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Unit 1

—. MR

Text A :Public Relations

1. =+, they said that a “decent respect” for the opinion of people everywhere
required the American colonies to tell the world why they were freeing
themselves of British rule. -+« AT B E S E A RS, ER
%EEﬁEm%ﬁiﬁE*ﬁf&m%ﬁE&i@mﬁfﬁTﬁﬁtﬂﬂh
decent . {3 VR /Y , 44 T A9
eg. The old couple live in decent condition. 3% B fir £ A 4 BEEBARE.
eg. It is a decent film ,without crime or violence. 3} £ —HERBY, EEEE

REOBRERHEL,
free « of / from ffi -+ B, e EEy
eg. I freed the bird from the cage. 3 14 F B FIAR RS 5 i3k,
eg. We are freed of anixieties about the future. BRINTEEB AT R MR .

33333333333 >

-free from I, free of i@ , free YE“f@ Ik "R ut . J5 @ % 8 from , 4fi . free
sb. from prison/captivity M I Bk (W25 ) o i i 32 A o free fE“HBR 7.
“RERR AR BT L )5 T 38 % A of , 4 s free sb. of a task /responsibility % B 3
ABES GRIE).
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2. The American leaders believed that their cause could not win unless they had
the confidence of other people. % ARANANSBRERBUBARKEIE, T
AT 6% 38 A E = 2548 LT
cause: )\, B4R
eg. She fought for the cause all her life. HHxX—E LG L),
eg. World peace is the cause he works for. fib g it 550 F 77 R

3. No company, govenment agency, school, hospital, or other institution can

flourish if it pays no attention to what the people think of it. /- fi] 2\ 7 B AR
I B B BE B AL AL 2 A 2% i AR HOME LA RENE Rk,



2. UEREEELEBRFIHGID

flourish : J5B% , Y4 K& K6 71 FE i
eg. Palm trees flourish in hot countries. EHEREERKEBRE.
eg. The fine arts flourished in Italy in the 15th century. 15 B R B RFNZE

RAEH B .
eg. “How’s your mother?”“She is flourishing”“ % 5 18 5 15 7 “ il X A AL
pay (no) attention to:Xf -+ (MHEE

eg. You must pay attention to the teacher. Don't let your attention wander. {R
EELWEMHR, BEAEFDE.
eg. Too much attention was paid to the details. K FEEAT T.

4. Public relations is the activity of giving a business or other organization
information about how its actions might affect public opinion——or how public
opinion might affect its actions. 2 3t % R T A B ME SR E K FEA M s H
PR A B, & b6 8 AT N T BB 1T R A AR SRIE RAKHE
WATREA HCMT N E R BN M,
affect . W, ZRAEER, RRBRE
eg. Does the amount of rain affect the growth of crops? MBS WIEY &

K2
eg. The disease is beginning to affect her eyesight. X g 7 16 5w fb o B
e

1”))’)’,””)’,,)””””””””””””))”,”,,)’,’,’)

influence : ¥ M4

eg. Literature and art greatly influence people’s ideology. 3L # X AfiTH)
BRAEMRKKEW.

eg. The labor enthusiasm of the workers strongly in fluenced us. TAA]

% B R AE R AU T RAT.

S ECEECCCECCCCCCCECCCCCCCCCCCCCCCCLCCCCELCELCCCCCECECCCCCEcx

cccccc<c<cccc <<t

<

o’

‘,>>))))))))))>))

5. Because people are likely to have more confidence in a company if they know
something about it. A A AN RAEMENSARARE T #, A AR K E A
I
have confidence in: X ==+ 4R s X aheees ZRERN
eg. I have complete confidence in his judgment. 38 52 £ H {5 fis B9 FI BT .
eg. He has confidence in his ability. xS RN EREL.

6. There is not just one big public whose opinion a company has to worry about if
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o ]

it is to survive and grow. IR ENM A A EZBEFMEZBR T X, AERBH—1 K

HEEL,

survive: (v. Y& [Jj -+ -+ ZRABEE EEEF

eg. Only one baby survived the terrible car crash. IR T HEMEEH H R
F—1TEILER. :

eg. Few houses in this district have survived the storm. A X BZEXFH/EZRBE T
REOFEREZELIL.

eg. These players have to survive on their wiles. X £z 3 R 8 R a1t 4 A8
K.

survival: (n. )7, £ 18, £ F

eg. What are their chances of swrvival? fif1ERHNFZEE LK.

