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Jenny . Aftention please, let's warmly welcome
the expert on business presentation—
Terrence, to give us a lecture .

Terrence . Good.morning.everyone.. Thank you
for inviting me to speak here. Business
presentation is very important to a com-
pany. To begin with my lecture, I'll
show you what business presentation
is. Please have a look at the picture on
the screen.
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Jenny:Oh, it is a perfect way to show changes
and trends,

Terrence: Yes, it surely is one of its advantages.
As we can see, PowerPoint is an
effective means to conwey business
information. It uses visual aids and
makes communication much more
convenient and effective.

Jenny : That's great. By using the PowerPoint, it
may yield twice the result with half
the effort.

Terrence: That's right. | prepared some
handouts for you. You can find the
details of how to do the presentation in
them. You can pick up a copy on your
way out.
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Frequent Internal Business Presentations
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Jenny: Attention please, let's warmly welcome
the expert on business presentation—
Terrence, to give us a lecture.

Terrence: Good morning,everyone. Thank you
for inviting me to speak here. Business
presentation is very important to a com-

pany. To begin with my lecture, Ill
‘ﬁﬁﬁﬁﬁﬁﬂ show you what business presentation
, is. Please have a look at the picture on
presentation the screen.
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Bt Jenny:Oh, it is a perfect way to show changes
and trends.

effective means Terrence: Yes, it-surely is one of its advantages.

BRFER As we can see, PowerPoint is an
effective means to convey business

: A information. It uses visual aids and

iiod makes communication much more

PTRAHBI TR convenient and effective.

Jenny:That’s great. By using the PowerPoint, it
yield twice the result may yield twice the result with half
with half the effort the effort.

BXINME Terrence: That's right. | prepared some
handouts for you. You can find the

handout [ 'handaot ] details of how to do the presentation in

n. INBF, X them. You can pick up a copy on your
way out.
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To Make Business Presentation
Play Its Role

. it makes the idea more logically expressed

. it uses more means of communication

The advantages of presentation over
oral statement .

it makes visual information more accessible

Peter.

Terrence, you said business presenta-
tion plays an indispensable role in
business activities. Can you explain it
in detail?

Terrence. Of course. By doing a presentation,

Peter,

you can make the information clearer to
the person you are doing business with.
With the aid of computer technology,
multimedia aids such as videos, pictures,
cartoons, and PowerPoints are available,
and they speak much louder than words.
No wonder business presentation is
so popular nowadays. It certainly has
more advantages than oral statement.

Terrence. Yeah. It makes visual information

more accessible, and the idea more
logically expressed through various
means, which is a blessing for both
the presenter and the audience and
thus a double win. Well, thank you for
your interest. After a break, | shall
answer your questions.




