ITH#ERIRIE. PESTRFRIZHREE
KEIERL, FHEBIRSHT, BIROUTT !

Bifth, ERRBEXCOHTRIRNHT, BIRTEHNT!
£iES, BARLBBHENTSHREXR? BIRET !

S b, RINWERMTEREEERTF LRI
B, TRURAIH P HEAA—RESTRRAIHE

36.4/NEH 3G MIT + 120/ MRIELH + 8N TEREH
IR T AR, K2 IUBREBRNHE

BB AIEEXE HREREESH

BBl R BB S AT R 5| SisE )

ITHRIE, LERNBE MG REMARK]




s

B

F1
el IhExcel MRS (ERHEE )

T R

AERZF AR



WA @

A5 LA — LW A B K2 A 2 2D SO AT B R D 5, 1) 3 A 2 R 0 A A i A A 0 52 o
1. FERIHTRIERS, B R RAHE DT, TR KK A PSR Excel FHEAT i
o AR B 737 A0 Excel ZERIIRAERIANBUR A 1375, 2T Al i 8 15 B R R - 8 i o
PRMAEA, FSEREA MR, ARG BRI RE BRI %R, S5, FPREXLR
RRBTENRENZ RERFN, EFRESHMERLES.

A5 15 5, WEIRMTEREAMSTFN, ST Excel TEHHRMT P AR, E4E
ROIERNATHREEE. BRI #RSHT. BT, WS MM, MM, 7E Excel
FRADTER ARG G AT REFEN A b T ks /507 BT S i 2 R34, Brhid
AT Excel MBI HTIIRER VBA TEEAR AT FIINA, BGERBAA T BRSO MS .

EBEEERLIWRMNFENTHEN. SRl ADTHEEE. WEEES % BT HIE S
AL, BEESVEE . EEHA GRS KBER 57 B 5 & .

APHEWEFEXRFHMAFHIIRE, THREETSHE.
RRAXERE, BRI HR. RINEIREIF: 010-62782989 13701121933

EHEM&mE (CIP) KR

PR VR ——3K 9% Excel B3R (B IR / DESHmZE. —Ibat: HHEAEHERAE, 2013
ISBN 978-7-302-33803-1

[. Q% 1. ©%- . OQFLH|KME V. OQTP391.13
o AR A 51 CIP B (2013) %8 212285 &

RIEHmIE: RKE
HERIT: MKRiRE
BIERR: HREMS
RIEENH: ¥

HAEAT: R R

™ 4k http://www.tup.com.cn, http://www.wgbook.com

M b JERUERKEETIRE A R B 4%: 100084

# B #l: 010-62770175 B8 TW: 010-62786544
BRESIEERS: 010-62776969, c-service@tup.tsinghua.edu.cn
JRERI%: 010-62772015, zhiliang@tup.tsinghua.edu.cn

TR ZER

=R T D B EN S

2FEFERE

185mm X 260mm ED 3K: 22.75 F O 570 FF
PG 1 5k

2014 4E 1 A% 1 iR ER e 2014 4F 1 HEE 1 IKENRI
1~4000

55.00 I

o=
B BB

MS&d HEEHD

-

FEEhdRS: 054567-01



i}

HII

AR HTZE AHK?
BELWA A AR
ZRAA 4T R AT
A4 T B #ATHAEHT?

XARERMRE AFR “HIEoi” O LSRN —ES R, RE AN “BdEIHT”
AR B EXE DUERAR IO ZE T SR AR VH A SR LARAE B 2 ik A B B o

e, EENBEARIE KBRS R, BTN EHEBREHEFIRLR R 2
KT . MH, XFFILAEFRES OB ESHMRRET LR/ R, A 5ER R
ReFAN ST ERAETTC

AT HERBIEART BEARE AN G REE B IA R EIE AR, A $ LA RIAER
PR BRI RE, AEENAERE TR SL R IE. ERA
Prigdent, WAEMFHAERNELSHTHRME SPSS 5 SAS, MREFRKEI AP
i) Excel SRBEATAHSC IBEWCIR . HEBE . M AR B RS8R AE . XK, BUATLETE 2
N AFRRER A BN B T BHATHAR I HTHRAE T -

XFAxH

A PRI T B R N N2 B AT EIE Rt FEEA AR ZAT, FUE
KT R AP O R AT EE KA B AR R .

FEWMW: L, MR, RINEEE] WM S8 A 7 MU SRR R .

AR 55, WM B A E B KR o .

EAZERRKLENFNIER] WM BEHEATR, ZSE4EME, ASEEHTE LT
YEMEF B TAE. TR TAERTBER AT, BEEMPREMNEETARK
TN RALERHE, IS LM T RN RO RHERE

TR R, &AL TAELK, BRI T, Eit, XIS 2
AR F——E B BVER,  1m 2 5 8 2 0 LRl AR

AL RO M VLIS 2 S AR R, teb—3tah 15 REE, 1Rt
i) 2% U AR S E e 7047 75 18T B R

FEER 1 IR, DRk 2= O T — L8 A A T TR0 BIEan ] A &
B AR, BAESPTRRTIEA A, BARTHEES T, HASTER, ¥HERES
ik, ULRABEAMESEABMSENE. BEE-RWE, FXHEEIET —



HAE U —3 9% Excel ¥ 2047 CRZHEH RO

AN KEIAR, AR,

502 I, YRR AN ECHE 43 AT A 28 2 4% A BE ) XA T LB 43 B A
SPSS. SAS MG @A &4, Rid, FALENH Excel 2013 EA L, BTN
5 Excel #AERERE, FEHK TFILHEN AR N B EBRIR . XRIREBRER.