€ €€ C € CCCCECCC L CCCCCCCCCCCCCCCCCCCECCCCCCECCECCECLCT

PSS 225N
v
<<<<c<c<®

<

&

The company must be on good terms with the government, because every

business can be seriously affected by government laws or regulations. 2\ 7] it 1§

S5BFMITHEFRR  BA NS 5™ % 020 TR RENNE

]

(be) on good terms with . [F (¥ N) % R F

eg. We are on good terms with each other. R fi11% 32 F &F .

eg. I haven’t been on good terms with her after that quarrel. Bk O A ZFER 3
—HBRBXARET,

. Public relations begin by planning one’s actions so as to respect the rights and
g g P! g

beliefs of other people. 4 THEFH AMBNFHMES, ARXEARENFELD

BT Rt R EF .

begin . 31 4 . & F

eg. The story begins with the accidental death of a millionaire. X FE L —FH
HIFIMETAE TR BR .

eg. She began on the violin and later changed to the cello. #li [ JF 25 22 9 & /iR
F ERUFAES.

eg. The teacher began by telling a joke. ZIf EiRRTE#E TA%E.

50 as to: N2 ,I«JE( in order to)

eg. I left home at seven so as to be there on time. 3 & & # [, LA {# 88 % 61 5 3%
I



>4 ((EREEFEZEHR)FIHAND)

eg. The test questions are kept secret,so as o prevent cheating. ik B AR R
&, LABTFEBE .

eg. He worked hard so as not to fail in the math exam. fit AZh 4, AR E ¥ %
RA B,

SPPIIFIIIBIIIPIBIIBIIIIIIZIIFIIFIIZIIIIIIIIIIIIIZIIIIIIIBIIIIIID

so'as to Y so BEIH, BT HARKERZA.
eg. He rose so early as to be in time for the first lesson. fii 232 3 ) 2 #E
EHE—-2IR.

€ CECECCCCCCCCCECCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCc LKL«

&

7

>

P ettt d
A
TCgxCcCECEE<

9. Unless a public relations program takes these things into account,it can do little
to help a company. BRIEEA XM P WX LEFLEL B, TN U2
AIELEX.
5} F # i it 78 a public relations program.
take -+ into account/consideration X} -+ -+ hn LA &
eg. In your proposals you haven’t taken the special needs of old people into
account. FTEARBIBW P HRBE DR EFANTHRTER.
eg. You must take into account the fact that the customs of his nation land are
different from those of ours. R R % % B E MK £ KM I BRAMRAIB R
X —3 K. :
10. Not all the money in the world, nor the most skillful writers or speakers, can
make a company look as if it cares about other people if the company really does
not care. MR EMAANHNEMABERET BAHR LFANER &
AATFHERREREBEUEXAATE EEZUFRLHIA.
not *++ nor/neither : BE A+ - WA
eg. The unions do not want a strike,and nor does the management. & T &R %
HET,EENEE .

eg. This product is not of high quality and neither is it cheap. X $7 7= & & & &
w,MAEMEERER.

care about : 5% 1>

eg. She is very selfish. She doesn’t care about other people. fii 1R B#,AELH
s

eg. He doesn’t care a bit about clothes. ZF & 77 WL ZEAEF .

11. Having made a decision,the company wants everyone to understand the decision



(UERREBEZEEHBR)FIHEID) *5

12.

18.

14.

15,

and the reasons it was made. /A & — EAE i MY & , 7 B E A A B B3 A% 10

PE I B TR EREAR .

it was made K £ i& M 4], & #fi the reasons, I\ 7] 2 & B T why; it § the

decision ,

The department is made up of writers,editors,photographic and picture experts,

and researchers. AXMHER R\ BREMER ERUEHRARAR.

be made up of ;i **: 28 A%

eg. The museum is made up of three parts. X MEYIE 5 =F 4 «

eg. The train was made up of 15 coaches. XFN K EH +H T E M.

There are many ways to reveal a company’s activities and character. H 15 £ 7 ¥

AUBRENAANEIAER.

reveal . 3§ 7~ , it %

eg. She revealed the secret to her boyfriend. i [ fls & 55 K it 5% T AR FB 2% .

eg. Research revealed that the bird was on the brink of extinction. #f 3% i & &
A IR S B s 4E T

character . $1E , 5 5

eg. They are twins but have quite different characters. flbfi] B S X i , {2 1 #%
HHLAR.

eg. He is a man of strong character. fll &M BRI A .

