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Introductions and
Greetings

Q Cultural Background

DUEf—FHE S A B 5 REHRA - ER B K SihA
XA EIREM A NEE ERE ACRKTN—E. MEEESN
Fifh: AR BAAGEA . BRI, 545t 5 B R . 1B R R R E
R ME . ERERANEE A E AR AR, B EREIRMAITAR
HRAED. MERELYIRILERAE THEAILRENR, IR 6 M
R EMERE ., B AITREX B2 ST i 317 B A48 B nfl IE
A HuE AN

EES, FIWILTE AL How do you do? (AP, XI5 e
How do you do? ¥E%, XAFEAEEFAFHT  ALALILE
B A A 7E H % W W42k How do you do? [RIRIKM,

g AFE H E R 2 Hello! B2 Hil , AREZE A RURBIRA
FRENETERS Fth SRR EEF TR, R, B WX
F ATk, FRR A AR SE Hil 8% How are you? HEZDRETT
FETTE AR REALS M ES Hi AT AT . B XA R R R —
FALAY, TR A S ARETR AR RS 7 BE T am not well, K2
AR —E RSO, MR R RRBAM A, MK
18T, RUR D EVRA]. A, BT o, B RARREEN
R 72 8 A A AT BE X AR ) f R 4 55 SO

SRy BRIV A, 78 18] 538 5 i _E A AT A BRI 2 Lt B AL
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REHVEE . BRT RS, RATE B EREX H WK, HRE
¥4 /&t 40 Mr., Brown B Ms, Lin, REEMER/XNTRELE,
A LVEPEXN J % . T — T ARBEFR (nickname) 32 R A TREKIAN
AT LA .

IR ILE, —BCRFAEFRILY . EFENEERXNTT, MK, H
B BEAEEE=ZEHBBLOAER. BRTREFKEHATLEA
WATFREREEI, —RBRE-THAT, FTRZE, ERHFE,
TRARERER; EASEAZE, EANBEHMHT; BLZ0E, L HFHF
B AR TFHE; MR, R B K E, W H A
T
4 Words and Expressions

Welcome. ¥i%,

friendship &XiH
cooperation S4E
specialty £k
nationality [E4£E
department %Bl'j

give advice 52
direction 55

friendly cooperation KIFILEE

4 Sentence Patterns

1. T am glad to meet you.
BEAR LT, BAREG.

2. May I know your name?
NS A

3. My name’s John Smith.

BB FUAHE « LER.
4. Hello, Mr. Brown.

YREF, ARBASEAE.
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5.

8.

9.

10.

11.

Hi! Mike! How's it going?
Wl I ERLFG?
Do you mind if T sit here?
PRI B ALK L7
How'’s it going?
HRIB B LR
How's it been?
BOLEAKE?
How is everything?
— IR ?
How have you been?
HREGTB LB ARE?
How you been? (Informal)
WE LT
How’re tricks? (Informal)
BARE?
What have you been up to?
Hr—HEHTE 2 AT
What’s new? (Informal)
B4 FHHEEG?
What’s up? (Informal)
BAT?
What’s happening? (Slang)
H TAA537
What’s going on? (Slang)
EAEHE?
1 haven’t seen you in years!
BABRIURT !
Long time no see! (Informal)
HAARRT!

I haven’t seen you in an age!



12.

13.

14.

15.

16.

17,
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RABRLIUWRT !

I haven’t seen you in a month of Sundays!

AR R B S AR T T

What a surprise to meet you here!

HEHA B SEXILBRR!

Imagine meeting you here!

BARZEXILBEMR!

Fancy meeting you here!

HER B S7EX LB KR!

Never thought I'd see you here!

715 SR B X LB BR!

I am a manager (project manager, resident construction manager,
construction, superintendent, controller staff member, engineer,
technician, economist, supervisor, foreman, worker) .
KEZBENHEE BT EAER. THEE EH8A RA.TH
i BARREFRBER.TK.TA).

I work in the Chemical Engineering Construction Company (Con-
struction Department, Inspection Section).

REATERA A GEIR. EERD TIE.

My technical specialty is civil engineering (chemical engineering,
process, mechanical equipment, electrical, instrumentation, pip-
ing, welding, furnace building, corrosion prevention, thermal-
insulation, heating-ventilation, quality control).
REEARSURIETEW T TR . T PRI E . BSUER.
B VR SR RIRCRBER . RETED.

