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Practical English Usage f& 7 156 T3 F k7 i R w1 2%
Fr—, BRI IER A 1980 F HRLAK, FLEEIEL 26 IR, Zfa XAM
EiTHEAN, 4351 F 1995 4 2005 45 AR T8 A =R, B A IE i
1,500,000 A&, —HZH"KiEENEFER.

YE# Michael Swan /2% [E # 4 15 5 ¥ K. MAE K55 501E 807 B bt
KB RN, 7R% 8 KM EBCE TR O R KE X H
MR 2 LR 2 PR R I EE A B E S RR, Mg tiax s —ABEA R
g, WRZE AR SEE FES A, A A R ) B DAY AE R N
WA, DS L, AT &,

Practical English Usage 55 = h{E S5 — W9 34k L kAT T REELT, A
634 N4 B HIE I F BB ML, WL, K&, BESEREERZ
— W, MO S ARAE AR B R T ORE AR LI, X (H AR R LT T A B ARME T
AT, DA NA EIE R, A AU B B IR REAE . AN, SR =R
WA T ADE AR, BRI, ARERIEMT S, LR RETE,
5 R B T A R X, SEIE A S L, AR X SR R A E N2
i EL S R PE, BRI R HE A RS A TSR, A B R A R
BT EAMPRA.

B R SCRS, ARADUE N R SR I E AR RS E M E.
LA S]] RS R, R CE R Y, EET A EER, A
RE4 B AR BIE IR, HERENESE,

A EER G PR E R RAE ), AR IE & SR BT
¥R RS SR A 5%, B SME B S BT AL A A R
HRRAL T HE AR, MR E RS REIEE I ENEE. FEERRONREN
RUfizEA, MBRFFELEHEME, FAANRIE,
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EERFH A (FE) ARAA



KM ANERBRECEUSE ESH R L0, TESPE, R
BOCE, BIGHEME. 5O, MBESTENE RO 245 0T DL 5, o —
AR S, BSOSk =ANM B — R,

HATEBN B2 SR A%, BRAEEYW PR, CHEHD A
B, BHARKEZ, MENREAUNEC %K, HESEHKHRED,
Michael Swan 53X 4 Practical English Usage 1E & 83 C k545,
AVAEE 25 SO0 0 3 SO0 S T Bk 3 26 F % VR b B 5 A, B R BLAS
WAL ULBRMIE, Michael Swan i K ¥ 5 i A5 28 1) F 415 86 H % Fj 18
WMREAIRTE 2, filan:

Two and two is four. —M=%FFm,
Four from seven is three. TRMNETF =,
Three times four is twelve. =FEmET+ =,

Three into nine goes three. NB=%F =,

BOWEN B BRI BES, BAES AN E RGO FRE, BN
ERWAA A, WATHEREZ FRAIUE K=, HEHEERA
ZAF R T R A SR, T LA B B b 320 #5021 45 10 355 [ A 8036 [ A
HOREA WM A, Ao didd, 3-—m Rk B 3% 1B He is taller
than I am, A& Michael Swan #1i} informal English 7] LA#%5% He is taller
than me, AL ZFERLT T,

Practical English Usage 5 —h#) 1 SCHUT 2000 4F iR 5, K758 K ik
A RN FAF VR, 55 = RR & SCRARTE 55 — R A9 S0l b VE T KBS 18147, F
2005 4F il MU AR K 2 R 4 X — 4 7 S8 SRR b SRR, ARAS R
RETH R ARLEF hSCHURR IR, PR 5 Rk A 2 A I 5 2,

