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(The Structure of an English Letter)

SO 5o 88 TSI 8 0, 6 (AL, S0
b 58, AN 3 B Ak A RRIE TR APIAEAS 72 P, S4B 33
B EERE, ASEHM. -, SRR RGN
K Alt, WACEE T LI, AB—HAMORE REE= P,
TR ALK S IR, IR U EA R s K T, R T
RE” —, MUSMRRY. WERTAEIR, WK
AR, B BT, RIS, 4R
i, RIEE S ERNE R, SRRE, RTINS
1T T LA 5 3 LA, SR ARG JE FSCPF o T A
1, BB, KRR, BABHG ORI
£, WM AEANERET, SERFLE BAHART.

L decfEmg.
AN R, HRRERZ 15

(1) Heading

{(2) Inside address]
(3) Salutation
() BBAY. s s s s ent St fur s s oh

.........................................................

..........................................................

. [(5) Clesing form7]
- (6) Complimentary close
i \ (7) Signature




EBI (D), (3), (4), (6), (7) HIH, FEEBERBAL, %
AT, S5 inside address (ZFAEHL), FERGERES,
WZR Boliii, FEBIAME S, WUAHER. SR closing form (&%
EAg), BBEN#E, UFRRBR.

LN L Ao, Rk BBl F

448 Pao Shan Road
Shanghai
Jan, 15, 1936

23 North Main Street

‘Wuhu, Anhwei

Dear Tao-nan:

Sty

(2)

. {B)

/ *'.V.’ &—,—-—l N_‘,d‘

To-day’s Shun Pao tells me that you
have successfully passed the examination
for admission to the National Central
University. Allow me to offer my hearty
congratulations on your success. I hope .- (4)
that your earnest application to study, |
which has gained you this happy result,

will again win you an honourable place in

the University.
With kindest regards to all your }

family,

.. (5)

Yours sincerely, ..-(6)
Han Lu-ming, il )

e 1 o
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WERT: HBSHMH BEREBEN PRAR, RN
EEEYE. RFSHBM, SokeeedR, REFAESN, 1
R TFRARAKSE D, (sEsr. FEEEAADTE RS
e HEARKRR

IL  f2ALp BB B ,

(1) Heading (BH¥R).—3EFR “PiR", GIERE
\BAE I (address) Fngk {3 BV (date). FRAM R BB, IE
B ikl SRR T A, FlaiEsREE LRFOL
BRI Ak, RIS S A TA, B “ LisTlEmem /G
S RE RS, FEEHE R EE A kA, Bl Ll
1) . ;

Hok, RS R AEHE R, JBREG, KRHEH R
Bk, BAEICIE p, R SPIE, HRBES, X
KBRS, SHAEEt “448 Pao Shan Road, Shanghai” g E 7
P—ATRAT, WH=IH, 4o :

448 Pao Shan Road

Shanghai

HZK, B H IR, WAH—EER. P Esh, ¥

B CRE e — A B alEF, I E Y
EDNERTAER, FIURB=RE, HoRAT 1938

g EAAEPEANEF A, ®2: (1) A, (2) BT

(3) 447, MEABMBT-ZMH, HAAMIE (Comma).
RURB=1+EXE—A+HENEE, &:
Jan, 15, 1938



fisHt L B sk aoth kA B, A E—5R, BMLRFTR
heading, fij4n F: :

448 Pao Shan Road

Shanghai

Jan. 15, 1936

BER M, #55% block form (HER), MITH—2 8,

HARHER. B4 —HEFRH indented form (WAHEER) 'S
B RMASREE BREERHE, RIGEFEHF0 8
WEF T

A A EEE L, RS0 (lotter head), 4
TR Aotk sk ARSI OO S FIAE LT RS AR
F b BRALEREN RASEHVBRET.

