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Objectives

After you have finished learning this unit, you should be able to know:

1. How to apply for a passport;
2. How to apply for a visa;

3. How to make an interview for a visa.

Introduction

Having a passport is a very important and necessary thing when you are going abroad. There
are generally three kinds of passports, Diplomatic Passport, Official/Service Passport and Private/
Regular Passport. If you plan to go abroad for travelling or studying or doing business, you must
have a private passport. When you decide to apply for a private passport, you need to know the
following points ;

1. You must go to the Exit-Entry Administrative Service Center of the Public Security Bureau

in person.

2. Remember to take your ID Card and Permanent Residence Booklet with you and have them

copied beforehand.

3. It is better to have 2 colorful and obverse pictures (48 x 33mm) taken recently without

hat/ cap.

Generally it takes 15 days to get the passport. In case of special emergency, it takes 5 days.
After you get a passport, you can apply for a visa to the destination country. There are generally
six kinds of visas, which are L-visa (tourist visa), F-visa ( business visa) , Z-visa (work visa) ,
X-visa (student visa), C-visa (flight attendant visa) and J-visa (journalist visa). Generally, you
need to have an interview with the visa officer. Once you have got the visa to the destination coun-
try you can go to the foreign country within the given date.

Let’s take a look at the simplified flow chart of applying for a private passport;

P Unit 1 m
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Go to the Exit-Entry Ask for application Take photo Initial check
Administrative Service Center form and fill it
é % ? ;;Acccpung
® ® @
Take order and wait Accept application Pay fees Get the passport
r
TipS B

When you decide to apply for a private passport, you need to know the following points:

1. - You must go to the Exit-Entry Administrative Service Center of the Public Security
Bureau in person.

2. Remember to take your ID Card and Permanent Residence Booklet with you and have
them copied beforehand.

3. It is better to have two colorful and obverse pictures (48 x 33mm) taken recently
without hat/cap with you.

4. Fill in the Application Form for Private Passport honestly and correctly. If you have

any questions, please do ask the officer for help to make sure you are doing right.
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Oialogue One

Procedures of Applying for a Passport

Mr. Chen is the general manager of Yongxing Foodstaff Company of Hainan Province. He is
invited to pay a visit to John & Smith Biscuit Factory of New York, USA. He is now talking with

his partner, Ms. Zhang.

(A
A:

W o> w e w

T

..

ol -~ -~ B - S

: Mr. Chen, general manager B: Ms. Zhang, Chen’s partner)

Ms. Zhang, I've just got an Invitation Letter from John ‘& Smith Biscuit Factory of New
York, USA, inviting me to visit the factory. ;

: That’s good news.

: Yes, but what should I do next?

: First of all, you must have a passport, then apply for a visa to USA.

: But how can I get a passport?

: That’s not difficult. I got my passport before I got married.

: That’s wonderful. Please tell me how.

: You must go to the Exit-Entry Administration Service Center of the Public Security Bu-

reau’ where your Permanent Residence Booklet® ig registered.

: What should I prepare for?

Take your ID Card and Permanent Residence Booklet, and you'd better have one copy of
each in advance. Tt is better to take with you 2 colorful photos of 44 x 38mm taken re-
cently without hat/cap. Firstly, you ask for the Application Form for Private Passport’ of
the Chinese, then fill in the form éoxrectly and honestly. Secondly, then you are required
to take digital pictures* at the photo shop appointed and approved by Exit-Entry Adminis-
tration Service Center of the Public Security Bureau. Lastly, give the photo bar code and

the application form to the police officer, he will accept your application.

: I see. How long does it take to get a passport?

: Generally, it takes 15 ‘days.

CanI have it faster? "

: Generally not. But in case of special emergency, it takes only 5 days.
: How much does it cost?

: It costs 200 yuan.

: Thank you very much, Ms, Zhang.

: It's my pleasure.




. Exit-Entry Administration Service Center of the Public Security Bereau

A E AL

. Permanent Residence Booklet PO
. Regular/Private Passport (AR LTEPE
. digital picture LSy )

Procedures of Applying for a Visa

Mr. Chen has just got his passport and returned to his office. He is excited and eager to get a vi-

sa to USA.
(A: Mr. Chen, general manager B: Ms. Wang, secretary)
A: Ms. Wang, I’ve just got my passport this moming.

