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1. How do you do? I'm glad to meet you.
RIS AR SETRARAR S -+ nominnotne stginsmamnesumesthrensmeadonsososibes 1
2. I’ve heard a lot about you.
KR - -iasidiiimistassmgpesnsssninimmsmisbmmamnpmfiamybonmmene irinasies 2
3. I’ve been looking forward to meeting you.
B BRI TR, ansssssasniosnssnnasins sk s ahush fsh bt ogiag s 2
4. Tt’s nice to see you again.
TRBSE S AARITLE T o weereereresereeessemssesesessunesesessssesssssenes 3
5. Long time no see!
B2 TRILT « v evws sms suss nuasussin KuansoR fovs uspasns i sosnedeh dhrsoine 4
6. How is everything going?
r BORRRT R MR . wesonis awns evmmsoni sona simmonisons ssnesemmuses vEAR paRA S RHERS 4
7. What keeps you so busy lately?
ARBREILE AT A NET covernerereriiniiiniiiiiiiiii s 5
8. I didn’t expect to see you here.
KRB X T FH AR, roevereresrorescnsestmmmnronensrianianiee 6
9. What’s new?
A AHBEETEID? e &
10. Please allow me to introduce myself. I’'m Susan Green from SIMENS.
HAAE BN B—T BT TR FI Ay oo 8
11. It’s nice to meet you. My name is Susan Green.
BB LA R BT AR, oeeemveereiiiiiiiiineinine 9
12. I’d like to introduce a friend of mine, Peter Edward.
REANBEM —IAE B BIBH e 9
13. Excuse me, my name is Susan Green. I work for SIMENS.

B aEE

HE—TF , BRI AR, BETITF LA, ceevrnrrrenreennnens 10




14.

15;

16.

7.
18.
19.
20.

21.

22.
23.
24.
25.

26.

Please allow me to introduce Mr. Green to you.

R BR OB — TR A oo 11
Mr. Brown, I don’t think you’ve met Mr. Wang, our new manager.
HHRE, BBR—EEEALEMNF AN EZAE A, - 11
This is Mr. Brown. He is the manager assistant of IBM.

And this is Mr. Wang, the sales manager of SIMENS.
EARR L SR BM A EEHE, ZERE AL, B

FS MR BID,, +vssssasumrsunessssvsmnn xsuspsessiditl sonva nyera 12
[’m so sorry.

JRABEL +oveereereereniearie et sbe et bt sttt et be et 14
I apologize.

BRABFE, vovrveerrsnsnntinininensiieninnrieriiiienissnsresnsrnesens 15
Please forgive me.

0 1 - T R e 15
I’ m terribly sorry I’m late, but I just couldn’t help it.

AR RAL, HRE| T , R HFRB A, cevveneerreenennnnes 16

Look, just give me a chance to explain, please!

You’ll see it wasn’t my fault.

A&, TERBE—TH! R fB X RREAHE e 17
I can’t tell you how sorry I am.
REAGIEFTIH, v 17
I really feel bad about it.
REBBRI P o crorrrorsrmsarsnsronmesvansssissorsnserensonsssoose 18
Sorry to be a bother.
RIF T BFTHAR G covrerrerreriiiiiiiiii e 19
I’ m sorry to have caused you so much inconvenience.

BARIE R B R, BARIBR , --oeeemverrrrmerernnnnssnenennsananes 19

| honestly didn’t mean it.
BB RRILEN  rrovrsrivnsosainsosvnnesosonsinsssonssrasis s ivnss ss 20



27.

28.

29.

30.

3L

32,

33.

34.

35.

36.

37.

38.

39

40.

It’s all my fault. I’ll try to make it up to you.

HEAEE , RAR AL, cooveeerremrneeieeairemeesiee e 21
Hello, Mr. Wang. I’m sorry to keep you waiting.

PodF, T FRIBR AR A ZE T o veeervemeerreesnnsresnsnennens 21
Thank you so much.

FERT BRI wveercnressomnatortaiisnl vonss s oms ssenven senss opses dussbonss 23
I can hardly thank you enough for your kindness.
FLREndo i BBAHR B S 18 ) wevaommenremammusasne smae on s namsnaa e on 24
I appreciate your kindness.

JEF BB B MRy - »oes swsmns navsmonsnosnsosinnonss ahbmansesnsommnssas 24
Thank you anyway.

