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. Announcing the Establishment of a Foreign Trade Corporation

1

(B2 R A IRT B AG]) -oooeeererrere e e [1]
2. Seeking for Customers(F &£ 7 ) e [71
3. Inviting the Establishment of Trade Cooperation

(ZRHEE T D EE) oot [12]
4. Willing to Establish Trade Cooperation

(ATFRBEITHEER)  ccrerrrrereem i e e er e [18]
5. Replying ic the Recommendation of Foreign Commercial Counselor

(BHIPE T AMIEA) -wvormmmeerrrrmemeeereeere e ensreeeereeareere s [23]
6. Sending Catabgues(\ﬂ;%‘_ﬁgp 3] i) .......................................... [27]
7. Market Research(ﬁ%iﬂﬂf) ................................................... [31 ]
8. Inviting a customer to Guangzhou Commaodities Fair

(1%7%‘5}7};‘75'“}" ié\) ......................................................... [36]
9. Meeting a Foreign Businessman (£ 4£5F#])  -ooeeeeeeveennnnnnnn [41]
10. Inquiry(iéjﬁ) .................................................................. [45]
11. Offer(iﬂiz%) ..................................................................... [50]
12. Counter-Offer(:‘éﬁ) ......................................................... [56]
13. Placing an Order (3T ) crorererer [62]
14. Commission(%é‘) ............................................................ [68]
15. Discussing Payment Terms (i #4F #k £ 4F)  -ooveeeees R [73]
16. Opening A Letter of Credit or L/C(FF Az MIE)  eoveeerenemsinnnnn [81]
17. Amending a Contract({;%;ié\[g]) .......................................... [87]
18. Investigation of Credit Status(ﬁ‘ﬁi)ﬁ:ii) ................................. [92]
19. Inquiring Insurance Information (34 MR AZ &)  woooeeereeeneeeninnn [971]
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20. Signing a Contract(ZE 4T 4 Bl )  wrevrerercemmr [103]
21. package of Goods(ﬁi&’a@fﬁ) ............................................. [109]
29. Chanering a Ship(ﬁ%) ................................................... [1 16]
03, SHIPPING(ELIE)  wrrererereerereemmmeeersesms ettt e [121]
24. Commodity Inspection(ﬁii&) ................................................ [125]
25. Customs Formalities(:}li % ) ................................................... [ 1 30]
26. Import and Export Documentation (it th @ f45)  oooeeeneiee e [135]
27. After-sales Service (B JEIRE)  «ooooerrrreerm i [141]
28. Urging for Settlement of an Account (##k 55 45 4F)  «ooveeveeerennenen [147]
29. Complaining(;}@%) ............................................................ [153]
30. Claiming('%:ﬁ%) .................................................................. [157]
31. Setting a Claim(gﬂ%) ......................................................... [163]
32 Arbitration ('ﬁa ﬁ‘ ) ............................................................... [ 1 67]
33. Amidumping(&{;ﬁgﬁ) ......................................................... [173]
34. Trade Barriers ( ¢ gJ K 2 ) ................................................... [ 180]
35. International Investment( JE3) Ff:&ﬁ‘) ....................................... [185]
36. Trading Competition (B 3 4)  +-eeeeeeeersreemmsemnneninien e [192]
37. A Commercial Loan(?%i:lkﬁ‘%k) ............................................. [198]
38. International Fairs and Exhibitions (B Frif & Ao B ) -oooeevemeeeees [204]
39 Advertising and Promotion(f‘ %L:J ﬁéﬁ) .................................... [21 1 ]
40. Joint Venture(é\ﬁ%%“ ...................................................... [220]
41. Agency(ﬁ&) .................................................................. [227]
42. Calling for Bids and Bidding (847 548 AR) «reeorrermecereneneriieacnnnn [232]
43. Processing and Assembling Trade(#w T 5 F BT F prr-veeeerrrsoeeee [238]
44. Technology Transfer and Technical Cooperation

(BAEEIE I AFE) woevveeeerommes et e [245]
45. Trade Financing( it %g&ﬁt) ................................................... [251 ]
46. Futures Trading (B B §) «--oreeremmememss s s [2571]
47. Consignment(%— g ) ............................................................ [264]
48. Pater\t(%#*] ) ..................................................................... [269]
49. Trademark( 'ﬁiﬁ; ) ............................................................... [274]
50. Compensation Trade (#Mz£ ) e e [2791
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"‘f‘*‘fAnnouncing the Establishment ffi
of a Foreign Trade Corporation ‘_‘_f; ;
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Topic Introduction(iFE55)