The speeches are usually reported in the newspapers and are often reprinted for

distribution to government officials,educators, journalists,and others who might

be interested in the company’s views. &% HIRBEX LT H, FBEMNBP LS

BUF B B8 8 TIEH o & A2 AW R A .

distribution: 5} B , B & s 52 7

eg. The Red Cross supervised the distribution of food and clothing to the flood
victims. I +F L& MBS REVHRYAKREEE.

eg. The cherry tree has a wide distribution in Japan. BEWE B &AL .

A company may also,as a public service,undertake projects not direcly connected

with its business,to help make society better. £ N AFAMIFNE - E5H I F

BEHEXANTEEINARNRS  UEEFHERTHS.

as & 17 , YE“4E b ”#% ; not directly connected with 13 % 4748 B 1E € i . &1

projects; to help make society better 7 5& 2 /E H B3R i& , help J5 Al £ A4 to B

AER, better R T RIE.
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16.

3

undertake : 8 1% , \ &

eg. He undertook the difficult task willingly. fi1 ik #% & 48 3R I B % &9 T1E .

eg. He undertook a new experiment. flb & F —HH A LR .

connect--with- 3, E R ; 5 HEE

eg. Please connect me with New York. HiEBiFZEI A Y.

eg. Many people connect Germany with beer. 18 A{BEES5MEKAE &,

eg. She is connected with the Smiths. fh 5 S FH X B X BKER .

Besides using their own public relations staffs,many companies hire independent

public relations firms,which work for several clients at once. % A ®IB& T f#

EATRMARNRSN  FBATHIMNARAR, , XFHARARNIILEEF R

% .

hire: B , &

eg. They hired five more hands for the rice harvest. flif 14N X ERMTHLZ T A
#HE.

eg. They hired a concert hall with accommodation for 300 people. flif{J# Fi T —
Bl A] 4% 300 A ESRIT.

at once : [7] B

eg. All the guests arrived at once. i I & NERRIBT 2 T .

eg. The book is at once interesting and instructive. XA BFHE A BN FH T E L.

‘,,))))))’,D’}’)))))’D)”),,,”))’)")’)”””””””””‘

at once: L%, 5k

eg. Do it at once,please. &3 E 3t FIE.

eg. Put a burning match next to a piece of paper,and it will begin
burning at once. 1 — R A E K ERE—KK, KRS LZBREE
*.

A CECCCECECCCCCCCCCCCCCCCCCCCCCCCCCCECCCCCCCcCCCCcccc <<’

SEIEI33333333>
teccccccccccc<c<®

Specially trained outsiders often see trends or problems that people inside a
company might miss because they are too close to the situation. & 1% % [Tl 55 &)
EATARBEHETLUESN AT ARG i T 54 K5 A 6 2 8 B 3 246 1
EAEP R

miss $533 . W

eg. I missed her in the crowd. ZE AR RIEWEET .

eg. We missed the bus and walked home. RIIREE LAXKRE REBRT .



(EREEZELFEZ)FIHANIQ) o qe

eg. She was late and missed the first ten minutes of the lecture. #iR Bl T &
oS .
18. Anyone who plan to do public relations work should get as broad an education as
possible. ITH N BE AL TN AN ZR TREMER EHHFT .
as*+-as possible . R 7] fE #h
eg. Please come here as soon as possible. &R H X L.
eg. Read as many books as possible. RAIEELE F .

Text B;The Interview

1. Let us suppose that your letter of application for a job has been received by your
prospective employer and you have been asked to go to the office for an
interview. RIIBRHEAXKNWEFELZRD TR RBRFFHFFERIADLZE
EHER.
application : (n. ) H i
eg. We received ten applications for the job. XA~ TEH + A M.
eg. He made an application to the club for membership. fib B i i1 AR 536 .

