.‘._

ST

INABUESES

 Practice of
preign Trade Documents.

AN (K =
Iy



27 45 51 B B0 E 50 %

EHh: RVZ HER

s 2F R 5 KF AL



(R)HEFIN S

EHEmS B (CIP) BiiF

BramobBUBIESL 55/ R0 IR RAR T . —IUa XFHETE H 5 K% i fRdt 2004
ISBN 7-81078-388-2

Lo#f 1.O&-@f- . #6050 - FEEIE - AR V. F140. 44

HE R A B 4505 CIP #2004 ) 55 103515 5

© 2005 & MHRFABKFHREHREIT
IR E BESR

MmIP R BIESL

RO HRER ER
RERE . RiFH

ML HFHREXFEFHRME
RRTHEHXEHFRE 125 WBRES: 100029
RMik: http: //www.uibep.com

R EFFRERFEATNE  HEBEILRRITAET
FFA: 185mmX260mm  20.25 I3k 499 FF
20054 1 B 1 R 2005 4 1 A% 1 kAR

ISBN 7-81078~388-2/F * 240
E1¥. 0 001—5 000 A E4r: 34.00 T



%5 i R

ZHERLENEBAGLE, RATARKEZFNKELARE, MFTEIANERA, PEL
LEGEEKRMGEEBEIE B, FESLielTE B FRE, dofTIAEHUEB 0 2 Pk 2+ E
S e R EM, MAWTRASPTLELERERHFREZR, ART HBRELBEF, KEHE
AR LR TR E—ZECARNKRYAE, B, mBKEEGEH T4, R SIH
FIEFEF ARBNTHOLERNESHEHZ—,

PARBFHRFAFRAAENERFRREA S AL, TREBREMNAGETRA LGS
T, ABREFUBRMABG, ALR BRAAE, 4B NEAFTH EHRZHE B LM
REEREEMOTG, SN2 FAIRFEBAERTHER, FRENBEGIH LIiEE
%) AHBRFTHHER, ABLL LT L LY EREE, ESTIHIRALERGITL
PR A SENIIN T M EHFBE T HARITH A E RIEBITH R HIEH A
R ARG TAET4E, DGR FIEB L TER AL RAE HREH AR RERE 42
BILAZER , SEARN GBI TR ERITONELE, h REMIR . LELLE. LR
PR TRERIT BB HE, 5 SN RATLRAY , HEA— T TR,

AFMEG LRGEAETCESTHERSERRER, L TLITAT LG THA R
FRAPRLEENEN T AT LOARELAE B,

1£&
2004 ££7 A 28 BT X%



F—W HEBaOXISBESF

F—F HHOZTSEHIRBERIE v, (3)
- e (T 5 . T (3)
B BT OBRBE IR v, (5)
TR BTN IR eeeeeeereererere (5)

EEF THRBBESREIZEIT (9)
WA RBBERBITERL e (9)
B AT BERTHIIZE «oocevrrerrrr e (10)
B ARGBERTRIFRIT -ocorrererreri (10)
BEPYST  ATRIHYEEIT o vvveeereroernreress sttt (16)

EoE BRIRIBIT e (25)
B HEO T FESLASFHIE vvveevrrrerrrnrrerrnmr e (25)
BEN T ERED -ooerveeeerserssneemimiitititt e (27)
BT I TTRFER crorerrrrermrererre e (35)

FHOE FTIREEME. (37)
A BRBEFIIEIE o ocoereeerr et (37)
- Sl R 1 SOOI (39)
B JRA[HLH coeveverreereroressesessornterntiatiniionisisssnereerernessesesnenstrieseneses (40)

B EHEFERABSEHENXITK

BHE CERGFRL- oo (45)
B TR eeeeeeeneeen s (45)
BT FRURL oo (52)