RAEXTN RGN F, BOBKFLEW, HEETAA%. HERKK
FHAMAEREHIEARAFRCIRAERNX —HE, UERREHAALAF
HEEAB KR, HNABDRFANCLZERERER, Agd A, K
ERARARUBAATIA . EAESHEEEFHSE, WREHEMNRE
B OCEEAMIETR W AEES, BRERAGTAEN, —BoRE, EAF
AL ZHTRUSSLZ 0, B)7E . IRIER . ZIFR . FEM-- RERTERN
HEFB, WALk EME. HERRA -, BREILXH R MR FH
%, HHAMAFRBESZE %

Typical Patterns (#25! 7]EY)

¢7 We wish to introduce ourselves to you as a newly state-owned cor-
poration dealing exclusively in Light Industrial Goods.
BMAHRIGBANE], $N1EERILFR, HAXFEAHEANL,

= On the occasion of the establishment of our corporation, we are
pleased to inform you that we mainly handle the import and export
of Chinese arts and crafts.
BANIRLZER, BRERNFANG L1 22 TR IR RO 4,
Our corporation is established for the purpose of carrying on import




and export business as well as other activities in connection with
foreign trade.
ARNGRABERBROLSRABREINTHLGEDIATERAELLY,
Owing to the expansion of our business, we beg to inform all cir-
cles that on and after June 15 we shall remove to Guangzhou.
ReEF R, KOHHEEFAL, HT6 A 15 921 M,

We’d like to let you know that a branch of ours has been estab-
lished in Brazil, and a representative office has been opened re-
cently in London to promote the sale of our products.
ATHHBEMNGER, ANCECHRIT —AFAE, HLEEAEHE
IT—AHEL, HrEETF,

Our corporation is an independent juridical person.

AN R —ANIREMEA,

Being a wholly-owned subsidiary of a Chinese corporation, mine is
fairly large, at least by Chinese standard.
HA-FPEAENAHTA R, KNG REFT R, 208
PR AERZX,

We've got sales outlets in Soutneast countries, including Singa-
pore, and we’re thinking of opening a representative office in New
York.

BME—2AhREAR, CEHMERAHERE, KRNELRERHEX
E—AHFL,

We hereby inform you that it’s a rumour that ours will be taken over
by a U.S. corporation, but on the contrary, we’re going to acquire
a 30% stock in the corporation.
HEERARMAAHR—-KRERN M, X2E4E, AR, AN
S HIAMmX R E B3] 30% 6, EH L.

We are pleased to inform you that our attached factory can process
the supplied materials and assemble supplied parts.
BAVR B LR TS, KXW E L) TART M 4R
Bt ,
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Situational Dialogues (&= %11%)

Hit Q’i:/
E4F ! W/
Hi! Aren't you Mr. Johnson?

7! ERRZLHBAAT

Yes. My coming here is to establish business relations with you.
When can we work out™ a deal?

REG, AAXEZREAGNELIRN LR, RN LR TR
7

Thank you very much! It's our pleasure to do® relations with you.
Have you been informed that a representative office will be opened
soon in London?

FFRREGLE! PRI LSRR RNGEE, GeED? K1
Rt ERBEFER-ARAPL,

Oh, no. That’s great news. Congratulations to you!

T, RE AL, KR ARATHE, UE L)

Thank you. By the way, would you like to come to the opening
ceremony?

Wik, MEFI—4, SRR EFFRRXD? e g Bl
Thank you. But when shali | go? EXF Ky
WG RF KA LAHEERY
On October 6th.

10 46 H,

Mr. Jackson, you'e invited to go to the ceremony of establishment
of ABC Computer Company. Would you like to go?
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A A A R e o ot 2 e T P P PN AR

AA#EALE, ABC LA HF G LA MmN RIKRE, B
57

Of course. What's more® , | want to explore the possibility of trade
with them.

GRER, M ALREERAAIRTELT H X RO THRER,

But | don’t think we’ll make so much profit if we do business with
them now.

BREAAREFCNELIL A RARNAE S KRAAZTH,

Don't you know it would be to our mutual advantage to work with
anyone who wishes to establish relations with us?

BERR I LB ESRMNEI RS £ ROA, ZMN5ZEHEMR
7 ARE AT A7

Yes. But theirs is a new company, and it will take time to have a
good reputation.

BEEH, 2R~ MRRLANE], EIEAZEHEM,

Don't worry. | believe business between us will be very promising.
FRES, RRARNZAGZHLHTEY,

Good morning! Welcome you to the ceremony of establishment of
our company.

