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rank 2 employee

rank 5 provide

rank 8 conference

rank 11 due

rank 15 attend

rank 19 account

rank 22 purchase

rank 25 research

rank 29  supply

rank 31 submit

rank 34 facility

rank 38 notice

rank 41 available

rank 44 representative

rank 47 corporation

rank 50 charge

rank 52 process

rank 55 improve

rank 58 prefer

rank 61 inquire

rank 64 apply
Rfml R, BHEANTFEHOA, MR "WE S A",
management iR BLAMEBLE "HEIF". MEATL R AU,

AR B7 THENAQOMENT |sannint ‘ortie skt

| AR A A1 AR

TR “EBRH

rank 71  supervisor
rank 74 deliver

rank 77 arrange

rank 80 budget

rank 84 performance
rank 87 consider
rank 90 recommend
rank 93 annual

rank 96 policy

rank 100 committee




1 2 3 4 5 6 7 8 9 10 1 12
company | employee | customer | office | provide | order | call | conference | product | department | due | information

rank
2 Shoes-R-Us Co. recently hired 100 new employees. | employee
! /emplai'is/
R-Us H|#/A S &I 7 100 1~ employee, ia N
1L44]4  employees on construction sites Iﬂté{]EI | employment
employees’ lounge Bl Gk a5 L 0. RA
. employer n. E+
|
__trinee 5
b3
-ee
employee R A
H& HER
2647
trustee
FHA

rank ‘

5 That Italian restaurant provides excellent service for guests. provide
WRBAFIRTEME povide LEMBE, o
HiAa4  provide key information 424 2 & e

' o - % provided
provide furnishings and facilities #2 ff & H A% & conj Bt
EFSE 35 provide A with B ( =provide B for A) [ A 4244 B B, RAE-A
provision n. {4
rank

8 Mackey Inc. will hold its annual technology conference in conference

November. ' /'konfarans/ .
n k& &
Mackey 2 8 11 AR #TFEER K ‘
conference, f
FLaia4i  video conference 34
press conference ﬁﬁA
annual sales conference fF B4
rank f
11 The next payment is due on February 21. due
‘ = /djuz/
R4 due2 B 21 H, ad. BBH, B
i A E 4 make a payment by the due date 1281 B 3t & BmF-
‘ 54 beduetodo (- THRIMRS) XMFAAXEH LI,
- HEfidueto+ (®h) /iE (EX--) RIHEZ,
~ eg) be due to be published next year ETFHIFLHM
due to time constraints ¢ i i) B 1
14 1 2 3 4 9 10 " 12
23 | BRA | i# | hAZ Iﬁmnﬁnl#wmzulmal%} | 3 | 28



13 14 15 16 17 18 19 20 21 2 23 24 25
refer | receive | attend | offer | plan | sale | account | follow | store | purchase | purpose | need | research

rank
15 Only five people attended the meeting. | attend
RAS5 A attend T2 e
ELALjd 41 attend a monthly workshop S A —X fitits attendance
attend another interview &5 —H ik n. 5, &
v - ; attendee
ol R R ARER, RBahE,; ﬂ?ﬂif‘?j&% ln (528 &
EWEhEMEA, attend to R ER, o . | 5=
eg) attend to customers’ needs I BUEZ AT R
rank |
19 Mr. Scofield opened an account with Foxriver Bank. account
Scofield Foxriver 4B 47 - B | /o
[~ account, S v B &
J A4 bank account 747 13k : accil{:t;ﬁ"t
En o
settle an account 5% | acco:nting
account for 5. J5%AH : n. it
eg) account for 35% of the company’ s revenue 54 5]
AR 35%
rank |
22 There is a discount on a quantity purchase. - purchase
% /'paitfas/
X & purchase T A{EE, N X, %@
ILA41  the purchase of new equipment A 37918 & &
purchase a number of new books 32 A & 74 | V- BA;
purchase of £ “----- MWE" ffEHI,
rank
25 The marketing team conducted extensive market research. research
THE S A T KB BT research, iy PR
HoA0E4H  invest in research SRR BT HE ‘
specialized research topics %\ fURF gL iR & Lv iR AT

AuBE#E, TESFEDE a/an £/,

13 14 15 18 17 18 198 20 2 22 23 24 25
BRI R TR s e Bl e | R | B | BE | e



rank

29

rank

31

rank

34

rank

38

16

268 27 g 29 30 3 32 3 4 35

We supply fish to local shops and restaurants.

N A# B EFEIE supply fa,

Ik 741 supply the specific information 32 4L 4Ria(s &
office supplies #+2 f &
“ supply A with B 5 A fit5z B

Please submit your proposal by tomorrow.

