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Which do you think is the best way to
encourage employees?

o! think material incentive is the most
effective tool to motivate them.
* 1 think most people like being praised.

How can you persuade customers to buy
your prod i d of your petitors’?

 It's not an easy question at all, but as for
me, | will give them umptdi to use so they
can havo a better undemandlng of our
prudum ¥ g

e| think good advertisements would be
powerful and persuasive, so why not shoot
one?

What makes a good leader?

¢ In my opinion, a good leader should be
clever, warm-hearted and fair-minded.

o| think a good leader must have the
charisma so everyone around him or her is
willing to act what he or she orders.

Does any energy waste exist in your
company? How do you plan to solve this
problem?

Yes, some people always leave the office
without turning off the lights, computers or
air conditioners. | think the best way is to fine
anyone who forgets to do the right thing.

Are you willing to travel when asked?

* | don’t mind leaving for a business once in
a while, but if it occurs too often, I'll have
trouble in taking care of my family.

* Sure, and | think it'll be interesting and
challenging.

Can you name some aspects that we should
pay special attention to when we have
business with foreigners?

Sure. First of all, we must know some basic
manners of their country. Then we must
make sure that we can understand their
language well, and if we can’t, we must find
a good interpreter.
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Choosing a job
e Interest
e Salary and benefit

EEFRMITSK

WHAT IS IMPORTANT WHEN...?

Bt SEARER

—> Basic —» Motvate

e

—-»i Important ‘—v Focus

{ Career opportunity

Y
H

——»; Necessary 1—-—» Develop

| Work environment  —>/

Extend
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When choosing a job, you should begin
with considering if you are interested in it.
If you are not interested in what you are
doing, you might be stuck in a rut for
several years, without any promotion.

When aiming to choose a suitable job, you
should first consider whether the job
corresponds with your own interest or not.
The degree of satisfaction to your work
must be raised if the job you choose is in
correspondence with your own interest.

T
REOAEARS :
A E R .

You mentioned three factors which may
influence your decision on choosing a job,
can you list some others?

B —EX A :

Yes. When it comes to choosing a job,
several factors can be taken into account
besides the above three, such as business
trip, types of work, personality of boss and

S0 on. )

S5 FF 56T B 4 B R
® Yes.

® Good ideal

e Well, we should...
* Sounds good.

® You're right.
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Technical Innovation

Your company is planning to make some technical innovations to increase
its competitive power.

?J‘E%E'F' NE, AREENENE S You have been asked to deal with this situation.

%Eigl%tb\% HIBES. RS ER, Discuss the situation together, and decide:
.““ e which aspects need innovating most badly

YlgrE L PR R R, iR Rt

HHET,

« what adjustments you can make to facilitate the innovation plan.

B RTS AA 5

: The goal—making technique
; innovation

é?‘ﬂﬂrﬁ?u%ﬁ&% 3] u%ia_L_ | Your task—finding aspects |
| needing innovating and making !

HANBSAE, MIASHE: B ‘ | adjustments for it , { (1 Using computers to control the
BEFEIHENS. BHXIEHRE. . / Wcciosbe e OB

i ] s
i Adjustments | : (2) Buying automatic equipment

Transportation

Developing software

BN R Bk

—B T%iﬁﬂ]ﬁi‘hﬁl’\]—’é K .\ xﬁ . Competition is becoming even more fierce nowadays; we S, KW
‘}}Ijj EE ! #ﬂ%?ﬁ%%ﬂﬁx, & $§1ﬁ can only survive by making constant innovations.
SRR AfE .

