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This manual is a guide to teaching from The Art of Public Speaking, 10th Edition, Specially
Adapted for Chinese Readers. It offers guidance and resources for teachers who are using

The Art of Public Speaking in their English public speaking classes.

The growth of such classes in China is a remarkable phenomenon. Only a few years ago,
there were very few classes in the subject. Today there are more than one hundred, and the num-
ber continues to grow. At many schools, The Art of Public Speaking is the textbook of choice. It is
being read by students throughout China, and I am very pleased to be able to furnish this manu-

al for the teachers who are guiding them.

Taken together, the book, the Teacher’s Manual, and the DVD of student speech videos that
accompanies the book constitute an integrated teaching and learning system for English public
speaking. Each element in the system is linked with the other elements, and each adds value for

teachers and students alike.

This is the first such teaching and learning system in China for English public speaking. In future,

the system will be developed further with additional supplementary materials and resources.

In Part One of this manual, you will find an introduction to The Art of Public Speaking. Writ-
ten by Professor Yin Suya, of Richard Stockton College of New Jersey, the introduction provides

an insightful overview of the book and of four major kinds of speech assignments.

In Part Two, I provide a detailed course syllabus and sample teaching plan. The syllabus
focuses on three primary speech assignments—introductory, informative, and persuasive—plus

a number of shorter speeches.

The teaching plan is based on a class enrollment of twenty to thirty students, and it assumes
that instruction will proceed primarily on the basis of class discussion and activities, rather than
on the basis of lecture and recitation. If you are teaching a large class, you should be able to utilize
many of the assignments and activities covered in the teaching plan, but, of course, you will need

to adapt them to the number of students.

Regardless of whether you are teaching a small class or a large one, I do not anticipate that
you will have time to include everything that I discuss in the sample teaching plan. My intent is
to provide a rich buffet of options that will allow you to pick and choose those options most

appropriate for your students, class size, and teaching methods.

Part Two also supplies a course syllabus and a sample teaching plan from Professor Yin Suya.
The sample teaching plan covers some of the same materials as mine, but it is briefer and more

concise. Teachers may want to combine elements of the two plans when constructing their classes.
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Teaching Hours | Curriculum Students’
per Semester | Requirements | English Level |

Course Load

Introductory Speech Composition and

Delivery
+ Informative Speech Composition and
Delivery
50 hours or above | Required Course | Advanced +  Persuasive Speech Composition and
Delivery

+  Commemorative Speech Composition
and Delivery

*  Midterm Exam and Final Exam

+ Introductory Speech Composition and

Delivery
+ Informative Speech Composition and
Delivery
) Intermediate . L
50 hours or above | Required Course * Persuasive Speech Composition and
or Lower .
Delivery
+ Commemorative Speech Composition
and Delivery (optional)
+  Midterm Exam and Final Exam
+ Introductory Speech Composition and
Delivery (optional )
+ Informative Speech Composition and
Delivery
32 hours Optional Course | Advanced * Persuasive Speech Composition and
Delivery
+  Commemorative Speech Composition
and Delivery
+ Final Exam
+ Introductory Speech Composition and
Delivery
+ Informative Speech Composition and
Delivery
. Intermediate . .
32 hours Optional Course * Persuasive Speech Composition and
: or Lower

Delivery (optional )

+  Commemorative Speech Composition
and Delivery (optional )

* Final Exam
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PART II

his part of the Teacher’s Manual contains course descriptions, syllabi, and teaching plans
Tfrom Professor Stephen E. Lucas, University of Wisconsin, and from Professor Yin Suya,
Richard Stockton College of New Jersey. Their syllabi and teaching plans cover similar, though
not identical, material. Professor Lucas’s plan is for an eighteen-week semester, incorporates
every chapter in the textbook, and provides extensive guidance for all class sessions. Professor
Yin’s teaching plan is for a seventeen-week semester and sets the last week aside for the final

€xam.

Both teaching plans can be altered to accommodate the schedules and unique challenges
faced by individual teachers. Professor Lucas’s, for example, includes more speech assignments
and classroom activities than most instructors will be able to cover in a single semester. The pur-
pose of the plan is to provide a rich buffet of possibilities for each day of the semester within a
well-designed overall course structure. Individual teachers will decide which items to select based
on their teaching philosophy, the size and objectives of their course, the number of class sessions,
and the needs of their students. Both Professor Lucas and Professor Yin expect teachers to adapt

materials from the teaching plans to their specific situations.

Those professors who are planning on giving the students an exam at the end of the semester

could use for reference the sample final exam on pages 48—55 of this book.

SAMPLE COURSE SYLLABI AND SUGGESTED TEACHING PLANS
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PART Il

speaking skills. These opportunities include several 1-2 minute speeches delivered throughout
the semester. Even though they are briefer than the unit speeches, they are exceedingly impor-
tant to your development as a speaker. If you are to make maximum progress, you must regard
these speeches as worthy of your best effort. These speeches include:

Descriptive Speech (Week 4)

Delivery Exercise Speech (Week 5)
Speech for a Special Occasion (Week 12)
Best Competition Speech (Week 15)
Impromptu Speech (Week 16)

Your instructor may assign one or two other informal presentations (impromptu or
prepared) as the semester proceeds. These presentations are usually assigned in conjunction
with one of the textbook exercises or with an in-class activity. They give you additional expe-
rience thinking on your feet and help you consolidate the gains acquired through your other
speeches.

