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% Meeting Foreign Guests
e 1LY N e

1/ My name is Myra. | work in Beijing Institute of Technology.
®RBEH, EILEBTRETIE,

2} | think it's a great honor to be invited to your beautiful city.

BB RN 00 BT R RE KM RE

3/ It's kind of you to meet me at the airport.

 REREMEREREEART .

4/ Let me find out if he made arrangements for someone else to meet with you in his

B Key Sentence Patterns

place.
BRKE—-TRERH T HMABFMEBRERE.,

5] There is a conference room already prepared.
ELRHTF T —H&SNE,

6/ Let me help you with your baggage.
iEBRR B EETFE,

7/ | hope I'll be able to show you around. I'm sure you'll be impressed.
RAEFEILET, HEXAEE TRABNRE.

8/ He is very eager to meet you, and sends his warmest regards.
fdE R AR RA, ERERMEERLE

9/ We've got a limo waiting outside.
RV WFET EESNEES

10/ But truthfully I'd rather just spend a quiet evening in the hotel getting ready for
tomorrow’s appointment.

A REAEBERETUE RS 1, EEUXRKER,

B Pop Conversations

» Conversation 1
A: Excuse me, are you Mrs. Green from England?
B: Yes, I am. '
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Chapter 1 Meeting and Seeing Off 5p Rl ==

I'm pleased to meet you, Mrs. Green. My name is Myra. I work in Beijing Institute
of Technology. I came here to meet you.

How do you do?

How do you do?

It’s kind of you to meet me at the airport.

Welcome to Beijing. Is this your first time in China?

No, I have visited China several times, but it's my first visit to Beijing and I think
it’s a great honor to be invited to your beautiful city.

It’s our pleasure to have you here. I hope you will have a pleasant stay here.

Thank you. I’m sure I will have a wonderful time here.

ITMT, hAEEBZRGBHERRADG?

R,

RBERIGR, BHREA, AP ZE, EATEIRFEIH, HRZILERKE,
REF -

i,

HRELE MG RBRARZKRTT .

ki g RIFT, 2R —KREPED?

R, ZRREFLAT, BEAE—ARLF, HBFREMNEELTHRTRAR
BREXRHEFE, ‘

BB R, A EREAEZILTFR B,

i, RAERAERXZLFRMR,

Conversation 2

You must be Miss Lake from Chicago?

And you must be Mrs. Wang. Thank you for meeting me.

It’s my pleasure. Welcome to Dalian.

It’s good to be here.

How was your flight?

Long, but quite comfortable. ABC Airline treats its passengers well.
Did you have any trouble clearing customs?

Oh, no. They were quite quick and efficient.

h—ERAZ TG EL DT
Aih—RRELET o MR RER,

XREMEE, Ri®RKHE,

HARZXILARKRFT

K ATiE P RIFE?

ik R RIRE K, 127k4FiE, ABC L5 23] ¥ EE RS MAARIT,
18 & A A L AR

o, RA, SR, REAKERS,
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Conversation 3

How can I help you?

Yes, I am James Mason from Anderson and Associates Limited. I would like to see
Mr. Smith.

Do you have an appointment?

Yes, he knows I'm coming. Our meeting is set for 2 o’clock.

I wonder if Mr. Smith forgot your meeting. I am afraid he left this office this morning
and is not expected back until 4 p.m. Let me find out if he made arrangements for
someone else to meet with you in his place. Will you please have a seat?

: Sure.

Yes, Mr. Mason. I just checked with our office manager, Ms. Terry. She said Mr.
Smith briefed her on your project. She is just finishing up a meeting now. She should
be with you shortly. Would you like me to show you around while you are waiting?

: That would be very nice. Thank you.

Right this way, Mr. Mason. We can start with our front office, When Ms. Terry is
ready, you may take the elevator at the front to the 6™ floor. There is a conference
room already prepared.

HH AR ey
i%,&i%%ﬁ%%&ﬂ%&ﬁf-ﬁ#o&ﬁ%i%%iio

BT 7 .