53RN, IR AR TR AR R S IR BOREE. EENMHETH
PR 7k WA AR, LR INTR X L R4 Excel A& .

5 4 REFEIIN, IWHRANE T EREAE Excel FPXTSCEERBIEATINT . A5 EEE i &
%, MEHEME. B, BEENEENLE, BEHF. 24, DAL Excel ¥R
BT A BEE I 7 AT

55 RN, PR AR B TR A BEIE T SLhretE, XA R M TR EdR#T
SN, AT RGBT IR, FEHIE AR AT R

56 RN, FEXXGEL A HELIRE T, FAHER T BB STRHTAZE,
FHXT AR MR EEIRHAT TRILL. KT, HEBEFHEYE, HHESEMTEE.

57 RFEAR, FEXICELBEE. BEEAE, 2T AREEMFET AL,
2T X EE AT A R &

58 RAFEIINE, ZERREES] T ARSI S, HERAK T REIT T SH/A
EE MR,

B9 REENE, RN BT A ARG T, RIS ITIEEAT T GDP 454
FRPR IR T, EXT AT R EBAEIT LT BT SR, 2T & R X FE i 5T
BRIEAT T 43 #7 o

510 BN, TRHRA 4 T 7E Excel RS B8 I AH X 80T5, .55 Excel 2013
P — LR BOREURRIE TS, EREEST, URBEREMEITTE. .

1 PEEIN, A T W TR E RS, HFEAFERK . TENEEE
TR A NS # J7 TIAT R, B iR ZEXE R T — MR B AR .

B 12 RF N, RMREENB T Excel FHALE FHoHrohat, AIGRARKMA. Bl
BEER., FEREHEULRRKMAES. Bid Excel MXLETH, alh%EMTIRETE LK
FE.

513 RFEINF, MR T Excel B HKIhRE
MER . FEFEE i hl LK Excel X% M7 1925 N2

14 RSN, HRAH VBA ¥ REIE AT f EEIR T VBA TR SR K TIRE,
FBBEOR T EHEE M N\ AR X B B BUH VBA #EATThRERIY B .

515 WFEINE, RAR IR ZEINAA T EAR IR, THRTH2250R4E,
BRI B ThREAN AR LA R BRI N, FHR A T JLEKH WA SRS 38 A

e

1. WEHE

AP GHE T 2 G IR AR, A FEOR A BT A T R
@, DARORSERR R R 25— B4

VBA #2/Fikit, B35 VBA 54

o J] «



RV

Hl &

2. ®pI%H

A A5 K R UL — AN A R L E BAE NPT A, i ReIB 2 ek s
WEMBI, EE R REEN AR TS,

3. FIRHN

ABUBRIMPEEREETRE, B EANLZEOELKXH, EIRFEA AR
ZR, BB E DN FERUR AR AR T .

4. MR F

AT HBNEE EAL EUMEIRPAR, FPEQAREE IR TREN 2 Gk
BEAU, XA 5 e B i HAb BB ok TABR A . :

ERIEE

B A L # AT ER A LIS IR Excel #IEMEK, SBFRA, ATEHUF
RN G
TmEWMA G
Wt S5 BN G 5
V\Pi) 38 DNAE
EREAALA 5
L E R I N
B BE AN (0 K b L B A 22 A
i BRI 5 B 384 7 BRS8N
WL E M. THIRTERE EEAR.

AHEE

OCO00DO0OO0OO0ODCO

ABHBEHE TR SEZMEFRS. HbS 55 50N IEHEEE. FiRE.
FEol. M. EA. B, PRE, PR, Eadb. KB sakr, $lE. 8k, %
e, LB, 2. . XNl . X0, XUERL. JIHZE. B BEO.
K. HEE,

BEMEARKLREPEASER, §K Email MERMBE K. E-mail Hiil .
bookservice2008@163.com.

G &

o 11 =



HAEE GLBRIRAE oo 1
1.1 iﬂﬁé—l—, ﬁuﬁM@%ﬁ%u‘jﬁmfﬂ@ .............................................................................................. 1
1.1.1 *ﬁx%%‘é‘mmm ...................................................................................................................... 2
1.1.2 ﬁuﬁ&tﬂﬁiﬁﬁ ..................................................................................................................... 3

1.2 ﬁﬁ%*ﬁmﬁﬁﬂ/—)\ﬂ‘: .............................................................................................................................. 3
1.2.1 ﬁ%ﬂ{]iﬂj’} ................................................................................................................................. 4

1.2.2 ﬁﬁﬁﬁﬂ{] E E{J .......................................................................................................................... 4

123 ﬁﬁﬁ*ﬁ%fﬂ;ﬁ .......................................................................................................................... 5
124 ﬁﬁﬁ*ﬁﬂ{]ﬁ‘ﬂ’ﬁ .......................................................................................................................... 7

125 ﬁﬁﬁ*ﬁz‘(%jgz—; ............................................................................................................. 8

