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Lesson One

WHAT IS A COMPUTER ?

What’s a computer? Generally speaking, a computer is an electronic machine which has
many uses, it can replace people in dull, time-consuming, routine tasks.

Inside the computer, there is a complicated network of electronic circuits that control
switches or magnetize tiny metal cores. They both have two possible states : for the switches are
on or off and the cores are magnetized or demagnetized.

. Computers can store and process letters, numbers and characters. Though they can not
make suggestions for people, they can do calculating, communicating , word processing,
information collecting and some other management, they can even turn an idea into reality.

The reason why computers can work in a rather high speed is very simple. Because it is an
electronic machine. Let’s take an example, as soon as you turn on the switch , the room gets
light at the same time. How fast the speed of the current is | The computers do'all they can do
instantaneously.

Computers are powerful, they can solve problems for people by carrying out instructions
given to them. A sequence of instructions describing how to perform a certain task is called
program. Before the programs in a computer be executed ,they must be converted into a limited
set of simple instructions, then the electronic circuits of each computer can recognize and directly
execute them.

Computers have circuits which can make decisions. The kind of decisions they can make

‘Is one number less than another? Are two numbers equal? Is one number greater than
another?

Computers can solve a series of problems and make hundreds , even thousands.of logical
decisions without becoming tired or bored, but they have no originality. .

There are times when a computer seems to operate like a mechanical / brain’ . but its
achievements are limited by the minds of human beings. A computer can not do anything unless
a person tells it what to do and gives it the appropriate information. It is a useful tool for people.

Terms and New Words:

1. electronic [i"lek’ -~ ik a. BFH
2..routine [ru;’ tin] n. $T1T1E, F
3. network ['netwak .. %%

4. circuit ['sackit] n, Bk

5. switch [switf] n. FF3%

6. core [ko:]n. B

7. magnetize [ maegnitaiz] vt. {F#E{L
8. demagnetize [ di:’ maegnitaiz] vt. B
9. process [proses] vt. b3, 0T

10. store [sto:] vt. n. T

11. communicate [ka' mju:nikeit] vt. iR
12. instantaneously [ instan’teinjasli] ad. B%|E)H1
13. instruction [in'strakfan] n. 354

14. program {'preugrem] n. &

15. execute [’ eksikju:t] vt. #$FF

16. decision [di’ sizan] n. ¥, ¥

17. mechanical [mi’ keenikal] a. #LHE/
18. appropriate [a’ praupriit ] a. &Ky
19. originality [a,rid3i' nadliti] n. i A
20. word processing FE4b 7B



21.
22.
23.
24,
25.

Notes

time-consuming ¥ f 9

complicated [' komplikeitid ] a. & Z=#)

information [,info’ meifon] n. {§ &

perform [pa’ form] vt. {7

recognize [’ rekagnaiz ] vt. 23l
iR 4H .

generally speaking —‘fiﬁftﬂlﬁ pi%582AT )
turn ... into... AR (%ﬂfj‘])

as soon as ‘ _LEF W, BEoeeoer
carry out WAT. #AT

convert ... into Jleeee AR R

make a decision VERE

a series of- — £y, —%8
ERNLEFER, KB AT IENG I B OE IS, W dhaF,

A computer is an electronic machine which has many uses.

A 3 & AIA "which” §|H —4 MBI H A& “electronic machine” , 345 B8 1% 1% 5 &5
5, WiZREARHWEELHEE., "uses” EMIE "% i,

XhRLSEFEH -

there is a complicated network of electronic circuits that control switches or
magnetize tiny metal cores.
The reason why computers can work in a rather high-speed .
MI—41 % R "that” 31§, 5 —Hh) i £ R BIA "why' 3|5 LKW iEEH
;’;hen” "where”, "whose” %, YR RN FEN B FERIE. KEEWHHHTEE
e.g.

1. The computer is a machine (that) you can safely depend on.

2. Then computers do all (that) they can do instantaneously.

... as soon as you turn on the switch, the room gets light at the same time.

M IR s soon as” SOOI E b 3 (R R
L;&i [ ﬁ ...... ” B;J.g.

