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Unit 1  Job Interview
R R

Introduction

e S I P g g0 0P gm0 B SO0 e R O T o0 g0 0

There are many ways of job hunting. It can be either through the ad

vertisements in the media, or with the help of a job center or a job adviso

in universities... Whichever way it is, interview is the most important fac

tors in job hunting. Since interviewing is in itself a social interaction, com

T

petent language ability is indispensable in presenting the applicant to em

ployers. Only when one’s ability is appreciated, can he have the hope o

employment.

e

In different interviews, such items as work experience, education and

specialized ability are a must in interviews.

e

G A T T P T R

Model Dialogue 1

(Li Hua is in interview with a manager for a secretary posi-
tion.)
(FEHERT BN EEEZ 2R, )
Cooper: Good morning. I am Cooper.
T, AREH,
Li: Good morning, Mr. Cooper. I am Li Hua.
TR, EsakE, KA,
Cooper: Are you looking for the position of an English secretary?
1R & i SRR ) IR AL 7
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Are you looking for the position
of an English secretary?

Good morning,
I'm Li Hua.

Li:

Cooper:

Li:

Cooper:

Li:

Yes, | am.

R,

Well, tell us your qualifications.

WM E XK

[ think my English is quite good. I scored high in CET

Band 4 and 6. As you can see from my resume, | studied

English as my second major.

K FIBRAT . WBANALHEGH, NEH FHRTAA
H KFZFRFHREE,

How are your typing and shorthand skills?

tregdr FAoik ik B E LM

I can type 60 words a minute, and can take dictation in
English at 90 words a minute.

AT FHEL4 60 F, RiFRITESH 0 F,



Unit 1 Job Interview

Cooper: [t’s been nice talking with you. You’ll be hearing {from us
within a few days. Thank you for coming.
RE R K LREREETE KNG, H
ey &% o

Li: Thank you, Mr. Cooper. Goodbye.
Wi, Rkt AL

Model Dialogue 2

(Li Mei is having an interview with a department manager
Lewis.)

(FEMEARIZ2BN S AERBRmA.)

This is a department store.
Do you have any experience?

I'd like to work until school
starts again in September.

Lewis: Good afternoon. I suppose you are looking for employment.
T A4, RBGRRALERRE,
Li: Yes, I'd like to work until school starts again in September.
3
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Lewis:

Li:

Lewis:

Li:

Lewis:

Li:

Lewis:

Li:

Lewis:

RAIH, —EHMEUAGTFFZH,

This is a department store. Do you have any experience?
BERARE RATXAG AL D?

I’ve once worked part-time in a store during the Spring Fes-
tival, and I'm studying business administration® at college.
AR, RE24RE—RBE AL, KFEZRFY
ABHEE,

It just happens that we need a few saleswomen to replace
those who are on holiday. Which department are you inter-
ested in?

EHFERMNE B — B R ABRBEGA, ARTAA 3
TR AR?

Sportswear.

EFHRE

Do you know anything about sports goods?

1 BB SR DY

Well, I’'m quite a sports fan, if that’s any qualification®.
KEFEFES, ZOFE—-MHKE,

Good. We like our sales people to be interested in the mer-
chandise® they are selling. How soon would you be able to
start work?

o RMAEHEAR TS H & AR, k2
B 4% =T VA TAE?

As soon as possible.

Rk,

Report here at nine-thirty next Monday morning. I hope
you'll enjoy working with us.

TEH—FLE9:30 83, &2 IT/EHR®R,
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Li: ['m sure I will. Thank you very much.

=6, Hilf,

Model Dialogue 3

(In an interview with the manager of a company Lewis, Li

Ying tells of her reason for applying.)
(SR AL 5 HE R e, 250 H DR IER )

Why do you want to

My job is not challengirng " e
change jobs?

enough.

D
)

Lewis: Are you Li Ying? I'm Jack Lewis.

RRFFED? ZAXL X H I,
Li: Yes, nice to meet you, Mr. Lewis.

RFE R, %) ATk A,
Lewis: Tell me about your education, please.

