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e 15. It was nice meeting you.
SFELERERE.

e 16. Hope to see you again.
AERBIENIR.

e 17. Wish us a good cooperation.
BEKNESIFmIR.

e 78. See you later.
—2I)LR.

e 79. See you next time.

BI.

. 9uQ j4ied

]

@ :ggzﬁﬁﬂﬁ!“o FEAALRSHE, AFERTRE
, o

A: It’s nice talking to you.
Foif EARM o

B: Me too. See you later.
AL, B

A: See you.

¢ AL

Sl LD o §° S

1) look forward to

L
».
b




S @ NERATREN, TURRELESKE--TAT, REEAR

W, do:
% 1) A: The atmosphere in our company is excellent.

& 3 8 L FIRAF o

B: Are you the new one?

R RARANH R 69722

A: Yes.

o

B: Let me show you around.

RIS

A: Thanks. That's very kind of you.

St RAMS,

2) A: Where is your office?

VR 69 Ir o E FEIR?

B: Next to yours.

ik Rk,

e 8./have very good working conditions.
BN ITIERMEZ .
' e 9./ have to work overtime every week.
Hv 2NN
e 10. We are given one and a half hour off for lunch.
HENFRIABEHER— 3T,

e 11. My working hours are fixed.




Intelligent public official pushes the productivity go forward!
B TERERE~ T .

Will we go forward together, or will we stall and slip backward?
BNRERSHAEEN, TRERTAEEEIR?

3) goon

me; itd; BHTE A4

@Fif): Thelist can go onand on.

XIS TT AR S .

As you get stronger, you can go on overnight hikes.

SIRSRE RIS, (Rl EEEEEIRT.

BT LD o §° 9

{Would you mind + v=ing + sh. + Eft#

Would you mind telling me what progress for this project?

R Ve o s e L

LWIEEERT

IR FEREE mind BIAIE. mind B{EzhiFRT,
SiREEDHERE (12i8) FEE, mAEmERERX, £/
F Would you mind doing... ? BYREiER . F=EK, &
PR “BIRM - - RREBNE? B 1FB? 7, 2




e 18.Let's go and see a movie.
HNEZBHEEIE.

e 19. Would you like another cup of tea?
BR—HFRE?

e 20. Why don't you come to my office?
RA AREFHRNDAER?

e 21. Why don't you find someone to help you?
R AT ABRRIT?

e 22, Would you like to go out this weekend?
HEAXREEEARE?

e 23, Would you like to have dinner with me tonight?
4 R EFIFILH B EWN(E?

e 24, Let's go out for a breath of fresh air.

HAMNEEROFESSE.

HEARBRNOEE:
1) A: Shall we go out for a walk?

HEMNZHH T o 177

B: Yes, let’s go.

¥, A",

2) A:Why don’t you take a seat over there for a moment.
1540 AR 4 — A A AE?

B: I would like to, thanks.

WG, il

3) A: Please keep your cash safe.
WREFEGR L

B: I would do that. Thank you very much.
e, FF M.




» - |

Explaining Missteps &

L BRI TLD o §° S

e 71.Let me explain my actions.
BT

e 2./don't have a chance to explain that.
HIRBYEREERL,

e 3. Please give me a chance to explain my mistake.
BEEMSBERNKIR. TS

e 4. There has been a great mistake in my work. N
BNITIEPREEXRERT .

e 5. Allow me to clear up this confusion.
BEFRSEXEE,

e 6. Please try to elucidate the facts. S
ERENIRAAECE,

e 7. Sorry, | haven't saved the file.
i, ®rFH.

o 8. We shouldn't attribute to the computer for that.
BN ICCIRRER A BN .

=3
o
-
=
)
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9.iI5kEH

Asking for Promotion

G sesma BN RS LS

o 1./ feel quite embarrassed for suddenly having to make
this kind of request.

SRR HIXERNER, TERFER.
e 2. May | ask for promotion?