BRSNS

....................................................................................... (58)
/E:g_‘—:po— {—gﬁgiﬂzmgg}\&{:‘gﬁgimﬂk%m_ﬂﬁﬁg ....................................... (58)
.................................................................. (65)
BT (SRR »roverrrrorererererre sttt (71)
HIY ASRIEMITE B GBI ---ovrerrrrrrrrrrerrei (78)
FEFW HABOLESS
R JLEE e (87)
- R I -5 - ¥ 1 o N (87)
BN (EIE AT R THIICE - cccovvrrvnrernnrreiiiee i (91)
B AT T BT HIIEEE -+ ovvvvvvererrrniereerriieneeei e eeevesireeenrenaeeenes (95)
BINE BB i (99)
R - S PP (99)
7S R < - - P (106)
BTH BB e (111)
FAE IBEIBEIEE e (121)
HAT VEIEYFEIBHYE oo e e (121)
FTAT MIBERE e (128)
EEY O BEAIBHEIEREL e (135)
IO HUZSIEB  cooverrrerer et e e e e (140)
BHEY BEEPFCIBHIE oo et et e (151)
$+= fﬁ#ﬁ%,‘gmﬁpﬁi ............................................................... (158)
B B OSYIBRRRIEIS  cvvvrerrreeeerrrei e eee ettt e (158)
B WERYBHEIEEL oo (164)
Bt —F RBIBUEF e (172)
BT BRBIBAIERRIGRIIE oot (172)
BETA BJERIGIE T ccooevvemrrrrree it er e e eeaes (182)
F=F FHBRIDUFFE cooceecoermorrarmtii ittt e e (186)
VYT FEPIREIFIETFS  oococcvrrrornrrmrneiii i reet e e e ee e e aneas (189)
BEEHY BEHE/TYBRIEF - oooovveeerrmmrmrmii e ee e eeeere e (193)
FE1TEF O FTHIIEF e n (197)

By e - 1] TP (197)



T JRIEFEHIIEAS oo (201)
A LEHIFEHIEBMIL A oo (204)
%'—f-zﬁ FEICEEHE oo (211)
B RIS cvreerer e (211)
T ORI (219)

= URAHCBR S H BB e (236)
ETHETE ZEGERL e, (253)

FWUH wTFES
EB+HE HBHFBEEIL e, (289)
B RIS HIMES coovveere e (289)
BT B TFRIEBIIE o (290)
ZA OB TFRSMIEEZ oo, (291)
BV BETFRSIIRERMBRIE o (291)
HHY BEFREMEBBIRME oot (293)
F+AE HFEHSEERBEFINRBIRE e, (294)
B B TFRSHIEEIIRR oottt (294)
BV BIRSEXLGH IR RAMBEATEREL e (296)
P F

BT BIBEER e, (299)
3 =+ = [OOSR SRR (313)



BB HBoRGEF

#FEOX GRS IZOEIHANAESG I B HoX
HUER BITARURBITSRAARLERE, AR EEE
BATHRABI GRS, TBHH RS PHEERT 4
A FHRMGREF T E X HEFTIRE2HEHEUAR
AR EITE BAT,






. BE dBORSAMMESTE 0 3

E—=
it 1% S MR LA

[ B45]

AFLIRARABOTHRX GG AE T MPR GRS, RH o ST EE T2
HORXHBRAFTHE AR, LREAR Sk, £ S, AR 0E Ao, &
22 5 ROERFRMAR, ARBOLSF P ERELRARIFTHBEAFEEEER BR
BT LT HRAREEF AREE, AEXHWA BT, B & Tdodl, LIRER G
HIF RS R E T,

—AMRRAIR D oEHmA s —itoX hRhtkoXfh, BRTHX SO AL T
HEROELFAR N THHEOHRZEFTE . 55 2RS4 45,

RHENHEERBBEORGIBAEATHE~AIANR, oS WHEKAEE TS
DRI GH TR EER BB o TR FANEAR B oA TRAZ SR ORE S
Lol A& IHF, BoX ZWNEKESE TR . FANTHYAEHE XS
HEHRAEARL HITE AR EF R AATES Ml oA 2 54%,