KRB EARARBII BRI, coevs savensconmmns ionns s dovns davnts susns duvnesavs 25
It’s most thoughtful of you.

RIBF AR KB T o wressovomscsoonsisnmss sonssansinions Smsn e 26
You are so generous.

BR KR TFIHIAT o weeerveereeereeeseeaneenseanseennsenssenseeenesanees 2
It’s very considerate of you to do so.

IRIAEBIL A KARTE T o cvveereerseenseemseessensesssesseaeansenns 27
It’s so sweet of you to help us.

REARKIFT AT BAT, veevreremrieseriniinisieseseeiesnesnens 28
Congratulations on your promotion.

G e 29

Allow me to offer my warmest congratulations.

FRE B ORETBIIBIII . ceerverererrererreenreeneenens 30
You deserve this success.

R BT T RTRFF B IR weerrvrrresnrreeesnnreessneeesaneensnnens 30
I congratulate that you’ve made more progress.

ATRBAF T BRI T o coevvvremrmmnniniiiiiiiii. 31



41.

42.

43,

44.

45.

46.

47.

48.

49.

50.

51.

32.

33,

54.

Well, I wish you good luck and a flourishing business.
BANATIR T DI AE . - rorrmmmmmmrmiemgrbzagaardobpanhonssynsmraponasss 32
The best of luck in your new position.

AAEABGRAE L T EIo @ cvocovrronrmmrinnisnneeiinmresnennniiie 32
I am calling to congratulate you on the opening of your company.
RITHZE R RN TG Tl cvveernrnrnrirnrnenneieinnnanans 33
Many happy returns of the day.

FAEICTE | comion 5 00 5 40005 6505 5058 4 55 S0 55 SR B PRI ath S sim e 34
I heard that you’re getting married. Congratulations!

TR ARBLE IR T o AR T vos comin suisinnmsinns sovaon S5 aes suwnns svns s vive 34
I wish you a pleasant journey home.

BEARIRTRIE B, o5 cxovss numas cosmpsons b eson e Bgon s 55 e sk vaie 36
I have to say good-bye to you.

BARBRFIBIE R T ovves svens snnwmassmnn vwenss sssabysies s sasboiiossd s 37
See you!

FEJL] vveesnteieitie ettt ettt et e e 37
Send my best regards to your family.

KRB BIIETATEF, vorsvaonnnnsccronsvavssubionsisins ysks snvisvnsves 38
I really appreciate all of your hospitality.

IR BRI B A corverrerrre e e 39
Well, if you ever pass by my home, do drop in.

I BARTE ISt R RIS — R R AL cveerereenaennenns 39
It’s very nice of you to see me off.

PR R A BIEATEAKIF T werereerrrnersreeessreemseesssuessunessnes 40
What a pity you’re leaving so soon! I wish you could stay a few
more days.

BAFBERE S RILET! cooccrecrinmniinniciinniiiieeiis 41

I’1l be looking forward to seeing you again.

WA TRAELIE,




55. Please keep in touch with me.

WABIRBTER , ronvencorsmsscmnsssensssuipoperitinsrnsneassh shediini
56. Help yourself to some Chinese food.

Tl e P ] EPE ) ceeenernenn
57. Were glad you joined us. It was a very productive lunch.

EERRERTE, O R—RE RO TR, oo
58. Would you like some more? \

B R F TR BT ceeeeereneariini i
59. Let’s drink to our friendship! |

FEBAT A BATE L TR oreveererereersseenssonenninsisossesinis
60. It’s roast duck, the specialty of this region.

e L L AT ST T B S—
61. We usually start off with soup.

BAT— BB T MR A TS 5 evererrrreemmrreee,
62. Well, what would you like to drink?

G54 MR BHERT seonsnons sonssusprases prus wheoskacn eyudosmptdsrans
63. Now we’ll finish with some fruit. Please help yourself.

BN B — B R HHE L, wvereerrrrseeesesonessnins
64. Dinner is ready, please go to the table.

RECBREET AT, wereerre e
65. Would you like to use chopsticks or a fork and knife?

TERESL AT AEARTT XD wevverrerrrneeneeseniii
66. How about Moutai, the best liquor in China?

