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ABOUT THE AUTHORS

Rob Jenkins

I love teaching. I love to
see the expressions on my
students’ faces when the
light goes on and their
eyes show such sincere
joy of learning. I knew
the first time I stepped
into an ESL classroom that

this was where I needed
to be and I have never
questioned that resolution. I have worked in business, sales,
and publishing, and I’ ve found challenge in all, but nothing
can compare to the satisfaction of reaching people in such a
personal way.

Thanks to my family who have put up with late hours and
early mornings, my friends at church who support me, and
all the people at Santa Ana College, School of Continuing
Education who believe in me and are a source of tremen-
dous inspiration.

ABOUT THE ADAPTERS

Staci Lyn Sabbagh

Ever since I can remem-
ber, I’ve been fascinated
with other cultures and
languages. I love to travel
and every place I go, the
first thing I want to do is
to meet the people, learn
their language, and under-
stand their culture. Be-
coming an ESL teacher was a perfect way to turn what I
love to do into my profession. There’s nothing more incredi-
ble than the exchange of teaching and learning from one an-
other that goes on in an ESL classroom. And there’s noth-
ing more rewarding than helping a student succeed.

I would especially like to thank Mom, Dad, C]J, Tete, Eric,
my close friends and my Santa Ana College, School of
Continuing Education family. Your love and support inspired
me to do something I never imagined I could. And Rob,
thank you for trusting me to be part of such an amazing
project.

Huang Bikang

As an EFL/ESL teacher for
years, I know how con-
structive and rewarding
my work could be. Each
time I step into a class-
room full of eager students,
I become enthused to play
my role as a teacher-player
on the stage of classroom, if not of the world. At the
end of each successful session, I feel the joy of doing
my job and the satisfaction of being in a career.

Learning a language is a life-long business. If a student
joyfully announces one day that he is confident with
his English, ready to enter a “brave new world,” I
will know he is on the right track that would lead
him somewhere. But I would rather that after many
years, the same student would come to me and say “I
understand what is meant by saying ‘the limits of my
language means the limits of my world.”” Then I
would know he is with the language.

have found this is one of the books
with a thorough grammar cover-

international focus.

This book will help you achieve
the control of an independent
user of English. By the time you
have used
Stand Out you will be one of the
many who can listen, speak, read,

Wang Yimei Diao Pei’ an

Much are said Practice plays
about  lan- an important
guage learn- role in listen-
ing and many ing and speak-
textbooks are ing. When
written on listening, lis-

how to learn
English well. 1

ten attentively
to the word
pro- nunciation, listen broadly to
the materials that can be acquired,

age, integrated vocabulary learn- listen frequently whenever time is
ing, systematic skills development, possible. When speaking,  speak
and a widerange topic areas of an bravely and don’t bother too

much with the strict grammar,
speak gracefully and properly with
the listening acquisiion, find a
topic to express ideas with a part-
ner or with yourself. Listening and
speaking are mutually beneficial if
we do more and balance them
well in the practice.

the four books of

and write English with ease.

e are lesson plan enthusiasts! We have learned that good lesson planning makes for effective teaching and, more im-
Wportantly, good learning. We also believe that learning is stimulated by task-oriented activities in which students find
themselves critically laboring over decisions and negotiating meaning from their own personal perspectives.

The need to write Stand Out came to us as we were leading a series of teacher workshops on project-based simulations
designed to help students apply what they have learned. We began to teach lesson planning within our workshops in order to
help teachers see how they could incorporate the activities more cffectively. Even though teachers showed great interest in both
the projects and planning, they often complained that lesson planning took too much time that they simply didn’t have. An-
other obstacle was that the books available to the instructors were not conducive to planning lessons.

We decided to write our own materials by first writing lesson plans that met specific student-performance objectives. Then
we developed the student pages that were needed to make the lesson plans work in the classroom. The student book only came
together after the plans! Writing over 300 lesson plans has been a tremendous challenge and has helped us evaluate our own
teaching and approach. It is our hope that others will discover the benefits of always following a plan in the classroom and in-
corporating the strategies we have included in these materials.

About the Authors and the Adapters




TO THE TEACHER

ABOUT THE SERIES

The Stand Out series is designed to
facilitate active learning while challenging
students to build a nurturing and effective
learning community.