[EA%R])

1. & %3R5

2. 4T B R R2EFE

3. AR AREREIREF£A

[(#3RE]

£ WHEH

M RBRAE N O TIRFAEE, T AT 2B 85 5 R 5 8 57 X & NI
PATREMPI, $ITH A CEFHEN L BRI R, LS RRENSFHB LK
o



— W FRAFANHENANE

L. B (#X) #HsF

5 (#X) WHFR XA X E KM EE RAIFHETEDE, A HHTH 3 x4 E RS X "
ZYHOR, MO BT R Gt O, AAA T EAE . S ; BUs SR, 3
A BEE,

2. WA

A BRI RITA BT S, RFEHTESI LX) BHHS, BT TSR, NATE
B BTG R A R O s RSN AT S TR B 00 B — T S — A IS B O
FORBL HRAKE B IRE,

3. RSIEBE

FTRAETHRACHEENHGREMEHERENTE, AL b4, BB Mk
MR E SHBK AR HREEFTERAE; MO % . E5MELH 2 BKER
& CNMRE A C WS E ML R,

4. MEEVADF

EXTR SRR AT VR . AARSE  BRER RN SRR KE U R AR RN ARZ
PZIB AR 22 57, TR 8 5 — B BAZE AR B 410 F B0 M 4 o LA J 000 o6 S 4 #4% B 78 A
B KB BAEL TS

5. ZEPEB

ek R R AR ENHEGER) BESE Bl T E A RER
REFEE., —HkE, ZPRATEIEAEUTHE:

(1) BEFHBIGRE: FETHREFNBIAT R . SHANLR AR LARASNE
HWBEXMBENBIRSE;

(2) BPHRERL BEEFAENRANGEERN T, BARZHEO 5N,
LHEE ARG KW= R AMSEHER, SEN0HEO L2 EER,

(3) BFHEERN - RIEEPLFEEN REBBED A LR 28T MEE
RIESE;

(4) ZEREBRLSEE: RIEE A RPARERLHP R ERREEHE, UREH
LENE SR,

= SR RE RS &

A 55 BT R F BN LA, T b B R PR 7 B, — AR ATl it T 5 SR i A
#HAT:
L BERAXM FRERREE;
2. BEEFEEGRE JeE T8 Bl S ESIEES) FRELRN,;
3. TALRAT RIHIESM IHMAT I A2
4. ZFEERINE A R HTIRE;



%-—% JﬁHjDKZ%EuﬁﬂB'J}E%I{’E

. BRI S | %%ﬁj‘im*@ﬁﬁ%ﬁﬁi RFELHTRE;
. FIFHTR HE EARRE SN ST
- AN S 5 S ARS B REVIRVSHETRE;
. FIARAXRR(EAESNE ) #THE,

0 N N W

ETT HhT#HEORRLEDR

P OB E T RER T O AR E AR k£ 8RR K& B R34
B i b OB T E R — R0k St RILHE . ERTER S A TR E B BN 24T, Bl [H]
BRI GRS, #HOHSEETRAT—KREHE:

L BRI BRIRAE O . L8 T Al RO RF A L B AR LB, B AR ROR T i D B
LRI R ENTRRSE;

2. BAMHTSIES: BFEESNEGE HR AR, TEHAHOEXNZSER, 5
Ié?‘iﬁﬂ%ﬂ:ﬂ@iéﬁ,@%I%Tﬁ%éé%ﬁﬁﬁﬂ‘lgzlif&&\’f‘ﬁ%iﬁiﬁ%;

3. BHRELN: AEREL O AIEEPR TS LB G KA, F RS O X R

L, BN P B RN, 2B Z R R ER BOI%;