How fast the speed of the current is !
ER— TG, RE—HER, W, HSHE. XX FPEREEH " what
H "how” FRH, "what” FIHEMBEN—A &iFA. "how” &M —NTE A, BIA K 3.
e. g.

What a tiny core it is !  How tiny a core is !

Though they can not make suggestions for people, they can do--

”though” 3!%11:5‘#&1%*}\’7 KUUTTES | i@ G "alrhough” "even if”,

"however” , "whatever” . "no matter” %,
B— #%I%ﬂ:ﬁ?&%b&’jéﬁ@l%%fc&ﬁ%ﬂ%%*%&%iu RXERX N BEWAE
(Bia], i8] Bhid . 4H9A) + as + EiF + i§iE

€. g.
Small as it is, the machine has great use.

They can solve problems for people by carrying out instructions given to_them.



B %17 45518 "carrying out” {E41E] "by” B EE, "given to them” &£ —/ it #4378
1. [REMEIMETE Y "instructions” ,

7. A computer can solve a series of problems and make hundreds, even thousands,of logical
decisions without becoming tired or bored.

"becoming” & & gf1iA] . FEMH AT F "being” ’

8. There are times when a computer seems to operate like a mechanical "brain”. . .

HA "there are times when” B H "HEH¥E L

9. ERAMTGED, B ETCWEA . FASFERHFITEFE, 0 "it”, "they”, "there” %,
TARATE B i 28917 S0A A . et 2 B aim— A5 F. .
Computers can store and process letters, numbers and characters. Though they can not
make suggestions for people, they can do calculating,communicating, word processing
information collecting and some other management, they can even turn an idea into

reality. HEREZALIA “they” BB LAY “computers” ,

Exercises
1. Fill in the blanks with the appropriate words;
core, program. store, instruction. process, magnetize, execute, circuit

(1) Every computer has __ which can make decisions. ,

(2) The computer is capable of _ and __ letters, numbers and
characters.

(3) Computers can solve problems by carrying out

4) A _ _is consist of a series of instructions.

(5) A metal canbe _ or demagnetized.

2. True or False ?
(1) A computer can do nothing but make suggestions for people.

(2) Both the switches and the metal cores have two possible states.

(3) Since the computer is an electronic machine, it can work very fast.

(4) The information which people give to the computer is in the form of instruction called
program.

(5) Computers can do things like addition, subtraction.

(6) Computers have a means of communicating with the user.

3. Make sentences by using the following terms;

instruction, process, program, circuit, core, computer



Lesson Two

ABOUT DOS (1)

Understand The Role of DOS

By now. you may have already heard about the term DOS many times. But actually, what
is DOS?

First and foremost, DOS is a program, and it is, by some accounts, the most widely used
program in the world. DOS is a very specical program because it is the program that is in charge
of your computer. Programs that are in charge of a computer are called operating system. and
DOS is one. It helps you run other programs. manages the components of your system and
organizes your information.

DOS is an acronym for Disk Operating System. With very few exceptions, any other
program that runs on your computer does so with the help of DOS. In fact,it is DOS that loads
other programs from your disk drive into memory so they can execute.

You communicate with DOS via the keyboard and the screen. DOS is ‘said to be command
driven, This means that when you use DOS, you give it commands and it follows them to the
best of its ability. Fortunately, most commands are. or resemble, English words, such as COPY
or BACKUP. In a very real sense, as it relates to your computer, DOS is your personal servant.

Like most things in life, DOS has changed frequently since it was first released in 1981.
Most of the changes have been made to improve and enhance the program. DOS, like most
programs, has a specific version number assigned to it. The first version of 1)JOS had the version
number 1. 00. Each time DOS is changed,a new version number is assigned to it. The most
popular version of DOS now is version 3. 30. No matter what version of DOS you have, it will
help you to control your system. .