The student books are divided into eight
distinct units. Each unit is then divided into
eight lessons and a team project activity.
Lessons are driven by performance objectives
and are filled with challenging activities that
progress from tcacher-presented to student-
centered tasks.

SUPPLEMENTAL MATERIALS

» The Stand Owut Lesson Planner includes 77
complete lesson plans, taking the
instructor through each stage of a lesson
from warm-up and review through
application.

* The Acivity Bank CD-ROM has an
abundance of materials, some of which
are customizable. Print or download and
modify what you need for your particular
class.

* The Stand Out Grammar Challenge gives
additional grammar explanation and
practice.

* The Stand Out ExamView® Pro Test Bank
CD-ROM allows you to customize pre-
and posttests for each unit as well as a
pre- and posttest for the book.

+ The listening scripts are found in the
back of the Lesson Planner. Cassette tapes
and CD-ROMs are available with
focused listening activities described in
the Lesson Planner.

STAND OUT LESSON PLANNER

The Stand Out Lesson Planner is a new and
innovative approach. As many seasoned
teachers know, good lesson planning can
make a substantial difference in the class-
room. Students continue coming to class,
understanding, applying, and remembering
more of what they learn. They are more
confident in their learning when good les-
son planning techniques are incorporated.

We have developed lesson plans that are
designed to be used each day and to reduce

{ To the Teacher

preparation time. The planner includes:

+ Standard lesson progression (Warm-up and
Review, Introduction,  Presentation,
Practice, Evaluation, and Application)

* A creative and complete way to approach
varied class lengths so that each lesson will
work within a class period.

+ Time suggestions for each activity
+ Pedagogical comments

* Space for teacher notes and future planning,

USER QUESTIONS ABOUT STAND QUT

* Are the tasks too challenging for my
students? Students learn by doing and
learn more when challenged. Stand Out
provides tasks that encourage critical
thinking in a variety of ways. The tasks
in each lesson move from teacher-direct-
ed to student-centered so the learner
clearly understands what’s expected and
is willing to “take a risk.” The lessons are
expected to be challenging. In this way,
students learn that when they work to-
gether as a learning community, anything
becomes possible. The satisfaction of ac-
complishing something both as an indi-
vidual and as a member of a team results
in greater confidence and effective learn-
ing.

* Do I need to understand lesson plan-
ning to teach from the student book?
If you don’t understand lesson. planning
when you start, you will when you fin-
ish!  Teaching from Stand Out is like a
course on lesson planning, especially if
you use the Lesson Planner on a daily ba-
sis.

Stand Out does stand out because, when
we developed this series, we first estab-
lished performance objectives for each
lesson. Then we designed lesson plans,
followed by student book pages. The in-
troduction to each lesson varies because
different objectives demand different ap-
proaches.  Stand Out’s variety of tasks
makes learning more interesting for the
student.

* What are team projects? The final les-
son of each unit is a team project. This



is often a team simulation that incorpo-
rates the objectives of the unit and pro-
vides an additional opportunity for stu-
dents to actively apply what they have
learned. The project allows students to
produce something that represents their
progress in learning. These end-of-unit
projects were created with a variety of
learning styles and individual skills in
mind. The team projects can be skipped
or simplified, but we encourage instruc-
tors to implement them, enriching the
overall student experience.

What do you mean by a customizable
Activity Bank? Every class, student, teach-
er, and approach is different. Since no
one textbook can meet all these differ-
ences, the Activity Bank CD-ROM allows
you to customize Stand Out for your
class. You can copy different activities and
worksheets from the CD-ROM to your
hard drive and then:

* change items in supplemental vocabu-
lary, grammar, and life skill activities;

* personalize activities with student names
and popular locations in your area;

* extend cvery lesson with additional
practice where you feel it is most
needed.

Is this a grammar-based or a compe-
tency-based series? This is a competen-
cy-based series, with grammar identified
more clearly and more boldly than in
other similar series. We believe that gram-
mar instruction in context is extremely
important. Grammar structures are fre-
quently identified as principal lesson ob-

jectives.

Students are first provided with
context that incorporates the grammar,
followed by an explanation and practice.

