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Business Life
BHAEE

On a Business Trip (H3%)

1. I am taking part in an industrial exhibition to be held in New York.
BEIEAM—ANEANHFITHILERES.

2. My company will cover all my expenses for the trip.
BB R I EKETH—FA.

3. But I don’t know what I should buy as gifts for them.
AR R R Snil 1% A 4] K S A ALY .

4. How can I go empty-handed to visit my friends?
REZRTEHET EH B RAMAR?

5. I want to check two pieces of luggage.
BBIERETE,

6. How can I fasten the seat belt?
HEELFTELR?

7. Have you filled out your customs declaration forms yet?
BHERXE T H?

8. It is a non-stop flight.
€A LAY,
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9. The fare of a one-way ticket is 1,000 RMB yuan.

FAEMER 1000 TARF,

10. I’d like to go through Beijing to Shanghai.
REZILTE LK,

11. Would you like to show me your passport?
A RAEA B Y BG?

12. May I have your flight number?
15 AR — AN PEHL?

13. Could I book an economy class ticket to Beijing?
BAEIT — R LT 2 F BTG

14. I’'m supposed to check in at six.
BEAE 6 EAEENTF Y,

15. Would you please make me the necessary arrangements for the trip?
AR R — MTAZ R H T D7

16. I’ll contact the airline and railway passenger representatives at once.
KRB L ENGFe K £S5 BFRBEA,

17. Would you like to fly first class as usual?
BR AT REFMRG FD?

18. Please book an open return flight from New York.
HHBFT—RKBEFALGARE B O ENLE,

19. It will be the first time I have made a trip abroad.
XARE—RBERIT,

20. I have never been anywhere exotic to vacation.
B AR LA S+ B A S BB,

21. I'll still have enough time to make it into the office by 9.
KA RGO SATAS HAE,

Situational Dialogues (HR3i%)

 ADia logue 1

A: Miss Susan, I’'m planning a trip to Los Angeles, Chicago and New York,

o02|
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: Yes, first class.

: Do you still want a berth while taking a train?

: Yes. And please make sure the train has a club car.

: What’s your schedule for the trip?

: I plan to fly to Los Angeles on Monday, July 16, any

{ Part I Business Life '——

with New York as my final destination. Would you please make me the nec-
essary arrangements for the trip?

: Sure, sir. How would you like to go?
: I want to fly to Los Angeles for a stay of two nights. Then I’ll go by plane

to Chicago and spend two days there. I'd like to go on to New York by train
for an indefinite stay of two or three days.

OK, I'll contact the airline and railway passenger representatives at once.
Would you like to fly first class as usual, sir?

time after 12:00 noon. I'll spend the evening of the
16th and all day of the 17th there. I’ll leave on the
18th, on either a late afternoon or an early evening
flight for Chicago. I'd like to stay in Chicago all day
July 19. I want to leave for New York on an early

morning train on the 20th. Please book an open return flight from New
York.

B: Where shall I make hotel reservations for you?

A: I've been quite satisfied with the hotels I've used as lodging before in these
cities. Please make reservations for me at those places. Get all the informa-
tion about the trip fully prepared, and please report back to me as soon as
possible.

B: Yes, sir.

A: FIDE, RBHEHI ST homy k2, MAREBRE 3, FRERMK
— A ATRER AT DY

B: 69,84, BITHAELZA?

A: BBERCMBBHI, EFLEFHAN R L, RE, XARCMEZ T, £

ILABR, RELXERAY, AARILEH . =X,
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: 8, BB Lk EMGF K ESERFTHE, BRRITLE RS9

: A, kFR.

: TR BB R AL ENMED?

: R, EREKE LR E £,

: BIORH £8 B R EH4fT?

: AT A 16 B ZM—CREBHA, PF 12.00 A GAEFTRE A ARFF, KA ARIL
EHI6E AR ERITBLX, I8HRTHFRBLAHEMELE T, 7 5
19 8B —RELLmF, AHRN 200 FLRXKELAY, FHARIT—%KE
Feasheh RIR B eI REME,

B: &% MGITHREEE?

A FZATARTBI X B Wt PRI 69 B B AR H &, BATRILEE B, FHk

FHH X TR W E G THIA LS, RERBEEITIR,

B. 389,564,

tDialogue 2

A: I am told you’ll be sent to New York for the annual conference. Is that so?
B: Yes. It will be the first time I have made a trip abroad. In fact, I’ve never
left the country before.

