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A: May I help you, sir?
S, WEERM AT AN ?

B: Yes, could you tell me where Mr. Green’s office

is?
RS IR RAS AR SC L B 70 A EAE MR 2
A: It’s on the fifteenth floor.

e+ bk

A: I'd like to see Mr. Brown.
AN AT B S 4.

B: Did you have an appointment?
Bwey T g

A: Yes.
21 .




A: Miss Green, isn’t it‘?
FEAEAR/NGE G ?

B: Yes. Did you have any trouble finding us?
o BATTIX AR A 4R 0 2

A: No, not at all.
ANy WA

A: Can I see Mr. Brown now?
BILAETT LA B3 S A g 2

B: Can I ask what you wish to see him about?
W SR EH 23

A: I'd like to introduce our new product to him.

BAR 0 A A B BAT 0 H 7
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A: May I help you?
AA AR THERYET 2

B: I wonder if I can apply for a job here.
FALFNIE AR TE X)L B — 1 T4

A: You have to come in to our office and fill out an
application form.

HREBNBRMNN DA EZH - HHiEE.




A: Please type this letter for me and run off one
copy for our letter file, Laura.
ghr, EHRITEXEE, HEE B,
B: All right.
4.
A: Thanks.
.

A Excuse me, boss, camd 1 talk to yon a mimzta
R]“WE %ﬁ: ﬁ%@ﬁ*'&“%}ﬁ‘@" -
B ‘What’s up? '
Mawy , ‘
A What about the pay ralsé ’)/{ou pmunsed me two

months ago?

IFA A ﬁﬁt#%%%ﬁi:bﬂ% B

A: Can you manage all these appliances here?
IX LS5 B2 PR A 2 A g 2

B: Yes. Do I have to demonstrate?
Ko WERER T2

A: No.
ANH .




A: George!
i
B: Yes?
frag?
A: Would you please tell me how to opefate the

fax machine?

HHEAMHAXEHEEN?
B: Sure.

KA VFIR




A: Are you familiar with the office management?
PRGBS A B B T ARG ?

B: I have done something like that before.
BUET TR0 T 4.

A: Are you still interested in it?
DUAEIE IR Ry 2

B: I think I am. I quit the job only because it was too far

from my home.

AR BEFBA G T AL

A: You seem to have something on your mind.

R R EEH DA 4 5,
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