At this level, we expect students to ac-
quire language structure after hearing and
reading grammar in useful contexts. For
teachers who want to enhance grammar
instruction, the Activity Bank CD-ROM
and/or the Stand Out Grammar Challenge
will provide ample opportunities.

The six competencies that drive Stand
Out are basic communication, consumer
economics, community resources, health,
occupational knowledge, and lifelong
learning (government and law replace life-
long learning in Books 3 and 4).

Are there enough activities so I don’t
have to supplement? Stand Out stands
alone in providing hours of instruction
and activities, even without the additional
suggestions in the Lesson Planner. The
Lesson Planner also shows you how to
streamline lessons to provide 115 hours of
classwork and still have thorough lessons if
you meet less often. When supplementing
with the Activity Bank CD-ROM, the
ExamView ® Pro Test Bank CD-ROM,
and the Stand Out Grammar Challenge
you gain unlimited opportunities to ex-
tend class hours and provide activities re-
lated directly to each lesson objective.
Calculate how many hours your class
meets in a semester and look to Stand
Out to address the full class experience.

Stand Out is a comprehensive approach
to English language learning, meeting
needs of students and instructors com-
pletely and effectively.

To the Teacher ; 3




Basic communication

Consumer economics

Community resources

Unit and page Life Skills
number
Pre-unit - Fill out a registration form
Getting to - Use social language and
Know You non-verbal communication
Page P2
- Discuss ways fo improve
) . study habits
Balanc_lng - Identify goals, obstacles
Your Life and solutions
Page 1 + Understand why some
people are important to you
+ Understand tips for fime
management
- Identify places fo purchase
goods and services
Consumer - Compare different types of
Smarts payment
Page 21 - Fill out a credit card
application
- Interpret ads
+ Interpret product labels
. - Inferpret classified ads for
- housing
Housing - Make decisions about
Page 41 housing
- Understand a rental
agreement
- Arrange and cancel utilities
by phone
- Write a lefter to your
landlord
- Idenfify places in the
i community
Our - Read charts and compare
Community  information
Page 61 - Use a telephone directory

- Understand fibrary resource
information

- Interpret a road map

- Interpret a street map

Language
Functions

« Introduce yourself

- Greet your friends

- Use small talk

- Discuss and compare
educational systems

- Discuss schedules and
routines

- Talk about goals,
obstacles and solutions
- Discuss study habits

- Discuss values

- Ask about where fo
obtain services

- Ask for information about
products

- Compare different
products

- Express opinions about
goods and services

- Describe a process

- Describe and compare
different types of housing
- Talkk about housing
preferences

- Discuss bills and
payments

- Arrange and cancel
utilities by phone

- Describe housing
problems

- Ask questions fo find
information

- Talk about banking
services and compare fees
- Talk about library
resources

- Give directions to a place
- Describe past events

Grammar

- Review simple present and
past tenses

- Frequency adverbs

- Future fime clauses with
when

+ Clauses with because

- to get something done
- Comparative and
superlafive forms of short
and long adjectives
- Imperatives (affirmative
and negafive forms)

- Make comparisons using
few, less, least, and most
- Review short answers 1o

yes/no questions

- Use the past continuous

with while

- Review information
questions

- Adverbial fime clauses
with after, before, and when

Vocabulary

- U.S. educational system:
kindergarten, high school,
college, university

- Time expressions for
frequency: once a week,
every morning

- Study habits: harmful,
beneficial, improve, go
over, distractions,
concentrate

- Idioms with time: find/
make/waste/spend/run out
of time, be on time

- Names of stores

- Credit card, debit card,
personal check, discount,
warranty, estimate

- Computer, monitor,
screen, mouse, keyboard,
memory

- Adjectives: beautiful,
easy, fast, friendly, large,
slow, wide

- Names of different types
of housing

- Balcony, yard, air
conditioning, heating,
carport, garage

- Electrician, exterminator,
plumber, repairperson

- Tenant, landlord, rental
agreement, restrictions,
rights

- Places in the community:
DMV, community college,
library

- Savings and checking
accounts, service fee, teller,
transaction, direct deposit

- Library: borrow, check
out, due date, fine, owe



Skilis for the Future

- Taking responsibility for learning
- Reflecting and evaluating

- Planning

- Conveying ideas in writing

Most Skilis for the Future are
incorporated info this unit, with an
emphasis on:

- Taking responsibility for leaming
+ Using Information and
communication fechnology

- Conveying ideas in writing

- Solving problems and making
decisions

- Planning

(Technology Is opfional.)