. Yes. There are indeed many problems in our production  FLAJrif
process, so we should investigate them before the
innovation. The raw materials stored in our warehouse are  Aspect (1) JFUfsHE#{
not in very good condition due to the shortage of workers. J

EHREHBE i

What's your attitude toward technical It has contributed a lot to the development

innovation? of our economy and the society, but there

HIHEFMNAPEI A EH TIRE, AR is ‘some negative influence on the
E%iu.»%, g'&%&tiﬂ]m% @A - environment.
AENEFFE, T—ig, BIRENE Do you think computer is the

greatest  Yes, it really changes the way of our life,

ﬁ'l’&o invention in our history? especially when the computer is getting
access to the Internet.
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o BRUR: MEEENE LR G EE, A HTEE, SUEESWEE 3 ~4 TR, KEDER
a2 3 6, EFREABESREENABENESHE ORE FI. THEZF. AN
R%,

o HiE M. BEETNEENAGBMNIRE, B EEER AN, FBLSFEZEOR, FEXE
&R E ABETIAE,

o R W E4 2 BEC MBER PR A M BN —BS, BRETHAERE—M, AL EEFRT
BAXBENNREXEER, X ELJUARX .

(Z) e

o L RSN, 90% f o) B U Tk 5 o) ) B T X B I — A% £E |5/ B A9 B) A9 2 e | D A LR S
ko

o a3 B BN A SN, HTEEREEELBERRE, Hlan.Do you agree that you can never
make friends with collegues? Why? Or why not?

o XTI EMHIS Y, BEARSBEXH IR FERAER(REBR FRE) ~BIH
B4 (A RERE) RIEEEHEKEREE 1 ~2 N EAWEEXBEFAHREORR,

e TFHEXER, XTREMNEERSR1 ~2 MEAEER,ILEEERBA 1 ~2 AEERES.

W . WEEERWEDR

(—) fR B B B

o B4 RS IRE R AR B E IS, BT  RATHEAE G BN EHHE; T AR
gL N

o LA NRNEEETIREMEE, L RENE, TUERETEEH @AM, RETA LM I'm sorry,
but could you repeat your question?” 5{#“| beg your pardon, Madam (Sir)?”" &8,

o E4FiZS M EEEERE A EE, FHERE,

(=) B biR

o W FEEIRBAIHERS, HEEALA AARATFETRRNER, AEERER,
o ST EEIREMN—MEE S, BEEE Yes 3 No, RIFEAER,

o W T EERHMEFREF G, TTERE—Fo

o fGAIE A BIMEE X B NRE, B —UEENRFBERTIRREE,
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*B—1RE, BEEEREN IS, AN EEENEEREERH— N EENEAT. ATFE, &
A% £ R RIYLR , RIFREM TR B EH TR,

* ANEBTHERE, FEFTRIEFREMHTAR ARSI EENDE, 24 ERXED
MIEHRIVEFEAXR, BT ERERE, IR EK,
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(—)EBI 4R

e FREX: MHDEESHEUEERBEARTIE, EEMNPELE—N BE— D> ERIES
BRNERMERE—DHNEELT. VBRER, RUELLEIAEAMNT R, FT—EERS
ZE, A EE BRIEM/ BN A HESRE 1 ~2 N8, EREAEXERSH, P —IEET%
Eic, LD EFEIKRL N 6 534,

* FRHEM  EEXENTBEEHREN (ERFEIARRD NENRE L BMBENRLE) 2T 8%
MAE,

o ERUEE LA LLE —BAERERE, BERZE-HIOBERR, XLENELEELB VIHE KB
EMT

(Z) drRE AR

o ZE A, FMTISIERNE T2 . WHAT IS IMPORTANT WHEN...?

* BT TER—TMUNEN-ing EXALMNEE(NEABETHSHANAE), AREREE—F
FTA,KEE2 ~8 NEFZE,

5130 . Choosing a product, Pricing a product

s MLBME THRZEEFASRNBRNES, KX TUERIE. BiFMEE, Ka-ing BRALNE
B BERETHKELE ~6 N BFZE,

530 . Cost, Types of activities, Selecting appropriate media

CHRBERRATHBHANREGESR, TRELAELSIETEACHE1 ~2 HES,

* BFNUELEFNBAR LASANERIER, X=MEFDJETFEEMIEA. —BU B EHEMNE LM
B SIEMAER, BEMIEESRNRNAFERREMARSH T AISES, NERAE. LS
R EFRTHESF —RUEFFETSRORRZNBE THESD, WASHE SR THES; T M
BEEBSERNRRS ERAEE R PREN THESM, MR TSI SEATTENTE,

W . REREREEDR

s FANIZERBCRAR BERELEMNIEHE;
o B4 NIZF H— e & i (R IF i ;
FiLRAEHI.