PR HF 1 ole,
Li: I graduated from university two years ago, and I studied

S
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Lewis:

Li:

Lewis:

Li:

Lewis:

Li:
F.

commerce, with an emphasis on foreign trade.
BRABFNMAKRFRLY ZFHRHH, F A2,

[ see from your C. V.* that you are working for a trading
company. May I ask why you want to change jobs?

WA FE REE ARG I, KA LR
HeR?

Because my job is not challenging enough, and the salary is
too low.

B A TR A BN, m B T FEART — 5,

What made you choose this company?

ARAR A A 4B HAT 2 E) BT

I saw your ad. in the newspaper and became interested. I
think this company would provide me with more opportuni-
ties.

KAIRMIBEK LA & LA EET o KIAARAIAF
SR E AT eLA

I see. It’s been pleasant talking with you. We’ll notify you
of our decision® by next Monday.

BT, REARKETEL2S, TER-HMNMateR
Z 8 F iR

Thank you. Mr. Lewis.

Wi, % 5k,

Model Dialogue 4
(Li Li needs a teaching job to support her study, but she fails

to get one at a job center.)

(EMFREH B RERFF U, EERPH O HBRA R AT

fEo)
6
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But we don’t have
such vacancies.

I'm looking for '3
teaching job.

Receptionist ;

Li:

Receptionist :

Li:

Receptionist:

Li:

Good morning! What can I do for you?
P haF! EERA A TAE?

I notice there are some job vacancies this week. Are

there any still available now?
FEFBIRMNZILEZ— B TAETARME, AL
A7

Oh yes. What kind of job are you looking for?

Ho BB 2 TAE?

I’'m looking for a teaching job. 1'd like a part-time job
to work as a tutor.

#H¥, RBR - RPEH,

What do you teach?

R AT

English. I can teach children English.



TRM R IR (RER)

RiE, RTAMIKTFA%E,
Receptionist: But we don’t have such vacancies at present.
{2 8 XA THEA
Li: What a pity! Well, thank you just the same! Bye!
ATH, F3&EREHBER B,
Receptionist: Bye.
Ao

Model Dialogue 5

(At the job center Li asks about the good qualities of an em-
ployee . )

(FEBU .02 1] 0 BRI R L R 225 )

Tell me the
and don’ts.

do’s First, you must be

punctual.

Li: Excuse me,sir.

FTTRT %,
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Clerk:

Li:

Clerk :

Li:

Clerk ;

Li:

Clerk :

Li:

Clerk :

Why, You look worried.
s, R A AR A,

I need your advice. Could you tell me something that 1
should care about? 1 mean those do’s and don’ts®. I'm a
green hand’, you know.

FRREANEI, RS FR AP — Lz EFA?
R, AR R KT MRl R BB

Sure. First of all, you must be punctual®. You should be
there a little earlier so that you can make some prepara-
tions.

Tk, B, —EBA, LIEF— 5 TR TARE
X

1f I should find a part-time job in a restaurant, what is im-
portant?

EZREBREBORPR M HAFRELR?

You should smile. Smile to your guests all the time.

B E, — ARG EHRE,

You mean I have to keep a smile on my face even to those
unreasonable customers?

EEATHEORMERLME?

Absolutely. Customers are always on the right track. Never
pull a long face’ even if you're in no mood'®.

KT . MEKERNH, FHEERFELREEBE,
Anything else?

A H) 57

Oh, yes. Never argue with your boss. Never ask for a
raise. You'll surely get it if you do well.

o, EH, RERERT R, REMERSIEmE, Zk

9
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Rtk e A6,

Li: You mean I'll be a yes-man.
RERM— A iE B A

Clerk: You may put it that way if you like.
R EX 2B T A,

Li: I'll try my best for the sake of'! money.

. AT B, RERE A KA,

Model Dialogue 6
(The clerk tells Li not to be too picky at jobs. )
(TAEA LM ZER TAEASE XA,

Just something that pays well'"

. . Don't be too picky!
Working conditions do matter...

Clerk: Hi, Li. How is your job?
o, B AR TAEE A7
Li: It’s terrible. The manager is always making a fuss over tri-

fles'. Yesterday I was only a little late and he became so an-

10