I am a mechanician (electrician, pipe layer, welder, carpenter,
turner, blacksmith, builder, erector, riveter, rigger, concrete
worker, engine-driver, repair worker).

RE— B LELTHET BT AL ELT.&T.B2RNTA.
ZHETAGNL RELBEL T GANLHETD.

Please allow me to introduce a fellow of mine, Mr. Blake.



HFARFRNBRO—OIRF, AL .

Q Situational Dialogues
Dialogue 1

Zhang Hai; Good morning Mr. Mo, it’s a pleasure to meet you again.

Mo: Nice to see you. If you work hard, sky the limits here.

Zhang Hai: Thanks, shall I meet my colleagues?

Mo: Sure, come with me.

Mo: Yi Di, I would like you to meet our new comer, Zhang Hai, he
just graduated from Tsinghua University.

Yi Di; Nice to meet you.

Zhang Hai: T am new to this field and would appreciate your guid-
ance.

Yi Di: That’s all right. I will try my best to assist if you need any
help.

Zhang Hai: Great!

Mo: Well, as other guys are still not in, I’ll introduce you to them
later.

Zhang Hai: All right.

Dialogue 2

In the following conversation , Carol Jacobs is a senior executive

from a corporate head office. She’s on a business trip to the

company’s Asian Division office (joint venture in Beijing ). David

Li, the Vice-President in charge of Asian operations, greets her.

David: Good morning, Carol. It’s great to see you again. Did you
have a good trip over?

Carol: Yes, it was a good flight. 1 was a little tired yesterday, but
I'm OK now.

David: Great! If you're ready, I'd like to introduce you to some of
our key personnel.

Carol: Let’s go.
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David: Carol, this is Kathy Chen, our Financial Officer. Kathy, I'd
like you to meet Carol Jacobs.

Carol: I'm pleased to meet you, Kathy. You're doing a great job.
The division’s finances are in top shape,

Kathy: Thank you, Ms Jacobs. I’'m happy to meet you, too.

David: And this is Ben Guo. He’s in charge of Marketing. Ben, let
me introduce Carol Jacobs.

Ben: How do you do, Ms Jacobs?

Carol: It’s a pleasure to meet you, Ben. So you’re the one responsible
for those outstanding sales figures I’ve seen.

Ben: Thank you. I must say I have a great staff,

David: I think you’ll find all of our staff is top-notch.

Carol: I'm already convinced of that from the reports I've seen. Well,
I'd like to see our manufacturing operation now, if I could.

Dialogue 3

Amber and Isabella arrive for work on Monday morning. Isa-

bella introduces Amber to a number of co—workers on the way in.

Then she introduces him to department manager. Amber also gets to

meet some of the people who will be working with.

Isabella: Good morning, Jim. I'd like you to meet Amber. She’s our
new Software Engineer. Amber, Jim is our Personnel Officer.

Jim: (shakes hands with Amber) Hello, it's a pleasure to meet you,
Amber. Welcome aboard.

Amber; Thank you. I'm glad to meet you, too.

Isabella; And this is Frank. He’s part of your team.,

Amber; Hi, Frank, I'm very happy to meet you.

Frank: Hello, Amber, I'm glad to meet you.

Isabella: (smiling) Only good things, John. Oh, and here comes Ed
Blakely, the department manager.

Ed: Hello, you must be Amber. Pleased to meet you.

Amber; It’s an honor to meet you, sir, I'm looking forward to work-
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ing for you.

Ed. From what I've heard, you're going to fit in just fine. I’ll see you
this afternoon to go over things.

Amber; Fine with me.

Isabella: And this is Margot. She’s also part of your team.

Mira: Hello, Amber. It's good to see you.

Amber: Hello, Margot. The pleasure’s all mine.

Dialogue 4

Han Mei is at a party. Sheis talking? with Mrs. Kingsley.

Han Mei;: Hello, Mrs. Kingsley. Nice to meet you.

Kingsley: Hello, Dear. It’s so nice to see you again. And just call me
Sophie, as 1

said. Oh, you’ve changed your hairstyle.

Han Mei;: Do you like it?

Kingsley: You look lovely. And it goes? very well with your Chinese
dress.

Err. . . . What do you call it?

Han Mei: Qipao.

Kingsley: It sounds beautiful. And it is.

Han Mei: I'm glad you like it.

Dialogue 5

Stone is a new employee of the corporation and this is his first
day for work.