FPIBIBIIIIIBIFIIBIIBIIIIIIBIIFIIIIBIIIIZIIIIIIIIIIIIIIIIBIFIIIIID

>

N

E apply: (v. ) B i E
E eg. She plans to apply for a job as an English teacher. {7 5 5 fif 2€ 15 E
A i v
PR &1 0 v
A v
E eg. The company applied to the government for financial help. X &K 2
v

A EMBEERERSRE. Y
(S v

2. How do you prepare yourself and behave during this interview? 4R B © 204 1k ¥
& RFE T R A L a0 AR 2
behave ; (v. ) fT H s WAL FHLUSE
eg. He behaved very badly toward Ber. Xt b S EES .
eg. The boy behaved all day. I~ B Z B XMW FHE .

FFPIIIIIIIIFIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIY
behaviour: (n. Y474 , 2 Ik
eg. His behaviour toward me shows that he does not like me. ft Xt 3& 9 -

SERUMRERR.

€ CCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCLCCLCCCCCCC S

e T Y
Tccccccc<®
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3. The following advice should help you get through this most important first step
towards getting a job. FTHKEE -2 HREAS KB ITENEEENE —
Rs
get through : i 13
eg. I got through the written papers,but failed in the oral examination. 3 45 %

HdRTEOREA B, .
eg. It only took us a few minutes to get through the Customs. i i ¥ Xt 2 R
BT RIVLS .
4. First of all,do everything you can to prepare for the interview as soon as you

know it is arranged. 6, —ERAEZH T HR . AEIMEFRIEE.

prepare for: Jj-:- 0 HE &
eg. Hope for the best and prepare for the worst. 77 & i B 7 B8 , ¥ % B AT & 38
HI1E oL .

eg. We were given two days to prepare for the examination. %4 T {19 X it [6]
FHEEER.

eg. We were preparing for bed when we heard a knock at the door. {7 IE % %
R DN TR

arrange: (v. ) ZHE ;B3 i B

eg. Call up and arrange a taxi,please. HITHEXH—BHEE .

eg. She arranged the flowers beautifully in the vase. #i {E L ER M IFEELMR
B 1

eg. The list of names is arranged in alphabetical order. & 2 # = & il F¥ HE
.

:,)”>”’>"’.>)>’”"”’>>>”””"””””>”””>”’>>”

A arrangement: (7. VEHERE,AE

E eg. We made an arrangement to meet at ten. RATLHE+ RSB

h(

<¢¢((((C(((((((((((((((((((((¢((((((((((((((((((((((((((‘

v
c<c<s<<®

<

5. Equip yourself with all your certificates and other relevant documents,a list of
all the examinations you have passed, denoting subjects and eredits, all the
schools you have attended ,sports you have played and positions of responsibility
held at school. 7 & BT % & I 45 F X B A K 306, 478 59 5 X 3L B AR
S.ESMFER NELNEUREFRBESMHRETIE—KE.
equip (with) . & . B &



UERAXEEEFERIFIHAEIQD) 19

eg. We'll have to equip our office with word processors,won’t we? {1/ B B %
EAXFLEN . AEG?

eg. We want to equip our children with some special skills. 3 {112 £ 3 i1 /)
BREFRERHERAE.

relevant . 5 2 1)

eg. He produced some relevant evidence in court. 7E ¥ fE E 424 T — 265 X
EHE .

eg. Would you recommend me relevant references to the subject? REE AR IEFE
EAMRENARSERHG?

6. If you have had a job before,then you should list details of this as well and your
reasons for leaving. {1 5 2 BT 4R A\ 38 53 35 00 T4k , 0 B0 3% 45 38 40 1% BL 51 o R
FHEHABFRMO%ZH.
detail : 4075 ; 1%
eg. Every detail of his report was perfect. fll iR EE AP AMTEE.
eg. Pay more attention to detail. TEZ ERMT .

7. You may already have supplied these details but you should have a copy with
you in case you are asked for it. HiF/R B Z B T X EFME L BB X T
ExsEfp AECNZE—HRIE. '

in case: Ji— , 1%

eg. In case anything important happens,please call me up. i — R&EMH AHEE
B, EITHEAR.

eg. Take a taxi in case you are late for the meeting. 8 HHE X, BB F LB
E31 18

S RIII333333333333333333333333333333333333333333333>333 3

in case of : T —

eg. In case of fire,call 119. M & & KK, 54T 119,

eg. The wall was built along the river in case of floods. 3% ¥ ¥ T £
PABFK K .

e ECECCCCCECECCCCCCCCCCCCCCCCCCCCCCLECCCCCCccccc<E

8. It shows efficiency on your part. X # <& B8 BRI INERE,
on sb.’s part/on the part of sb. EEAFE, REAF R

eg. There must be some misunderstanding on her part. s GX 75 ) — & F £ iR

&.

