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Unit 1 Meeting and Seeing off

Learning Objectives

* Learn some knowledge about meeting and seeing off

* (Grasp some useful expressions
* Understand what you have heard

* Talk about meeting and seeing off freely
Warming Up

Listen and repeat

whole/hoaul/ a. 23R H
cozy/'kauzi/ a. &TiE R
thoughtful/'6o:tful/ a. % 8 B 3| 1Y
arrange/sreindz/ v. % HE

bar /ba:/ n. i)

serve/sa:v/ v, AR 5% 5 L Rz
garment/'ga:moant/ n. AR 2=
import/im'pa;t/ wv. Jﬁ H
export/eks'porit/ w.

altogether/o:ltageda/ ad. Eu-{;%é
native/'neitiv/ a. Zli:ﬁ 1 5 ) A= #b Y
within/widin/ prep. FEe e Z N AR
shake hands ﬁ?

greet each other B ]
business talk ’L IR
Trading Company Ltd. WA B A

on behalf of RF

Swiss army knife mtZEJ]
bring up 12 Y S
sign the contract X115 [F




Listening Practice

. Listen to the following short dialogues.

1. Listen to the short dialogues and repeat the important sentences,

1) Excuse me, are you Mr. Brown from America?

2)  Welcome to Shanghai, Mr. Smith. Is this your first trip here?
3) Did you have a pleasant journey?

4) We need a rest after a long flight.

5) It’s very thoughtful of you to have arranged all this for me,

6) The Chinese restaurant and the bar are on this floor.

7) T’d better take my leave now so that you may have a good rest.
8) Then you have to wait for about ten minutes. |
9) Mary, shall I drive you to the railway station?

10) How do you like your stay here?

2. Listen to the short dialogues and answer the questions.

1) Where is Mr. Brown from?

2)  When did Mr. Smith first visit Shanghai?

3) What does the man think of his journey?

4) Where are the man and woman now?

5) What does the man think of his room?

6) When do the Chinese restaurant and the bar serve?

7) When will they have their first business talk?

8) What time is it now?

9) How will Mary go to the railway station?
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10)

What does Tom think of his stay?

I . Listen to the following dialogues.

1. Listen to Dialogue 1 and put the missing words in the blanks.

Dialogue 1

Excuse me, sir, but are you... ?

XA T SR e 7

A: Excuse me, sir, but are you Mr. John Green from ?

B: Oh, yes, I'm John Green from New York Company Ltd.

A: Allow me to introduce myself. I'm Li Liang, the manager of
Dalian import and Export Company.

B: How do you do, Mr, Li? It’s very kind of you to come here to

us.

A: How do you do? (They shake hands) And how many 'beople are
there in your ?  Three?

B: Yes, people altogether. Mr. Li, this is Mr, Smith
and this is Ms. Jones.
(They greet each other)

A: Welcome to Dalian.

2. Listen to Dialogue 1 again and answer the following questions.

1) Where is Mr. John Green from?

2) Where is he now?

3) How many people are there in John’s party?

4) Where does Li Liang work?

5) Who’s Li Liang?

3. Listen to Dialogue 2 and put the missing words in the blanks.

Dialogue 2

Here 1s my card.

XEEB R

A: Mr. Johnson. I'm Zhao Gang. I'm here to meet with you on behalf
of my

B: Thank you very much.

A: The car is waiting. This way, please.

B: Oh, Mr. Zhao, here is a small 1 for you. And here is
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my name card.
A. A Swiss knife! Thank you very much. Here is my
name card.
B: Thank you. This is my first time to Dalian. Are you a native here?
A: Yes. I was born here, up here and educated here.
B: I can see Dalian i1s a place.
4. Listen to Dialogue 2 again and answer the following questions,
1) Who gives the gift to Zhao Gang?
2) What's the gift?
- 3) Has Zhao Gang accepted the gift?
4) Where was Zhao Gang educated?
5) What does Mr. Johnson think of Dalian?

S. Listen to Dialogue 3 and mark the correct choice in the blahks.

Miss Wang is seeing Mr. Drake (off, over). She is very glad that they

have signed their contract within such a (short, sort) time, but she thinks

it’s too bad that Mr. Drake has to leave so soon. She wishes he (could, can)

stay longer. Mr. Drake says that he'd stay longer if it (weren’t, wasn’t) for

his business and gives his thanks to Miss Wang for all her (help, hope). At

last, Miss Wang wishes Mr. Drake a nice (trip, tip).

6. Listen to Dialogue 3 again and answer the following questions.

1)
2)
3)
4)

What is Miss Wang doing?
What was signed within such a short time?

Why does Mr. Drake have to leave?
What does Miss Wang say at last?

Speaking Practice

I.

‘Q?‘)C.J'lhbwmi—-*

Interpret the following sentences from Chinese into English,

B R A RN - ARG
HAFHBENA—T.
TR A FREL.

XAERE R .

R LR RN ERNE T .
BRI LA B e dF g 7
BX2ARANEET ,ERKER T
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8. BEARAFKNI .BRHAELEF—KT.
9. KU A ER K7
10, Z{R&E,— X,

I . Retell what you have heard in dialogue 1 in your own words,

Retell what you have heard in dialogue 2 in your own words,

. Work in pairs, using the situation given below.

