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@}l wonder if you are free tomorrow evening, JAIEVI M ERENS

RO A 84

AEEDD

+ I'm calling to ask If you are free this Sunday. 77 i i %8 (i) ) 833 6 B BN L.
Do you have any plan tonight? 147 /224157
“ Are you avallable tonight? #4405 <7

QD
gﬁ president asked me to invite you to the banquet.
BNERKEERAESNES .

+ Would you fike to have dinner with me? 1 5 TS 3¢ it 87
 May [ invite you to dinner? & bl il F0 B st 8 137
| wonder if you can hava dinner with me tonight. J% 485154 1L 1003 5 MR A s SR -

[ZHESAER. ]
m&uﬂmdnekmy schedule to see if I'm free.
ARE-TERRANEATHR,

“ Letma check gy vailable. 11 37— FRAZHIMRH AN RN S,
“ Let me.go'over my schedule to see if I'm available. LB — R4, WEREFHZ,
=  Aave to check my schedule to see if ['m froe, 5% TR AFHAEH %

m &aED
,}l 'm available tonight. #4$ % EH2 .

+ | don't have any plans. &% JfliA5iT 4.
 I'm fiot occupied fonight. L M F A %,
 No plan for the moment. [ B0 (424,

GENETD
ESMWW but I've already made arrangements.,
RFFiE, BEESHEMNT

+ I'm pretty occupled this afternoon. T 1fff,
“ Thank you, but I'm sorry that | have other plans, i, [ERRE, R4 MGEH T,
# I'm somy but I'm pretty busy these days. {18, ERBLIRA.

m Lizigr. ]
Jl‘llbohlnloph*youupaﬁ 7 MBI LIERAE,

“ Il pick you up at the airport. R EYHIEEL .

VI
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A: | wonder if you are free tomorrow evening,' A: RVMUBEWERR LREFTS)L

B: Let me check my schedule... Ah, I'm available B. it##&—TRH% -8, AKX -~
tonight.* WAL e

A: That's great. A: KT Lo

B: What's your pian? B: tREHATY-"

A: Our president asked me toinvie you o the banauet” A RIENERBFMBS NS,

B: How nice of him! Il be delighted fo go. BT ABST| BRSNS,

A: Here's your invitation. Il be here to pick yn7ip ~ A. REEMINR, 7 SRH /LR E
a7t = .

B:Its thoughtful of you 1046 fis. 8: REBITNME,

A: I'm 50 glad you are abie to come.” Please sit A; J-HEATER. HE, RELE.

down, Mr. Wu.

B: Thank you for the trouble youg _lakan." B: FRALT

A: Don't mention it. What would you ke todrink?  A: SI%%, SEIB/R1H47

B: Whisky, please. B LR

A: OK, let's begin. To our friendship! A FHA, mﬁﬁf TR

8: Bottoms up! 8. FH! b=

A: Help yourseli, please,” A: IREETECE, Teissl

B: | like Chinese food very much and | think B. RA%R+TE, FEARUHLEN
Chinese cooking is the best in the world. p3cs 302,82 ¢ 1

A: Hello, Rose. How nice to see you again. A: VT, BT, BRRBREANT .

B: How fresh you are looking! | think that you must 8. @3 E =MW RE! HME—ER
have had a sound sleep. E/RT,

A: Yes, thank you. A: 289, B,

B: I'm very happy to hear that. We'd like you to feel B. IT#SRARREREN, B
at home. MBERER—F.

A: It Is considerate of you. Thank you for the trouble  A: R RIBER, HRMLT .,
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outgoing ['aut, gauin] adj. TFEARY; Sha
|
independent [ indi'pendont] ad Tz iy
& qualification [, kwalifi 'keifon] . &%
ﬁ eligible ['elidzabl] adj. BIBHY; FREREY
degree [di'gri: I n. 241

preferable [preforabl] adj. M, §
STEREY; BERE—%MY

specialty ['spefalti] n. 2\

experience [iks'piorions] n. 21; R
background [ 'bekgraund] ». &
resume ['rezomei] n. &5