Most Skills for the Future are
incorporated into this unit, with an
emphasis on:

- Reflecting and evaluating

- Leaming through research

- Cooperating with others

- Solving problems and making
decisions

(Technology is opfional.)

Most Skills for the Future are
incorporated info this unit, with an
emphasis on:

- Learning through research

- Reading with understanding

- Conveying Ideas in writing

- Solving problems and making
decisions

(Technology is opfional.)

N

Most Skills for the Future are
incorporated info this unit, with an
emphasis on:

- Learning through research

- Conveying ideas in writing

- Solving problems and making
decisions

(Technology is optional.)

Skills
(Workplace)

- Understanding systems
- Decision making

Most Skills are incorporated into
this unit, with an emphasis on:
- Allocating Time

- Understanding systems

- Applying technology to task

- Responsibility

- Self Management

- Writing

- Decision making
(Technology is optional.)

Most Skills are incorporated into
this unit, with an emphasis on:
- Responsibility

- Participafing as a member of a
team

- Acquiring and evaluating
information

- Organizing and mainfaining
information

- Decision making

- Reasoning

(Technology is optional.)

Most Skills are incorporated into
this unit, with an emphasis on:
- Allocating money

- Understanding systems

- Monitoring and correcting
performance

- Inferpreting and communicating
information

- Reading

- Writing

- Decision making
(Technology is optional.)

Most Skills are incorporated into
this unit, with an emphasis on:

- Understanding systems

- Interpreting and communicating
information

- Writing

- Decision making

- Seeing things in the mind’s eye
(Technology is optional.)

R Indicates review lesson; TP indicates feam project.

Academic/
Math

ACADEMIC

- Understand paragraph formatting
- Write a paragraph

- Understand educational systems
- Plan educational goals

ACADEMIC

- Identify topic sentence, support
sentences, and conclusion sentence
- Work out meanings of words
from context

- Brainstorm ideas before writing a
paragraph

- Use an outiine

- Create a vocabulary notebook
MATH

- Inferpret a pie chart

- Estimate percentages

ACADEMIC

- Scan text for details

- Use sequencing fransifions in
writing

- Make vocabulary flash cards
MATH

- Calculate prices and discounts
- Compare prices and numerical
data

ACADEMIC

- Write a business letter

MATH

- Use addition and subtraction to
calculate fotals and solve real world
problems

- Interpret and create a bar graph

ACADEMIC

- Use critical thinking to analyze a
fext and solve problems

- Write a paragraph

- Use context fo work out meanings
MATH

- Interpret numerical data

- Use addition to make calculations
- Measure distances on a map and
caiculate real distances using a
scale

Grammar
Chalienge

- Adverbs of frequency

- Questions with What time and
How often

- Can

« Will and be going to

+ Adverblal clauses with because
and so (that)