1.3 Eﬁiﬁﬁi—ﬁﬁﬁ*ﬁ .................................................................................................................................. 8
13.1 E}gﬁ&ﬁﬁ*ﬁam ...................................................................................................................... 9
132 ﬁ%@% .................................................................................................................................... 10

133 ﬁﬁﬂ‘ﬁ .................................................................................................................................... 10
134 ﬁ%ﬁ*ﬁ- .................................................................................................................................... 10

135 ﬁﬁﬁ*ﬁ*ﬁ% ............................................................................................................................ 11

1.4 #ﬁa%*ﬁﬁ@_ ....................................................................................................................................... 12
1.4.1 %ﬁﬁﬁﬁ*ﬁﬁﬁ .................................................................................................................... 13

142 SWOT i}*‘ﬁ—ﬁﬂ ....................................................................................................................... 14

143 5W2H ﬁiﬁ*ﬁﬂ ........................................................................................................................ 14
144 PEST ﬁ*ﬁ*ﬁﬂ ......................................................................................................................... 15

1.4.5 SCP ﬁ*ﬁ*;’ﬂc‘gy_ ........................................................................................................................... 16

1.5 ﬁﬁgﬁ%ﬁ*ﬁ—ﬁ& ............................................................................................................................... 16
1.5.1 Wtb%*ﬁ& ................................................................................................................................ 16

152 ﬁ}?ﬁ_ﬁfﬁ/{: ................................................................................................................................ 19

1.53 %mﬁ*ﬁ-(i ................................................................................................................................ 20
154 %ﬁﬁﬁﬁ.*ﬁ& ........................................................................................................................ 21

1.6 Z(ﬁ%z(%umg}ﬁvf*@Qﬁ ............................................................................................................................ 23
1.6.1 E\ﬁi—%#i ................................................................................................................................ 23
1.6.2 SFii‘Jﬁ\ ‘:F‘ﬁ‘Zﬁ*ﬂﬁﬁ ............................................................................................................ 24
1.63 ﬁ—%{%mﬁﬁ ............................................................................................................................ 26
1.64 Eﬁﬁgﬁﬁﬁ%ggu ............................................................................................................ 26
FH2E MBI SR E——EXCEl - rrererrrrrniniissisisessnes s 28
2.1 ﬂ:ﬂﬂ:'fﬂﬂ"lﬂﬁﬁ‘ﬁ?ﬁﬁ: .................................................................................................................... 28

2.1.1 SPSS ﬁﬂ“ .................................................................................................................................. 28



HE Ui AR ——3€ 5% Excel 35T (HRZEERT O

22

23

24

2.5

B3IE
3.1

3.2

33

34

35

e V] -

2.12 SAS fgjﬂ. ................................................................................................................................... 29
213 TG BRAMT BRI Jleereeeessmeeremsseessmss e 31
Z;ﬁgz’;%m X Q@ =veeeneeensers s en st L 32
221 TATE EXCE] 2013 werrereesesessesesssesss sttt s 32
222 Excel2013 B{]Ijﬁg[z ................................................................................................................ 34
2273 yjﬁ%[_i ﬂ(ﬂfﬁﬁ ............................................................................................................................ 35
Excel E{J%Zgﬁeﬂg ................................................................................................................................. 38
231 ATEL T R IHIRE 5y eeereeeeereesmene s 38
232 ﬁ%ﬁﬂggiﬁ ............................................................................................................................ 39
233 ﬁéf?ﬁﬁ% ................................................................................................................................ 41
234 ﬁ‘ﬂg‘lﬁf .................................................................................................................................... 43
%4{2&*& ............................................................................................................................................... 45
2.4.1 ti?ﬁﬁf% ............................................................................................................................ 45
242 Lt)t%:ﬂffﬁ‘f‘[% ............................................................................................................................ 47
243 Z‘{ﬁéﬂ{fﬁﬁ Eg% .................................................................................................................... 48
N R v () A < R R TR 50
245 &Eﬁ%%iﬁ ............................................................................................................................ 53
Excel Eﬁé}ﬁ—%@ﬁ ............................................................................................................................. 56
2.5.1 Ez'xﬁ@ .................................................................................................................................... 56
252 @ﬁﬁ: ........................................................................................................................................ 57
253 J:Ziﬁ?’/fﬁﬁﬁ‘ﬁg& ............................................................................................................................ 59
2.54 %ﬁﬁ»ﬁﬁ?ﬁ ............................................................................................................................ 60
255 ﬁf}\é_\\ﬁ .................................................................................................................................... 61
256 @S’Iﬁ ........................................................................................................................................... 63