Iﬁﬁ:! Salary
benefit ['benifit] 7. 38F
salary ['salori] n. FHK
monthly ['manbli] adj. 8 1
bonus ['bounas] n. X&, MR
probation [pra'beifan] 2. X8 (#§)
tax [taeks] 7. Bt
accommodation [o koma'deifan] n. {E18
raise [reiz]l n. ( TH. $H&H ) =7
earning ['a:nin] 7. FK
provide [pra‘vaid] v. 124 J
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amﬂa Agademic Background
academic [ @ka’demik] adj. HFRE ‘
major [ meidza] 2. FERE

minor ['maina] v. ¥§1&

achieve [2'tfiv] v UG RE®
bachelor ['bztfale] n. FE

master [ ma:sta] 7. Wit

graduate [ gredjuit] 7. =223
cconomics [ ike' nomiks] 7. ZiFEF

administration [od minis treifon] 7. EI

RiPEE Reasons for Application
opportunity [,opa"tju:niti] . ne
apply [o'plai] v. ;B
environment [in'vaisranment] 7. TREE
seek [sik] v F%; BXK
further ['fo:00] v {R 3
reputation [ repju’teifon] 7. 25, 88
management ['menidsment] 7. BwE
challenge ['Yelinds] n. PR
advancement [d'vensment] n. #; BH

002

chance [¢¢m] R =

training [ treinin] 7. 3
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1EE#F a small salary HE YR educational background  HIEEIFFK salary expectation

#£# starting salary HE—8M®iA the first-round interview TE£L 5 working experience
RERE cover letter T1EL% working experience BRI 3@H welfare of employees
42247 bachelor's degree TREH Business Administration  # ¥l Rl training program
i34 master's degree A probation period

RIFHZEIEKFE a good command of English

BIEMEEA an eligible / qualified candidate / applicant

EF-9H1L an opportunity for advancement

.

Bfftake over  HE MEFRBER seek new challenges

#8485 turn down Bl F graduate from ERIFERAL apply for a position

1N get a raise RS R give full play R #4ER provide accommodation

83 report to #EZ T accept the offer  FHEIRITIAERM look forward to hearing from you §
BTl major in - BBIBRAL get the position  BFFIURTEYAF] leave the former company
Xf-eooo B be keen to 5e---#K be related to  5+++-FH 0 be in line with

H—HRRECHEW further develop one's career

BiJF after tax B & IR of high quality BB HRI;M according to performance
HF due to &4 on account of AR within two weeks
3% in the future FF44 at the beginning £ 5% throughout the world

3% in charge of
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m CEEREELILL
J How is the recruiting going? #AE#H{TEEL#E T

7+ Here are the resumes and cover letiers we received from our Internet.
XRBATMN BRI 8 E B ARG
= We have many qualified candidates for the position. ¥ FX /BRI BE RS BHBREA

'+ We are considering several applicants and we will make the final decision in a few days.
BMNEEZBNLANRBA, XLXESARE.

8 i3 B 6] -

'&E When will you have the interview? {7411} Z B & # 47 i il 6~

++ We will have the first round interview tomorrow. R RIS #HTE —B it
“* We are going to have a second interview next Monday. B4 ¥ T8 T & —# 7% R Ei.
¢ Is 9: 00 am next Monday convenient for you to have an interview? # T [&— 9 s 5 @SNt ?

GEETED
@! And if your application is successful, we will notify you by mail.
HEMRIERT, BiSEFEEDE.

" You'll be hearing from us soon. RHRE T PUERIFANEE R
“* That's all for the interview. Please wait for us to get in touch with you. Fit4E RiIEFEHAAIE .
7 I'lllook forward to hearing from you. Thank you for the interview, sir.

BHERMNGBRA. SRENRNER, K+,

€t D
ms We prefer a graduate of Business Administration with a good command of
English. ENFE— A ITHERTLNFRE, BFRITFOEEKE,

- Specialty in marketing is preferable. &F2EHE W K.
Al the candidates should have a bachelor' degree. Fr# RISE ARAH ¥+ F4L,

“+ We'll require a four-year degree candidate, preferably in Business Administration.
BINBEREWERTARER, BFRTHEEET L.

(T {EZ8:
@ s At least three years of experience in a foreign trade company.
EDIFHALATNITESE,

+ We'll require two year’s working experience. B{TERFBEN T HEZLR,

= | have 4 years' experience in staff management. % 4 FEER THRE,

- | have finished three projects, and | am sure | can apply my experience to this position.
BELTHAT 3MRE, HEGEHRERANERAEXNITEL.