e — AR LE AR 8945, T EL R 3135 A 0 S A 2 0 k4
RBEXERENALSE, EHRHEELTE-FLE, HEYREA, L
HHOHW N & A,

f& TERE

BEE, —NAANFELTFEERAEXHR, TBREEXY, —AANLER
BRQ, BBAY, BTERE BREAFR, HQESEBP XA H RS
K, BERFEZALZER, YwEH The Other Hong Kong Report (1990),
HEEBARBUERF (MRFEX) TEREXFNET B Newsline, &
(FHEFER) -E LT One Man’s View, £ (EIR) BES L1 (P BINE) (B
FRE), HEERBKNFEH Advanced Business Communication Skills.
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(g A TE ) R4 HR 2 AL T 2009 AR ET A5, X —HiE
A B LR Practical English Usage T 1980 4F 25 — Rt ( S 4ATEI 26 K )
Sy HIF 1995 4E 5 1996 4F 55 —h S E PReg AR R, FF T 2005 4F th ARES 4 T
AT 5 1055 = R 5 [ B A W, AR 4 % 3 Michael Swan fE BHHEE, 5T
AR AEREEARA T —BA, TLABRERS 5 B FAR R,

A4S 9 0 R P DL b B R S SR A, T g A B AR BB R
B4R by BRI )R, FE PR LI M A R, B ERITRK, FERRIER
WML (EEEIR SR ) . ERMEERATE, FHERIENRE
Y i 75 5 6 MR O R A Biltn, BB AEAE FRIOT A4S 266 TUE 280 T, fi
KT A R X RS 4] ‘end (T ) an affair’ ( 2 185.3 ) 5 “finish
( %4 %) teaching’ ( & . 185.4 ) , ‘enough + LR E H @& ( &N
187.2 ) 5 ‘enough of + ¥ A4 / HIRELK @A (S 187.4) , ‘ever
so + JE4 4 5 ‘ever such a(n) + JEA ] + #1id° (S0 192) , ‘everyone
(= everybody)’ 5 ‘every one of + X B AW / ARERZ B AW (20
193.7, 193.2 ) , ‘Nobody came except (for) John and Mary’ 55 ‘Except *(for)
John and Mary, nobody came’ ( £}, 194.2 ) 5 Jil.0r i) 3 44 il X 22 4] 1)
ft of R 5 7 B B 0 0 B R, A X SR ) B R S TR

3 — 7 5 BT LA A 7 RO A (8 O . — iR B B SEAE R B A9 SE )
(i, w3 s i B S IR RO SRR ) MR, BIUTIX — A 43RG R
ege, G ANIHE, AT LU A R M A S| A I H ok TR AR E A B ]
skia Ay, ROy R R E IO B IO B IR, R 5 (5 T B B — A,
T FFBA 20 OISR B, 55— RO i RABA S 4 M TR AR, T
55 R R R A B Y AR AN R B Y ARAE TT R B R — ATk,
REHS B VR 0 e SO B 5 B AR RE I BE i 2P

HEM, —A=—FE, ABTEEEA, ZESMAZE (RITHIR) BFTF
W+, ELBMBAERARARE. ABBLRFIMNERARRIETFM
RIHE TEAFNAMEREERERREME, BAERRAFBERENF
EFREEHE, AOE(HEREETD. AREBFFRY) . GEXHFELS)
EupEE, E2H (AREIE) | (HEREFHiE: EXA0RS5%R) . (B4R
EXE) . (ERABREBER . (BFEABRREBIEL) . (RXBES
). (RiEHRAERIEE) . (BiERTiEERE). (EERERIEADED RN
HR). (EETHIBEMRE—%£: BAEH) . (RBERFLK). (BB EEH
i) (RBBRER+ o). CUBREDEE. & =. A AR (EF
BiBMEES). (RBAMIEEL. B, TR (AEEBBEAREL). (A1E
Bk 5 BiEHE). CUBAXILE). CRBBERLE). (RBIBELE). (RNE
VSFEE: EAMSSREM UERX, & BEEXEXZR.
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(B A48 58) (Practical English Usage) 56— . % R4 51F 1980 4E
1995 4E 72 JE [ bR, 9803 IR 2 Fl A SC o7, 4744 5t 3R 4 [ 5 R
IXo B 58RI B iFEA S 31T 1982 4EH1 2000 4F MR, & A % 4 B Ep
RIZH K, BENEGAE AN, ERRE K EE WSS,