BUAE AT ER SIE -+ vvvmemm et 66
ﬁ%l&ﬁﬁﬁi ....................................................................................................................................... 66
3.1.1 @%*Jg .................................................................................................................................... 66
3.1.2 E:}%ﬂ{ﬁ .................................................................................................................................... 67
313 gﬁﬁ%mg ............................................................................................................................ 68
ﬁﬁ]‘ﬁ]%&i+ ....................................................................................................................................... 71
3.2.1 iﬁﬁ,‘ﬁ]%gkm ............................................................................................................................ 7
322 Uﬁﬁl'ﬂ%ﬁﬁ“ﬁﬁ .................................................................................................................... 72
TR I o e 0 74
3.2.4 A Excel BT IR ] -wovereeeererserserssssssmssmusessessstsetssaus ittt nes s ssam s s s s sans 75
Excel EF'E"]%[E ..................................................................................................................................... 83
3.3.1 ﬁ%;ﬁgz_@ .................................................................................................................................... 83
3319 ?&5-@% ................................................................................................................................ 86
3.3.3 Excel 2% .................................................................................................................................... 86
FEEXCEL EEB AR «-ororescesocuscmsessosssnintsssasssasusssasiosssossssssesssssostosonsssssssssnssssasssussasssisasinsessisassnss sossiansss 91
3.4.1 B EBHE A N rrereerreer s e 91
3.4.2 EBIABEEAITTEE: BT wrrrerrerseressensesstistss sttt ssss st st sn st s s s rasbas 94
{_E Excel cpg'_fg)\ﬁﬁ ............................................................................................................................ 98
3.5.1 EH\SUiEﬁiE ............................................................................................................................ 98
3.5.2 E‘F]\@ﬁ&ﬁﬁ .......................................................................................................................... 103



waE
4.1

4.2

43

4.4

4.5

®5%
5.1

52

53

5.4

353 @Aﬁ%ﬁﬁﬁ ...................................................................................................................... 104

ﬁﬁﬂnl .......................................................................................................... 107
‘L’j‘ﬂ’\]#{ﬁﬂ&ﬁﬂ%z .......................................................................................................................... 107
4.1.1 Xﬂ'ﬁﬁﬁf'ﬁ:ﬁﬁ ...................................................................................................................... 107
4.1.2 Eﬁﬁﬁﬁﬁ‘ .......................................................................................................................... 108
413 '@'&@ﬁﬁﬁ. .......................................................................................................................... 108
{ﬁ:ﬂ’ﬂ%lﬁ%?é/z\ .................................................................................................................................. 109
42.1 &tﬁigﬁﬁ .......................................................................................................................... 109
422 ﬁ}gﬁa&%ﬁﬁ .......................................................................................................................... 116
423 ﬂ‘}g%‘ﬁ{a .............................................................................................................................. 121
N 7 S = A R S 122
43.1 ﬁ}gr%?k&xlﬁ% .......................................................................................................................... 122
432 ﬁﬁﬁﬁgq&%ﬁﬁ ...................................................................................................................... 129
ﬁ;%%_éﬁ ......................................................................................................................................... 133
4.4.1 ﬁ;ﬁ:}ﬁ*ﬁifrﬁiﬁ ...................................................................................................................... 134
442 Tﬁﬁ%*ﬁhﬁﬁ?ﬂ ...................................................................................................................... 134
T T 1L IR S = R 135
A4 L R e 142
Excel ﬁq%g ﬁ%ﬁﬂi ................................................................................................................... 143
PRI E =5 6 i O PR —— 144
452 FBULFRET T ELRIII By rerersseessserserssssnsssssssssssssasssssssssasssssssassasssssassssassssssssssssasssssssasssosnsssssssssasess 145
A58 SR I R T B crrrconeseremormsomassanmucsnsssneraassecrasssmarsrnsasus o semmies ek mtomshaamosabmeess 146
{REY LB T THE——FHiR AT e 148
L&%%ﬂiﬁﬁﬁ .............................................................................................................................. 148
RREIE -0 g3 17 ¢ O ———————————— 148
5.1.2 %Eﬁ—ﬁﬁ% .......................................................................................................................... 149
513  WRTEIR O AR viaswsvsusassssssesessnssssts sotus s s s 4535450003535 45451 s 4 simmimmnsbasens fonirasanemsemssn 150
ﬁaﬁﬁﬁ*ﬂﬁﬂ::g{lﬁ#ﬁ .............................................................................................................. 154
BT BRI B R -ererevnvssressmesersossassssssasssssussasmss s ses s s s L oS S RSSOV 154
§.2:2 E{%E{Jﬁ&;ﬁ&ﬁ .................................................................................................................. 156
523 Wlﬁﬁgggbu%ﬁﬁ .............................................................................................................. 157
52.4 ﬁﬁﬁmﬁm% ...................................................................................................................... 158
52.5 iEEIEBILL JFRPFTIL -orreereemrerresesessesstiemsssts i sttt st st 160
ﬁz%ﬁﬁﬁ*ﬁ .................................................................................................................................. 164
53.1 %‘13%%#} .................................................................................................................................. 164
532 %%ﬁ%%\. .................................................................................................................................. 166
533 ﬁggﬂ&g .............................................................................................................................. 167
534 N T BB AT R AT eovissresnssossusonsssusssssssssasasssussssssivrssssinssossussns sossssssisaisostonsssisiasesbainen 168
Iﬁﬁ%%*ﬁ@ﬁ .............................................................................................................................. 170
5.4.1 E’\@‘ﬁfﬂ)\i’r‘]ﬂfﬁtg .................................................................................................................. 170
542 gﬂl‘]lﬁﬁfﬁﬂ—?ﬁ@ .............................................................................................................. 172
543 T G TR I ZR wererreererrere sttt s 174
544 T GHH BRI G ZR verereesereere et e s 175



B R —3% 5% Excel B o #r (BRBHER RO

3.5

$6F
6.1

6.2

6.3

6.4

6.5

RFTE
7.1

7.2

7.3

F8E
8.1

8.2

* VIII -

545 Iﬁgr‘%‘—ﬁi%%% .................................................................................................................. 175
ﬁ;ﬂ/&ﬁ]ﬁm%%@@ ...................................................................................................................... 175

