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I’m an office worker. RE— LI,
I have a typical 9 to 5 job. REELFAS LY, FTFER T,
Don’t forget to punch in and out. FFHEBEILEITFo
How is your project going? RO BHTHREART?
[ can handle it myself. FHE B SBRMEN,
Give itatry! iH—TFIE!
Which side are you on?  #REFFE—IA?
I'm pressed for time.  FESE) K8
Do you have any questions? RAB 4 B RS ?
You can do it!  fRETAS!

[ couldn’t agree more. HFELERo

I'll do my best. FRAMA.

Things happen. HHHE,

I think so. FBRE,

I can’t take it anymore! BRBHRARTT!

Cheer up!  #RfERR!

He got a pay raise. HH0E T o

We have to work together. BNE—REHIE,
I'm a workaholic. FEMNILER,

You shouldn 't work so hard. RSB TERX AR,

* 4 " &

Is everything OK? — —HEEFIL?
We will contact you within one week. HNEE—BZ RBRR.
I’ m looking forward to it. HIREF.




[ don’t understand what vou sav. FARBBRHEMT 4o

Do something! A& JEIE |

'l do that.  F{L R,

Let’s figure things out together. HA—iekBEpERE,
Let me check my schedule. iLRBBEHRHN BRZH,
Can you make it on Saturday? o] DA 2 #AN0L?

I can’t get along well with him.  ZREBMESTR,

&

What a good deal!  HE®E| /AE—HFLsE)
Good idea. X,

I'1l get back to you in a while. BESILAREE,
My computer is down again. FREBIIXIEHT o

Let me make myself clear. ILIARBBIHER,
Iquit!  FEARFT!

We'll take care of that. X—mBSEEN,

You can count on me. {RETIAIKER,

[ proposed a plan at the meeling. KAESEEH TR,
Let me help you with your work.  ZR3#BBhRM T EIE,

v

[need a definite answer. REEB—PEHNEE,

I doubtit.  FRIREE,

Get moving!  {R&ETF)

I think you’re mistaken. TERET

It never really got off the ground.  FEEEH—SHE,
Are you listening to me?  {REEOFIL?

May I have one day off?  FREFE—XR,

Good point! [B]1B%F! AREEF

1 couldn’t help i H—ahktEd,

Let's finish it somehow. KN E2BEIAEEMN,

She deals with many trivial things. #H4NBF 2 BIHAER,
He has been very helpful. #BfR RFBIA.

They are received well, both at home and abroad.

XL R EE N IMR 2RI,

You're wasting your time. {REZESREEHE],




When is the deadline” BREEAREMHARE?
I have some bad news. FHELERGFHES.
Did you have any problem finding this place? 18R 33X BB R ML ?
It makes no difference. XAEE,
1'm with you. FHIZFRo
How can I help you?  FREEFHEHANIL?
: ¢ & 4
What seems to be the problem?  [B]RRH ZEBBE?
Why did you leave your last job? RAH 4 FEER?
Let’s get the ball rolling. IRATFFLAIE,
May you succeed!  FURALZH !
s up to you.  HRRE,
You may ask me any question you have. R ] A ja) B AEeT (8] 2
I really enjoy my work.  FRIRERR N T,
Don 't mention it. HER,
[ can’t make ends meet on my small salary. X4 BFKIRATREETE
The job pays well. T{EWATES,

¢

He's very hard on me B RIB=Fo

How can I ever thank you? B E A BN RIE?

How can I reach/contact you?  IREABKLEER?

Let's wait and see. HIIBHERBIR.

We're in the same boat. FR{1AEMRR,

'l 6ill you in.  FHIL—NEFR

I’ve had a change in my schedule. RTEE T,

s up in the air. HARBE.

It has a look that would sell. BEERFRBREEZS.

Mr. Wang is in charge of the whole project. FHAEREENME,

Who's calling please?  E[EIERE?

' m under a lot of pressure. FEHNBRK.

[ have to use a sick day today. FRERBE—RFRo
It's fine with me. FR3Z B,

I’ m sorry to have troubled you. RIGEAIERRAT o
I did the best I could. FERANT!




I got promoted. FHFERT o
John has the floor. EHAHE=,
I'll check it out. HEeEXEEHN,
I'm sorry, but I have a different thought.
THER, FEBRERRNEE,

* * *

What is the real issue? HIFH @R H4?
['m an easy—going man. FENEEFHA
Call me whenever necessary. BRI AR EIE,
Please hold on one second. 5RY%ZE,
I’ll give you a call to confirm later. B—2ILSBITRIEHIAN,
How much are you asking? — {RIIEMH L 12
He is not available right now. I RZE,
If you say so. ﬁﬂ%ﬁ@ﬁ%ﬂ"ﬁﬁ,ﬁﬂﬁ%ueo
Good job! B84
Anything wrong?  H{A4ARXIL?