% = =

A: Are you serious? You haven’t been anywhere overseas even while going on
vacation, have you?

B: No, I have never been anywhere exotic to vacation. But even if I get no
chance to travel in my personal time, my company will sooner or later give
me the chance to travel.

A: I think so. It seems that being able to attend the conference is really one of
the great chances your company gives you. Have you applied at the embassy
for a visa for the United States?

B: Yes. I don’t think it was too hard to get. What I had to do was to fill out
the application forms and pay the application fee.

A: You plan to leave next Wednesday, don’t you? What time does your flight
depart?

B: It departs at 7 a.m. . I've got everything ready except for my luggage.
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A: Since your flight is leaving so early, I might as well drive you to the airport
and see you off. After that, I'll still have enough time to make it into the
office by 9 o’clock.

B: That would be great. Thank you very much!

A: BT ERRET AN S mEL, RD?

B: #¢9, AREAF—KBBHRT, FHREZAATKAHTE

A; FREFFRE LT RRARET B S A AT 305 AR - 1d D7

B: #BAAH ., BRATHEATAF B R F AR, 12 EaRARE &L
PR HARAT 0 8] R BRB AL,

A RIHE, ARG R AR S0 R AR ) AR kﬁﬁb . R
KBAERIHT X £ B LIET G?

B: 957, RERBIEARKIF TR, BATRGREAE Pk A HF RSP
wE.

>

R TRAZ3 %, 287 RegAsEIL EAR 7

B: FR7 5 M, RTHEN  KA—HAELFT.

A: BRARRAAIEA T LA F, KRR A £ ERB W, H A REAT, EAKS, K
B RBE AL SATAARANE

B: ARKIFT . %!

I Key Words and Expressions (RERiE)

berth [ba®] n. @AL;EME - embassy ['embest] n. kA48
indefinite [in'defintt | a. R\ #H &9 registration [ redzis'trerfan] n. &42;
depart [di'pat] v. HFF;B4;HE EM

lodge [1odz] v. #1%; F4% souvenir [ swve'nis | n. L A& #; &
lobby ['lobr] n. X /7 ;i#ik A&

post [paust] v. M suitcase [ 'sjuttkers| n. FR#B; LA
consul [ 'konsal | n. 40F

abroad [o'brod] ad. #H odds and ends £# K&

visa ['vize] n. & v. %4 room service & &R %

exotic [eg'zotik] a. FE#; FF 4 " a club car £ %
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pick-up service # AR % . industrial exhibition T3 f L&
open return flight RFA## @422 | the annual conference 4

as usual 1§42 7 —Af; BB 45 - sooner or later & %

letter of guarantee 4%3E F " make it %3] ; AL 3

006

Reserving a Room (1T /& iE)

(]

Useful Sentence Patterns (HMAR)

. Good evening! Can I have a single room for tonight, please?

B L4 E R, &K UIT — 6] A B B A B ]G 7

. I’d like a single room with a bath for two nights if possible.

e BT RAAIT— M HRFSEEEAS.

. Would it be possible to change that room to one with a double bed?

85 R B e AR 8] B 3k AR AR 69 B 1] 7

I would like to make a reservation for a conference room from 12th to 14th

October.
KAIT—-ALNE,MAI0 A 12 B2 14 B #,

. I’ll be paying with a company check.

BRG] XEBEK,

. Could you provide coffee and buffet lunch at noon?

AR Aok fo B BY D7

. The rate is $ 35 each night plus tax and service charge.

XA B A A 35 £ 50, St AR IR 9 .

. T will need your signature if you don’t mind.

e R RN T E,FE LB LT,

. The daily rate for this room is $ 60.

=
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AP B R HER 60 £7T.
10. You will find all the information about the hotel on the information card in
your room.
BT B B ML B i de LB BT A £ REREHI RS,
11. Have you got any vacancies?
WRANA E 557
12. Please fill out this card.
HREXKF,
13. I'd like a suite with an ocean view, please.
BBREB—RTAEFINETHES,
14. T hear that your hotel is offering discount now.
T BARNTE & BT
15. Could you point me in the right direction?