Tﬁijﬁ’ E%**—ﬁﬁﬁ*ﬁ- .................................................................. 177
%%&ﬁ;&% ..................................................................................................................................... 177
6.1.1  FEFRHE GBS e eeeereresemsmems e 177
6.1.2  FBCFHIBFE rorereereremessrse e 178
Hé\%ﬁ%\%*ﬁ .................................................................................................................................. 182
6.2.1 ’H’/AJ%HTU?J#?U ...................................................................................................................... 182
622 ’H‘/Z\%ﬁt{%% ...................................................................................................................... 183
Z\ﬁj%%iﬁ.&:fﬁmﬁ*ﬁ ...................................................................................................................... 184
6.3.1 ﬁ%lﬂttﬂ]ﬂ:tk ...................................................................................................................... 184
632 .‘ﬁ.g%%ﬁ%[ﬁ]thi@ﬁ .......................................................................................................... 185
6.3.3 i—l—g%%ﬁﬁﬂ;ttgg .......................................................................................................... 186
6.3.4 ﬂ-ﬁk@ﬁﬁgi@.&ﬁﬁ ...................................................................................................... 188
Fﬁg;ﬁs’iﬁjﬂdﬁ&ﬁ] .......................................................................................................................... 191
6.4.1 fgll\ﬂ—ﬁ%iﬁqzi&] .................................................................................................................. 192
I L0 L 2 O — 193
ﬁ;u;ﬁ;ﬁﬁ@% ..................................................................................................................................... 196
6.5.1 E%%ém@i ...................................................................................................................... 196
6.5.2 %ﬁ%ﬁm?ﬁ%@ ...................................................................................................................... 197

’Aﬁi’fﬁ'lﬂ!qzﬁﬂﬂﬂﬁ R:j- ttﬁ*ﬁ- .................................................................. 200
L&%ﬁﬂﬁ% ..................................................................................................................................... 200
7.1.1 lﬁ%%lﬁm;ﬁ% ...................................................................................................................... 200
712 L&%W%ﬂﬂﬁ .......................................................................................................................... 201
7.1.3 l&%%%ﬁﬁ% .......................................................................................................................... 201
ﬁ‘é\%ﬁttﬁ*ﬁ .................................................................................................................................. 204
72.1 ﬁ[‘,’_:,] H:g‘zﬁ]%[‘a] H:g‘z .............................................................................................................. 204
o X thmw%gﬁﬁ]‘wﬁ .......................................................................................................... 205
723 RT[:I:B‘J El?é%aﬁt .................................................................................................................. 206
724 ﬁ&m%*ﬁ;%ﬂgéﬁd .......................................................................................................... 207
/A\ﬁ]ﬁéi&z//l\gﬁo .............................................................................................................................. 207
7.3.1 ﬁ%ﬁ‘%,\‘:‘;%ﬁﬁtb ...................................................................................................................... 207
73.2 ﬁ-}g%%ﬁﬁth ...................................................................................................................... 210

ﬁﬁ&ﬂﬁﬁ@ﬂgﬁg *E*ﬁ*ﬁ- .............................................................. 214
,ﬂ—z%ﬁ;‘iﬁﬁ .................................................................................................................................. 214
8.1.1 ﬁ;&*%ﬁw%ﬁ% .............................................................................................................. 215
8.1.2 ﬁ%‘sﬁﬂ]m;’e@ ...................................................................................................................... 216
8.1.3 *ﬁ%%\ﬁ .................................................................................................................................. 217
}"‘%&Aﬁ%%%%mﬁ] ...................................................................................................................... 220
82.1 I&%EEF%&)\'—G%E%&E .............................................................................................. 220
822 BT BB BB SRR BT B - eeerereerrsersessesisss s ssstsstssassass st ns st st as 222
8.2.3 iﬁﬂ%ﬁﬁ@ﬁ%r%ﬁ%%m%u@ ...................................................................................... 224



8.4 [ B (I SEZR A wvoveeeserosssssssorssmssssss s 2725

% 9 ﬁ =i ‘ﬁﬁﬁg I/I\E*l% %wg*ﬁ- ...................................................................... 227
9.1 ﬁz%%mﬁﬁ& .............................................................................................................................. 227
9.1.1 %mﬁ*ﬁ%mmﬁ .................................................................................................................. 227
9.1.2 %*ﬁ]?ﬁ-ﬁ .................................................................................................................................. 228
913 ?S%}ﬁ*ﬁﬁ{]ﬂ;m ...................................................................................................................... 229

92 GDP %m%ﬁmﬁﬁjﬁ%ﬁ*ﬁ ......................................................................................................... 229
921 }A%ﬁﬁ-}%@ﬁﬁﬁmﬁﬁ .................................................................................................. 229
922 ﬁﬂ%m*gﬁﬁ*ﬁ%m%% .................................................................................................. 232

93 ﬁ}m%mﬁﬁ ..................................................................................................................................... 235
93.1 W%ﬁﬂ\ ﬂ_’.lz%[ﬂ .............................................................................................................. 235
932 iJrﬁ’AﬂEﬁSf}}%ﬁ .................................................................................................................. 235