I'm really proud of this. XA BIR B 5,

[l do it my own way. FHARBE K,

It's all over!  KTh4ERR!

Let’s get back on track. EEAIE 2 = 5R0E,

Will it be OK if T go home early loday?  BARBE—SJLOTIILG?
May I pay a visit to you next Monday? K TRA—EFHETTINL?
I'll put it on my credit card. BB,

Do it all over again. ¥ EM,

Don’t let this get you down. BZ& s |

He is off today. 14 R K{E,

@

Sorry for being late. FE,FRIRF T o

I was caught in traffic. IR4XIEZE,

When is this due” XM ABRHERIE?

Keep me informed. HEIEMM B,

I don’t really know what is on his mind. HAEtERH 4,

Please contact me if there're any further questions.

WREETH—SHER, BERBER,




That would be great. MERAH T,

I managed 1o sort out the problem. FRIERR T XA R,
Since everyone is here, we should get started.

BAARKEE T, HAIFLEE.

Don't make any excuses!  BIFED T

1’ ve come across some problems. FBE T — k@,

o L L 4 J

It’s been nice talking to you. BEFIERIEE o
That's my bottom-line. XEHOK%.

T'1l think about it. FERERIE,

See what T mean”  BBARKERTIL?

I’ m really behind in my work. RIEETTRS,
It's a deal. —EHEo

May I have a word? FaeiE—a05?

Sorry to have kept you waiting. B IEAE T o
Believe me. fB{EHKo

&

Can I get some feedback on my performance?

RN T B— LA TRAKAERRID?

This is a rush job. XEZR A%

I know. FA0E.

What is your complaint? BRAHH A2

It’s not as easy as it looks. XA REE L EBLE Do
I'm afraid so. ZB&.

Can you call me when you are free?  {RE MR T IATITRIEL?
I’ ve made up my mind. REZLTER D

Do me a favor? BTG

' m responsiblé for sales. HaRHEE,

&

| agree with you partially. HKE BRI R
I'd rather you didn’t. RAEBRTERH,

1"l accept your offer. HIEZROE,

Pardon me?  EBWR—Bo

Let me put it another way. A FIANRER
We're on our way. 1 BEAFIBTERT .




It’s really impressive! KRS AR |

How is your job-hunting going?” RIERBEART?
Allow me to introduce myself. BARBNEB—TAEC,
We'll talk about it later, FEIEID,

* * ¢

My proposal was accepted at the meeting.  WAKMRESWPEIL T,
Could you come to my office for a while? REER—TFREDAZIL?
It slipped my mind. =T,

There’s something to it. XEFRARXNH,

What are we going to do about it?  R{1ZELMN?

[ would like to make an appointment.  HRETHA,

It doesn’t work. E¥RT o

It’s been a long day. SRET—XK,

That explains it XEIREBET o

Are you working overtime tonight? 4B {RANPEIL?

&

It’s your turmn.  BOREBRAT o IXENZRERT o

He has already got off work. MBEZRTFIHET,

Can I take a message?  FREERYMSLIL?

Put yourself in my shoes. {RIT1ZAIRIEMRE,

Your prices seem a little high. fk\fﬂﬂg{ﬁﬁ%T_n:bo

Give me a break. 7T IRIE,

We could offer you a discount. HATT XA IEFT N7

I have much experience in that field. BEZOERBEFENER,
Let me show you. FRBIRE,

Let’s talk some more. BINBEZ k%

'

Iwas offered the position. IRELZBEIMITIET,

I'm looking for a new job now.  IRIMEFEEH T T,

I'd like to book a hotel room. BT NEEREE,

The meeting is closed. £,

I’ll keep that in mind. SILEM,

Co ahead. THIB, /4k8%, /AT,

1'd like to make a suggestion.  FRERDEIW,

We'll have a meeting this afternoon. BIMNSXTHFEIE,




Manager thinks highly of him. ZIEI TN RS
Don 't talk back 1o me!  BUBRFRTFHE!

She's too talkative. MARBIET o

Thank you for your time. R H B 8o
1'd like to enquire about flights to New York.
AR 8 EALANMIIHE Ro

I need it badly. FHE2HE,

We made it!  FRAIRINT !