4. EITRIZH: TEAFEAL OREMANEE S8, 05 E SR H X 00 R
B OEES;

5. BHRE  QFESEE P MCREBERER, KRB 5 07 X s R A0k
F B ) SR SR 45

HEH O — 8 RAE2E RSB AU O R i B A 284 3 7 i 0 0 585 R HoA
TR it A L B RS A 5 X /N R i T R E AR RO T R, U T S I A% 42 e
B AL X & i X A 1 A LA B S 4R H 0 40 ) D DO P B

E=T EBIWHEXRR

B O AEN AP , BN B BERERE P H S F X R, EEF BTN
MMEFHRES FE LENSNSF R X TEE kA 58S EEARKFE RFE RS
Wi AEEHEKY BREEERSATG BRI SEHTEEST, EBRLEBEENT 2
BRES WNERESEAFHNEFPENSVEARTFHSZETLFEKER,

T E R B IK B EROUIA T L7, BT A R A BTG 8 — S, b E PR
A GAKAEZ BIERR T W 57K, 32 5 BU7 i SR A REABCE 40 & 4 , B AR WY B b 2432 0 , & LA 7T
BEIKATFR, EMEE LR, BERAAEREER G IENATE, AENEEEERE
FIT. RIEREGHAZ-RFEZCHE: (DEHASERE; (2) BEEEFRGEAEENX;
(3) ERIE; (4) RARBMH

RENNER RO SZARMESERA ZA; RARAZAFINEREEZK; ZA
AR R A KB HATX A RXKE £,



6 HrmINRBUSLSS
NIl I I I, I

(D How long have you been in business relations with the firm?

(© What credit limit have you placed on their account?

@ How promptly are terms met?

(@ What amount is currently outstanding?

We shall be obliged if you would furnish us with your opinion on the financial status and relia-
bility of the above company.

ANREXE LAY A W S5 IR BRI R SEVEAR AR 0T O T R, W S R

The ABC International Trade Co. , Ltd. , with whom we have had considerable transactions for
the past ten years, would provide you with any information relative to our credit standing.

ABC xR B ARAAITEL £ HEPY SRAGHE KBRS, T2 MRy it
KEAEEREIEMTE B

REEEE R
Credit Inquiry Letter

Gentlemen ;

We have recently received a sudden order from ABC Company, with which you are doing busi-
ness and the firm gives us your name as a reference.

We shall appreciate it if you could supply us the following information :

(1) How long have you been in business relations with the firm?

(2) What credit limit have you placed on their account?

(3) How promptly are terms met?

(4) What amount is currently outstanding?

Any information you may furnish will be greatly valued and treated in confidence.

Yours truly,

A Reply to the Above:
Dear Sirs,
Re. : Your Inquiry No. 110 of March 1
Regarding ABC Company

In reply to your Inquiry No. 110 of March 1, we are pleased to send you with enclosure a copy
of the Report on ABC Company. Please note that the information is supplied at your request without
any responsibility whatsoever on the part of this Bank or on any of its officers.

It is a condition of this letter that the name of this Bank will not be disclosed in the event of our
report being passed on to your clients.

Yours faithfully,

PR G RT3 5 R IR ST A 138 59— il s st o7 B A48 3%
UfSfF fE R E - MAIL T RSE R0, Bl 45 26 RN RIEA (S SRR S
KERE, —BEFEFHIHA:
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1. GEEA{E Bk, BPANMTRAENT 77 YR, @ i AN RS E M EE R %
an.
We learned from the Commercial Counselor’s Office in your country that you are interested in

Chinese handicraft.

We have obtained your name and address from the Internet.

Your name and address have been introduced to us by ABC Company.

Your firm has been kindly recommended to us by your sister firm.

2. HHBEMAEN, BT ARG ESR M HEmX B KPS RRE, M.

In order to extend our business to South America, we are writing to you to seek possibilities of
cooperation.

We are writing to you to establish long-term trade relations with you.

The purpose of this letter is to explore the possibilities of developing trade with you.

We take the liberty of writing you with a view to building up business relations with your firm.

3. BRAA. ABAFAER WLFERE . FE AFALERES. .

We are a leading company with many years’ experience in this line.