WETEX submit RESTTRI B

SLA 4] submit a report to the department (5281 13518 &
submit the proposal by tomorrow B X 2 #3223 75 %

EEEE suomit Ao B 9 B2 A

Phantom Planet Hotel has its own leisure facilities.
R B BB IS ARG facility,
FLA A manufacturing facilities #1385 1% &

excellent recreational facilities —;3f (1942 S i i

EER srasansnpananyn, SEene.

Ms. Clementine will post the notice about the conference.

Clementine % 43Kk 5<% notice, NOTICE

H A4 job notice B EE Vehicles and
without further notice & 45 B4MAAR
notice an error FilF| iR

contents are left
here entirely at
owners risk

26 27 28 29 30 31 32 33 34 35 36

29 36 37
staff | increase | last | supply | price | submit | place | announce | facility | leave | job | look | notice

37 38

38

supply
/sa'plai/

Pve (WA fE
M (= E)rovide)
o (BEEH) B4
L pl) BT

. supplier

Ln e (Hik)

j submit
- /sab'mit/
voRZ (R X

#)
submission

0 #%

facility
/fa'siliti/
n (—RRplL) &
&, W

notice

/'nautis/

n. BH, AL, Bk
v. &

noticeable

ad. BfS5nLE
noticeably

adv. [@EH, HEH

B | | 5 | ks | A0 | 3232 | SR | R |8 | 60 | Bl | 3 | 4%



rank

41

rank

44

rank

39 40 4 42 43 A4 45 46 a7

48 49 50

manager | recent | available | request | contact | representative | problem | check | corporation | include | huge | charge

The government is trying to make more jobs available.

Eﬁﬁﬁ%ﬁf {5 Z available Tk,
readily available & 5 358
be available on the Internet 75 & Bt L o] u&ﬁlﬁ’]
it available for [to] % HHEK
“available to do fi-+- R HEM

|.4'J ‘\

Our sales representative in the branch office will welcome you.

B2 ASHIHE representative JRiMiZEE T,
HAGE4H  a more expenenced representative Eﬁ ZITMREEA
54 -ive

//-""‘-N.\\

RTA }— relative
9‘155__,-" ¥R, ER

Voca* |

representative

= RE

Ms. Taylor works for a large multinational corporation.

%i)}ézi%‘t R ABE[E corporation T £,
policies of the corporation i\l B 5

a multinational corporation #[E 1\

—ARI, MBRT ALY ABE, BEEHEHR
& corp. o ‘icorporanon*att, firm (A8, &) B
MARER N,

You need to pay $20 for the service charge to wash your car.

1%%%3‘&@‘55‘5@&% charge 20 £,

AN b

delivery charge 3% #%

charge for a haircut I % W 2%

be in charge of f - - :

eg) be in charge of Sales and Marketing £ 2 4%

a9 40 4 42 43 44 45 46 47T 48 49

i available

| /a'veilabl/

Ladi THRAE; TE
R

«» unavailable
adj. A A

. avail

v. HEF
availability n. 5 A
M, IRENEAE
(AN)

representative
/repri'zentativ/

n 3k, REA
adi fR&EMH; K

10
| represent

R &4

corporation

/ katpa'reifan/
noEA; B (B
#) BRAT
corporate

adj. EAR); BIvE

charge

- Afaxdz/

n. BA; ¥E
v. B, (BIRKIE

overcharge

v. EfidE

50

BEE | BE| THEN | R R | R& |08 | WA EA | 22 | EAM |

17



rank

52

rank

rank

58

rank

61

18

51 52 53 54 56 57 58 59 60

Our company has adopted a new work-flow process.
BNASREB T HA LS4 process,
Ll 40 budgeting process %13t 2

the food processing industry £ 5 40T =k

The financial situation of the shop will not improve.
XA R SRR A improve,
fLAE4]  improve productivity [ efficiency] 2& =8 (%)
improvement in computer technology AL A Hoit 25
BT tormiahia, improve on FR e L IIBURE" o
~ eg) improve on that score FE5 ¥ MR

Commuters usually prefer public transportation.

LIRS prefer A£3LEB,
LA prefer black tea to coffee H: A2 ninHEeE & w4l 45
preferred method of payment & % f4 3 fF F E&

n prefer Ato B 48LL B EHER A

I"'m calling to inquire about an ad for a downtown apartment.