Software version numbers have two parts; the major revision number and the minor revision
number. The major revision number. on the lefr side of the decimal point. is changed only when
a major alteration or enhancement is made. The minor revision number, on the right side, is
changed when small updates or bug fixes are made. *

( To be continued )

Terms and New Words,

foremost ['formaust] ad. FRE EHh
account [a' kaunt] n. 1R . £R

charge [tfa:d3z] vt. {F&RE(E . BIE)
operating system ME{E R

run [ran] vt. E{T

acronym [’ ekronim] n. 4§85 i7]
exception [ik'sepfan] n. 5|4k, 9h

load {laud] vt. ##

disk [disk ] n. %

10. drive [draiv] n. BE#18%; vt. IK3F)

11. memory [ memari] n. FEf&28

12. via [vaio] prep. #ist (EFFE), 2%
13. keyboard ['ki:bo:d ] n. £#%

14. screen [skrin]n. 8§77

15. copy [ kopi] vt. $#1

©®END O W~



16. backup [ bk’ ap] vt. &1}

{7. servant [’savont ] n. AP IPA

18. release [ri'lis] vt. BE,. KT

19. enhance [in' hans] vt. 43R, 18 &

20. version ['vafon] n. MRZ

21. assign [o'sain] vt. IR, T

22. fortunately [/ fo:tfanitli] ad. FEiZHh,FE5
23. major [ meidza] a. EEH

24. minor [’ maina] a. (KEH

25. decimal {' desimal] a. /NEH . n. pE
26. revision [ri’ vizen] n. &k, 8 1E

27. update [ap’ deit] vt. {EEX

28. bug [bag] n. #XHE. §5iR

29. fix [fiks] vt. {£¥8, £ 5§

NOYeS:
1. A

hear about U E, 3%
first and foremost "k
by some accounts B
in charge of (=gi
in fact Ehr b
communicate with He.m8
in a real sense EEMEMREXL
relate to Laeeeen FXREWR
to the best of one’s ability BRE&H, REKXEHhH
with few exceptions W A 1
with the help of Eee BT, (BE

2. It helps you run other programs. ..

BiA "help” JE AR 1o HAF 10 WAERXIERIF.

3. DOS is said to be command driven.
?command driven” ; @14 Kz

4. You give it commands and it follows them to the best of its ability.
"follow” 7EHL B "#HMIT" HER.
#4]: RABT (DOS) ®4. T (DOS) HREAMMMNITIXERS .

... as it relates to your computer, [XOS is your personal servant.
# £ T30, A it 354 DOS. "as" FELL R conj. GEiED, EH: "HF". Bl T
DOS 5 it HILE X, TRRGIF AL,

[$1}



Leson Three

ABOUT DOS (11)

DOS COMMANDS

DOS has two types of commands : internal commands and external commands.

Internal commands are the simplest, most commonly used commands. When 'you list the
directory on your DOS disk, you cannot see these commands because they are part of a file named
command. com. When you type internal commands, DOS performs them immediately. This is
because they were loaded into your computer’s memory when you started DOS. Following is a
list of the DOS internal commands;

break del mkdir set
dir path shift chdir
echo pause time cls
exit prompt type copy
for rem set ctry
goto ren verify date
if * rmdir vol ver

Any filename with an extension of . com, . exe, or . bat is considered an external command.
For example, files such as format. exe and diskcopy. exe are external commands. And because all
external commands are also files, you can create new commands and add them to DOS.
Programs that you create with most languages (including assembly language) will be . exe
(executable) files, Note,however, that when you use an external command, you do not need to
type its filename extension.

NOTE : If you have more than one external commands with the same names, DOS will run
only one of them, according to the following order of precedence: . com, .exe,. bat.

To illustrate this precedence, suppose your disk contains the files format. exe and format.
bat. If you were to type the external command format, DOS would always run.the program
format. exe first, and not run the format. bat file at all.

The following are external commands:

append fdisk recover
assign find v replace
attrib format restore
backup graftabl select
chkdsk graphics share
command join sort
comp keyb subst
diskcomp label sys
diskcopy mode tree
exe2bin more © xcopy
fastopen nlsfunc fc
print

Terms and New Words:

1. type [taip]n. K&, vt. B7R



2. list [list] vt. 3. n. HE, T

3. file [fail] n. &

4. directory [di’ rektari] n. HF

5. internal [in’ tanl] a. PI&FEY

6. external [eks' ta:nl] a. #MFHY

7. immediately [i’ midjatli] ad. 37 B

8. extension [iks'tenfon] n. "B %

9. create [kri’eit] vt. #3T

10. assembly language {L#1E 5 (o' sembli ' leengwid3z ]
11. illustrate [ilostreit] vt. (5 &K {5]-F %) 134 8H . E B
12. precedence [pri’sidons] n. FERT. 5%