94 %ﬂ]%ﬁ%ﬁl‘]ﬁﬁﬁﬁ ...................................................................................................................... 238
94.1 &%%%ﬁ&%%m‘ ﬁi*ﬁﬁ .......................................................................................... 239
9472 erﬁ%?S%;ﬁ:B‘Ji—l‘ﬁ .............................................................................................................. 239

%‘ 10 E E Excel *ﬁﬁ?ﬁ*ﬁ'ﬂﬁ ............................................................................... 241
10.1 %Hﬂﬁ*ﬁ*ﬂg;‘iﬁﬁﬁ .................................................................................................................... 241
10.1.1 iﬁﬂ&ﬁ;‘étﬂﬁﬁ ............................................................................................................. 241

10.1.2 ﬁ%{*%ﬁ%mﬁﬁ ......................................................................................................... 243

10.1.3 }iﬁﬁﬁ%gﬁﬁﬁ ............................................................................................................. 246

10.1.4 }Eﬁemgﬁﬁﬁ ................................................................................................................. 246

10.1.5 Fﬁ@*ﬂ‘%gﬁﬁﬁ ............................................................................................................. 247

10.2 Eﬁi}\iﬂ Excel E{]Eﬁ ....................................................................... esssvasssussonssenssesesasnsetiesesssesvasene 249
10.2.1 iﬂ"]gﬂﬁi ......................................................................................................................... 249

1022 ﬁﬂﬁfﬁ% Excel Eﬁ .......................................................................................................... 251

10.2.3 m%ﬁ%%gﬁﬁgﬁ .................................................................................................... 252

10.2.4 {éa&@i&ﬁ- ..................................................................................................................... 254

10.3 %@ﬁ%g ....................................................................................................................................... 256
10.3.1 ﬁ%i*&gx‘j—% ............................................................................................................. 257

103.2 rﬁjgiq:ﬁ}\%& ............................................................................................................. 257

1033 Eﬁl%%ﬁ#ﬁ ..................................................................................................................... 258

1034 %fﬂ‘]&ﬁ?‘j‘iﬁ ..................................................................................................................... 260

%’ 11 _E!_ it*EE{,"{E’qﬁ*ﬁ- ......................................................................................... 263
T BB AN A IR T o nssnmsssemssessussvnonsusnimss camsan s smsmsessnssbasi osi s s i amees s mms s omas s eva sttt 263
11.1.1 ﬁ%ggﬁﬁﬁ*ﬁﬁ% ..................................................................................................... 263

11.1.2 ﬁﬁ‘ﬁ“*ﬁﬁ%ﬂ‘]ﬁ% ......................................................................................................... 265

11.1.3 DR EGR B HFR e 266

BRI o o ] [ —— 267

11.2 ?ﬁgﬁﬁﬁ*ﬁf&% ............................................................................................................................ 268
11.2.1 N BREL soerrerses st e e e s 268

1122 ?&%ﬁﬁé_—‘ ............................................................................................................................. 269

1,218 S TE i sessesssssssssssssusssmmsnonsssssonsorsasmasnssasssnssssessassanss st s sasssassesestman sttt SansisssssSayuss SEESEEES 270



HOE VIR 71 —3R 15 2% Excel $E T CGRE#H RO

11.2.4 ?ﬁ%gg%, %&1%%‘ @iﬂﬁﬁ% ................................................................................. 271

11.3 _./I\ﬁj$_3{]6}ﬁj:ﬁ% ........................................................................................................................ 272
%’ 12 E Excel E{]Ef&ﬁmﬁ*ﬁlﬁﬁﬁ ............................................................................ 277
12.1 QQE;ﬁﬁ ....................................................................................................................................... 2377
122 &M@gﬁ ....................................................................................................................................... 279
12.2.1 ﬁ‘iﬂiﬁﬁﬁ@ﬁﬁ ............................................................................................................. 279

1222 ﬂ%ﬁﬁﬂ‘@ﬁi ............................................................................................................. 281

123 ﬁ%ﬁé‘@ﬁ ....................................................................................................................................... 283
VR R -0k XLt 2 o N —————— 283

1232 ﬁ']@ji% ............................................................................................................................. 286

1233 ﬁgﬁ%m%% ................................................................................................................. 288

12.3.4 ARG T SRTHPUFR R --eeererreeermmrermmemm e 289

12,4 F Excel HEATIBEEHUEY «+rrereererererssermassesssssssssssssssssansssssssssansssassssssasssssasssssssssssssssasssssasssinnsssnssssssnnsoes 290
12.4.1 *ﬁﬂl;j{ﬁﬁ)& ..................................................................................................................... 290

1242 ﬂﬁj*ﬁ&%g ................................................................................................................. 291

12.4.3  FERISK AR ATERAE AR -oevvveemeseeese s 293

12.4.4 ﬁ‘ﬁ%ﬁ*ﬂﬂﬂ ..................................................................................................................... 297

%’ 13 ﬁ Excel E(]%‘_Q&Ijjsg ........................................................................................... 301
13.1 Tﬁf*ﬂ WA #rrremrnnersmneenesnn et e e 301
13.1.1 'ﬁ"/l\%f ............................................................................................................................. 301

13.1.2 (B A R wvrererrsems et 303

13.1.3 AR VB A oo 304

13.2  VBA GBR iRl ceeeereeererer e s e 305
13.2.1 B EHITE woevererrresrrsrss et 306

13.2.2 VBA gz;gi- .................................................................................................................... 307

