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1. Bk

Business English Certificate (BEC) & #F # % % &k 5 & 8l
WA ZERPERNEIERENERHFRERBIERFRL, &
BELTARBEIEFLRES, BRHTIELRASHFTN
HI. RLIATT, B ASE SRR R AR EES AP E
K.

ERZEREESFUTHANTL:

Part 1

XBWHBEREET 40~50 MRIAHERL, 2F B 0HE
B, B5. 85%. BTFH4EF. HPEEHNFZEREAA
WESHIAEW, . 2EHEWARBENES. FHEK: 40
~50 7, EHER: PHFKIEEX.

1. You are the General Manager of a large computer com-
pany. Next week you are going to Shanghai to discuss an impor-
tant contract. -Write a note to your secretary; Saying when you
want to leave and return; Asking her to book flights; Telling her
to which hotel to book a room. Write 40~50 words.

Efnt, EEEREHAEERTEEENEG, REHE
EXHLAEATHYEEBENER; REERESETRE, B
BHBERER. HEHRE. -
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Part 2

XA EREET 120~140 WM E F 5. BT HRE. EiF =N
BB, TEERRAXME. B, R, HMERFENH
MEDE; BEENBEEEERER, BN B A IEEE R
wiF, — - EER—E. HbhEENAWNETFALAAISAH
AR B B H, Ko ¥ a0 EATREY. 2o FiE- ¢ O AN
AMNZREEFANBFERETEE, HEmEP—REQER
B (findings/information) . ## (conclusions), #iY (sugges-
tions/recommendation) FHN%, X ERABEFIEERE 120~
140 Z ], MME AR ILAEEAK, FESER, FabFE
SEMEEER, HASKENEDR, EMFE G MEMRNE
B M&bﬁngﬁ%ﬁﬁﬁg'f/ﬁﬁ HiERZFEBEA.

HhAHUBESEENE NN, BF5E, B 1R,
TELATHSWENTEE, BRREERX, X 5 F— R
FRMEE.

F#% BEC BEERABBR /NG

An Overview of BEC Vantage Writing

Functions/Commu- i Regis-
Part | = . Input Response
nicative Task ter

Business Corre-
spondence:

e. g. giving instruc-
tions, explaining a|Rubric only (plus|Note, message, Neutral
1 |development, ask-|layout of output|memo or e-mail | /infor-
ing for comments, | text type) (40~50 words) {mal
requesting informa-

tion, agreeing to

requests




rx o

P

BEC 44 5 45 & XAt iL

An Overview of BEC Vantage Writing (4£)

Correspondence;
e. g. explaining, a-
pologizing, reassu-

ring, complaining

rizing

Proposal.;

One or more pieces
of input from: bus-
iness correspon-
dence (medium may
be

letter, fax or

note, memo, or

e-mail), notice,

Business corre-
spondence ( me-

dium may be let-

e-mail) , internal ter, fax or e
Report:

communication mail) or short re- | Neutral
describing, summa-

(medium may be port or proposal|/formal

(medium may be

memo or e-mail)

describing, summa-

~

¢ 120 140

words)

advert, graphs,

rizing, recommen-

chart, etc. ( plus

ding, persuading . .
layout if output is

fax or e-mail)

2. RN 5%t

(1) BN 4 (Personal identification)

(2) THERE S H HHFH (The office, general business,
environment and routine)

(3) #EF 5 HBIE 3 (Entertainment of clients, free time,
relationships with colleagues and clients)

(4) B % HEAT (Travel)

(5) &R (Health)

(6) WWE54% (Buying and selling)

(1) AFEH. B85k #BF (Company structures, systems
and processes)

(8) i E % (Products and services)

(9) WiRE R HE (Results and achievements)

Ho, B RHEMK —REFEE (Business issues),
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. BEC BYR¥EDtRE

25 PRor AR

IR NE ME K

AN ERBEGABRENFEEEZRAFHERL T NUALR
.
CIEEHE. AR HIRED, HR/DME.
c ERANBEESHANEENIRLE.

c HAHMRYE, EEEF.

IR AELEEY.

[IEERE R,

Begr e S BB R

AN ERBLEEARE.

s KL EREARBEEHAHER.
4 cGHAE, RAEAKR.

c KA LARART, EREBXR.

- BEMBASREEY.
REENERRE.

% AR IK B A B R
FAEEAARERFE#HE, BRT - BRENHE.
» B —BHR, HAGBZR.

3 s AL EENEEE.
cHEMBHEHHERSARE,

RN, BRIFAELRI.
HIEENEREN.




%—% BECY AUBAFH KMtk

&l

PEAM AR U

AEESE 2B BB ER

CHRT HIENAFARLEBARES, THRELAY
&,

CHBSRBRBELR, BREE, FREAIER.

<G, AICEBEEAR.

- ARABEARE. FER, ERERBERE,
CEBAEAAEY.

HIREWERAEE.

A B B R

C BENAABREARMARMR, THEsFAEEERM
B |

S FERAL, 2% HIEABER,

- 8 HE R W H AR LT B R

CBSHM, BRERKK. .

o JL A R M B BRI

BiEEERWEE,

HAERGEAE, FHOTHBEZHEM 25%, REXLR
ERAR RS R,

FE4 9 JLA 7 T ¥ Content, Language, Structure & Vo-
cabulary, Organisation 2 JLANFH .

