FRURALFERER, ABHFELL
% ,it .47 88465127, .
B: 7 5 447 %1% 88465127 . K F Lk 4,
A:xt, #EE,
B: A& A,
i Z’. Read the conversation and answer the following questions.
O miEniE, AR B R,
. Who does Li Dong want to speak?
. Where does Li Dong work?
.Is Mr. Wang in the office at the moment?
.Is there a number to call to Mr. Wang?
. Did Mr. Wang leave any word with them?
. Can Li Dong leave a message?
. When does Li Dong let Mr. Wang call him?
. Will Li Dong be in his office at 5 o’clock?

w0 00 N O O b~ W N =

.Is it urgent that Li Dong wants to speak with Mr. Wang?
10. What’s Li Dong’s number?



EH B EEYEAES

1. He wants to speak with Mr. Wang.
2. ABC Industries.
3. No, he isn't in the office.

4. No, there isn't.

5. No, he didn’t.

6. Yes, he can.

7.5 o’clock.

8. No.

9. Yes, itis.

10. The number is 88465127.

"~ Read the conversation and fill in T for “True”, F for “False”.
R A EERO A FAENA TSRO DFAEEF.
__ Li Dong wants to speak with Mr. Lin.
. Li Dong works in ABC Industries.
There is a number to call to Mr. Wang.

Li Dong can leave a message.

. It is urgent that Li Dong wants to speak with Mr. Wang.

1
2

3

4

5. Li Dong will be in his office at 5 o’clock.

6

7. Mr. Wang is in the office when Li Dong call him.
8

. Li Dong’s number is 88465127.

2.1 3.F 471 B.F 67 RO

1.F




Business Schedules

mEBEERH

Business Schedules

BEaERE

FIE TS AF, FicEHEXRIE.
1.1 come from Shanghai. & % B F#.
2. Don't lecive onything behind! G THMAKTE!
3. We leave for Macrid by the next plane. #1E FH I EFLEE
4. Don't drive so quickly! 7 B JF 45 3% ## e |
5.1 will firish it in the morning. ¥ AEFE TR E
6.1 want fo convey my feeling next. AT —MRAERBE
7.1 will have an nicrvicew tomorrow moming. A X ZE R A — A HE R -
8. Our manager is very nice. #1181 23 R4,
9. He gave in a full cccount of the conference. iR R 7T —R2 W F LB #FHILE,
10. Charles inclined his head. # R H K T 7 89 k.
11. A man’s actions show his characier, T AT E H —MAS &,
12. He gave away most of his money fo charity. B A B p & HHEELEEE
w7
13. All the guys were knocked out by her chorm. Fig A BBt g 0 T .



B BHEEYHAEA

1. come from... EH .- 8. inferview n. £, HiR

2. leave. .. behind #& %o+ 9. managern. £3#

3. Madridn. &2 10. conference n. &3

4. plane n. ¥ #L 11. incinev. ZJE; &k

5. drivew. 4% 12. character n. %4, &

6. finisho. % & 13. charityn. ZEF

7. conveyn. Rk 14. charm adj. B At , % At

BEIEENIE , FHCEE XA BRI,

A.Can you tell me the arrangerment for my business trip to Shanghai, Miss Li?

B.Of course. Next Wednesday, you’ll leave for Shanghai by plane at 3:15 in the
afternoon. Mr. Tian will meet you at the @irport and drive you to Shanghai
Royal hotel.

A:What’s the arrangement for Thursday?

B.On Thursday morning, you’ll have an interview with Mr. Zhang, who is the
general manager of Shanghai Electronics Company at the hotel. And in the
afternoon, you will take part in a swies conference at the Head Office of our
Company.

Al shall go to visit Shanghai Electronics Company on Friday, shall 17

B:Yes, you are right.

AR x LN 20 I BT HD, /N E7

B:Y#%h, TEHZ EHUETHFI AW ML BEELENFEL
FFEEEE L2 TR,

AT E H 1By HER 2

6



Business Schedules
B EERHE

B:EHWEF G LERTFAINIEEREEAREEAN2E. TF,
EHERMNAFAEHSM—IHE2

AEFREESU Lge FAF, 257

B: ZH, EHAR

~) Read the conversation and answer the following questions.

U WERE, AEEE TSI,

. Where will the manager visit next Wednesday?

. Will he go to shanghai by plane?

. When is the plane take off?

. Do they have a conference on the Thursday?
. Is the conference in the Company?

. Will he meet Mr. Zhang?

. Could he have a rest in the afternoon?

.Is there a sales conference at the Head Office of their Company?

1
2
3
4
b
6
7
8
9

10. Shall he go to visit Shanghai Electronics Company on Friday?

. Will he come back on Friday?

1. Shanghai. 2. Yes, he will. 3. At3.15.
4. Yes, they have. 5. No, it isn't. 6. Yes, he will.
7. No, he couldn’t. 8. Yes, there is. 9. No, he will not.

3 Read the conversation and fill in T for “True”, F for “False”.
| BEE, M EEERO AT AR T, $ROAFAELF,

1 A will have a business frip to Shanghai.

2. A will go to Shanghai on Friday.

3.__ A will leave for Shanghai by train.

4

Mr. Tian will meet A at the qirport and drive him to Shanghai Royal



BB & EEYRAES

5. A will have an interview with Mr. Tang.

6. Mr. Zhang is the general manager of Shanghai Electronics Company
at the hotel.

7. Inthe evening A will take part in a sales conference at the Head Office

of our Company.
8. A shall go to visit Shanghai Electronics Company on Friday.

AT 26 SF AT GF

L N S