13. specific [spi’sifik] a. BE&). HFEH

Notes
1. "A4H
for example Gl
such as Loy, 9 4
add to oA . mE
according to RIB, 0. GEE- - BAF (WARD
more than ~ eeeee Pk

2. If you were to type the external command " format”, DOS would always run the
program,. . .

AR R B R B BUE S BB MMM T .

e x A
et did would (should) + JEE 5hid]
were
o 6t had done would + have + i £ 43iF
had been (should)
Hr sk nt should do would (should) + JETE 3hiF]
should be
were to

Exercises.
1. Fill in the blanks according to the text.

(1) DOS is an acronym for

(2) Programs that are in charge of a computer are called .

(3) DOS loads other program from the into so they can execute.
(43 Users communicate with DOS via and .

(5) means that when you use DOS, you give it command and it follows them.
(6) DOS has a assigned to it.

(7) Software version numbers have two parts and

(8) DOS has two kinds of commands, and

(9) There are three files named FILE1. exe, FILE1. com, and Hl El. bat, DOS will run




2. Read the following passages to get more information about commands.

Some internal commands can use paths (§§12) and pathnames (F&124). Specifically, four
commands -~ copy. dir, del, and type-—-have greater flexibility (& &%) when you specify
(38 %€) a pathname after the command.

* copy pathname pathname

If the second pathname is a directory (a path), DOS copies all the files you specify in the
first pathname into that directory, as in the following example
copy \user\pate\ * . * sales

% del pathname

If the pathname is a directory (a path), all the files in that directory are deleted (JHER).
If you try to delete a path , DOS displays the prompt ($£75) ” Are you sure (Y/N)?”.
Type Y (for Yes) to complete(5E ) the command, or N (for No) to stop (£ k) the
command. .

Example .

del \user\pate
* dir path

The following command displays the directory for a specific path.

dir \user\pate
* type pathname

You must specify a pathname (or filename) for this command. DOS then displays this
file on your screen in response to (HFZ+-++--) the type command.

Example .
type \user\emily\report. zt

Before DOS can run ,external commands, it must read them into memory from the disk.
When you give an external command, DOS immediately checks (¥ &) your working directory
to find that command. If it isn’t there, you must tell DOS which directory the external command
is in. You do this with the path command.

When you are working with (X}:-----#%#E) more than one directory. you may find it more
convenient (7 f8) to put all the DOS external commands in one directory. Then, when it needs
them, DOS can quickly find the external commands at one location (H17%).

Suppose, for example, that you are in a working directory named \user\prog and that the
DOS external commands are in \bin. To find the format command,you must tell DOS to choose
the \bin path, as in the following command, which tells DOS to search in your working directory
and in the \bin directory for all commands;,

path \bin

You need only specify this path once during each computer session ( T.YE#3[8]).

Also, if you want to know what the current (X4 BT#9) path is, you can simply type the path
command by itself. In response, DOS then displays the working path on the screen.

You can automatically set (i% &) your path when you start DOS by including the path
command in a file called autoexec. bat.



Lesson Four

GENERAL KNOWLEDGE OF COMPUTER (1)

When you are introduced to a new or different idea., you must often learn a new set of words
to understand the idea. The following passages tell you some general knowledge of computers.

Program

Progran;s. often called application programs, applications, or software, are series of
instructions written in computer.languages. These inst'r‘uctions are stored in files and tell your
computer to perform a task. For example. a program might tell your computer to alphabetically
sort a list of names, Word processor is an example of programs.

File

A file is a collection of related information , like the contents of a file folder in a desk drawer.
File folders, for instance, might contain business letters, office memos, or monthly sales data.
Files on your disks could also contain letters, memos, or data. For example, your DOS master
disk contains more than thirty files. Your other disks may contain files that you’ve created. or
that came with the disk.