FRIF! KGR R R R K

Good morning. First of all, on behaif of) our manager, 1 offer you
our hearty congratulations!

FRIF, B4, RERAKMGZ2GHRMNBEAECHR,

Thank you. Won't you sit down and have a cup of tea?

B, wA, HBR,

Thanks. By the way, what you’ll mainly handle?

Witt, MRFF, RNFLREEH 27

The textile goods.

BMBELEE2EHRE,

That’s great. It happens to be'®’ within our scope of business activi-
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ties, too. ,gf'
AT, LEFLERMEEHTR, ,g
CN: How about® establishing long-term business relations with you in ﬁg
this line? il
ol AT L RIT B % R ELHY &

AF: | think that’s a good idea. Il try to persuade my manager to take it 2=/
into consideration” . =
BB ERAFLE, RAURANGEREES, =74

Background (& =4%1iR)

AR ZE, HEMESREEI XN TZHER, USBUBE A T
., ERATIMSESE, BIISBAEEAR, LI EMN IR
i, ARSI B TE S ARAT . SAERS . REBTIRT AR P EEES
BHAL . FRAT . ERSMEE S AL, LA RSN R RIS E 2 AT R
ZHWTHAC,

Notes GE%F)

(1)work out: ZEXEE N “@E, I, W:
a)We must work out a plan as quickly as we can.
FATb AT fh B il 8 b — A3t X,
b)Everything has worked out according to plan.
— AR R T XIS4T,
(2)do: & ttzhial, K& LE—AEEMN “ establish 7 , FHHEKEAN T # %
BR., XHERNOEREREREERE R,
(3)What's more: #17] (and) what is more , BA “MiH, mMZ” .
(4)on behalf of --: EX “RFE(FEAN)" .
(5)happened to be - BX “BEFGE / fE---5 WRUF; BR. 7 HllN:
a)When the accident happened, he happened to be there.
ERE AR, RIEFERLG,

5B
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b)!I happened to know about him.

Ef 4, RBAFET

i BED e Fige
g How about coming with us to the Club?

) RRN—AERER, &L

| , (7)take sth into consideration: J—[& % JiE, & “HIRREHE"  AapA
.ii‘z:./ it XX something , SCh7 b, it /MR FAiE b © establishing

/) long-term business relations with you in this line” .
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Seeking for Customers, dey

FHES

Topic Introduction (EFEFE)

E%ﬂ%li%ﬁ.%&%Pﬂﬁﬁﬁ%%%ﬂﬂ%ﬁ-Aﬁ@oE%T
Wﬁﬁﬁ%%ﬁ@%%&%%gF%,Eﬂﬁﬂﬂf%\ﬁ%¥Mﬁ\$%F
%%%é\ﬁﬁ%ﬁﬁﬂﬁ%%ﬁﬂ%%ﬁ%%@Fcﬁﬁ,ﬁﬁ%ﬁ%ﬁ
%,%ﬁﬂmmmﬁﬁ,ﬂ%ﬁﬁﬂ&%&ﬁﬁ%%oﬁz,R%%Wﬁﬁ%
E%?E,%ﬁi%ﬁ%%%,ﬁi%%K%%%Wﬂ%c@%,E%&ﬂ,
%%&¥,%EK%%%%ﬁQKﬁ,ﬁﬁﬁ%%ﬁ%~%%ﬁ%ﬁ@%%%
%%K*ﬁ%oﬁﬁ%%%uﬂ&%\mﬁ\ﬁ%\%%%%%%ﬂ@%?
.

Typical Patterns ($2E! A &)

r= The Canadian Consulate here recommended us your firm as a large
exporter of machinery and equipment of all type, and we are inter-
ested in handling these articles in our market.
Wb g KA FER A, BRETAARLAIMEEOKE #, &K
FH AR RT ZAKI B S

:# We have the pleasure of introducing ourselves to you with the hope
that we may have an opportunity of cooperating with you in your
business extension.
e EFNBET, BMNRSN, %ﬂfﬁ’}lﬁif&%&iﬁéﬁﬁiﬁi‘? A
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A e
mab X Fo%,

i We specialize in exporting fresh water pearls, but we have had no
contact with your firm. We address this letter to you in order to as-
certain whether co-operation to the advantage of both our firms
could be established.