AAEE Michael Swan JE/k R EH LB E 2K, KN EIEEHE
TAE, BHESHEMATAS, Mt ZWBRERALNARSE— 8K
WAV, I T3 5 + 2 48 3595 B 5 BF 20 R T2 45 40 B 08 10
BSUR, T 2005 SFE MW T =R,

BEUR AR EAE T RRAS, 1555 MO0 EERE b A T W A R 7
S, A HE R 605 M EHIMMNE 6341, BB AL AL,
MEH KA THZEEMEBAE, BMESHNAEXLRRKBY RS L
BNV R SR I FOBIAIE, 3800 T HE 24 O 915 . A0 RS o A B A
R R B9 03R40, BSCHE T Xof A E U AR, A — s D U O] 4l g
I EMER, Bk, BARTESR B RHEASCFE MR F SRR E T — A5
GF, ATRLBRMBEmMBLY, SHMEMSE, NAFEMAS, HiiEET
B, R, 1042 AR,

EHB. KV, G54, JrikSE i, BARAN A Kah, (kR Nk
WHERF S EEM ARG, EEXRERPYKTH %A, I
PRSP TR B 5 2 N R O ) T B, A A 3 R R ok AR G [ R A AE 2
RPN BB WA, HAPaEETR ., W, . 5.
ARG, KEEFEMEREEFEOFEARES, —EEAEFTHR (WEE,
PRUP . STHLE. FE3C R, SRACHS L ) % 07 T 9 1R, 1 36 R 19 2 - 5 9
AR, ROAWERE, WAL, WIS, GRG0 EE 2, BT
ATHXRFENESONER GG, FIN 5126 T SME A ) — e R G 3
By B3 @ 0 IE Xt Heok B 4R IR 0 R . X IR 3R S F ok, AR — ¥
Petf B2k TSR ki TRS % 4,

A R — A, 3X IR FRATTA A 50 B 304 B3 A b 3, 4813 451 S
BDO R, PR BIE S AREME T LBEALIE, FaES S clause —id
BEsEor 4, 484 TR, BA1HEE N R E, 8 participle clause
PR AR, FEEE O, hERAXRKEARBN ER bRk,
ETHEBONE, EORMBIUE, PR REEMRS), A i)y Rk
SR T AR B RO AR, BRATHIAE 7 K L2 BB 1E 0 0 LA 4 BT FTA R,
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A RIE S, IESCH A& B AR MBTRARK T R %A HKmY, #E
MEZABMNE BERIIPOFBARFEBHRBROREG, MRS
T BB 46 % 4 B B /R, 35 R R AT A R A 3R B4 R e, RSB
B RAREIX 2 B, TP R A T IESCR B T7 A AL &

S TR TAERA RS, B, Eh. Biak, ELE 4
XUHT . ] 350 B A0 SC A 5 55 = REC 1) 3 170 A0 50 3 0 43 i 8 13 A il 7 A A AN
FEZVSE . BT ACTRTRR, iR ) e BT S, B B R AR IE.
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B PTA W R A CHIE T 5 SRR AR R, T
PR LR O LS ) MR, R[] 5 0 A 2 00 B0 %0 A ) T
BBt AT LR AR A B, T 3R % AT, TR 75 3E % B David
Baker, 9 0 18 0 S K AR 5 7 A% 5 10 o 1A D 4 B 0 T AR BEE e 4l
1F % B Hideo Hibino 1 Kenji Kashino, {17 B4 i i 8 - $2 it T+
IPERMEW, FEHABEWMEE (HTFARKE, TEdl— 5 m
) AIRFCIUAR T e B AR 2% RO s AT B9 2 R £ A 5 2 25 FE 3,
H 2% 15 K 2 () Hiroaki Sato 42 1t T ftb 51 i i % ¢4 T 2 KwiconGugle,
1 3 HE AR J7 68 4t 488 E K 190 L A9 4038 P B0 R B AT B9 — ANk TR, REE
X J& #f Jonathan Blundell. Norman Coe. Michio Kawakami. Michael
Macfarlane. Nigel Middlemiss. Keith Mitchell. Catherine Walter. Gareth
Watkins, DLRVFZ 5 BB FIRAS %, Hb 178 36 0k 4 55— BRI AS — R A9 1
Fe v BT S (A A5 B A A, 4 = RS I 0 R