(2) Inside Address (g ARGAEE).— T 9 5550
SBAEBR BB E P, inside address —If, WL, i BA
W, SRS BA T A, It O 42 B B0 —1F 00 -
7. HE—), RMEBTAE, RERHRE, EHLNE
{3k, inside address W LI, fER%ME E, WA D —
W], ‘

HRAGRE R, 732 inside adiress —HF, Kk
YE? BRMMEIE, 2: (1) FRANLES, (2) S5 AS{EHE
SEAENBILEIL A B 2T heading —JH RS2 A0 H ik 85
AR SR AR B, RIRERES 2 ¥, 0
FAIB R i —F -

A‘h
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a. Mr.—Jwte 5 THREGRT, B
Mr. Han Lu-ming

b.  Miss——hnfEARIE Lo F-HIRERA W, B :
Miss Han Shao-ming

¢, Mrs, — I IR L TR RERLRT, Bl:
Mrs. Han Lu-ming

d. Dr. nAEAs - A A A REZ R, B -
Dr. Han Lu-ming

e. Prof.——jnfe KB IZRER W, B :
Prof. Han Lu-ming
- f. Master INAERR, Ak R, B
Master Han Kao-lien

T o B BT, B Mr. sk, AR B

—5 WERER 248, FERREIR. AIKKBARLRE, £ 4] Esq.

—, FBIR 57 A8EE A Mr., BEASGE M Esq., HARE =
5 ER--0EE. § Bsq. Ziil, HAAEEMAZHE, —E
%5, # : Han Lu-ming, Hsq.

BE, BERMES—HEGTERER, M EEICh
alige A Pa 5k, TRPIAREE LT PTEAY inside address %5k,
BT -

Mr. Wang Kwang-seng

84 Sun Yat-shen Road

Nanking
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3. Salutation (FER ) ——38 480, 2 BE AR
RN WRRE N BB MR RR, M
6177 2, AN, 25T 2. ‘

a. R v R, BB, %38 RA
A2 My dear 24%, I EFR R R e v
FRBUERR S, EZEAR, ) :

My dear Father:

My dear Aunt:

LSRR, 150 36, ARk, 3l R My dear

ZiEs IR N4 e, ) :

My dear Lu-ming:

My dear Shao-ming :

AERHZ 1, %38 A0 Ty RBre:

Dearest :

My Dearest :

b. RN & B ERE. EERIRE, 2 Dear g
My dear Z4%, i k4 ABIRER, B -

My dear Han:

Dear Han:
AR AL BRI, (6% -

Dear Friend: (i Friend RIS RS AL )
My dear Friend:



C.

B e 2 T 2 SRR, BRI S, ke
Mr. —&z, §i

Dear Mr. Han:

My dear Mr. Han:

B L N RERE S L,

Dear Mrs. Han:

My dear Mrs. Han:

¥‘j’ﬂeh§%: ﬁ :

Dear Miss Han:

My dear Miss Han: .

HHEFR R T e BRI, B0

Madam :

Dear Madam:

My dear Madam:

JER B A AR TR, iR —EA, A
Sir: '

Dear Sir:

My dear Sir:

s — AL, SRR B L RATEE .
Gentlemen :

Dear Sirs:

B ENS AR, A=SNHEEE. H— B
salutation 774%, #E A colon ( : ); 45—, ¥ fj Dear —

P

by
Loty g g™



Ry, ERISE—T B EE AR =, i My deur
MR, MBS, XA G R, 35 dear @y
S B B AR
4. Body (F30).— B84, epfsfEmAs, 58
—5, It salutation KySE—2 BE, FIEELE, 336 LIS =1
FRERGHOL, A, 4T, M salutation F7p. f]
My dear Uncle:
Thank you very much for the pretty book you sent
meon my birthdag. 5. . o o6ha st e b s st iy
SR, A ak—E, B #sEs (paragraph). %
B, RIS R, S
BRI —FHF, BoBHBTIT, RES— B i

ZF, JFEN L salutation g Spiezp, A E= A e, HE |

ORI .

5. Closing form (&5EAY).—#k B4R B 21K
BRSEHENS, H4ml%, it Eneshs, mks
E BB RREREMEE, RER2H, BAEX (body)
Pk R BLERIEAIA, AP I A Sk B
Ao VSEMRE) A BGBRESHE, BBk, B PIAERRIZ 13 B8, oK
BRI 2.

YBFTERASRAD, B ing % with £F, EiFRLE
B MERRR 24, FTUSCEARIATES (period), WSS
SUR (comma), BRI IEE-—T B : |
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