-RFFITARF R KD 2k ok ERRCICE S PALP Y BT S &R,
RELXRAHTFHRESNF ML Z,
May we introduce ourselves as an exporter of Dairy Products having
a considerable amount of experience in foreign trade.
Fnkh#E, ﬁﬁﬂi—%ﬁ’ﬁﬁ’ﬁﬂ%éﬂﬁéﬁb%%’l%m 28,
We welcome inquiries and discussions about aspects of trade de-
velopment and business with us.
FEAVR G BAL K BT 5 A B AR R K g ) , FATE
We shall be obliged if you will kindly introduce us to some of the
most capable and reliable importers in the area who are interested
in these lines of goods.
E%ﬁ!fnv’x\%%ﬁ/&ifimﬁﬂi%ﬁ%ﬁﬂé%ﬁ\ KB ELIER R
#it o,

7= Specializing in the export of hardware, we wish to express our de-

sire to trade with you in this line.

EMNEE P2, B I TN AT T %.

We are given to understand that you are potential buyers of China’s
silk blouses, which comes within the frame of our business activi-
ties.
%T%,%m%¢@ﬁ%&#%%£ﬁﬁ%%i,ﬁﬁﬁ%ig&M%ﬂ
F2EEH,

rs  If you need any article produced in the country, we shall be very
glad to produce for you. Our service is most dependable and our
shipment is always the quickest.
ﬁﬁﬁ%%&@%&ﬁf&,&&ﬂ%%ﬁ%o$&ﬂm%ﬁﬁ$,iﬁ
Rk,

¥ If you have interest in any of the items listed in our export cata-
logue, you are welcome to get in touch with our competent branch-
es.

WREFHEMERF kR R PAEAT— R B s by 35, HERFHEH5A
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CN

AF

CN

AF

CN:

AF

CN

AF

CN

We would like to discuss investments in China, and | appreciate

your advice.
AMBHH—TEPBRTAGFE, RRRENTHEAERL,

S

Situational Dialogues (1&=%11%)

: Hello, Mr. White. Glad to see you.
s, WEEk A, REHXILER,
: Hello, Miss. Wang. Glad to see you, too.
thiF, T, REkFHHARIR,
. Excuse me. Could | recommend you some substantial clients?
R, RS REEIANAFRAGE P D
- That couldn’t be better"’ . I'm seeking for new customers.
MAEFFAET, REAFEHEF R
Very well. Shall | arrange for you to® have business negotiation
next month?
AT, EHARNIF T AEEZTD?
. No probiem.
E A,
: And do you mind if they visit your company after you have entered
trade relations with them?
R AR LT RS AR, RNAHFTAIAAE, KRANEL?
: No. We'll warmly welcome them, and we’ll show them around our
factory.
FohdE. BNSRAKGM, FFenEhARMNGI
: OK. That’s decided.
7, REIBET,




3 , AF: Good morning. I'm a representative of International Business Ma-
g chines Corporation. My company has assigned® me to inquire
Z;Eg‘ about the possibility of establishing trade relations with you.

= LR, ARABHANTORA, AaERERE ARG TR
& BT,

z@’ CN: Good morning. Warmly welcome you to our company. Would you
like to visit our workshops first?
B, RA KSR F RN G, BR B A ARG — 2 % 4
AF: That’s OK. I'll be here at your disposal® .
1o RAEZIL—B7F AF 5 23,
CN: This is the assembling line.
BREMeE A LN,
AF: Marvelous. You have been producing this model for a long time,
havent you?
AIFT, CROE Vs € 8 BT . ¥-F Sy e , 27
CN: Yes. It's about 6 years.
A, K6 5HET,
AF: And | wonder how you ensure your quality control.
ﬁﬁkiﬁ%mil’é#%ﬁﬁﬁié‘]o
CN: Well, it’s done by our quaiity control department.
K, THRFEHFNAAER,

Background (&= 41i0)

ﬁT%%ﬂ%,%X%%EF,@5&%%&&7@%%0WT®%%%
ﬁ&kﬁ,%ﬁﬂ%mTiﬂ,ﬁ?lﬁ,ﬂﬁﬂﬁﬁ?ﬁikﬁﬁﬁﬁiﬁ
ﬂﬁﬂ%%ﬁﬁwo%m%,ﬁﬁﬁﬁ%gFﬁE,ﬁﬂxﬁxﬁﬁﬁ%%g
%ﬁ&ﬁﬁﬁ%%%%ﬁ%kﬁogF%&ﬂ%L%,ﬁT@F,ﬂﬁﬁﬁT
Eﬁ,%ﬁxé¢waWﬁ%i%#&ﬁﬁ%%%¢ﬁﬂ,ﬁﬁﬁ1¢&#ﬂ
ﬁ%ﬁﬁﬁ,mﬁﬁﬂgﬁﬂo~ﬁ%ﬁ,E%ﬁiﬁ%m%A,%Kﬁ?F
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