Opening sentence.

Main points

*

*
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*

Supporting ideas

*

*

*k

Concluding sentence.

* FENZEABSKNER BENBEERFLIBHRIENARS,

(=) b3

*EEXNEETF LHBERASRPENERES;

o [0 & o] {5 F 3% M 8845, 40 because, however, although %,

o O E M —EELIEEW, TEBXREY BRA;

* BEARBRMIEAN, RRAT N, LBH EENREEREBNEN, TFAEEITESARNE
AR,
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(—) BB 4R

o AR . Bk 2 A—AH 3 A—EHFHESTITR, EESHBE —KEAK, LEAILTRT
G- EEEE, MR AEERSREBENRNES, 45 30 BHeha i @ikiR=AE
HEEHTAER, REHT 3 OMHES, WRERE, XESRBN BMEERAER, BERE
—EHAEE, WEHERAEARLAL 6 S, ERELAXEBEENAREIHNES, BBREFHF
B AR IRIE

o Eit HA . BEEAEREBEHTTANE N, BIRERNARMF TN ; X EBME L EH
B9 B R AT Y RE 1 5 R FIMTRYBE ST o

o B BANRERTOBELR=RNS2E, FENEEN BN ER FEFE.

(Z) fecm A

o §—HEIYH AP TEF 4R,

o S H i AR MAIEAR, £— a2 #Ri/2 5] ( Your company 5 The company you work for)”
HIERET, NAIERABTELE NG, AEFESMMN—TES, XAIENKEE 14 ~28
ANEIE 2z a), B AaNE I BRRAT (You have been asked to...)" fk, N AR EE T E TN
HES, KEE9 ~14 N ERIE 6,

cHEGATEHERNEELE MR HELRENER(ER=X4E—ANF=M) , ERATAR
I\ What 5 Which FF 3L 89318 M A5 2 X What Which 5 How to FF3LHI5RiE, KEE6 ~15 1N &
8.

o MR IESRENERINFHEENEE,

W R R

(—) i 8 B
o fRik B MM, FF BN TTRIK
o FHRN T RAWS, FHAFRHRAENHARBHORUR, TRXUTLATR:

e B P g = W S

AdRE (—aiF)—B EE(—aiF), BREH(FWAE),AKN(—2E), BREH (A
i%)—B 6l ( —a@iF) —A BE(—aiE), BRERA(®WEIE),B WM (—a1E) , MR RS (F5
iE)——A B EHRE(—F) Bat A XFRE(—AIE).

XA TR BN AR, U REEL TEE,

LASR2. £EEARUSKHNIE

A R = (—A)1E) B (FDIE)—B W A MURRS(—aiE) , AR CHURFERE
i ( FAE) — WA, RABRARAY R (A B HEWAE) —FERE(A M B &—41E) .
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BXMITEEEX BRI, BB TRBUILHTR
ERRIIT A AT EBARRRFE .
°* FRRBCHIM R
| think that...
It seems to me that...
| feel that...
In my opinion, ...
o RIS Tk
What do you think about...?
What about you? ,
Would you like to add anything?
* ERX T RPN
Could you explain that, please?
What do you mean by that exactly? .
* AMMFIEEWN A ARRHW A
Yes, | see, but...
I’'m not sure about that.

(Z) B b4

o (FH R RATIE B X F AR, B AT E IR B 4%

o ATRMFFIREEN IR IERNE FHTEHENE;
o FARRAEBER, FI I AENEERFECHINS;
* F4A %4 BB HIA R — B, B S FEAITHE IR (A SR EE) ;
s LHERIBIEBRCHMR;

* BREAEEFRIERUS, FHIEHER;

o RAAREBEXNTTHMR, BRRR BAEREFE H WA
o FiL—R: BICIEBM ARSI BER;

* REMXAEEEREHTHIBRLE