FIEARFTERIF inquire — MR OHNAR

LA04  inquire about the room rates $T0F = #

receive inquiries by fax 3% [a) 364 &
_ inquire about & & “FT07 ey B EEE", A
T inquire abouvtor., = e
51 52 53 57 58 59 61 62

55 61
form | process | open | position | improve | travel | give | prefer | letter | number | inquire | expect

TE’QIEH?IAﬂﬁ*]liﬂ!ﬁli&ilﬂﬁi‘“%lﬁ!ﬂl#f‘lﬁ%lﬁ]ﬂ | it

62

| process

| /'prauses/

{on. R

v T (4hER)
| processing
LN T, 4h3E

| improve
- /im'pruzv/

v. & (HR),

R, Bt

| improvement

L0 K #E

prefer

| /pri'fay/

v. BER, R
preferable

' adj. EEHIEM
. preference

i 0.l

| inquire

/in'kwaia/
n. #@ie; B@E

. inquiry

n. i#@e; &g



rank

64

rank

67

rank

7l

rank

74

63 B4 B85 66 67 68 89 70 71 72

73 74 75

hold | apply | repair | client | management | begin | item | equipment | supervisor | director | market | deliver | right

Ms. Mika applied for a job with the publishing company.

Mika %+ apply 7 H At VIR (o

L4 apply for the position EiEERA

apply for scholarships Hj§3 34

apply for (EH{E-- ) EFEIARXNRE Ry "B
A" —#2 be applied to (ER)o

eg) be applied to full-time workers EFI4 B A T

All employees should respect management’s decision.
SRR THEE F /A5 management fRE
HoA G40 under new management fERTHIEE T

time management iy ja) &1
EREE 24/ 52%8 (management) £ AMAE,

You should receive approval from your direct supervisor.
YR 1Z15 B B8 supervisor AYttAE
HLAi4  the department supervisor &[40 &
supervisory experience [ skill ] BI85/ H A
Voca* | 1814k : vis

'/' '''' — vision
( e weus 97
J:_J Jﬁ'l%‘ <o) o
N\ visible
TR

The product will be delivered within 48 hours.

= S 1E 48 /\BF A deliver,

HLAGEE deliver products to customers

BRI
EETE w7 s o4, ETUUET deliver a lecture (i
H, Hili), 88 (BR3A) EaNEE,

63 64 65 66 67 B8 69 7O 71 2 7™ 74

| apply

| /a'plai/

L v A Hif, EH
applicant n. Hi§A

. application n. #1i%

management
/'manidzmant/
n (#&5) 28, B

LB B
1720
| managerial

ad. BIER; BEMN
manage v. =1

| supervisor

/'sjuzpavaiza/

n LE AEE
 EEE

supervise

v. & (&3
supervisory

adj. WEH,; BEH

deliver

- Zdi'liva/
L v, B #5K
- delivery
‘ n. EX; #d

Fi)

47 | i | 802 | B | 28 | 76 | 3E | ek | aEE | T8 | 5 | RX | Ewe

19



rank

77

rank

80

rank

84

rank

87

20

76 F2s 78 79 80 81 82 83 84

85 86
cost | arrange | find | return | budget | speaker | talk | help | performance | hire | area | consider | system

87 88

Mr. Thompson arranged a meeting with the sales director. | arrange
~ Al MY e 'rei d:
SR arange 7 SHEMIENSW, WY L.
Loan4l arrange a more convenient time £9E 7 — 8 7 @RI 8] w); HE (D)
make alternative arrangements S{E2HF | arrangement
0 REBMEE,
| BB
rearrange
Lv. EFE [%E)
The budget for advertising has been cut. A ::c’:gf’t
” " o Ad3]
P-4 budget #HIE, T o L
1140541 annual budget & F T | v RARNA
budget strategy [ plan, report] FiE S8 (%, ?ﬁﬁ;#)
Any employee can be fired for poor performance. performance
= | /pa'far s/
EAR R ER T RER performance R EWIRE, 0 (et s
LA A4 performance evaluation 4534114 (R (RIS ER
reward high-performance employees B R
e - | perform v. 5247,
The CEO is seriously considering hiring more employees. consider
CEO A E consider REERHEEZHNER, i
. S 1] i 14 Bl
FA4l consider applying for a job Z£pEHIE TF c.
g 3 . considerably
be improved considerably 4824k X & adv, %Ki
B consider £.5.3) % % 3 M, BRLHE consider | consideration
doing M. g AR AR
6 77 78 79 80 B 82 8 B4 85 86 87 88

B A& | HE R | B REA | E | 98 | B | BGE | S | B | 4R



rank

90

rank

93

rank

96

rank

100 We will elect the chairman of the committee

89 30 91 92 93 94 95 G6 a7 98

99 100

require | recommend | experience | design | annual | free | rate | policy | probably | book | discuss | committee

| recommend that you take a rest for a while.

-;Et recommend {RIKE—

R ga) 4

recommend rebuilding the city’ s shopping district
N E T A X

), tag% /M recommend

My annual income is about $45,000.