»
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B: That’s great. You now can apply for a visa to USA.
A:
B: As a matter of fact, have a visa to USA is not an easy job. You must go to the Consulate

Yes, but I have no idea how to apply for a visa.

General of USA, Guangzhou, China, in person for an interview.

. I can do that, but I don’t know English, how can I communicate with the American visa

officer?

. Don’t worry about that. There is always a secretary of Chinese acting as the interpreter for

the American visa officer and you.

: Really? I don’t need to worry now. What must I prepare for the interview?
. Firstly, I will download the Bl Application Form for you. You need to fill in the forms

correctly and honestly. Secondly, I'll make an appointment for the interview for you. Af-
ter that, we need to prepare the copies of Letter of Invitation, No Criminal Record Certifi-
cate, the Duplicate of Business Licensé , the Employment Certificaté, Personal Estate

Certificaté , your passport, ID Card and Permanent Residence Booklet.

: How do I get my Personal Estate Certificate?
: It is not difficult. You can do it in the Notary Officé with your Personal Estate Certificates

like bankbook, Private Vehicle License, Real Estate Certificate.

: Then how can I get my No Criminal Record Certificaté 7
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B: You must go to the local Police Station where your Permanent Residence Booklet is regis-

tered to apply for it.
A: I see. Ms. Wang, you are really very helpful. You always give me a lot of useful informa-

tion. Thank you very much for the useful information.

B: You are welcome.

. Duplicate of Business License B\ IR R A
. Employment Certificate wolv HiEBH

. Personal Estate Certificate N AARBh = HE A
. Notary Office NEAE :
. No Criminal Record Certificate TCIB SR FiERH

Oialogue Three

An Interview for Visa at the Consulate / Embassy

Ms. Wang has made an appointment for Mr. Chen with the American visa officer. It is at 9:45
on December 14, 2008. Now Mr. Chen is waiting for his turn at the Consulate General of USA.

(A: Mr. Chen, general manager B: Tony, visa officer)

A: Good morning, Sir.

: Good morning. So you are Mr. Chen.

: Yes, Sir. .

: Could you tell me why you wish to go to America?

: Because we would like to cooperate with the John & Smith Biscuit Factory of New
York, USA.

: What is your objective' of this visit?

: We intend to import a large amount of products from the John & Smith Biscuit Factory of
New York, USA every year if we could reach an agreement. We need to visit the factory
before we make the final decision to sign the contract.

B: How long would you like to visit USA?

: I would like to visit USA for 10 days.

B: Could you show me the Invitation Letter from USA?

> W > W
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: Yes, here you are.
. How long have you been working for the Yongxing Foodstaff Company of Hainan Province?

: I set up2 the company myself 10 years ago. So I have worked for the company for 10

years.

: What is your position in the company now?

: I am the General Manager.

: Who will take care of the company during your visit to USA?

: The General Manager Assistant and my wife.

: Could you show me your company’s last 3 years’ financial proﬁles4'?

: Sure, here you are. -

: Very good. I would like to give you the visa to USA and it is valid for two weeks. My Sec-

retary will notify you when you can get your visa.

: Thank you very much. Good-bye, Sir.
: That’s all right. Good-bye, Mr. Chen.

. objective H¥r, HW

. set up Bl Ip

. take care of B

financial profile B R EES

Task 1 Reflection

Sum the knowledge in this Unit and answer the following questions.

LR e N

What should be prepared when you want to apply for a regular passport?
Generally, how many kinds of passports are there? What are they?

What should we do before we apply for a visa to a foreign country?

What should we do before going to have an interview with the visa officer?

What should we pay attention to when having an interview with the visa officer?
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Task 2 Language Practice

I. Put the following sentences into English orally with the given patterns.

1.

2

3.