+ When clauses

- Questions and short answers
with when clouses

+ Gerunds as subjects

Page 171

- Comparative and superiative
adjectives—Part 1

- Comparative and superiative
adjectives—Part 2

« Imperatives

- Transition words

- Causative with get

- Present tense be question tags

- Present tense Which questions

- Adjective clauses

Page 179

- Past confinuous

- Time clauses with when and
while

- Present tense ygs/no questions
and answers with ever

- Comparison with more/fewer/
less and most/fewest/least

- Short answers fo questions
containing when and while
clauses

- Very, too, and enough with
adjectives and adverbs

+ Should, must, and have fo

- Questions with How much

Page 187

- Wh- questions with be

- How far, How often, What time

- Past fense time clauses

- Time clauses with future
meaning

- Preposifions of location

- Iregular simple past tense verbs

- Borrow, lend, and owe

+ Verb + infinitive, verb + object +
infinitive

Page 195



CONTENTS

§ Unit and page Lite Skills Language Grammar
£ number . Functions
& - ldentify pars of the body - Describe illnesses and - The present perfect
™ - Filt out a medical history  medical comptlaints - For and since with time
Health form - Describe causes and effects expressions
Page 81 + Interpret food labels of different health habits - Future conditional
- Inferpret information about - Compare nufritional value  statements
£ diet and food safety of different foods
£
& - Identify job fifles and skills - Describe job skills - Verbs followed by
- Inferpret job advertisements - Give interview advics infinitives or gerunds
Getting Hired . [y o1  job application - Ask and answer inferview - Adjectives followed by
Page 101 - Write a lefter of application questions prepositions: good at,
- Understand inferview skills - Describe personality interested in, afraid of
- Describe job preferences - Gerunds after prepositions
+ Would rather followed by
verb
5
3
£
g
"E "? - Identify good employee - Describe and compare - Possessive pronouns and
3 behavior work environments adjectives
g On the Job - Inferpret a pay stub - Talk about hazards at - Modals could and might
Page 121 - Understand benefits work for possibitity
- Understand workplace - Use and respond to - Modals can, would, and
safety compliments and crificism at could for polite requests
- Write @ work journal work
8 - Identify U.S. geographical - Compare and confrast - Both and neither to
locations ideas compare ideas
z Citizensand . yngerstand the U.S. - Talk about systems of - But and however to
& Community  system of government government contrast ideas
B Page 41 - Discuss community issues - Describe hypotheticat - Confrary-fo-fact
> situations conditional statements
E - Ask and express opinions
§
>
8

%

M °

Vocabulary List (1) Pages 161-165
Vocabulary List (2} Pages 166-168
Grammar Reference Pages 169-170

Vocabulary

- External and infernal parts
of the body

- Ditferent types of doctors
- Names of illnesses

- Digt, calcium, calories,
carbohydrates, fiber, iron,
nutrition, saturated fat,
sodium, vitamin

- Names of job fitles

« Job skills: solve problems,
work under pressure, make
decisions

- Personal qualifies:
arrogant, cheerful, confident,
enthusiastic, friendly, honest,
motivated, reliable, sensitive

- Pay stub information:
earnings, tax deductions,
gross and net pay

- Benefits: insurance,
Medicare, 401k, medical
leave, overtime

- Work safely: back support
belt, safety goggles,
earplugs, hairnet

- Names and abbreviations
of states in the United States
- Famous people and places
in the United States

- Names of U.S. holidays

- Federal and state
government officials

- Branches of the U.S.
government



Skilis for the Future

Most Skills for the Future are
incorporated into this unit, with an
emphasis on:

- Reflecting and evaluating

- Learning through research

- Reading with understanding

- Speaking so others can
understand

(Technology is optional.)

Most Skills for the Future are
incorporated info this unit, with an
emphasis on:

- Speaking so others can
understand

+ Planning

- Leaming through research
(Technology is optional.)

Most Skills for the Future are
incorporated info this unit, with an
emphasis on:

- Reflecting and evaluating

- Cooperating with others
(Technology is optional.)

Most Skills for the Future are
incorporated info this unit, with an
emphasis on:

- Speaking so others can
understand

- Listening actively

- Reflecting and evaluating
(Technology Is optional.)

Skills
(Workplace)

Most Skills are incorporated info
this unit, with an emphasis on:

- Understanding systems

- Self-management

- Acquiring and evaluating
information

- Inferpreting and communicating
information

(Technology is optional.)

Most Skilis are incorporated into
this unit, with an emphasis on:
- Self-esteem

- Soclability

- Acquiring and evaluating
information

- Speaking

- Decision making
(Technology is optional.)

Most Skills are incorporated into
this unit, with an emphasis on:

- Understanding systems

- Participating as a member of a
feam

- Acquiring and evaluafing
information

(Technology is optional.)

Most Skills are incorporated into
this unit, with an emphasis on:
« Listening

- Speaking

- Responsibility

- Self-esteem

(Technology is optional.)

R indicates review lesson; TP indicates team project.