FLBEAHRT CRPERIFHGIE, coeerreerremrennerienies
67. Mr. Yu would like to arrange an appointment with you.

F 2 BFARG AT T E g oo ovvoomsreranessnnessumsssnsssasssios

68. He will be free all morning tomorrow.

AT RN AR I | sovuusivensssnenn unins sasssnsvasasosnsones s




69.

70.

71.

72.

73,

74.

75.

76.

7.

78.

79.

80.

81.

I’1l call you again tomorrow to confirm it.

ENEERITRHRE , »comesssummaninsssoinliobumpkebihon o 53
Will you be available tomorrow?

B KART BT T cvvnenennntiii it e 54
He would like to change it to next Monday at ten in the morning.
MBFHLBRETEH—FL 10 B8, oo 54
Could you make an appointment for Wednesday afternoon, please?
BRI Z T AT coeerrrnnneremmnesmniiss it 55
Can we make it a little earlier?

B e TRWDTT s s vota s Ky PR 1AV ROkt S 56

Mr. Zhang would like to invite you to a dinner party at the

restaurant of Qianmen Hotel.

KA ABBFRRR—ANTE, BT TTRIE coereereeeeees 57
Could you make it some other time?

AALGHITGBERIIED +» vonn s svsbn ssvnnuns omnsls dodunssgmes fosss nevs 58
Could we have the honor of your presence at the meeting?

T H IR A IRADLT o 58
Mr. Dickens would like to invite you to the opening ceremony

of our new branch.

i A A RF A BN — R 50 8 e TR AL, oo 59
Would you honor us with a visit?

T BN B RIEF T, oo 60
We’d be delighted to see you at the banquet.

ATV G AT ETBE ) oo 60
If you could be ready by 6:30, I'll be at the hotel to pick you up.

o BARGEAE 6 5 30 D LA, BB RBE R, s 61

It’s my pleasure. Well, then, I'll say good-bye.
BB TRAKFIL, coverereereerereeernesssenseessssasssnes 62




82.

83.

84.

85.

86.

87.

88.

89.

90.

91.

92,

93.

94.

Please bring your wife to the party.

AR EAJENE , souoonsssusnsssnnarporons shrssiinsbaiingtuibetinbiniben 62
Please confirm your participation at your earliest convenience.

BT A ETH L dm, ceeerrnneen 63
Do you have an appointment?

P AETRE T M7 wovoniopans sxans susnbesohveranpes by penialoas B 64
I’m afraid Mr. Liu is engaged at the moment.

ZB R 2 A LIRS, asonisnosnersrasurnussesnsensndssesnos soshssnsss 65
Would you please take a seat, Mr. Black?
FEBEAE LA IUIFTD? oo 65
1’1l tell Mr. Brown you are here.

BB AEIER T o crrvrrrrmrn 66
Mr. Brown will come down to see you in a minute, Mr. Black.
FEAEAE ABEED EFTFRILM, eveerereeenesenersnins 67
Mr. Smith is expecting you.

BT ELEF R, v 67
What brings you here?

B LRIEARTR R T 7 cvverrnrennmrensennnsrisecei. 68
Would you please give me your business card?

FEUE R AEE B B FFUDT ceeennneeee e 68
He may want to get in touch with you in the future. Would you leave
your card?

MG BT f . B TAREEAHD? orereeeennne. 69
Could I ask what you wish to see him about?

H A R BAA A EDY oeeeremnier e 70
Mr. Chen is occupied at the moment and wants to know if your

business is urgent.

M A BN E R B ERERE LD o 70




9s.

96.

97.

98.

99.

100.

101.

102.

103.

104.

105.

106.

107.

Perhaps you would like to make an appointment for some other time?

R IR ] . PP 71

Excuse me, but are you Mr. Black from the International Trading

Corporation?

AFEL,FEAERBGT Hrd A A LED? <ooeeees 72
M. Liu asked me to come here in his place to pick you up.

T A A AR R A RIEME  coreveeernrene e 73
By the way, did you have a pleasant flight?

NRAR R — T, A FRIBHTHETD 7 weveernrnenriirn e 73
Allow me to introduce myself.

FRHBR B BB —T o crrerrrreerocisrisintii . 74
You must be tired after your long flight.
BHRB AT M RIRE Ty cveeerreerreeeesmmessnaeenneesanens 75
Our manager Mr. Wang asked me to say “hello” to you.

