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PREFACE

In recent years more and more people, for many different reasons, have been coming to China. Some
come to visit, some on business, some for a short time, others for many years; no matter how long or for
what reasons, these people will inevitably come in contact with various forms of written Chinese. Practical
Writing for Foreigners Living in China was compiled in order to meet the needs of such people. Those with
an intermediate level of Chinese or higher, will find this handbook extremely useful.

Based completely upon the daily communication of internationals in China, this handbook specially
emphasizes business in China, and introduces eleven different types of practical writings. The characters and
demandes of each style are also explained and examples given. In general there is one example for each
type of writing. With some texts, though, because of the content, or differing points of view, two or more
examples are given in order to introduce the varying aspects of each style. Some of these examples are also
given in both Chinese and English, while others are in Chinese and Japanese. Lists of useful phrases follow
some of the texts and are easily referenced by the student called upon to write in Chinese.

Every effort has been made to keep each text easy to read and understand, to make sure the content of
each text is sound, and to make sure the form and length is appropriate. While the forms of some of the
example have been changed, the content has not.

Concerning self study, this textbook is very convenient. More than 1,100 specialised vocabulary words
have all been provided with Chinese Pinyin transcriptions, and Japanese and English translations by skill-
fully grasping these eleven types of writing, the student will be able to write Chinese in all kinds of practical
situations.

This book can also be used as teaching material for practical Chinese writing classes.

The English vocabulary was translated by Huang Yangand Lu Roughang, and the Japanese by Hou

Y ueqin.

The Compiler
December, 1991
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