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Daear Sir,

o, LD, W understand tht you s pegulas transactions with the fim. 8o we want

ting ing troatle
ing of this conipany in its arca.

| dence We sl b plossed i ok g i you aced our scrvices o this cod.

Wi

W woukd like @ establish business relatians with the ABC Enterustionel Trade

ask you i they ave refiatile i trostwvorthy so that we mery tike sieps o aveid got-

W ywill b obdigod iF you will Kindly give s the infaemation about credit smd-

Ay infisrmation you proside will be highly appeecistod und kept in strict enli-

W ane awiting your urly reply.

Yours sincerey,
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—o We would likelo CROFEIAY ), W undersiand hat ¢ TR )
S0 we want 10 ask you if they we 4P AU so thet we may dake shigw
W CRIRSERTE ) A
Wi will b cbliged iT you will kindly give s the informtion abow____(H)
HEEE )
Any informasian yoa provide will be highly appreciated and kept io it
Conficerice. W chath be plemsed o obiige if yos aued Ol sivices i s eod.
\ i e awaiting yanic carly coply #
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Q| have received a lettes from . in . » enquiging for our ...
B [ heard abaut your information from ...

B ... have given us your name as a el

( Stop2 SRR

© We will be obliged if’ you will Kindly give us the information abaut .., standing of .,
in

B We should fike you 10 enquire into the . and . standing of the abave mentioned
company

B We should be obliged if you would inform ws, i confidence, whether your business
refations with them dusing the past would fead yeus b advise us 10 allow them ., eredit
to the valug aof .,

[ steps ssmimm. mmmm
B Any information you provide will be highly appreciated and kept in strict confidence.

You can assure that any informsation you may give us will be treated in absolute confi-
dence,

@ We shall be grateful for your assistance in this respect and can assure you that any
informatian you may give us will be treated in absolute confidence.

Bl 95 3
W TR T

THER MYl SEMBETE S R Ry L R RS R,

[n view of our friendty refationship a8 well as our will

Trsends, we will, as s exceptional case, aceepl payement Toe your tnal osder on 1/ basis
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Credit Information
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Salesmanship

BIUBAZXR

Establishing Business Relations

)

Inquiry

AR

Offer
T
Counter-offer

. FiJE

Order

JERiTe

Accepting the Order

BT
Declining the Order

10. 247530

Terms of Payment

11. R

Reminder
12. BSRIE
Amending the L/C

13. FRRE
Settlement of Claims

14. (X2
Agency
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Dear Sir,

We would like to establish business relations with the ABC International Trade
Co., LTD. We understand that you have regular transactions with the firm. So we want
to ask you if they are reliable and trustworthy so that we may take steps to avoid get-

ting into trouble.

We will be obliged if you will kindly give us the information about credit stand-

ing of this company in its area.

Any information you provide will be highly appreciated and kept in strict confi-

dence.We shall be pleased to oblige if you need our services at this end.
We are awaiting your early reply.

Yours sincerely,

I Nancy I

LIEEE
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Dear ;

We would like to (#J5 HH ). We understand that ( TREBN).
So we want to ask you if they are ( % i ¥ ¥ ) so that we may take steps

to_ CRPUHGEXEHE ).

We will be obliged if you will kindly give us the information about (#H
KIER).

Any information you provide will be highly appreciated and kept in strict

confidence. We shall be pleased to oblige if you need our services at this end.

We are awaiting your early reply.

Yours sincerely,

X X X

Stepl (ERHBF

o I have received a letter from ... in ..., enquiring for our ....

© I heard about your information from ....

© ... have given us your name as a reference respecting their ... standing.
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Step2 BEEE
1 © We will be obliged if you will kindly give us the information about ... standing of ...

11 g

© We should like you to enquire into the ... and ... standing of the above mentioned

company.
I

2 We should be obliged if you would inform us, in confidence, whether your business

relations with them during the past would lead you to advise us to allow them ... credit

| to the value of ....

|
rz

fSTep3 HEREE. RTIRB

@ Any information you provide will be highly appreciated and kept in strict confidence.

© You can assure that any information you may give us will be treated in absolute confi-

dence.

© We shall be grateful for your assistance in this respect and can assure you that any

information you may give us will be treated in absolute confidence.

R B IEERRNEIET, HANZELEBRIEA R ST RRMBERHE XL,
WE T HXABIT

In view of our friendly relationship as well as our willingness to support our Indian

friends, we will, as an exceptional case, accept payment for your trial order on D/P basis.
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Dear Sirs,

We have imported the new knives. The high quality of our prouducts is well-known
and universally acknowledged. So, we feel sure that you may be interested in them,
and this kind of new products will sell well in your market.

We are mailing you a copy of our latest catalogue of these products. If you have
interest in our products and find a good market for the new products, please let us
know. We are offering you good products on generous terms in order that you can pro-
mote your business.

We are looking forward to your early reply.

Yours sincerely,
John Nissan |
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John Nissan

T

We have imported (FEih 4 FR). (@5 AHEH &) is well-
known and universally acknowledged. So, we feel sure that you may be interested in
them, and this kind of new products will (HHERN).

We are mailing you ( Fff 4 45 #K ). If you have interest in our products

and find a good market for the new products, please let us know. We are offering you

good products on generous terms in order that you can (X ZEAL ).
We are looking forward to your early reply.

Yours sincerely,

I X X X |

rSfépl %;ﬂ

©T’m pleased to quote you as follows:

© The prices are exclusive of the sales tax but include delivery to ....

& 'We quote this article at ... each.

Step2 &3, IRDBIFE

© We are sure that these products will sell ... in your country.
& Our company has an unrivalled reputation for ... and ... at ... prices.

©In view of the fact that our products on hand has been quite ... owing to ....