A’),)’)’)’,,
<&
TCCCCCCCCLK
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eg. [t was a mistake on the part of Jones to sign the agreement without reading

it HABEABERENFRELAS T, XRMAEIR.

9. At the same time check the times of buses and ferries so that you are sure to

arrive on time. [&] i 8 % — F % A 6 ] , DA 45 30F o A B3k .

at the same time : [7] i}

eg. He was laughing and crying at the same time. fib X 38 X %,

eg. Don’t all speak ar the same time. K K F B [7] bt 3835 .

on time . 3% i, fE B}

eg. In spite of our late start,we managed to arrive on time. RER 130 &%, R
IR BRERERBAT .

eg. The trains run on time. k % 1R ¥ERT .

’,),’),)),’,),”,”)),’,)),)’,’,)),)),,))))),’))’,’,’,,,,)
in time: JZ i
eg. Preventive measures were taken in time with good results. % B} 5% Bt

HI BB T RIFRIRR,
eg. We arrived in time to see the important part of the play. 3 {7 %) i&
B, EFELERATROEERS.

€ CC € C CCCCCCCCCCCCCCCCCCCCCCCCCCC <<

‘,x))>>))>>>:>)>)
Tccccccccccc<c<<®

10. Thirdly , make a little extra effort with your appearance. B=, 5 BBH—TIK

i Jj 4

-

Ksh%&.

effort . % 51, R %

eg. Getting a high grade in every subject requires great effort. 8 B4 [ JiE# A
ROTREEENES.

eg. All my efforts were in vain. REZ HEWGE T .

If you are feeling a little nervous, take a few deep breaths and let them out

slowly. RINRBREA R EK BHEBBRILOK , BEHMIF L%,

nervous : % ik # , A& K

eg. She was very nervous when she stood on the platform. #i ¥ 7E #t & | B /&R 3]
Rk,

eg. They are nervous about/of their first trip abroad. fii 1%} #7 % 4 E ik 47 2 2
REK,

Relax and smile. E2# 80, MM,

M R fEA .
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13.

14.

relax UM ; VR 2

eg. I felt relaxed lying in the sun. J§ZEFHE T . FREE BN HE.

eg. Her severity relazed and she smiled a little. fii B #A T ™R B9 R1H . I —%.

eg. The government relazxed import regulations greatly. B fF KigE R T# O R
. ;|

Do not show impatience if you feel the interviewer is repeating things or asking

questions that have no relevance to the matter in hand. {1 RRBEHAEEE

REIRK AR —-EGSAELRAEE, FERELATWBAET.

impatience : ¥4 & , A Tt S

eg. She showed her impatience by tapping her fingers on the desk. fil Fi F 5 &
T BA 7R A i 0.

eg. He has a keen impatience with the dull. fth XF F 38 & f9 A #% A il 3 .

‘,)))))))>))))))))))D)’)))D)D’))D))))’)’))))))’)))))))))))

a ; §
patience ; 2. it , i 0>

N
: . ;
E eg. This kind of work requires much patience. iX F T/ & B 1R K & it E
Ao :
A eg. He had no patience with her nosy neighbors. fli RfEZ Z & & H&F
A v
A HBE. v
LS v

M CECCCECCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCTCCCCECcccc<<®

in hand AL B HH PATHH . FLEH

eg. He went out for a walk, with a cane in hand. b F B EEFEF B H I8 .

eg. When all our debts are paid,we shall have over $10 in hand. R1& & £
HfER, FHRERETEET.

eg. We should finish the work we have in hand before we begin something new.
RMEFHRFTIEZN, NZERRIMEEETHIE.

Look straight at the interviewer when you answer questions and if asked about

your family or school speak with loyalty and affection. [B] % [a] 51 ff 22 B R 1 iR

E AR ERGEREMNEROBR  RENESHBHFRFEL.

if asked about-++ 48 B4 , SE B B9 ) F 4 :if you are asked about--,

affection: %% ; & & :

eg. She has (a) great affection for her little brothers. fi %t 38 5 115 & & & &) &
1.

eg. She becomes the object of someone’s affections. fli T A ZH TR .