A Ao A3 3802 10 1 15 2 5K 6 201 185 56 K T 22 R (9 15 3 22 K I R
R REEBMBEISH TidE - HHENTFLEEWERE, HRFEE, 2
RIAH BB IS, WARTRETENRE &, HE, KREDUIHH
PG R A5 E VEBU: — %62 Quirk. Greenbaum. Leech Fl Svartvik
i W Comprehensive Grammar of the English Language ( Bi=C H Bkt
1985 ), 7 —#F2 Huddleston. Pullum % ABF ¥ Cambridge Grammar
of the English Language ( I8 K% AL, 2002 ) . X B A< 45 %4 3515 454
FFIE B BURAGE , S 4 KA A A G 55 15 125 0B I 06200 5 1 5 B W),

B fa s FORRIM 150 % P U A K2 RRORE B0 G, % R o T A ok
WATW R, AATER 8 % M R, [ B SR B B 2 ST BRI ot i
fEdh, SEAES AR,
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EPZBEHN

HEE R A E S — R, XTANE AR, AL M, A L)
R 75 5 MR —— LU A, B W) )R B RER AL, since A for A A4 X,
after all B4 B8, WA — S ] BN HO BRI, L 2 3 8 4R 4 5 AR A BT
SR e, HOE, PR ST RUN R BEE R A 4 R T R ROR RN
o fEFRMLAREE R R, at. on M in Z A A AR FATAT LG a
chair leg, J4t 2 RAEL *a cat leg » fH 2 W& AT LA do so XA BT 2
B AT 4 R ZE N the » unless £ A2 if not A[F]? come I go Z fil,
each il every 2 Iil, big. large #l great Z[il, fairly. quite. rather Al pretty
> i, #4264t 4 X 52 There’s three more bottles in the fridge X ¥ ¥
Kxtr 3x4=12RYE A WRR, REEBE,

(R RIS TE) RUOX BB AL AN S EEE, ARRT
600 25 A28 ¥ {2 ) B 175 1O 4N FE] 25 A TR IR fr0 ()AL, 0 SR 2 53 38 B R
B LA AR AT AR, BREID TR Y AR E A AR, AR
FiTL A, AR VT AT B A T 5 A T DAY A R v T e 1
(24 AT, FF X K A DL A R AR TR, A BB LA H,
70 VTS RSB S W (A0 IE SRR (R, ARMESETEATT SR
A o7 2 O 2 G R Y.

BERE

AP RN B K R S S E BT RE . (R —ASE R, B
% B R (IR BEE B RS, M B0 TR B0 1 e 804 24 5 TR ()L

&M

E S R HR DA dE /N B 3 ST 4% B IR X HE, HitABERER ERE &
R, ARG R —AEER, RGN ES AR 15 3] 35 2 i VE R R
LT AR S B {8 A A AT DASE P B AT T R A N T AR & )8 (AR i
AERE ) R B R BERE R, {BHnT LR, KRR HE
o, — S WA M4 RE A AT OR 5 X BB S AT VR AR RE, IFITiR—
AR X Y Y ) B, 2% D R Y B S BRI HES HRKmS. Bl
VeI B] (55 993-1025 1T ) FHE S RIBERLRT (5 989-992 T )
4G AN B S AT DATE R AR E (S AT o5 xiii 9 ) .
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ERDEEABREER S, § 5% 8 QHEN N E S 500 BRI
%%&%M,ﬁ%ﬁﬁ@%mﬂﬁﬁﬁmoﬁ%ﬁ@¢%m%ﬁﬂ%5w§
ﬁiﬂ%%ﬁm%&%*mm%%ﬁmﬁ,ﬁ%@ﬁ%ﬁtﬁﬁ%%%ﬁ
<m%#mﬁ@%m%)ﬁ%mmm#ma%m@mﬁﬁmma$%m¢m
%%,R%ﬁmﬁﬁﬁ@maﬁﬁgoE%ﬁﬁmﬁ%ﬁ%mwﬁ,W%—
P ) T AT AE B MR AR, BRI AMA P ARG, 4
BEARTE (0 K™ ) AT RE AR R IR 1 0 RRE AW, (EABRE N
TREGH) . TEH xii—xxxiii TUA WA B A E {970 R%,