Let’s call it a day. SR HAIEE!
Let me know as soon as you get an answer. R—A5H Btz B Ao
Do you have a minute? A B E) 0L ?

Just one more thing. 2E—H#=,

You're to blame. XERINITEHE,

As soon as possible! R

Would you go to the meeting in place of me?
RERFRRESMEXNRINL?

Hi, this is Roger from XXX Company. 1547, B2k E XXX ATHERo
You messed it up. 1ﬁ\ﬂ$'l§ﬁ%—ﬁo

I’ m running out of time. AR EARE T o

We've had the work done by now. AP R ITETMRT o
Have any advice? HETAEN?

I’m just following orders. ok 2 BB B U Ao

Let's start with the first issue now. ﬁﬁ{ﬂﬁﬁé%—ﬁﬂ%ﬂﬂﬂo
You can 't take it back! PRIEEIE |

Let’s change the subject. FA AR 1FATHRNER
There's a good chance. ﬁ%/l\ﬂm‘%o

He is a hard—working man. 'ﬂﬂzEE/[\IﬂE?}jj B Ao

Where was 17 BIBIHRILT?

[ have a part—time job. R IRER

Which day is good for you? {RURK FT{E?

It's a pleasure to welcome John Smith.

BB E RN - BT L.




He’s a brownnoser. fﬁ{%’l\fﬁgﬁﬂ"lﬂo
I am tied up all day tomorrow. BPRBEEEBEM,
Don’t blow it!  BUISEE T |

$ “

It must be hard for you. HEZLERT,

It's my faull. 2IREEE,

I's a big hit!  XE—NEAWED

I'm sure I can do it. BHERETH,

It’s great 10 finally meet you. ﬁ%%%?'—i{ﬁﬂﬁ?o

He'll be right with vou. MBS ERITRRT

I'm flattered. $% 7,

I'have a last-minute meeting today. ﬁé%"ﬁﬂ"fﬁﬁ\%lﬂgﬁo
It’s kind of complicated. XEEREZ,

She has no sense of responsibility.  #3% ¥ S RER,

I'm new at this. HIERNFF,

What have you been up 10?7 {RZEE{TEEH4 7

How come? KB4 EZHE?

I'll be available tomorrow afternoon. HPXTFHER,

She is a smooth talker. IR ESIE,

Why aré you picking on me? RTFIDEHR I oI JL?

Let’s compromise. EMNE&R—Hp,

Can you ask him to give me a call? fd"{ﬁﬁltfméﬁ'ﬁﬂ@iﬁm?
Sorry for interrupting. XA, ITHF — T,

Let's drop it.  BI$ 7T,

It’s over my head. KM T,

I appreciate that suggestion.  FE XM,

I will keep up the good work. FRELkEER A TAE;
Let’s get back to the point. EHEEMIERE,

['m just putting vou through.  FRINARBRIET £,
Don’t be too hasty. Agzida,

Let me introduce you to my colleague.
URLENBERNOEE,

It’s now or never. WEEZNS,




I owe him.  BXAbEHE.
What's the point?  EREH4A?

§

We're sel. BAVESEFT . IFHBRT

Good for you.  BEEBRE>.

May I have your attention, please? BAFKEFR
It's not my job. XARHRMOTIE,

That surprises me. i RRIZIRo

It makes sense!l  BEE! ARIREX ATERE!
[ don’t want to get involved. KA BEEH X,
It’s a piece of cake. XEBEHER

I pulled an all-nighter last night. BHEBHRERT o

. . | .
I’m afraid we can’t agree with you there.

B X — & L BNTERER.

Follow the procedures and you'll get it done.

ERSBE, RRETHT o

You deserve itl  {REGH!

We have 10 paid holidays a year. BIN—EBH T ROEFH KR
What do you do in your free time? HRE BN ES 47
Leave it up to me! XERZERIE,

It won't happen again. ERENEIRT R B

I see your point. HIAERNER,

Take a break! ~ #RE—T!

He is all thumbs.  fBEFRES.

Don’t jump to conclusions. BT LR,

Pull yourself together. FTiessik.

Need a hand? BERITI?

He's good for nothing. fth—FE 24

Are you going to complete the report on Hme?  {REEIRES SEALIRE1D?
Let me show you around the company. IERHERBW— T 2o

I can't do two things at the same time. BERE—WF

Let me see.  EHEEO

'm all ears. BHAEFRN,




Got any idea?  HLZIL?
What held you up this moming?  RERBEEART?