F O LAEKFHIRS?

e 3. /'ve noticed there is a position available as a senior

administrative assistant.
HIRIS R TIENERN R,
e 4, 1'dlike to talk to you about my future at this company.
HIBRIFBR BN TDIRRRE.
e 5. /'ve worked here as a sales representative for about
two years.
RUHEARSERET .
e 6. There are good opportunities for advancement if you
have the right skills.
MRBEENREE, HBRFNEANZ.

1)




o N\

A Y J

)] B* 6

{ *iE + iBiB + a sense of + HRFiA
You have a good sense of humor.
HORFERRISREARBGHARE, Fia .
My father has a sense of responsibility.
B FERERRE.
Facing current financial crisis, we all have a sense

of urgency.
EXTHAINEREN, HEBMZE—MEBR.

3
<

_.‘»’\ 3
Q N »
24 .
Q ,




*

(LD o ®° S<

{Eti’é + can't/couldn't help + doing sth.

I can't help admiring you.

iZa) 288 can’t help doing B9Bi%, EF-ABA, &
FEMEE, ©TLIA can’t help but do sth. &, E&
A3, BRAEM can’t help to do sth. iE#&, to do sth.
T “TRERBMES", BI6 .

We couldn’t help laughing when we heard the
joke.
IFEIBBANEE, BAIREAKER, (WOTLUBRA
? We couldn’t help but laugh when we heard the joke.)

| can’t help (to) wash the dishes because | am
busy preparing for the entrance exams.

RAFICFESEER, FRURFSEITRR.




14 j2iE% -

Making a Complaint

(R D o ®° 9

e 1.I'm afraid | have a complaint to make.
TR ER LB,

e 2.I'm sorry to say this, but there seems to be a mistake.
XAk, XIUIFEEIE. '

e 3. Do you have to act like that?
{RIESHBAMIS?

e 4, Would you mind not doing it?
{REEARERIBBAMY?

e 5, /do wish you wouldn't do that.
HAE LRI BBAM.

® 6. Please don't do it without asking. IS
FERVFEREIALM.

e 7. Can't you do something about it?
REAABERR R ENS?

e 8. I'm sorry to bring this up, but this is a nonsmoking

zone.

MIANERE—T, X/LREEKX.




® 9, Would you mind try to keep quiet at this hour?
RN BFRIFLED, BXMHET .
e 10. Today is a pretty day. But | have to stay in the office
and deal with all the paper work.
SXRSRYTF . BERBOARENRZEENEXLEN G,
e 11. How could | know what | supposed to do if there is no
consecution here?
BRNXERE—RFE, WEAMERNZEAMIE?
e 72. 1/ was given a big project that had to be completed
this morning. How difficult it was!
SKBLMBFALHMIXNKINE, XKET!
e 73. We have a stingy boss so that we have to use the
pencils until they are down to these little stubs.
BINNZRBREET, UETRINNBELTBEIX AN,
e 14.1don’t understand why he had to give me such a rush
Jjob now when it's nearly my lunch time!
EABPE AT ARRSEEFROIHE, hEE —TXAR
SHIES!
e 75.1 know | am wrong. But | do hope he can hammer
away at it for a short time.
HRMERE T, BREERFLEMH0/IFHMaTEE—LL,
e 16. It nearly drives me crazy by doing this mindless work
all day!
BX XTI AR IIE, RIEKER T .
e 17. Why should | have to do such additional needless
little jobs anyhow?




NERHPBNRIEHRT .
BTLA—EiER.

HMNTLUIEBBER.

MRFEMNE—XER, QTLTAED?
RIBARR S KETE)?

ﬁfg{*{ﬁ_}%ﬂ o

TTBRXE, (KR) MZiRiER.
HENBBRMEST .

BEREWAFRERSBRMNNIE:
A: Do you feel tited these days, Black?

BERGEFRD, FEL?

B: Certainly I do. Is this because of insomnia?

AR, REAAEHEKKRF?