(CEESSE

AL BT RRRE B B AR MERI BUAR B B EE, IF LA H BT A9 2L
FOIMEAE B, fRRE AN 1T A ST 1 R A TR 0 O PR TS A
Mo FEIE X A9 H J7 82 7R T SCHAR Ty T A9 IX 51 (0 0E 2S04k R 3k T 2 Se A e
L RIDCH, SRR I A X ) o AP R T 3 1 A 2 [ 20
TETIE L9220, oAb Y 0 3 3 £ BIAE T AR 1448, (HAFH B 13t
AN TR G M A5 S U0 e (8 35 [ 0,

IEf

GRA NBHEAME ST AR “IEW”, 010 RedS5 LR R R SR,
n, AbAT AT RESE A9 215 *T have seen her yesterday JXA¥, % 2t Bl 76 M
A VLIS B 7, AT T REAE B (9 2 1% less people ( “IEHE” Hi 1k 2
fewer people ) XA A ULIEL, XAl IEFEARMESE R % W, HABH AN
R, AT AT AR IR *ain’t B “WEBE” ZAMBR, FLHEE
AFEEAE D EDEXHER, EARLHNEREN T S, 766 mHiE 48
HURAMM, AHEESE —F “EMME", BIEEEEREELEES
COMET LA XA, E A F 28 T bR o B 1 v — 2 R [F] A i A ) DA R — s
HENTEEA. (R FHREFMEIEWITE, S0 308-309, )

ERMEEZEER?

T4 A AN BLANEAL M BB R 2, I A BRAR ol 07 8 At A 0, R I 3 0 1F
WAYERRE M. SR, IFAR BB — Pl S ARG 155 2% B A e
EEA BB H ) (SEbR b, WA AR ) F B R —FME ), 2
AR R (1R (R MIEAE ) XA T X T A TRA
By ABR, MRS IERMERT I, s — LR mE O, EEER L
JLUE S 3 DY/ N
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(HE LS AR AN ERR. REEBREITLR
Practical English Usage T /59, ‘&) H 2 practical ( SEH )« B4
F FL o AR A T B E A0S R, DAE RIXS LR R S R, XA
HEZR N, fRRE R AT BB SE e R MERf . AR, FEIXAE I — A BB IRy T8
L A O A5 AN A E AT VAR IR T, IR R R A AL, AR R AR
B fy; B, BE AR AT ABAE R & R BLAS A5 s A — S iR B LU T A RE W i O TR
SHE, FRE, ABERREBERFALN, ERANAT —LRERRTHE
2 DL LB, E R TR SR LAY TR S, TR DR AR 1R 9
fib B R B IR

HibSEH

A 45 of ¥ 7 T RO LA BIAE TR, AR BEBIA AR E AT T4 A
E—i”, AR RS T IR REN AR, MEYSERED,
#il John Eastwood i # it Oxford Learner’s Grammar ( “FHK S AL )
Greenbaum Fil Quirk & %) A Student’s Grammar of the English Language

( B3 ) 5% Collins Cobuild English Grammar ( Al M3 ) o 40 5 A8 UF 48
T 55 R 0 W9 %, il 2 M Oxford Advanced Learner’s Dictionary.
Cambridge Advanced Learner’s Dictionary. Longman Dictionary of
Contemporary English. Macmillan English Dictionary 5% Collins Cobuild
English Dictionary.