Don’t worry about it. 3381,

He handles things quickly. SR EF

[ think that’s acceptable. RAAXEERS,

I'm really honored to be here. ﬁEE’JJ‘ZEﬂE,ﬁ?Eﬁﬁﬁo

I’1 tell him as soon as he comes back. fi—m@ FF R E Mo
Plldo it BXpiff,

Would you like to add anything?  #REBAFEH 4IL?

It's not gonna work. 7A@,

Our manager has been expecting you,  BANEIBELIE,
Thank you for your advice. BHEHREGERIN,

®

Take it easy. 18183k,

How do you like your joh? fljﬁ(ﬁ%{/"{ﬂ'{]I‘flﬁ,ﬁ/Aﬁq

I think T'm qualified for the position. ﬁﬂyﬂﬁﬁgﬁﬁﬁﬁlﬂso
Where are we going for our business rip? BATHZEZELHRE?
[can’t agree more. BBEBEFLT, IBRIEFRE,

That"s not what I mean. BARBIAEE,

I can’t do anything about it. XX BRI T,

She got the sack. HEFERT,

There’s no turning back. BEAATT#gE Fa

Ihet vou are vich. BABEREBEHS.

°

I think that’s all set for now. BERESBERHE T,
I promise!  FRARIE!

I'll see what T can do. HEBBREMEA 4,
What do you think? {R%EEBIE?

Keep going!  4kKEEF IR |

It depends. B

I'm going on a business trip next week. FTFEAHZE,
It’s about time 1o get coing. BWERBZET

264

265
265
266
267
268
268
269
270

It sounds like we've found some common ground. FRAMUFIARL 7 4138, 270

[ have to send out my report before five, BEERSARIRE,

271
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[’m an office worker. A LR, e

ER G 111

WX B A E PR R, E A A KRR, totm, &k
B A LK 12X A 1 m an office worker. office worker B!
CHOANERTHMAT, LERZERMNFRE LIK

f 1 I 1%

EH—:

A: What do you do? 1RAM A4 THEH?

B: ['m an office worker. £ 2/ EHEik,

LK

A: Hi, nice to meet you here. W R E st L L ER,

B: Hello, nice to meet you too. 4@%,&&#&%%%@“&

A: What do you do for a living? T H—ATH?

B: I’'m an editor. I'm an office worker. KA N KE—N IR,

A: So am I. &

b o

I’m an ordinary office worker. fE—ANERERW LK

I’m a salary man. &&—A L3k

I do office work. # & —/A~ Bk
I have a typical 9 to 5 job. 9

A e
Tl EAus BBE, PR FBE

Lﬂiﬁ%~ﬁi%§%“$ﬁﬂ%£”%lﬁ,k%&iﬁiﬁ%ﬁé%“ﬁﬁ
¥ LA LY, TAREATHE, YENEHLH Tt A B 1A B
2 2R &R, have a typical 9 to 5 job.




A: How many hours do you usually work one day?

= REHEL LA B2

B: I have a typical 9 to 5 job. ﬁﬁ#l%ﬂ,ﬁiﬂi,?%ﬁﬁ—f:ﬁo
AT Al

A: Do you have time to travel with me? R A B 8] B 2 Ak 4705 9
B: Sorry, I'm an office worker. | have o typical 9 to 5 job.

MFE, RAE A K, REW LR LI, FHEER T,
#7811

My job is a nine—tofive one. % B T 1k it g EE B E,

Our office hours are from 9 a.m. to 5 p.m..
REHTHEER EF AR TFEE,

I'work a little longer than nine to five most days.

FHEE, R TR B AR AT e,

Don’t forget to punch in and out. L PEERR ST k. &
'MW\M'WVWWWWW“'W\NV\MV\MN\MN-MM,W\M

TEIG Gl

k?ﬁﬁ\ﬂfﬁ%ﬁ—‘%iﬁ%ﬁﬁ%%‘%’JE,“_}:'FEI?T'F"%%E
REMB — MR, %5 % A punch in and out kEkACETFHEAT R,
iﬁ#ﬁ%ﬁl)\ﬁ}%%Wﬁ,ﬁﬁgﬁﬂﬁi%%’&ﬁ]%ﬂ&ﬁﬂ#ﬁ’%%?’]ii
— & ,Don’t forget to punch in and out, FTHEHEEAITE,

LH—:

A: Don’t forget to punch in and out. T Zie BTk,
B: Twon’t. BF 458,

ol

A: That’s all I’m telling you about the business in the office.
EANEENEHERBEFRET .