AT, o KB R, RMETLE2 EALT,
ﬁﬁi%%ii%%?%@%ﬁ%$o%¢i¥ﬁ%%ﬁﬁ&i7,%ﬁT%4
ﬁuéiﬁﬁioﬁ*é*T%i%%ﬁT%%Aﬁéﬁﬁﬁiﬁo%i*T,
3559

¥4,
iﬁ#,ﬁﬁiioﬁmmﬁ&m%ﬁéiiﬁﬁﬁ¢ﬂﬁiﬁo%%X%#
iiﬁ%ﬁ%iﬁﬁ@%$%oméﬂm%i—4%,%L%%ﬁ*o@%ﬁ
W —RF—h s 49

AR KIFT . #isik,

MAkEE, Ridk, BRMALRL—THLEEER, FHL DAL AL,
ERENTREN L6 B, MILEBLHGT LT,

Conversation 4

Good moming, Mr. Murphy. Welcome back to Dalian.

How nice to see you again, Miss Li! Thank you for meeting me here.
My pleasure. How are you doing?

! Very well, thank you. And you?
: Can’t be better.

I’m glad to hear that.
How was your flight?
Very nice. The service of CAAC is superb.

e 4.
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I’'m glad to hear that. Oh, let me help you with your baggage.

Thank you. I can manage all right.

Watch out.

It’s been a long time since last time we met, er, more than 2 months. Time flies!
You know.

Yes, and Dalian has changed a lot ever since. In fact, Dalian is changing everyday.
I hope I'll be able to show you around. I’'m sure you’ll be impressed.

Thank you. I'm sure I will.

FLiF, EELLE, REFRIKER,
RFBHABRLI R, F04, HiRee RBA,
FER. BRLFD?

FEFF, B#, HRR?

RAF,

B F SR 23,

RRELH?

EFHF, P ERAMRSRME,

X 4, RAHREGN, K, LEAAFLEEHTFE,
Wik, RaTeEHD,

I NN

HEMKXAHAAELT e, B CHF!

2, REFBRRKAKXT, FF L, KEZRBRET L, AFERFTHEILSY
#, MELLEETRAGPELN,

i, AEHLY,

Conversation 5

Excuse me, are you Mr. Mike Johnson?

Yes, I am. From Northern Reflections of Canada. And are you Mr. Lin?

No, sir, I'm not. I’'m Liu Yang, Sales Manager at ABC Trading. Mr. Lin asked me
to come and meet you, because he was unexpectedly tied up this morning. He is very
eager to meet you, and sends his warmest regards.

I see. Well, it’s very nice to meet you, Liu Yang. And please, feel free to call me
Mike. I’'m not big on formalities.

That would be my pleasure. Can I help you with you bags? We’ve got a limo waiting
outside.

: A limo? I see you’re trying to butter me up!
: I hope you had a pleasant flight over, Mike. I've traveled the trans-Pacific routes

before. and I know how tiring they can be.

: This one was uneventful, except for a little turbulence here and there. In fact, I feel

as crisp as a new dollar bill.
Glad to hear it. Would you like an informal dinner with us tonight? Mr. Lin asked me
to inquire.
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B Word Service Station

: It’s very nice of him, but truthfully I’d rather just spend a quiet evening in the hotel

getting ready for tomorrow’s appointment. Mr. Lin won’t mind?

: Not at all. He expected you’d want a little rest first. Just to confirm — you know that

tomorrow’s meeting is set for 10 a. m. , at our office? I’'ll pick you up at the hotel at
9:15.

That’ll be fine, Liu Yang. Thank you so much.

It’s my pleasure. By the way, are there any sights you’d like to see while you’re
here? I'd be happy to show you around.

Well, I have instructions not to mix pleasure with business on this trip. But could we
sec International Trade Center, and Zhongguancun Science & Technology Park?
That’s no problem. I’ll set up appointments for later this week.

Thank you very much.

SRAL, BRAERL - HBEED?

EA, REAmEXLERLANT ., BRHLLEE?

R, BRRE, ARAXM, ABCHHAAHHE 2R, RAELZHRRBE, BAhi
SFRAAFRENG, EFALE, B2 EREEGEFH,

RARJod, BIEEHHARIR, 2, W RZERLTAT, RRERHRTFALY,
BREMGRF ., ERFERTFC! BNAEELS £ L5082,

R £ AAKMNAR T L E!