I got an Invitation Letter from ..., inviting me to ...

a. HAREBILEMICERRIE, LR 8 JEIAAWNE,

b. FHIRWEI T MOLHRATH M fF H, I 20 B B4 9 SEIME R R AL

YRS BRI,
c. WHERWE S LIBNPRRIMEL:, IR & FE L BRER At
The international travel agent will make an appointment ...
a. WELNREHFMATREIEZF LN T
b. I FLHE B L BAURMEARATAL B2 KW b i WL
c. PRBEAER L HEA R B AR AR A T A I M S0 22 0 £ WL TR 1 7
Who will take care of ...?
a. WESRFTREIW 7
b. RAERWERFTA RN 57
c. WRERTIFRBEEMNMTL?

II. Translate the following sentences into English orally.

1.

Ll el N
A W N - O

xt

el o I~

PRMIFR B B4R O BrE s i A %2 Ja th A B BRAL o i 9 IR A
REAEERRPEARBEAMPREEE,

YR SEH S R RAE R HA

IR SR BB A E

YRILZ T S 100 STAE A AN 2B 2%

TR RN S E o] o 2 2 2% ] 4 7 95 450

B, BITZHETEIALFHEEHHER,

TRATHES o R HE I R B Y DL TET
HAERE, AT SR 58 7

YRAT ABU MG R 4 A TEAR I BN A B P AR o

- ARE N AR B BREI A R E B,

R YRHRAT 9 F BT 42

- BT AN L EA L Sunny Toys A BRZA &)k KB o
. HAT, HREA RS RT A7

15.
Translate the following dialogues into English orally.

E— -

A EE, Bbgr, RESERRPE, EARBHRYG? -
: ATRL, X RARSE— K H I B AG ¢

RELLRB B IR F 4R 510 757

: %B‘Jo
 WARBRRK S OHER P O#,
:ﬁ?ﬂgo

XRHIER, WOINEE, AENLHENESY,
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Task 3 Discuss in Groups

Discuss the following questions with your partner and choose the best answers.

1. How to get a passport?
A. You can ask your secretary to help you to apply for it.
B. You can apply for it without your Permanent Residence Booklet.
C. You must have your ID Card and Permanent Residence Booklet ready before you go to

the Public Security Bureau to apply for it.

D. You can apply for it in another city.

2. Where to apply for No Criminal Record Certificate?
A. In the Police Station.
B. In the Notary Office.

C. In your company.

D. In government office.
3. Why does Mr. Chen go to the USA?
A. Because he likes travelling.

B.
C.
D.

Because his friends invite him to the USA.
Because his company will move to USA.
Because he is invited to visit the John & Smith Biscuit Factory of New York, USA.




Task 4 Do It Yourself
Make dialogues according to the given situations.

1.

Mr. Lin has one week holiday and he intends to go to Thailand with his wife. He is mak-
ing inquiries of procedure to go to Thailand at Hainan Chunguang International Travel
Agency.

Jin Zhiru is a teacher, majoring in English. She got 105 points in TOEFL. She is ac-
cepted by University of Utah to study for a MPA program. The American visa officer is

interviewing her.
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12.

13.

14.
15,
16.
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18.
19,
20.

May I have the Application Form for a Regular Passport?

Could you show me your ID Card and Permanent Residence Booklet?

I'd like to set up business relationship with the Sunny Foodstaff Imp. & Exp. Co., Ltd.
You must go to the Consulate General of USA, Guangzhou, China yourself for an inter-
view.

What is your position in the company now?

I don’t know English, how can I communicate with the American visa officer?

The secretary has made the appointment for Mr. Chen with the American visa officer.
First of all, you must have a passport, then apply for a visa to USA.

You must go to the Exit-Entry Administration Service Center of the Public Security Bu-
reau where your Permanent Residence Booklet is registered.

Take your ID Card and Permanent Residence Booklet, and you’d better have one copy of
each in advance.

In case of special emergency, it takes only 5 days.

Don’t worry about that. There is always a secretary of Chinese acting as the interpreter for
the American visa officer and you.

I will download the Application Form for you, you need to fill in the forms correctly and
honestly.

No Criminal Record Certificate

Duplicate of Business License

Notary Office

Ms. Wang has made an appointment for Mr. Chen with the American visa officer.

What is your objective of this visit?

We need to visit the factory before we make the final decision to sign the contract.

Who will take care of the company during your visit to USA?
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