1. Li Tiegang, a secretary, goes to the airport to meet David Copper, a
businessman from Canada. They haven’'t met each other before. Try to
speak as much as possible, '

2. You are seeing Mr. Smith off at the airport; make a dialogue with
Mr. Smith.

Useful Sentences

1. You must be Mr. Green from Sydney.
R—E R R E ML,

2. We’'ve been looking forward to your arrival.

EIN—EREBEE R K.

3. I am a secretary to the general manager.

HELZHFEA,

4. You must be very tired after your long trip.
KREBEKRITREHR—ERT .

5. Now we'd better go and collect your luggage.

RERMNBREFEZBITE,

6. I hope you will have a pleasant stay here,

FA BRI ILE B MR,

7. Our car is out in the parking lot.

AT =S E R EEY.

8. We've reserved a room for you.

BAC NIRBE T B .

9. How do you like your stay here?
YRTE X JLIE BB g 2
10. I expect to meet you again.

A EHER AR
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Business Information

BT R P, BB X J 24 5 R A 5 I - B B T
GERFBIA. SAHAEFH . EESASRREILNGTN.

SR LA L T S L T RSN RS R %,
R BN E A, RIE FAREMA T HE LR, .

A: Excuse me, are you Mr. Adam?

B: Hello! It’s a pleasure to meet you at last.

FEVLH TR 7, R By ete, 7] RAGE R %0 18 22 BB SR 4T 48 I°E .
Did you have a good flight?

Did you have a nice trip?

I hope you had a nice trip?

WA, EEFNEE, EF O FEEPHER, MK LEMWA, HE
N EHE L [ “meet” GAIHR) . 10

I’ve enjoyed meeting you.

I'm very glad to have met you.
(TR B 24N RIR)
R, X TFNRBA, WERsee” (RBDX A4S0, 0.

['m very glad to have seen you.

(HAR M WBER)

Practice for Consolidation

Role play

Work in pairs to make more dialogues about “meeting and seeing off”.




Unit 2 Business Call

Learning Objectives

*

*

*x

¥

Learn some knowledge about business call
Grasp some useful expressions
Understand what you have heard

Talk about business call freely

Warming Up

Listen and repeat

personnel/,pa:sanel/ n.
message/' mesid3/ n.
position/pazif(a)n/ n.
celebration/ seli'breifon/ n.
occupy /'okjupai/ wv.
emergency/i'ma:dzansi/ n.
department/di'pa:tmont/ n.

appointment /dpointmant/ n.

cooperation /kauopareifan/ n.

colleague/'koli:g/ n.
complaint/koam'pleint/ n.
go ahead

get in contact with

pick up

A, T
HE

R A7

KL

5 H
BEaFEH
HBI]
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Listening Practice

I . Listen to the following short dialogues,

1. Listen to the short dialogues and repeat the important sentences,

1)
2)
3)
4)
o)
6)
7)
8)
9)

This is Tom. Who is speaking?

I think I've got the wrong number.

Sorry. John is not here at the moment. Can I take a message?
Do you mind if I use your phone?

Would you mind holding a minute while I try to find him?
Could I speak to our manager, please?

I'm calling to ask if you can come next Sunday.

It's an emergency. I need to get in contact with him right now.

Could I have his mobile phone number?

10) Could T make an appointment to see Mr. Brown?

2. Listen to the short dialogues and answer the questions,

1)

2)

3)

4)

9)

6)

7)

8)

9)

10) If the caller does want to meet Mr. Brown, what is the earliest

What's the telephone number of Tom?

What happened to the caller?

What is John’s position in his company?

What does speaker A want to do?

Is Mr, Wang at home now?

What's the relationship between the two speakers?

What is Mr. Johnson going to do next Sunday?

What will the caller do next most probably?

Which department was Miss Gao in before?
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time most probably?

I . Listen to the following dialogues,

1. Listen to Dialogue 1 and put the missing words in the blanks.

Dialogue 1

This is. .. speaking.

ﬁ% ...... )

A: Blue Line International | Company in Shanghal.
B: Hello. This is Sally from . Could I speak to the

manager please?

A: Yes. This is Johnson, the sales manager speaking.

&

Oh, hello. This is the manager of the Blue Sky Interna-

tional Trade Company. I want to make an with you on

Friday and our company wants to talk something about our cooper-
ation, Is that would be all right?

A Let me think I'm sorry that you should make another appointment
because I am Véry busy this week,

B. How about next 7

A: Er. All right, And you can discuss something about the prepara-

tion with my secretary. See you then. And I'll call you back later.
Thank you!

B: Ok. Goodbye!

2. Listen to Dialogue 1 again and answer the following questions.
1> Where is Sally from? .

2) Where 1s Johnson from?

3) What's the position of Sally in his company?

4) What's the position of Johnson in his company?

5) What are they going to do next Monday?

3. Listen to Dialogue 2 and put the missing words in the blanks.
Dialogue 2

He is not in now.

i BEATE.
A: Hello. Could I speak to Mr. Smith, please?

B: No. And this is James, his . I'm afraid my father is not in