A: No. That’s because we work so hard every day. We are burnt-out! I
think I should apply for some leave.



overtime this week. :
AT RFEMBE, XBHESMH.

e 7. How do you feel about working overtime?
IR EARE?

e 8./tdoesn’'t bother me. I'm always doing overtime.
FFmB, HELABIBREEMI.

e 9. Are you going to refuse if you are ordered to work

overtime?
MBHBEMIE, (REIELE?

e 10. If emergency, | don't hesitate to work all night.
EESMBERT, BERRKBERRE.

e 12.]need to work overtime today, so | can't come over.
BSXEMM, FIUARAREERFT.

e 13. [l have to do some extra work.
HAEA NI

e 74. We often have to work overtime.
BHEEMI.

e 15, We have to overtime this Monday.
XAPER—FANEESH0E.

e 16. This afternoon. No overtime!
SEXTF, FEMmIE!

e 17. Would | have to overtime very often?
KELEMIL?

e 18. Do you have to overtime in the hospital?

FEERZAZI?




() RXRTFIMMMOMRINE:

-’

e 79. Tom never complained about working overtime.
BN S NIHER R

» 20. You can get a doubled wage for working overtime.
RIS EITUSHI LA

e 21. How do you feel about overtime work:

RXIINBaEE?

1) A: You worked overtime last night?
BB Au PE T PE?

B: Yes, I need go home and have a good sleep.
RE, RABMEIFIFE—%,

2) A:Did you wotk overtime last night?
FER B LAyl 77

B: Yeah, I got home at about 3.

R, RHERIESH T,

3) A: How ate you doing this morning?
AR FRBEEEMR?

B: I'm all right, thanks. Just a little tired.
T4, #ite RRA LR,




- EESNPRRRAE:

12) You’ve got something there.

AEE,

13) Deal. S
HiX L A

1) Idon’t think so.

ARZARAH

2) Idon’tagtee with you.

E AR EAR G5

3) Don’t be too sute.

AARZH R,

4) Don’t speak too soon.

MNEZEE,

5) I wouldn’t say that.

ERS TSN

6) I'm afraid I have a different opinion.

B EBA TR,

7) That was not the case.

¥ 5 4Em st

8) Those against it, please raise your hands.
AAHET,
9) Not really.
AR,

10) Of course not.
SRR,

11) No way.
RTHE.




~

& S — AN

o’ 4 4

o~ S

§; BMENMBEMBLER T, HESHHAIPEL.

£ e 20. The company had a re-organization, and my

> | department was eliminated.

' ATTTER, BHIHIIRIIET

e 21. | found myself bored with the work and looking for
more challenges.

BRETIENX O TE, BEESHkEL.

HRiERRNITASE:

A: I want to transfet my post of receptionist into a personnel officet.
RANRALGH & A AF R,

B: Why do you want to change jobs?

"Af 2 BRI R?

A: I’ve worked here for about two years, I’d like to have a chance for
advancement.

REINKRELEAEST, RBKF-AMtHEéNL,

B: I see. I'll give you an opportunity in another department. You will get a
pay raise then.

THRT. REAS —AFNLSRZHAREL. BiHRGFLKELLF
— %,

A: That is great. Thanks very much, sit.

X7, FFAM. 4.

B: I hope you can keep working hard no matter where you work.

BB IFE LA L B2 EARR S A T

A: 'l try my best. '

A5 2N AAt.



24 . INFHS FFh

Raise and Reduction in Pay

(SRS o ©° S

e 1. Could you talk about my current salary?
A B IRAVFIBIO) AN ?

e 2. /would like to ask for a raise.
HREIEERNNH.

e 3./'m going to ask my boss for a pay rise.
BEQZRERMF

e 4. If possible | would like a 10% raise.
ATRERNERIBNIF 10%.

e 5,/ got pay rises of 8% respectively.
HIXISMNF8% .

e 6. The owners gave way to workers' demands for a pay

increase.

EZRMNBET TAMNMFHFNEK,
e 7. Do you think it would be possible to give me a pay
raise?

AR LASEINFHIS?