E=ZIRATL

WA — P E S — PR RS AL, T S E S R AT IE 32 2 5% E R
K OB, DR, A — 2 L 4 DA T AR B [ R R R R A
FE, LR B2 AR F——2n like FIfE%E 1A ( 41 like I do) , Bt Do you
have ...2 i B T A 4% ( 4 Do you have a light? ) . =ik 7K
B s fe,  DMERE X Y AR B 0 R IR AR L RoRT R A 4R
BRE LA

EEIRA L A EEEANE R, RIFHEZERS 993-1025
T “2=B17. (O xv-xxii T A BENET FUR AR 5 T o R A g
AR, R R E S, ) KRS WA R 5| R HEAE LD
REMARE Y T, FHAREES IR ENAH, i, RS mE S A
2. %1 Pm not used to driving on the left, T/ 'm not used to drive on
the left, H3E7E2:3| 75 used. be used, to B -ing B, #AILAE BRI
R AT R A B R B ES, ({ER, HRE drive, X EBARXAM 4

#H B, B hax BT &2 be used to J& i BR -ing & XA @A, A
% T drive XM E B H B A, )

xiii
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M4 B OME SR AT TR 0 E R, M ARABNENEER
. BEHEE—ESANAEEL, HSHH 993 5 1025 ARSI,

verbs, tense and aspect

A, S
future ¥ K 211-221
present tenses HL7E I} 461-466

past simple and progressive — it
KW AE & #AT I 421-422
perfect verb forms & ) 52 i\ 427
present perfect HL7E 52 )l 455-460
past perfect it 2 € i 423-425
progressive (continuous) verb forms

Zh i i 47 I 2K 470-472

past verb form with present or
future meaning 3} i i 2% & 5
R BUAE BUR K 426

tense simplification in subordinate
clauses M ) 1 ) b 2 i A (21
RIS L NPV M- SN
would 5§ ) 580

be, do, have and modal

auxiliaries
be, do, have M1E75BI3) A

auxiliary verbs 8717 85
be 89-92
there is 587
do 158-162
have 234-239

modal verbs 15731 353-354
can #1 could 121-125
may #l might 338-344
can, could, may F might ] Lt # 345
must 358-361
ought 403
should 518-521

should, ought 1 must #9 Lt 3 520
will 629
would 633

infinitives and participles

ZhiA 7 E X M5 H

infinitives ) if A & 3\ 279-292

-ing forms -ing /% 3\ 293-294

-ing forms used like nouns (gerunds)
-ing B X AMER W (B4 )
295-298

-ing form or infinitive -ing /£ A5k
A 5E 3 E remember, go on
ZJa 299

-ing and -ed forms used as
adjectives (participles) -ing I -ed
R AR EE (7018 ) 408-411

verbs: other points

HiFE: HEESR

active verb forms z i (1) £ X 10
passives # z3{ 412-420
subjunctive K 811 < 567

link verbs Z#1d: be, seem, look
% 328

irregular verbs A #1317 304

verb complementation 3/ #4122
A4y (B fE AT AR 42 )
606

verbs with two objects 7 WU 1 Y
i 610



FEBK

verb + object + complement % {7 +
=i + A iE 607

two-part verbs X1z} 1i]: phrasal
verbs %1% zl117 599; prepositional
verbs 411 21 17 600

verbs of movement % %517 ( she
ran in % ) 608
turning verbs into nouns ¥ zf {7 4%