We enjoy a good reputation in the world market.

We are exporters of long-standing and high reputation, engaged in exportation of chinaware.

We are glad to send this introductory letter, hoping that it will be the prelude to mutually bene-
ficial relations between us.

4. FERAE, APFELR  H—, M X FORE, s AR B KR E &, TR
PRBOHERE s H T, MR BB 7 76 K I, B B X Al 7™ S B AR E LR AN 4R (FT BB A 0L
T.MERGER R ERSFRERES T SE) . W:

Art. No. 76 is our newly launched one with super quality, fashionable design, and competitive
price.

To give you a general idea of our products, we are airmailing you under separate cover our cata-
logue for your reference.

In order to facilitate your work in pushing the sales of this item, we are sending you by airmail
a small sample. A copy of the relevant descriptive leaflet is enclosed.

5. BUMMESRIE . A BN TS TEESCRBMENMITE. .

Your comments on our products or any information on your market demand will be really appre-
ciated.

We are looking forward to your specific inquiries.

We await your further news with keen interest.

Looking forward to your early reply.

Thank you in advance for your close cooperation.

We shall be pleased to assist you in every way we can.

SEPEILAF KR ERRG:
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Dear Sirs,

Your company has kindly been introduced to us by Messrs. Freeman & Co. , Ltd. , Lagos, Ni-
geria, as a prospective buyer of Chinese cotton piece goods. As this item falls within our business
scope, we'll be pleased to enter into direct business relations with you at an early date.

To give you a general idea of the various kinds of cotton piece goods available for export, we
enclose a brochure and a price list. Quotations and sample books will be airmailed to you upon re-
ceipt of your specific inquiry.

We look forward to your favorable reply.

Yours faithfully,

2PN

WIS E PR FRRGR:

MRE R A FWRE —FE PRk, RIH KR LA BB,
L. ZPH

(1) BFZFR St

ABC TRADING CO. , LTD. ,

110 BROADWAY, NEW YORK, NEW YORK10110, U.S. A.

(2) BPfE HBiF:

(010)11111111,(010) 12121212

(3) EPFPHRITREKS .

th F4RITA 245347 ( BANK OF CHINA,NEW YORK)

2. BRER(ZHEBEMEARER)

(1) /&K BEaED

(2) $%5.:T1122 -1

(3) HiMg 12" x29.5"

(4) gifs. A

(5) ER.BIT12HH

(6) Bfr. BT 12 X5t

(7) fu%k . BAE 100 4T, F4KES5 4T

3. {FRER:

ERPNAREFFERRRESAAGR (FAE - RS &M8) AR KE BEHED.
BEREPHINERE,
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BT RHEBOAT

L AR KN AW REITHL G RRS IR, GG MR A A5 R A% M 2
& AT R R B AR KB AR L%, P LRt EREARRERR S
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(—) ##& ( Enquiry)

IR AE S5 I — J7 A SR S RN & , [ X 7 0 (0] SE S22 79 & A K38 5 4t
SEER EA  RE AT L A , T R A — TR LA 5 A . AR B SE T &
WAl SR R W AR A O KOy IR R A B E R B AR A IEIZ 8 [ — e i
&, BIR AR — i R R # e AR &,

— B8R ( General Inquiry) KN B EEMIE FIIE S

L HHERFRE

2. RHAMHER (GEHBBH RS, REHFME)

3. BHE

RAKR 5 (Specific Inquiry) KN A FTEGF FHIE A

L RAEERRA

2. EHAARHZER

3. ARG ERERMA (I RIS AT & H%)

4. GRIE

e NN NN R
Dear Sirs,

We are one of the leading importers of TV sets in the city and are willing to establish business
relations with your corporation.

For the time being,we are interested in your TV sets,details as per our Inquiry Note No. 5678
attached , and will be glad to receive your keenest quotation as soon as possible.

We would like to say that if your price is attractive and delivery date acceptable , we are ready to