B, BABERGKERR, BRI K-FHMEK, ReEMRATS R,
BT REARARRZI), —BABRF], BLEE, REFH LB,
BeFtR X 23, BRESRARN—RLARIRG? RELERF—F,
RAERT! FERB BB ERERE B, AEVARNLHE, HAER
E I LA :

RS, RBAGTREZMEARE, REAI—TF, SoEARGLLE
FL10 RABMAXEFHTC? Aok 915 BEERE,

D AFey, Xfe, Wk,

FER, T, EXRENE, BRAEFRELAN—F? KT AP Rt

B, ERBFRIAREBH/EAETOLRRL, A, ANTRIABHFC L
P RAFRE R D7

BFA, Xk at kR A HER A,

D AEE A,

baggage 17F institute g3, HE
elevator Bk, fHEA pleasant  AAdrtes, TEe
flight ®AT, AFE, S turbulence ik, &K
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Key Sentence Patterns

/ 1 don't believe we've met before.
RAEBRATLARTEE WL,

/| think it's the nicest city in the United States.
RUNNIPEEE B HIHTT

/ Then let me introduce you to him right now.

AELLRILHET B A
/ I'm very glad to have this opportunity to visit China.

RBENMA VKT EE,
/ I'm responsible for finding new products for the company to sell.

FAERFE 2 /A B R BT AKERS BT A o

/ | establish and maintain relationships with our overseas partners.

RWBHRE SRS EF P B ARG R

/ Taiwan is certainly growing more quickly than | had imagined.
EEANERERTRBRBRET

/ Do you think the trend will continue?

RIANA X RE BT 87

Pop Conversations

Conversation 1

Good evening! I don’t believe we’ve met before. May I introduce myself? My name
is Jack. '

It’s a pleasure to meet you. My name is Lucy.

I’'m very happy to meet you. You’re from the United States, aren’t you?

Yes, I'm from Salt Lake City.

I’ve been to Salt Lake City a few times. I really like your city.

I’'m glad to hear that. I think it’s the nicest city in the United States.

BEAF! AEFEMNANZARLEH, KABZANB—T, KROLEFRAL,
BRE LI R, AN EFRAER,
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BB ABRAR, RAREE R, 257

A8, BMEHBRG,
RETEHBILK , BIRELAARS ,

KRB HATHRE LW, BAARRZEBRIFHRS

Conversation 2

Jack,have you met my friend Charles before?

No, I don’t believe so.

OK, then let me introduce you to him right now. Jack, this is my friend Charles.
It’s nice to meet you, Charles.

Nice to meet you too, Jack.

Can’t we sit down somewhere and talk?

Sure, let’s sit over there.

AR, RELZITIARERYGIAS RATD?

R, ABRIAR,

e, MAALRICENBE, KE, XR2RGBAE R,
E R R, REGHLARKR,

AL, RLBREHEINRL,

EMAFTR LT RIHR?
ey, RAMNLAEMAE,

Conversation 3

Excuse me, but aren’t you Mr. Johnson from America?

Yes, I'm Paul Johnson from Boston.

I'm Wu Li from International Travel Agency, Beijing Branch. May I introduce you to
our manager, Mr. Zhang? He has come to meet you. Mr. Zhang, this is Mr.
Johnson. And Mr. Johnson, this is Mr. Zhang.

How do you do, Mr. Zhang? I'm pleased to meet you.

How do you do? I'm very glad to meet you too. Have you ever been to Beijing
before ?

No. This is my first trip here.

Welcome to Beijing.

Thank you. I’'m very glad to have this opportunity to visit China.

A, ERREERGHHT A ED?

RE), RRRY - %R, RAKTH,

ARAZXW, RABAFAFALTIR, ATRRENBLENGEERALD?
Wb R4 R, Rht, IAHHRAE, YHHLL, XRKAEL,
&7 AL, RFBALAE,

D! RERB ARG, BRI RTRTG?

DRI AE kAL,

Wi, REGHANSRPRFA,
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Conversation 4

OK. My name is Harvey Judd. I'm the Chief Purchasing Officer with Hale and Hearty
Foods. I'm responsible for finding new products for the company to sell. Today I'm
going to introduce to you my colleagues in the International Department, that is, if I
can get anyone to speak to me. Everyone’s so flat out... Ah, there’s Victoria. Hi,
Vicky.