4% 1] 598

older English verb forms 7 & it
J ik e X 392

nouns &id

singular and plural 5301 & %
523-532
countable and uncountable nouns
] B4 1] AN W] 4% 1] 148-149
gender P£ ( X TRHMEMBAYE ) 222
piece- and group-words 543 17
5 ¥4k ( a bar of chocolate,
a bunch of flowers % ) 430

possessive ’s T A 45 ’s 439-440
noun + noun % 1 + 4 1i 385-386

complementation M & 5> ( 4% 17
[ AT LLBR AT 42 ) 384

pronouns 17

personal pronouns AFR{X i
(I, me, you 5§ ) 428-429
reflexive pronouns /2 £ {17
( myself 5§ ) 493
each other 7l one another 171
indefinite pronouns & f{ 17
( somebody, someone, anything
% ) 548
interrogative %E 7] 1] which, what,
who % 622-624
one: substitute word ¥ f{17 ( a big
one % ) 395

possessives and demonstratives )T &
AFE /R A: W determiners [R
7E i)

relative % & f{i7 who, whom,
which, that £§ 494-497

whoever, whatever %5 625

determiners [RE 1A ( the, my,
some, several % )

introduction 5| & 154

articles 7if 17 ( a/an fl the ) 61-70
possessives T # ( my, mine % )
441-443
demonstratives 35 7~ 17 (this, that,
these, those) 589-590
all 35-40
another #1 other(s) 54
any 55
any f every 56
both 110
each 169
each # every 170
every (one) 193
either 174
enough 187
half 231
less Fl fewer 320
least 1 fewest 318
(a) little ¥ (a) few 329
[a] lot 333
more 355
most 356
much F1 many 357
neither (of) 372
no, none #ll not a/any 376
so much 1 so many 542
some 546
some #1 any 547
too much #1 too many 596



adjectives & 17

position i/ & 12-14
order before nouns 4% i /i [
il ¥ 15

HI

complementation b 2 i 7T ( FE %
i) f AT DABRAE 42 ) 19

adjectives 1 and 1] 16

adjectives without nouns /& % i A~

54 3E M 17
pronunciation aged, naked % i
BH 18
adverbs &7
position {7 & 21-25

adverbs of manner and adjectives
Fen 75 I R 5 T 4518 26

adverbs or adjectives? &l 1] if & & 7

e AH5IREHNE UL 27

adverb particles & /) i i 20

comparison L&

structures 4514 135

as ... as; as much/many as 136

comparative and superlative
adjectives and adverbs J& % i
Bl ) FLER AN d = R 137141

prepositions 7T 1A

general it

introduction 3| & 448

at the ends of clauses Fi7E R
452

before conjunctions i 7% 17 /]
453

before -ing forms fA7E -ing 23 Al
& 454

FEMK

before and after particular words
and expressions FE 5 7E A 17
N 17 4B &Y A1 0 A0 5 T 449-450

prepositional verbs 577 18 #) 3 17]
600

expressions without prepositions

THMENREAR 451

particular prepositions 47 1] 5 {4

about 1 on 4

above #ll over 6

according to 8

across, over #fl through 9

along 45

(a)round #11 about 60

at/in #0 to 80

at, on A in: b 81

at, on # in: & [&) 82

before #1 in front of 98

below, under, underneath #l
beneath 100

between # among 105

by: BY[E] 117

by 1 near 118

by ( EEAR. HEzhE ) M
with ( FE T A% ) 119

due to 1 owing to 166

during #1 for 167

during #1in 168

for: B ®AREA 207

for, since, in A from: & (8] 208

in 1 into, on #1 onto 269

in A to 270

in spite of 272

instead of 301

like 0 as: HH{EAFITHBE 326

near (to) 365

opposite, facing # in front of 402

out of 404

through: 8] 592

until 602

up 1 down 603

with 631

xvii



FEBK

conjunctions i% id

general it
conjunctions % 17 510
sentence structure a) F 454 511

particular conjunctions % 17 S
and 52
and A T try, wait, go & 175 E 53
as 0 though: 452k 18F 71
as if #1 as though; like 74
as long as 75
as well as 78
because 94
before 97
both ... and 111
either ... or 175
how 252
immediately, the moment & 267
it's time (that) 306
lest 321
neither ... nor 373
neither, nor 1 not ... either 374
not only ... 383
now (that) 387
once 394
so that # in order that 543
that M 6] 583
omission of that ‘& & that 584
unless 601
when #1 if 618
whether ... or ... 620
whether 1 if 621