Details on all the preceding speeches will be provided by your instructor.

Attendance:

Because participation is a central aspect of any public speaking class, regular and punctual atten-
dance is vital. Excessive absences can result in a penalty on the student’s final grade. You are
expected to attend class without exception on days when assignments are due. If you fail to show
up on a day when you are assigned to speak, you will not receive credit for that assignment.
Never enter the classroom while a classmate is presenting his or her speech. Wait until the
speech is finished, and then enter as quietly as possible.
Your instructor may provide additional information about attendance requirements.

Grading:

Final grades will be calculated according to the following scale:

Assignment Proportion of Final Grade

Introductory Speech 10%
Informative Speech 20%
Persuasive Speech 30%
Descriptive Speech 5%
Delivery Exercise Speech 5%
Speech for a Special Occasion 5%
Best Competition Speech 5%
Impromptu Speech 5%
Other Speeches & Assignments 10%
Participation 5%

SAMPLE COURSE SYLLABI AND SUGGESTED TEACHING PLANS



Plagiarism:

Webster’s New Collegiate Dictionary defines “plagiarize” as to steal and pass off as one’s own the
ideas or words of another, or to present as new and original an idea or product derived from an
existing source.

The following are some of the scenarios in which a student might be charged with plagiarism
in an English public speaking class:

+ Delivering all or a portion of another student’s speech as if it were your own.

+ Failing to cite sources of ideas, paraphrases, or quotations on your speech outline or dur-
ing your oral presentation.

* Working with someone else to produce one speech that is delivered by both you and that
other person in different public speaking courses.

* Providing another student with a copy of a speech to deliver.

Plagiarism is a grave offence with serious consequences. In addition to violating the
requirements for ethical public speaking, it may result in punishment from your instructor
and/or the university.

PART I SAMPLE COURSE SYLLABI AND SUGGESTED TEACHING PLANS 17
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PART II

Teaching Plan

Topic-Activity-Assignment

Week 1

Topic: Course Overview

Assignment:
Due This Day

Activities:

Introduce yourself. Hand out syllabus. Explain nature of the
course, objectives, grading and attendance policies, speech
assignments, textbook, etc. Be sure to note that students need
to get in the habit of bringing The Art of Public Speaking (APS)

to each class session.

Assign introductory speeches, which students will present in
class during Week 6. The introductory speech is discussed in
APS Chapter 3; sample speeches are on pages 38—41. Videos of
sample introductory speeches are on the CD-ROM.

Assign the Student Introduction Questionnaire on page
73 in the Teacher’s Manual (TM). Students will fill in the
questionnaire and bring it to class in Week 2.

Lead students in an icebreaker activity. There are many options.
One is to pass out a bag containing as many different kinds
of candies as there are students in the class. After students
have selected their candies, reveal that there is a question that
corresponds to each type of candy (What is your happiest
memory? What do you like best about your hometown? Who
is your best friend? What is your favorite song? Favorite book?

Favorite movie? Favorite singer? Least-favorite singer? Least-

| favorite song? And so forth.)

Questions should be brief, nontechnical, and of general
interest. Students should answer their questions in 3—4
sentences each. The purpose is to get students talking the first
day of class. This is important for individual students, but it
also starts to build a sense of trust and comradeship among

students that will be invaluable as the semester proceeds.

SAMPLE COURSE SYLLABI AND SUGGESTED TEACHING PLANS




Week 2

Topic: Basic Principles of Public Speaking

Assignment:
Due This Day

Activities:
Collect Student Introduction Questionnaires.

Discuss key topics from Chapter 1: importance of public
speaking, public speaking and intercultural communicative
competence, public speaking and critical thinking, the
similarities and differences between public speaking and
conversation, and elements of the speech communication
process.

Show and discuss Yang Lan’s speech in support of China’s bid
to host the 2008 Olympic Games. Focus class discussion on
how Ms. Yang’s speech illustrates the speech communication
process and the principles of effective public speaking dis-
cussed in Chapter 1.

Make sure students understand the introductory speech
assignment. Show and discuss sample speeches from APS
pages 38—41. Additional speeches are available on the CD-
ROM. Focus discussion on content, structure, and delivery of
the speeches. Be ready to answer student questions about the
preparation and delivery of their introductory speech (Week 6).
If time allows, have 2—3 students present an impromptu speech
based on the Public Speaking in Your Career (PSYC) scenario
on APS page 15.

Read APS Chapters
1 and 3. Be prepared
to discuss sample
introductory
speeches (APS pages
38—41) in class.

Be prepared to
discuss Exercises
1-2, APS page 14.

Read Yang Lan’s
“Cultural Programs
and the 2008
Olympic Games,”
APS pages A5—

A6. Analyze the
speech as directed
in Exercise 5, APS
page 14.

Turn in Student
Introduction

Questionnaire.

Week 3

Topic: Speaking Confidently and Ethically

Assignment:
Due This Day

Activities:

Focus the first half of class on speaking with confidence (APS
pages 17-23). Focus class discussion on Exercises 1-2, APS
page 31. Anticipate many questions about stage fright and how
to control it.

You might also want to discuss the Checklist for Speaking with
Confidence, APS page 21.

Focus the second half of class on speaking ethically (APS pages

PART I SAMPLE COURSE SYLLABI AND SUGGESTED TEACHING PLANS

Read APS Chapter
2;

Be prepared to
discuss Exercises
1-3, APS page 31,

in class.
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