13.2.3 E%Uﬁ}?ﬁﬁ ..................................................................................................................... 310

13.2.4  VBA TR orremsrememmm i e 316

13.3  VBA HUH] EXCel X B crerrrrreerreerssesimsnnistss s s e 318
R RIIE T L o T ORISR TS ———— 319

13.3.2 Application R R+ ermeeere st e 321

13.3.3 Workbook Xﬂ'% ................................................................................................................... 322

13.3.4  WorKsheet Jif B coeeeeesreermmmmtirn i e e 322

13.3.5 Range ;d—% .......................................................................................................................... 324

%‘ 14 E m VBA *rﬁ&ﬁﬁ*ﬁ- .................................................................................... 326
14.1  F VBA fREBH FRELIBE N +oererreeere st 326
14.1.1  IHZRERGATR coovrrersseaserssnssussusscssensensssassssesssssossssssensanistastsssass sossssssnssssnssssssussussasssssssssisssasss 326

14.1.2 ji$qzﬂ’\]$j—c$§ ................................................................................................................. 328

14.1.3  AJEBAIEIIBISIE T T «oerrerrerrremresee s 329

14.1.4  ZE LB NGE AL oreeeererreenemre e s 332

142 F VBA AATEH FREIIEBETE - orevveeeersmretssmsessisstinissis tassrsss st setssas e st st e s assb st st asssssssssnnans 333
14.2.1  FHFEBARBR VAR R EE ooerererrmmrs i s 334

14.2.2 WJB%?JI\?E‘/{T ..................................................................................................................... 338



F15F
15.1

15.2

153

15.4

1423 ﬁkﬁ‘]ﬁ?’%ﬁ%%gﬁ ......................................................................................................... 339

i&ﬁ?ﬁ#ﬁ%ﬂ'ﬁ ............................................................................................. 341
Tﬁgﬁﬁfgﬁ .................................................................................................................................... 341
15.1.1 ﬁé\%ﬁﬁﬁﬁ ................................................................................................................. 341
15.1.2 ﬁﬁﬁ}*ﬁ'—ﬁﬁﬁﬁﬂ ......................................................................................................... 342
ﬁﬁﬁﬁﬁﬁmﬁﬁﬂﬁﬁ ................................................................................................................... 343
15.2.1 ﬁﬁﬁ.“iﬁ’ﬁ'ﬁ“/z\ﬂjﬁé ......................................................................................................... 343
15.2.2 ﬁﬁﬁﬂﬁﬁ ..................................................................................................................... 344
ﬁﬁ}gﬁm@zﬁg ................................................................................................................................ 345
15.3.1 ﬁﬁﬁikﬁiﬁﬁﬁﬁﬁ ..................................................................................................... 345
15.3.2 %%ﬁﬂkmﬁqﬁﬁﬁﬂ ..................................................................................................... 346
15.3.3 Mjﬁ—@ﬁqﬁﬁ}%ﬂ ............................................................................................................. 346
ﬁﬁ%ﬁyﬂq—_ .................................................................................................................................... 347
15.4.1 BB EARIKAE IS0 e TLIEER --rrvvveenrseremsssssssssss s ssss s s e ssa s 347
15.4.2 %‘-fﬁﬁﬁ%ﬂﬁ{*ﬁfr ..................................................................................................... 348



F1E LHIREIRIE

BT, XA RN 0 2 UK IR B 4

xFTF RIS 2, BH LR ALK, ERRBIEMT T, AT LA X X
AN SR

BXONAEN AL, NESE] WM S E A F s 2 EM. IS K, KREs
BRI TAERAT T %H: BT ARKRES X7 TAERTBE AT, FHik, B2
B B B TR A R & 1 TS A E BRI E B S F 7 Z R AR 8 .

R EaM? BRI AEHAEM? SR A BEETSEES T At AT
H#ATEHHE T oo FXRHHE X EHHE S, TR T NERS 40 TAE.

ERTIR “FERILATLAE, MIBEEM X —H7, E3E, ZFERREMEL R RE—ME
B, BUINHEEE ST TAE, XAEITH R THEA AR & % ) BdR g 24
“Xf, ARMTFEITEZ Y ZERO B NIHR T LA AIAR, “an B 2] )b & E 4
T EE,”

BRI, XREIONMER . B K B3, i =FIEEHPAE, —NMATN
IIAGEE NG TR IREF, i RARIEHE?

FEXRERE &, HAENRE, SEREENRE, BRENE. SO, T—
AFIRZ R LI EWRIELLT — T ARG, BYZFER, RIR| A7 LY.

UbEF: MR, WA, EMILHR, A ALK ?

XN EMRE, S EEE: TR, REF! RIREAN, RIEMGRE M. Bk
WA — LB T AR, AR B ATIE R TSN, Wi fE B AR R L 5
HIBE AT, BT LA RAER TR 22 2.

AHR: W], AL BT, A4 R E AT LR .

MW BYRE, RIERER—KFK, ERAZIAIRE YR, HIEIRATIFG
HE AL, EIAER, WM, SRFFTIH, PFERIELZIMCHR.

HR: AHZEA WREAEXAFTFA, EZRIER.