Amy: This is our new employee Stone,

Stone: Hil Everybody! So glad to meet you alll

Amy: Would you make a brief introduction about yourself?

Stone: Sure! Thank you! First of all, my name is Stone. My home-
town is Shanghai, China. I was born and raised there. I love it very
much! Second, I'm a postgraduate from Tsinghua University and
my major is Western Economics. I've heard so much about this cor-

poration and I've been looking forward to working here. Last but
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not least, I can speak English, but The States is absolutely a brand
new place for me,

Amy: Okay! So firstly, allow me to introduce our corporation to
you. Our corporation is a joint venture, which is doing business
with China, now, mainly focusing on providing a unique collection
of sports shoes of different types and styles. As a matter of fact,
our company leads the industry and most of the goods are sold to
Canada.

Stone: I see, what about my work?

Amy: I am considering you to be in charge of the promotion of
goods. What do you say?

Stone: No problem, please give it to me. I will do it well. You can
count on me!

Amy: And if you have any questions, please don’t hesitate to ask
Helen who is in charge of the Personnel Department.

Stone: Okay! I really appreciate it.

4 Notes

Dialogue 1

1. Self-introductions often include three steps; greeting, introduction
and response,

2. In English-speaking cultures, people who greet one another the
first time always shake hands. There is usually a difference be-
tween “meet” for a first meeting and “see” for a second and subse-
quent meeting.

“Nice to meet you. ” (first time)
“Glad to see you. ” (again)

3. HARER, ARHFHRBEA. AE ST EBALER KT, RE
WFXE, SEHNTFESPNAIREER. A EFACH EITHE
X T IR T . X & LKW F USRS ERE G AR B2/
SRR HISE R, B AIEX B4 FERAL
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Dialogue 2

1. joint venture & ¥t

2. key personnel FE A5, XEAR
3. top-notch KR

Dialogue 3

Personnel Officer AZE#EAT

Dialogue 4

1. Last but not least x5 — s, WFHEEMNZ
2. focus ££h

He was too shortsighted to focus on the object.
b By THE AT TR T TR A e ik L
3. promotion of goods: = {4
4. You can count on me. KA LIKERIR .
You can count on me to help you any time,
FEATAA Bt R RER BT LA IR B 5 B
You can count on me to help in case of difficulty.
A ExE, Hp—8Zh.
I hope he can count on the same assistance you've given me in the

past.

FBAR T R R AR S b B .
Q Reading Materials

Greetings

East is east, and west is west, and never the twin shall meet. At
least, that's what English writer Rudyard Kipling said. Truth is,
nowadays Easterners and Westerners meet quite often. And when
they do meet, naturally, they have to find an appropriate greeting.
Aye, there’s the rub, What’s culturally appropriate for people in one
culture may be completely out of line in another culture. So the best
approach is to follow the well-known maxim, “When in Rome, do as

the Romans do. ”
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So what’s an appropriate salutation for Americans? Maybe you
already know how to say, “How are you?” You might even know the
customary response, “Fine, thanks, and you?” Is that all there is to
greeting people American-style? Well, Americans do often use this
trite greeting, and they generally expect nothing but the standard an-
swer. (If you want to shock an American friend, the next time he
greets you this way, tell him how you’re really doing.) But most
Americans enjoy a little variety now and then. In informal settings,
you might hear Americans say, “How’s it going?” (This doesn’t
mean, “What’s your destination?”) or “What’s up?” (This isn’t an
inquiry about the stock market. ) Formal situations, on the other
hand might call for expressions like “Good morning” or “Hello, it’s
nice to see you. ”

After the initial “hello”, what kind of comments is appropriate
to kick off a conversation? You might engage in small talk and make a
remark about the weather, your job or current events. Or you could
ask your American friend about his recent activities or his upcoming
plans. If you know that he’s been under the weather, you might ask
him how he’s feeling. But don’t make use of personal comments or
questions like “Boy, you’ve put on weight!” or“What are all those
bumps on your face?” or “How much money did that necklace cost?”
Americans might take offense at questions or comments about money
or their appearance.

One other caution: In some social contexts, particularly in an
office or a professional setting, greetings between the sexes should be
very conservative. If you're a man, greeting a woman with a state-
ment like “Wow! You look beautiful today!” may be construed as a
come on, So when you’'re giving a compliment, the key is to use dis-
cretion,

What about overt displays of affection, like hugging and kissing?
Contrary to some stereotypes, Americans don’t go around hugging
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