TS 6 SC R B 43 43 Bk 10 43 F0 20 4, A BJE B RS
FHMKLSE%% (Band), Band 5 B E R, Band 0 HERAE
9%, SRS EHN KRR, Band 5 MME R XEK 9
~104y, B XEM 18~20 4r; Band 4 HRBE—REXE 7
~8 4y, B EEM 14~16 4>; Band 3 X R —RILE 5~6
4, BTECEM 10~12 4y, Band 3 W R4, FIBERK
HEEME, ZHHRETH—A Band 0 fPErAE. HPREEK
SARHATARES IR XAME; FHROTFREFHRN 25%; F
BARE. FERIEEESF— T IEMRETHETIFFER:

. 5 .
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1. BEERR

RFRIEEERERN, XEEREEF LMK, HA%E
BEHC. MAXMAEARGHBEEHR, FUKRRXARRITEAR
HEEAMEBGEZ —. AN EARFIANSEXAHEHK,
MARFTRERBIEE, FMIBRBE, HHAERFHESE
1, AMUBEPIEHRAEEERENS, BRETHLLHEXSE
BREBAT .

2. AFER

WEERGEWATE: —BRASKE; —BEANAKHE
B, FHEAEN BEREXENFAFHANEAEETHERE
KRR A WEMBRENTE — MBS T US4 B
E.

=. BEC BE{ERIHR R

R AL ZA T 5 HIBL RN, BEC B (hR) HRA
IR LA

REHWHIHE: ENRERXMKTHRE, FEL 4R
B 53 BE b AR R 3 22 4Tk, B 4 ) BU7E ML B J6] R 52 OF )R T A 4
HIE L.

BRERAGER, REXEEBE - ENEHEHEY, £
L. 9FAREARATHERSEARANILAER, REA
U ‘

TR — 52 R AR MR AR B, B % BEC R M B e h i
ERELERENBNEBECUTFETASHAEA,

=4 30k J

—RRE, BEEEHZHSHAR, WEEQ. PRAOMS
BH.

EFHARBENBEL, EREEFNSE. BA. BES,
Wl SZBR T Bevg i h o B, EMARE . — 2 9 0 A

g



$—% BECY U5 KMk

ZRA-EABEY, ARG TRER. #id. 2%, ¥
REFERSE ZFAHTHR, RERCRE. VEALHH
. Bk, BEMEHA-MERE—-EE8H#THA L RERE,
AREEA LR THER. BENFESEETN, I REEN
B#EFEMHE-FINR, B2, REEFESE—, AERE, &
WER, KEEE. :

BRBENER

BERY RIMBE—RXE, BRAXENEE, AEF¥ER
HEHREM. ¥ANFXE:

HEZUIGUT . BRI A F k. o] A 56 /5 SR B I AT S K
HATRUE . BRiRERRE.

HHAKEEA . first/firstly, second/secondly, furthermore,

finally, above all, first and most important, to begin/start with,

in the second place, moreover, to conclude, next, then, after-
ward, lastly, in the end, eventually,

BRI LG : — R UE, LWREFBHFESMERA. SHU
NIEHFE R, HRIE RIFABAH: in comparison (with), like-
wise, similarly, in the same way, equally, but, in contrast
with/to, instead, conversely, on the contrary, in/by contrast,
while, correspondingly,

HRMEHE: XHRBRERBRTRXEEHTRBERGERAN
FHRMER. 2 ABWERXRWSAMSEARAE: cause,
produce, lead to, bring about, result from, be due to, have an

effect on, result in,

HRXRNZEREFA: due to, the fact that, for the simple
reason, because (of), so that, consequently, hence, as a re-
sult, accordingly, therefore, as/so long as, so, thus, owing

to, now that, for/as, since,
20, FASPREHAESNRAREMARENERFL., R
RERNTR, FXENREMEL, EXERER, ERATEHM
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BYIEAIA A . such as, for example, for instance, as an illus-
tration, to illustrate, a case in point, as follows, just as, inclu-
ding, like,

BEXHRER

MXHEAREA . FHE, FERBMELE. FHERE
Ry, BIEBRRS . XEHFLBBLFIERBEAREY. R
X IR, EXENRBRAITEE; 5| ERENMNER, it
BEEBETE. FEHR, IXENRE, EXENFLHER
B, BUXERNIFLNRE, . LW ALHISIE. #HER
SHXEMEE. FTEERAEE D XENRBLIEY. AR,
2) XEMRBUAERE—. 3) XENERLAKEEE. 4
W AXENTRMRRE—#, XENGEOLRESERKKE
#. EEELE, MELSRNEM, HEEE MY, SHEN
SR,
P4, BEC B{FRM KRS

i 5 3%1E BEC HIXM B E 5 AW A384r, B IEREN 45 4
o IRFARTMEREER: R 452N EEIEEY
R B—RXEIE 12~15 58 5 RSCELE 30~33 44, X
HABRIEE—RXENTREE. 278N RS, BEC
FREESH. AGERWARAZ—ET, WEEFHEAEL
FHELR, EHFRARUEL TR FHRENS. WRXEXE
E#. #HEERE, AFREL, IEELTHERFHN LREAR
SIS BUWRFERFTEFRMEL LR, AT SIE,
XEELAY, ZHIRAL, wrtRSEBEnLS.

WEANEREYA: 1. WFELE; 2. BFHFEHR 3. &
SR

HERE: BECAURBAMKEELR, BEEHF LA,

X ¥, BHRAKFHIEX, ‘

j, 8 ~