Hello Harvey... Goodbye, Harvey.

Please Vicky...

Harvey, I prefer Victoria, if that’s OK.

Oh, sure, sorry. If you could just give your name, your title and a description of
what you do.

Oh, is this for tomorrow?

: It’s for our promotion at the Beverage Fair, yes.

OK. My name’s Victoria Song. I'm Assistant International PR Manager. I establish
and maintain relationships with our overseas partners.
Thanks, Vicky.

HT, RHEFRLY - &, RALRALERLRANMEREBA., &
BRAANGNBRETUARBAH R, FXRBA B QL BN BRAEANTEREHY
TERF, FHRLEZAARTRBRIA, REXEHRZAERRF £ F,
K EIEIE BERMBAEMILRK, B, #IE,

AT, bt R, 5%,

P S SIERLD R,

o, WmRFEGE, REEKREHRTRESAE,

$Fre, ok, REREEFERHA—THhed R s, BREPIGGIRE?

w, O XRATHRERGD?

A, RARVMHBETHERXESLEAH,

Hee, ENLFALEAT - R, ANRERADRL A0 22892, ROBRK
REBMNGEIEPAELPRERER, :
#Wiik, 48,

Conversation 5

Mr. Sun, I'd like you to meet Mr. Jonathan Mitchell, sales manager for Northern
Reflections of Canada. Mr. Mitchell, Mr. Steven Sun, general manager of Apex
Trading.

It's very nice to finally meet you, Mr. Mitchell, after so many phone calls and
faxes. I'd like you to have my business card.

Thank you very much, Mr. Sun. Please accept mine. And please, call me Jonathan.
If you don’t mind, Jonathan, while you and Mr. Sun get acquainted, I'd like to
check the arrangements for the meeting.

You’re certainly on top of things, Helen.

(Looking at Helen. ) Youw’ll find Ms. Helen Tayler is a force to be reckoned with at
Apex Trading.

: Thanks for the vote of confidence, Mr. Sun. I'll be right back. (Leaves room. )

. 9.
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: She appears to be a top-notch young person, Mr. Sun. Talent and enthusiasm like

that are hard to find.
Don’t I know it. She’s doing a great job for us. And please, call me Steven.

: Steven, can you tell me in a nutshell what the retail market is like in Taiwan?

Well, as per capita income goes up and up, the growth sector seems to be in the top-
end.

Retail is going upscale here? Taiwan is certainly growing more quickly than I had
imagined.

Yes. Things certainly have changed since I was a boy. We’ve developed very quickly.
Do you think the trend will continue?

I'don’t see why not. We do have some problems, but we are still willing to work hard
and wages aren’t too high at this point.

: Everything I've seen so far is very impressive. Very impressive indeed.

ek, LR ARG AmE X Northern Reflections 4945 BB th &, KRR %
B, BRIFX -4, Apex FHA A8,

P REFEHN, A2 S kbE, RABEZE, ATRLAET, LBRRLELE,

HRTROE AR,

C: +oBME, Ihet, LHRTRYGLHA, FAFBARITT,

»
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WRERNE, Fhk, hPHEEAWE, AEAR—2IL, AALNEHA
Fo 4

B, —ERAEREEZ P!

(AEHE,) BLRILER - £HKER Apex X HA 0 — R x¥,

ok, MR EIER. KB EaR, (AHEN,)

A, RARRRMEHGFSE, LERBRIGRIHA ST, ARKGA,
AAERE, WEQJAARL, FH KL FIHATT,

D EFL, RTANERLSFRSEERE T HG AT

B, ATABRBARKRE S, THOLEABEMNFRBETHNEHT &,

P REMTRELBETEHR? SEAGRBBARTREARS T,

B, LAY EBRRINRELR—HT, XZLBEFEFHRE,

PRBRHEYELBET LD

BARREAEHLFRIT RRARA LM, BENPAEDS /A, @ ALAY
BIfAEXRE,
BRI AI, AFMFHG— RS RPLES, A+ 5ER.

eminent family 211 nickname 25
familiar #A pen name x 7
family friend R privilege ¥

first name / given name % socially prominent person #t4 % &
full name &% surname B

name card &R
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