A annual L A2 45000 ¢,
Soel annual shareholders’ meeting 4F BB 7R k<
annual report 3 &

ann-
158,

B
e

annual —{ i/~ anniversary

(£EE%)&E2A8

HER;
BE—RH

All employees should follow the company’ s policy.

FrA R G #B 7 1 <7 A T policy
FLAE return policy IR EHLE

confidential policy {52 B %k

announce a policy change S B ET &

tomorrow.

BRI IE L committee B EFE,

HLAH4] an advisory committee JEijE) £ R4
head the committee 41 S Z& A <

89 90 91 92 23 94 95 96

a7
TR |47 | 2% | @it | mEm ] gam | & | A4 | o | 12 | e | 2R

98 99

recommend
/reka'mend/

v 3, BE ME

HETE

' recommendation

L0

##H

 recommendable

| adj.

AN

annual

| ad. mEmM,

/'@enjual/
—&

4 o)
 annually
- adv. FEH

biannual
adj. F¥EM, —
FRAM

policy
/'polasi/

L0 HE: A BUR

committee
/ka'miti/
n. ;J\E
EZR (£R)

(%£5)

100

21



22

oS 4

Confusable Words in TOEIC

The company (a' prOVIqu) office equipment to local businesses.
b. supplies
provide v. it fEE, WE
/pra'vaid/ provide A for B ( =provide B with A) FiZziciEX PR,
He 4t provide latest information for readers

o R R

( =provide readers with the latest information)
supply v. &g, &
/s9'plai/ supply Ato B ( =supply B with A) FrzicfEx . 5

provide [, supply 5 for &,
HAE4 supply guests with sandwiches [ i 22 fit iz —
Blif. ( =supply sandwiches to guests)

X E) Y AN R, EREER: b

Mr. Parker will be (a' aalshe ) for an appointment next week.

b. approachable

available adj. TTAFA (M) 89, FHN: THEH
/2a'veilabl/ RTUUEZBEE (P@m), HRA GRIE. LE) B
B 1] o
HLAn 4l awvailable in stores throughout the country
PE[E IR S R &R T A E]

approachable ad. &5#EM, HBLH
/alprautfab(o)l/  RRAEAEY. MiEH BHAL", HBETFRBRRIE,

"BHER
L4004  She's open and approachable.
WIRFTBAT H B S 4,

WAL TATUEL, EHREER: a



4 Each department must stay within its allocated (

.
s

budget
/'badzit/

fund
/fand/

Market analysts

preferences.
research

/ri'sartf/

survey

/sa'vei/

a. budget
b. fund )

n ME [£]; FHEWETL .
Fof A Ml B 3 AT SE TE 45 2 I (8] P 32 A 2 A RN 2 A 4B
FALREE T TR
ELAE 4 reduce the budgets of all departments

B AT A& IR

n B, #E; R/HUAS
RTIATHENBREEES, SERRARTER., B

HENESTFNR S,
FLA 4 raise funds to purchase new children' s books
EEBEMIHAILERSP

WIIBAERSEMNTEBEANEE. EHER: a

a. research

are conducting a (
b. survey

) on consumer

N (FR) B (BE) BE; (¥R) BB
TRr—RT BTSRRI A AR, BATHEED,
s 4 conduct thorough research #4747 (B ®F

n. (igpm)) AL
ATTRANMNBELSTAAAMETHRIFE,
research [, 2o # &,

HLaa4l conduct a survey on customers’ satisfaction

MR T E

TAATA LT EERTRRRTBE, ERER. b

<research> <survey>

23



Day Check™ up

01

24

. TN EF,

charge Iresearch facility corporation
arrange recommend almnual l}lanagemem
apply improve process provide
employee inquire account slupply

L3, WEE  RE I BA
NE BR R &8

AT W WE  ERS

TAFEAHN  RE RERA R

1. EFESEMEIEES,
(a. provide
b. supply
678 BB R MR B A =
2 a. available
’ (b. approachable

) quality products for customers

) methods of storing business information

WD A @ ES
3. 70% of the annual education (a' b”dget)
b. fund
FEHEWMHEM70%
4. (a' reseamh) of individuals between the ages of 25 and 35
b. survey

X 25 Z%|35 FMBEFAARNRNFE

IE%%* aaab



RELMB AT LAV EEZ, REEANRESNBEBHEERTEE,
E—HEEBRANEE, KEE, RESRK. G, 6. TELE——HEHY
WiE. TERER, —MBRT (staff, staff member)., R T > FHhEEEE
(manager, supervisor) F14E# (director, vice president, CEQ) 3 M54,

FrA, MR—EBRTRAMASZEHA L TRERN, TA senior staff
(BRI, LR) XMNMEE, BAELESARBCEE, REBIRBEE T,



