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SRR A

SHOW-VOELKER CORPORATION
972 Caswell Avenue
Berkeley, California 94707

July 30, 20XxX

Ms. Pamela R. Madison
320 NW 7th Street
Anderson, Indiana 07713

Dear Ms. Madison:

The film you asked for, *Filing and Finding,” is certainly
available, and I'l1l be happy to send you six copies immediately.

However, you might like to know that we have just released a
new 16-mm color film, “Modern Records Management.” The new film
covers the traditional methods of *“paper” filing - alphabetic,
subject, numeric, and geographic - along with the procedures
and equipment accompanying these methods. But it also presents
the many new aspects of records management that have emerged in
recent years - in short, “electronic record keeping.” As you
know, records management has undergone a dramatic revolution,
triggered, of course, by the advance in computer technology and
the advent of film (microfilm, etc.). I think you and your stu-
dents will find “Modern Records Management” exciting and highly
informative. A booklet describing these materials is enclosed.

May I send you this new film instead of *“Filing and Finding”?
I expect a sample copy to be available within the next ten
days, and I will reserve it for you if you wish (use the en-
closed postcard). There is no charge, of course, but we do ask
that you return it within a week - the demand for the film is
very great.

Thank you for writing.

Cordially yours,

M. M. Hightower
Enclosures Sales Representative
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