AL F RARTE A D7

Dialogue 1

A: Good evening! Hilton Hotel. Can I help you?
B: Good evening! Have you got any vacancies? I'd like to have a double room
with a bath if possible.

A: We have several rooms available. What price would you like to pay per
night, sir?

B: I think I'd prefer to have a moderately priced room.

A. How about $ 60 per night with a bath and television?

B: Does that include meals?

A: Yes.

B: That sounds fine.

A:. OK. What’s your name, please?

B: John Smith.

A Could you spell that, please?
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B: J-o-h-n-s-m-i-t-h.
A: Mr. Smith, how long do you intend to stay?
B: I'll stay here for 3 nights, starting on July 8th.
A: Got it.
B: Thank you very much. Good-bye.
A: B EIF) A REEE A AT AA B FTD?
B: 8 E3F! RMAEED? ZBIT—ARAE, RFFEE,
A: ROVETLFME ER, R EBCEZHR S HARNRT?
B: A& —AMiEEFH,
A: %60 £06E L4, FBERLM?
B: L3 =457
A: R,
B: R RERHE.
A Fo,FEREAH L5 F,
B: %45 « XLEM,
A: B TABE—TH7
B: J-o-h-n-s-m-i-t-h.
A: S EMEE,BIFES AT
B: R E3ANMB®LE, AT A8 BT,
A: HH é _j’ o
- B: i, FRL.

tDialogue 2

A. China Grand Hotel. Can I help you?

B: I am told that this is one of the best hotels around.

A: I think so, sir.

B. I’'m new in this city and I will be staying for a couple of days. But I would

like to go sight-seeing and enjoy doing as many things as possible during my
stay here.
A: No problem. May I ask, sir, have you checked in yet?

08| a Unit2




> O

>0 >O0P>O0P>O0>0>W0>0>0>0

: No, not yet.

: Please fill out this card. This is where you put your name and home address.

Please write your passport number here.
In this box?

: Right. Please sign your name at the bottom.
: Is it OK?
: OK, sir. What kind of room would you like?

I’d like a suite with an ocean view, please.

: I see.

What is the price of the suite?

: It is $ 200 per night.

It is a little too expensive. I hear that your hotel is offering discount now.

. Yes, but the offer ended last week. I’'m sorry.

Oh, I see. I'll take it.
By the way, how many days will you be staying here?
Maybe three days, but put me down for two, anyway.

: Would you like to pay in cash or charge it?

In cash.

: Very well, sir. Here is your room card to Room 1016.

Thanks. Could you point me in the right direction?

. Sure, sir. The elevators are right across the lobby. Floors Two to Eighteen

are the elevators to the right.

FrFE2

22

. PERER, REALCRSFD?

R PLAX R MR RAEZ —

: R, A,

AR B E R T, f LA ZILFELR, EEARXBERIFEHARAL—T
i R AT s AR .

c ARM, A%, FEFRERRT H?

BEA .

 HAABRKE,EAREE LR AR R RGN, XA LY BTE,

BAEZINFIELD?

—jo09
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: AW, FAERRTELENLFE,

X FATG?

s AT A, BEEH MG EE?
ABE—ETUEEEFHERE,

: AG,

B dm AT ?

. #8200 £,

WHA BT BRI VARANTEJE ELITI,

s AW ERITHENZHHLRT . TRAE,
HoRB T, ARARFATX AL,

: NRAZ B — F , 8 A X UL R ?
LHFRZR AR REEH, LEH R,

: BRAT AL R T

AHRA,

: e, bk, AL A, 552 1016,
W, S IF XA LA D?

: BRTA, %, OHRERTHENE,25) 18R ETHEAGCHELD,

>PEPEPIPIPEPREP PR P

Il Key Words and Expressions (B&EiJig)

reserve [ri'zsiv] v. 4@ ; FisT . a single room # A Jd]

cash (ke[| n. M4 a double room A J§]

check [tfek]| n. ¥ 2 a single bed £ A K

charge [tfadz] v. TR a double bed A

plus [ plas] prep m - a conference room &L E

rate [rett | n. % make a reservation for... FRiT e -
tax [teeks] n. #. buffet lunch & 8y %

signature ['signitfo] n. £ 4 ' moderately priced ##i& ¥ 84

available [o'verlobl] a. /3|4 ;3LA  check in &t
# check out i& &
include [m'klud] v. L3% .
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