BB E A LRI R EO MR, ooeerermminennns 75
I hope you’ll have a pleasant stay here.

B BURAE A AL PR | svvs conssnns svmnvsns svgons oo seshoppnen 76
Is this your first visit to China?

ERRE —REPEIL? corernriscorenioniiiiniiiahen 77
I’d like to reserve a flight to Los Angeles.

B EITERBIBIBRBT YR, comrusssmmmssens senposon oo pamsssehd 78

Do you have a flight to New York departing at about 10 a.m.

next Monday?

RMNATRA—KYLEF 10 2RI AL GIEND? -ooonnne 79
Could I get my seat assignment?

BT VAIEE BAED? cerceesioiasinnsioniinniirasinrecnonssssssnsiinsaes 79

I’d like a window seat.

REBANFEFEIET o s 80




108.

109.

110.

111.

112.

113.

114.

115.

116.

117.

118.

119

120.

What’s the fare to New York, economy class?
FHBGBFBIES JBRT coovvvrrrermii i, 81
What’s the check-in time?

PRI T BRELE IR warsssnns ssonpensn scon Bns dronpionb aniiinns 81
I’d like to reserve a table for two tonight, please.
FEEABTIT—RIAL, covrrrrersssessossninssrniosssssssinns 83
Please book it under the name of Mr. Wilson.
VAR S 8 B SUTRIT o oevvevreeressmmnnnenssssinnecnnnnnn, 84
Is there any chance of a table by the window?
BT ET FHETFET corvrervrermrereresinensnssssessens 84
I appreciate it if it could be arranged.

o BTGB HE, R RS, eveeererererorsrneninnnsinnnne 85
At 7:30 on Friday evening.

JAEIEE T30, soreererrerensrerarasasarnsssususssossassssssassssssssnss 85
Can I change my reservation from 6:00 p.m. to 7:00 p.m.?
RAEFFAITAIE L 6 53] 7 EPG7 covvnerniiinii, 86
I’ll change the time to 8:00.

FRFEACET ] AL 8 BPE, covenrrrrenmiiininiiinn e 87
I’ll change another one.

FRRFEIE — TR, crveernernniir 87
Do you have a single room available tomorrow night?

N Ry A NG -1 L N P P P R P PR PP P PEPPERD 89
I’d like to book a single room with bath from the afternoon of
October 5 to the morning of October 10.
ABIT—AFRREGEALD,I0A5BFFE10A 108
. o L R R L P TP PEPPPPPIPPED 90

We are leaving on Sunday morning.

FAVELEBIAR EE B I o ooorisnsssnnessosnsrssivessansisvnresnces 91




121

122.

123.

124.

125.

126.

127.

128.

129.

130.

131.

132.

. A double room with bath. Overlooking the park, if possible.

B R M A AN e R TR 35 BIAIEE oo 91
What is the rate, please?

FERIERA S VD e 92
Does that include service charge and tax?

BB B B AT <s5000s o9 s080s cbes doivmsona vl sind aswiresnsasns 93
That’s a little high. I’m told your hotel is offering a discount now.
WA BB o RITHARNVEE ELATH o ooememeernnennnns 93
We’ll send a check to you right away.

BATAL EBRATE X BE correereeeneieieeiniieen e 94
We’ve booked a western—style room for you.

EAVH AT T —ABRRAE B, cveerrerreerrerrenreensnnenes 95
You'll be staying at the Shangri La Hotel.

BEAE TR A ST IE L coveerrerererereseeeseseseueseenseesnnsanes 95
How do you like this suite?

P BAE A A ZAED eveereeeeneeninneeie e 96
If you should encounter any inconveniences, please do not

hesitate to let me know.

e BN A Lx T WS T SO 97
You’ll certainly need a good rest after such a long flight.

Perhaps I should let you rest now.

KTRXAAZE, B—TFEFFRE—T, RIFRALZIE

JEARSL T o wvoereeesesessesssesessssessesesenesnescsssesnteseessesencas 97
Tomorrow, I’ take you to our head office.
B R R R B I RATEANG]  coverrrrrrrnereee 98

We’ll do everything we can to accommodate you and make you

feel at home.

ENVERA) A RS LA —F R Edo)a g B, -ooeeeeer 99

a2