Fiz 78 2 H At % 4% :
m The candidates should be flexible, creative and good team players.
RMELMRE, HolED, WEARBERAFETIE.
“+ The candidate should be outgoing, good at organizing himself, and able to work independently.

BRiEABRIIME. BREBEIRT TERA
% A good command of English is of great importance. RIFHFIEKTE+HEE,

CELEAaE D
m Hopefully, I'd like 12,000 yuan a month at the beginning.
)’“ BARDMHEFEEA 12000 5T,

7+ The starting salary | require is 7000 yuan per month. F#2R£# 2488 7000 7t.
7t My desired starting salary is 10,000 yuan. FHJ2E 942§ 2 10000 7T,
‘| require a starting salary of 12,000 yuan a month. {# 28y H2EH 12000 7T

25 oo 6 i) o 5
ms Can you tell me why you want to leave your present job and join us?
{REEFRFEAH A REFEREXN TIEREN2FG?

+ Why do you want to apply for a position in our company? ¥R 414 BiEHA{11A S 89X HRAIR?
= What made you choose this company? {R:A+ 4 Sk FXR/AF?
i Why are you keen to work with this company? R A4 XX R /A S H L7

‘ i, o o 8 V5 -
m ! | want to change my working environment and seek new challenges.
S FABMEA TIERREE, IRk .

| would like to get a job in which | can further develop my career.
PR EH—TERBCELNITE

# | want to work at a job that can offer me an opportunity for advancement.
BREE - ELEEREANESH TR

i+ | am looking for a more challenging opportunity, 373 — ) E & #kE a2,

18 il 7P i) 7] B S 3 0 A4 4 B R W] Db B
‘m! If you are hired, when will it be convenient for you to begin work?
St MBURMRA T, HARREEY ERE LI

# When would you be available to start work here? ¥R+ BH& ] [ X ih 3?2
¥+ What date can you start to work? {R{TA{ & _E3E?
7 When can you begin your work here? {R{alfi 6 _EHE?

0
= =
>
o
-
m
A

> SRt

3 ASEI -
m | wonder whether there would be any further opportunitles for specific
J"' training. HAEMEFRETSRETNFINONS

= We have a two-week raining program for new employees. HA/1xi#7 5 T A H#im B IIHE .

* The training will help you get used to your work more quickly. 55/l 2] Uit R E R EGE T 15,

<= We'd like to offer a four-week training for the newly recruited staff.
BATES LB R TH#T 08 4 BRI,

005
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)RR R

A: Since John left, we have been working overtime
for the whole week. How is the recruiting

going?’

B: We have received many applications.
A: Any decent candidates?

B: We have chosen four according to the resume.
It won't be a problem to choose among them.

A: Great. When will you have the interview?’
B: Tomorrow.

B R

A: Please outline the requirements for the job ad.
B: OK. We prefer a graduate of Business Administration

with a good command of English.*

A: What about the work experience?

B: At least three years' experience in a foreign

trade company.’

A: Anything else?

B: The candidates should be flexible, creative and

good team players.®

(3 seitdiok ]

A: What salary are you expecting now?
B: Hopefully, I'd like 12,000 yuan a month at the

beginning.’

A: Oh, | must tell you that's more than we had
planned. The salary would be 9,000 to start, with
increases given according to your performance.

B: | can accept it. I'm sure I'll get a raise quickly.

: BMNARES
s

o BAN— B RKERFE
AREART?

fnEE, $REE

. BB TRE TiesiE,
: BEENALEL?
: REFHBEMNELHIET 414

BARMALAT P — PR B
o

: REF, RINH4rHE#TERE?
: Hgio

: EFIHRBR EPHRAER.
: R, BNRE—NTHEEZ LN

AR, BARFNRIEZFRED.

« TELKER?
: EH 3 FIHRAT THERR.

: BRAAMRAD?

: KRESARE. AelEH, ME
HEtERW.

: BRENFMRZ D7

: BEEMNEFESH 12000 7T,

: B, BATUEXEFE TR

. AT LS EYEHZ 9000
7T, BERMNSRBRORIIN
Ao

s B PUER XA, BARER