Filename

Just as each folder in a file cabinet has a label, each file on a disk has a name. This name has
two parts: a filename and an extension. A filename can be from one to eight characters in
length, and can be typed in uppercase or lowercase lerters. DOS automatically converts filenames
to uppercase letters. : )

Filename extensions consist of a period followed by one, two. or three characters.
Extensions are optional, but it’s a good idea to use them, since they are useful for describing the
contents of a file to you and to DOS. For instance. if you want to be able to quickly identify your
report files, you can add the filename extension . rpt to each one. Here's an example of a
filename with this extension:

day. rpt
[ |
filename filename extension

When you look at the directory on your DOS master disk, you will see many files with the
extension . exe or . com. The extension . exe means executable. and. com means command.
- These extensions tell DOS that the files are programs that can be run. Many files will have other
kinds of extensions, such as . doc-and. txt, which might contain text. Another common program
file extension is . bas for BASIC programs. Some application programs assign filename extensions
automatically. For example, Lotus 1—2— 3 assigns one of three extensions. for instance . wks of
worksheet files.

( To be continued )

Terms and new words,;

. alphabetically [,elfa’ betikali] ad. K== I ¥ i
sort [sait] vi. HEFE, 438

. application [gepli’ keifon] n. [V B

folder [faulda] n. {43k

drawer [dro;] n. /@

. memo [' mi;men] n. memorandum &% F

DU Wt —



7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.

NOteS s

2.

10

filename [failneim ] n. X{§ %

uppercase [ ,apa’ keis] n. AEFE L4}
lowercase [loua' keis] n. /NEFE &
automatically [,o:te’ meetikli] ad. B 31
convert [kon' varit] vt. FEIF IR .
period [/ piariad ] n. (B &

optional ["opfenl] a. F[{EBEER . JERHIH
describe [dis' kraib]) vt. #22, A
master disk £ [ masts disk |
executable [’ eksikju:ta’ bl] a. B[ EFTHY
command [ka'mannd] n. {4

worksheet [wak' fit]n. T.EGER)8

HiE
in length EREL K
more than £F . %t
convert to FEeeeees L2397
consist of B eeeoer H A,

WANERTHIEEPE LAY —MHER.C— R —aiEE— Sl meE. &
ERNXEPEFESEHITS MG FHRTHSHHF, AIRES P, HERE
K. B WLEH : "for example” , "as you know” , "I think” s

WTERLH: " Programs, often called application programs, applications, or software,

are series of instructions written in computer languages”, ” often called application

programs. applications, or software,” Bifi A\iE&.
"File folders.for instance,might contain---", ”for instance” BiH A&,



(Teach Yourself)
Lesson Five

GENERAL KNOWLEDGE OF COMPUTER (II)

Directory .
A directory is a table of contents for a disk. It contains the names of your files, their
extensions, sizes, and the dates and time they were created. For example, you may see a

directory shewn on your screen like .this:

Volume in drive C is ZT
Volume Serial Number is 3162—16E1
Directory of C ¢ \

COMMAND COM _ 52925 03—10—93 6 : 00a
CONFIG SYS ' 84 03—13~95 10 : 33a
AUTOEXEC CP8 133 03—13—95 10 ¢ 58a
CHKLIST CPS 135 03—14—95 “91 24a
AUTOEXEC BAT 224 03—13—95 11 : 29a
| I | | I
filename extension file size creation date  creation time
5 file(s) 53501 bytes
|
number of files in directory amount of disk space, used

164249600 bytes free
’ |

amount of free disk space available

Volume Label

When you use a new disk, you can put a label on the outside of it to help you identify its
contents. You can also give each of your disks an internal name, called a volume label.

You can look at the volume label on a disk by displaying its directory. Some programs-may
look at the volume label to see if you are using the correct disk. So make sure that you label your
disks.

. Drive Name
A complete drive name consists of a drive letter and a colon. When using a command, you
may need to type a drive name before your filename to tell DOS where to find the disk that
contains your file. For example, suppose you have & file named finances. doc on the disk in drive
B. To tell DOS where to find this file you would type the drive name before the filename .
b:finances. doc :

drive name filename with extension

(To be continued)

Terms and new words;

1. volume label %%
2. directory [di’ rekteri] n. B3®; vt. 5|... HF
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