1.1 K#EHH4T, Wl TAESEHIE T LI

REFIMHIFE LG, FERRURELHITHR, TFIAFEERPLAZET LR, HEEH
VAR IR I 5Bl 26 #fth_EIR

BRFEDRAEDAZTOET LR, IHEF LN TECTEER: D, #HRE. &
BIRETT AR TJLIRT, B ER .

ERMUMB IR T 5K RILAERKEE BB . 2T, 2 REIEH 72



BB R S ——3K 5% Excel ¥l 4 (BUZBER RO

1.1.1 HAEE2RER

HR: A A RBAR T EATE,  BUR X AT AT

FERW: XM HE?

MR sz, W R BRI AT IO, AARK—BUE, A, BRERAHE
WHRAZ BN HR, RURRUL, KRR TWHEIE T, ERERTE.

FEMW: Eif, AL R AEE R ARE.

R REEAARRERAHE 10 BRI, X, a4 10 FHEEE, XaR
fratdo?

EWW: AHE 10 Zrdh, AEATRL T .

EHR: IRy, RARMEEIE, ANHSCRIXAER. WRAE 10 EHEHEE, ZREC
PATE R ELAE T, BENITRE. B2, BIREIMEL, E1s27—FHEHLT+
e, waEdE. WEEE. T 8AEREaEILT . LML, XA HE EREC—
MAREATE T, JFHENIZAZESE, AR IRREE MR, IRTFEL LN
S AT S T e e R AT b, i ) — DRIZ.

I ZEAH, V2 A AE 5ol e 2 b B i ) 3 E kiR — R an i it B s 3k
BEZHMME, JCHZ NN B 5 — i SRR A B 3R AME .

AR GRS, e WL E: AREREAD A A REERE PR T 20800,
RAF T H 288, XEEARRATAEME, &R KR EfFERLE RS- -

KR T RE AN HIEAAEE LSRR (B 1-1 FR).

BRTERE?

B 1-1 HAEE S

ERBMERENASR, BHifEREREANMK, SRAMAEFERNLEEE, )
e BN R AN IRTT IR, V7 F B RE B UL % . I8 R — AR P A 15K
P&, MEECR EISAT I M i SO S AR — g B, SR 2005 R BE 2
1500 1 GB, %] 2020 4FGi&% ) ¥ 4K 3500 J7{Z GB. BEHXBAS Bt A AW,
XA 2 LT K B, A PR BUF A BRSS9 W, B2
FARZ W ARG



B1E HERIS

1.1.2 WTAbiEis 85

FEWW: FARX AU, XN TXABKAAFEEE, %EAABEE?

ER: WEREIRE R REY, AN ETREERER, SEENEhaANE
JUMT . mxXFER, mNEEHEETEEHGFEREFERNRET. W
B 1-2 prosig BB R, ERXA RS, KR 2 e R 1 i et A B
B, BERIET (FEAOE .

12 AR HEE A

PG EHARE AL EE, W ENAEBILL T LA
o AbFHTEHERE;
L %EE%:
o ALFHIN[A]EEHT;
o BENGYMEE B,
X TREN AR XA EEEIETELHENA R, BFBHFERANERRELEEH
RAG, FHROLAHRBEAR R IAE BHTEsT.
xR EER A FE I BE AN, FEEETITKHTESRWRE, Tl
P M B 2 — S P (10 S B AT )
o EAMA MBI TR 4 i8R P 2 G0 T BeRs 3 e e b 22 1) 3 2
o MR REMEFAENZOEFNEL, GFHFRLAERE, GEFK%
R, WEE) R S EYL S |
o XTEEREIRAT X MNEIWHAATHX, WEIESEOT, WS 1O, BT R
Gefifar, T EER LUK HEMRTIFRT AR XA
o AVEIRTI: XMFRIFIELE, WNARETLRIIRLFN:
o FNZEAFHLE: RIEEHEEADELEERGAT, REHEE.

1.2 IESATEG TS A

FEWMR: ZIH], RIFRIXERERT, kI ing.

WHRRT : WL, VRILAE R BRAR e B HR (A B RO . IRELR R DX 2 LR H R
TSR ERYE, AR XA BRI AR, SRIEEER T AR R R — e
FEJG, WREERLMR T . BLAESesaVRUF— R8RS At A 2.



KR 3R ) —3K % 2% Excel ¥4 04T (HRBRERT RO

1.21 #HIERNIER

R M T — 1, R BUHEGEST, EEGUHEEE. EREEED, A
I8 T EAR 2R A, XREAT & FEShRETIE R, BB T Bk . ARidxEdE
WHEBALFUM A (i 1-3 Bros):

o [13LidsR;

P 1 i 55
FIRKS
LR

PR 3K o

£ % R TIRES
B 13 B il

BEE AR 2, B Mg RGN A 4, BRI O AR A% R B S,
CLREH SR FORRAFER, Blnscs . B, SEmysmes. SO b FEdRmem
B BEAFRARREIRAM R, CELLRICA, B, AEMmSs B akeE—ik,
H T EHIAG RIXLE(E R

PR EREOYL: FEE T, BTV O 08 B B8 2 SO A K R, TS
AT AT AR P R B, TS . MUEOR RS L, .

IHREE TR B, #anET.

R —5: —fR—fk, tHAE=.

122 HIRESHHER

MR U XX AZF2K, WROEE, WMI1%EAE?
TR - T ZE B 5347 2