word order and sentence
organisation 1A /5 fl 4 F 4 &1

basic word order 7% 1\ [ 509
inversion {83¢ ( Zh Al 7€ 3= 15 A 1| )
302-303
fronting Hi & ( 41 People like that
I can’t stand) 513
information structure {5 B 454 512
emphasis 51 i 184

xviii

various structures & fh 4t #y

questions %E [1] 7] 480-486

question tags 5[] & 1) 487-488

negative structures 7 & 4514
367-371

imperatives #7{ 7] 268, 323 (let)

exclamations /&M f] 195

direct speech H#5|1%: #ikzhid
6 ¥ 156
indirect speech [1]#% 5|15 274-278

relatives X & 1] ( the person who ...
%5 ) 494-498
whoever, whatever %5 625

if 256-265

preparatory it J517 1 it 446-447

cleft sentences 77 %441): what I
need is a holiday 130; it was my
secretary who ... 131

ellipsis & 1% 177-182

understanding complicated

sentences H fiff = 2% (19 4543 515

constructing text 47 X 4

discourse markers & i H5ic 157
paragraphs Et7% 406
repetition E & 500

correspondence i {5
letters 15 145-146
emails and text messages £ T #f
M H B 147

spoken grammar O1i&i& %

contractions i £ X 143

spoken structures and tags [115 45
¥y B iE 514

short answers 7 #% 2 1% ( Yes, he
can 5§ ) 517



reply questions % ifi 5 7] 1] (Was it?
Did you?) 484

special kinds of language

BENRKRAE

abbreviations and acronyms 4 % i
A B - B4 W 1) 2

idioms, collocations and fixed
expressions ~J . & EL A [ E &R
577K 255

politeness L35 Hl 1
using questions i F & (8] 1) 435
distancing verb forms SIS R JT
FEEM TR 436
softening expressions 2 f11ESH)
RIKF R 437
‘social’ language “#t 32" & F 545

varieties and styles of English 4[]

BN XS 1 e 1

American and British English 3£ &
FIEMRERIE 51

standard English and dialects 17/
H1EF 5 E 308

correctness 1E 314 309

spoken and written English [ 1540
B E 310

formality 1E =% 311

variation and change % 5 #1724,
312

abbreviated styles & B 9 3R 1

headlines #1 & 240

slang {£1& 533

topic areas i &

age F ik 32

dates H i 152

meals — H ¥4 347

measurements & & id: “Hhrid” Al
“Fehric” iIE K 350

names % %% ( Florence, Homer 5% )
362

FEMBR

names and titles 2% = f1#K 18 (Peter;
Mr Lewis) 363

nationalities, countries and regions
Rk, EZRMHIX 364

numbers {5 389

telephoning T Fi i 578

telling the time I 8] 9 X % 579

spelling and punctuation
BE MR R

spelling $f 5 556-565
punctuation F7 ii 473-479

pronunciation X &

stress and rhythm & ¥ 177 % 554

intonation 1% 1 555

weak and strong forms 55 15 & A il
HiIEA 616

word-building 4 17
prefixes and suffixes fij 2 1l J5 4% 445

confusable words and
expressions

ZRBHRBEMRIEL KX

accept 1 agree 7

all right #0 alright 41

allow, permit # let 42

almost 1 nearly; practically 43

alone, lonely, lonesome #l lone 44

also, as well 1 too 46-47

alternately Fl alternatively 48

although, though, but 1 however:
itk 49

altogether # all together 50

arise #fl rise 59

as, because, since # for 72

as, when A while: RIE Z4£#FE
185 73

at first #0 first 84

(a)wake F1 (a)waken 86



