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Interviews are where people get hired. If you're
called to one, it means your paperwork has been closely
reviewed and they want to know more. Another way to
look at it is to say they looked at your papers and
couldn’t fault you on them.

It's very likely this is your first meeting with this per-
son,and it's also an important one. You need to make a
good first impression. You won't get a second chance.
Look pleased to meet them. Raise your eyebrows and
widen your smile in recognition when you're introduced
or when he or she introduces him or herself. Be sure to
put some character into your handshake.
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X B g8 ChapterICmmnonSubjectsinanInterview___'-
1 Information of a Position

REER

NG ?
Are there any jobs for an English tour guide / a baby-
sitter? A %15 F 35/ 1R 160 T A9

#3 Do you have any vacancies for...? =
A - R 2 NG ?

Do you have any vacancies for g secretary / an account-
ant / a typist? ARMIA M B/ /4T F 0 T 55?
&) Can you fix me up with ... ? s{REAfE
BRAAE e TAE?
Can you fix me up with a part-time job?
Ak R — 1 RIR TAFD?
Can you fix me up with a part-time cook?
AL RAE 4 B HE— AN RIRBT T 89 TAE?
Can you fix me up with g full-time cashier?
Rt RAEL R L H— AN F R4 R o) T4E7
3 I'm looking for ... IR EAER: -

I'm looking for a part-time job.




TERZEEOERNZRA
&i’ﬁ'—"f}k'—‘fﬁﬁﬂglﬁ;

Um looking for a job as a nurse / shop assistant.
HEAFK— P E/BR T 6 TAE.
Cmlooking for a job where a housing will also be pro-
vided. % JE £ % — 1 R 4R BiAE 75 69 TA4F
Cmlooking for a job with good pay.
REER—NFAKFROH I,

&3 What does ...do? wp-----f§f 47
What does a secretary / library clerk mainly do?
/B TEN LMt A

{:} What is ... responsible for? wm:--:: 20
il A?

Vhat 1= a sales manager / computer programmer /

aircrew l'i‘h')l.b[lr_wiillt" i-ul';;"

HRZE/HFIEBER/ZHARATHAL?

€ What wouldldo as ...? mpfiE Ry | 3R
BLZ AT 27
What would I do as a secretary / tutor?

Ve A #eH/Bh 3, H& R Z A 47
.} What would be expected from ...? =
Koo A 2 FE R 10 R ?

W hat would be expected from an employee / applicant?
R L/ BB A IR AT A7
) What kind of job ...? wp:----- WERh THE?
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W hat kind of job would you like to take?
1R B F A TAE?
W hat kind of job do you prefer? 4R &k #RFF T4£72

What kind of job were you thinking of?

& AR A7

i be familiar with ... =X} - K
\re you familiar with this sort of job?
i A Ay T A7

\re you familiar with human resources management?
RBBEAHTRETED?
[ 'm quite familiar with teaching. B #HF ALEHRE

aoc’P

Is That Position Still Open?

A.I'm calling about your ad in today’s paper for a secre-
tary. Is that position still open?

o

-Yes, it is.
A-l'd like to apply.

B.Do you have previous experience?’

A-Yes,| do.

B.And can you type eighty words per minute?

A-.Yes,| can. May | request an interview?
B.Yes,what's your name®?

A . George William.

B.All right, Mr. William. Is three o’clock Friday conveni-

1 RUER




o IfFRBEECEYNA

ent for you?

A .Three o'clock Friday” That's fine. Thanks very much.

-H

H N H N H NN NN

XA ERALE == B L7

RITRERZRTRSARLEGNBERT &8

FHo INREMBZED?

2, AT F,

R AEHF

R UA R B F TS ?

- G

VR — 247 8k 3T 80 437 75 7

WL, T, REEEXRERD?

L, REYEA?

TriE - BUE

L, REELE, EHMETHF3I R RS
EHA3IR? T, Z# T,

Here Is my Resumé and Credentiails
A.I'm looking for a job where | can live in the city.

B.What do you exactly want? Anything in particular that

appeals o you?

A .l was rather hoping to find something in a school.

B . Which school were you with before?

A .Zhongshan School. It was three years ago.

B .| might be able to help you,but we need to get some

work history.

A.Oh,yes. | have brought them with me. Here is my

resumé and credentials.

1 Information of a Position



TERZEEOERNFEHA

2 Personal Data P AESR

£} introduce yourselfsp /T 235 A C

Can you introduce vourself in English?

Rt MR BN B —T 8 257

How can you introduce vourself? R EHNB 8 T?
What’s your ... name? = f5ff)----- 2y

{I

hat’s vour pen / nick / full name?
£ 8/25/ 28" 4
What's vour surname first name ! ‘fé:')'fi‘f"l' A4 ?

£y | have an alias named . .. w3 9 51 44 1Y

I have an alias named Xiaomiao / Daniu.
e R SRIE AL RNV o

% I'm living at ... R AEHAE--
Ui living at 21 South Zhongshan Road, Apt. 48, Nan-
jing. KM EELEHTT P L 2] F48 5504,
"m living at 42 Chang’an Street.
BIEAE K TH A2 5

& llive at ... L

; 8 2 Personal Data
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| live at 4 Lugu Street. FAEE &5 K #74 5 _
' llve 21 8 Renmin Street. FAEAARK KA1 8 5
S lwasbomn ...HAE |-
" was bom in Nanjing on April 10,1982,
ﬁi’— 1982 £4 A 10 B A THT.
| was ' on August 8,1978.
HEETI1978 8 A8 H.
@ I'm...yearsold. - %
I'm 28 / 25 vears old. 3% 28/25 %
{2} My birth date is ... s &I} 2 B 1) &

birth date 1s Feb. 14,1971.

KA HRZ 1971 £2 A 14 8.
My birth date is April eleventh ,1977.

KB AEFI977 %4 A 11 8,
€} My native place is . .. mp R EEET S+
Vv native place 1s Changsha /Shijiazhuang.
BB RAKY/ BRET,
s Are you a citizen of ...7? mpfRiE-----
g ?
\re vou a citizen of the People’s Republic of China?
FAFHEAREENRD?
\re vou a citizen of the U. S. ?
A EEHN~KG?
i} Do you have a ... ID card? s

2 TAER
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:}kii‘j—‘fl U/\:i%(&%x%%ﬁ"ﬁo

... passed away. mp----- it 1.
My father / mother passed away.
BXE/HFFCLEIHT,

{1 got married in ... IR J - LEIG.

I got married 1n 1996 / 2006.
& T 1996/2006 F 44,

About Name
A.May | have your name?

B.My name is Li Ming.

A.How do you spell your family name*
B.Li, LI

A.Do you have an alias?

B.No. But | have a pen name, Yifan.
A.Could you tell me how old you are”
B.I'm twenty-five years old.

A .What's your date of birth?

B.My birth date is April eleventh, 1982.

xT&F
H o F R 4 % FT
&M ER,
R E AP
Z:Z,L-1

2 TANBR