Academic/ Grammar
Math Challenge
ACADEMIC + Present perfect—Par 1

- Predict ideas before reading

- |dentify main ideas in a text
MATH

- Inferpret percentages and
amounts in grams on a food label

ACADEMIC

- Scan text for defails

- Use critical thinking to analyze a
fext and solve problems

- Write a letter

ACADEMIC

- Use context fo work out
meanings of new words

MATH

- Interpret pay stub information
- Use addition fo calculate pay
stub fotals

« Present perfect—Part 2

- For and since

- How long questions

- Separable and inseparable

phrasal verbs

- Imperatives
- More modals and related

expressions

« Future conditiona! statements

Page 203

- Verb + gerund form vs. verb +

infinitive form

- Usad to + base form vs. be used

to + gerund

+ Adjective + preposition + gerund

(or noun)

+ Present perfect continuous
- Particlples used as adjectives to

describe feelings

- Adverbs of manner
+ Noun clauses
« Would rather

Page 211

- Possessive adjectives and

possessive pronouns

- Could, might, ought to, and have

to

- Polite requests with Would you

mind... and Could you...

- So... that and such... that to

show results

- Adjective + infinifive phrase
- How much and How many
+ Reporting verbs

- Three-word phrasal verbs

Page 219
ACADEMIC - Contrasts with but and however
- Identify people and events in ‘ m“;:";‘s”g:t;g,’“""’m with
United States history . Contrary-fo-fact conditionals
- Predict ideas before reading . Passives—Part 1
- Read about govemment systems - Passives—Part 2

- Be + adjective + infiniive
- Causatives with make and have
- Reported speech

Page 227
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Guide to Stand Out

Meeting the Standards has never been easier!

Stand Out is an easy-to-use, standards-based series for
adult students that teaches the English skills necessary
to be a successful worker, parent, and citizen.

® Goals: A roadmap of
learning is provided
for the student.

® Vocabulary: Key
vocabulary is
introduced, followed
by interactive
exercises for

reinforcement. Ly efate ]
0 Look at the pictures and write the correct letter next to each
job title below.
E b Y
1. Graphic artix 3. Dental hygenss:
2. Home bealth side 4. Bookkeeper

O Which job is most Interesting? Which Job Is most difficult?
Why? Tell your class your answers.

T

O saive problems ] work with my hands
1 1 work under prewmre 0 hlp peope

O Match the job with the description.
o 1 praphic et n——
2 ropir techwician b, aken care ofchikdeen
3, dminisraive amisant . desgns and esintains yards

4. dental hygienise 4 writes programs for computers

5. landscaper ¢. designs artwork for companies

6. bookkeeper £ types, fles, and does general office work

7. home health side . wses equipment in a factory or on & consruc-
on site

8. computer programmer b, keeps fnancial records

9. nanny 1. fixes appliance and equipment

10 machine operator J. kes care of sk people in their own homes

o Practice the following conversation with a partner. Use the
information above.

EXAMPLE
Student A: What does 2 graphsc aruse do?
Student B: A graphic artist desgns arework for companic

O Work with a partner. Think of four more jobs and write what
each person does.
EXAMPLE
A postal worker delivers mail.
1
2
3
4

0 Active Task: Ask your fumily and friends sbout different positions and job tites
in their workplaces.

1% SR

g
i

0 What are your special job skilis? Put a check next to the things
you are good at. Add any skills that are not on the list.

o Claude needs & job. Can you suggest
# good job for him?

Claude s quict and shy. He i friendly, but he

docan’t really like 0 talk 0 cusomen. He s very

go0d 2t smembling things. When be was 1 tecnager,

he enjoyed fixing bicycles. He likes to be busy. He

wane ® get @ job where he can wse hin technical

|53

lgennd | Heenjoys Bingbicyes, RS
ether | Heles otk /HeBes | love, hate
MRS I s S )

o Are these verbs followed by an infinitive, a gerund, or either?
Fill in the circle next to the correct answer. When you finish,

discuse them with your partner.

infinitive gerund esther
EXAMPLE:
™ o0 4 team. Owwork O working @ to work/working
1.1 enyoy probles. O wmolve O siving O 1o solve/solving
2 1 want womomen. Owalk  Oulkig O to lk/alkng
3.1 decided . Ommdy O wudying Ot sudy/seudying
4 Thute decimons. Owmke O making O to make/making
Slgveup  woyeanago. O tomnoke O mmoking O t smokesmoking
6 1love ‘machines. Ow repair O repairing  Oto repaie/repairing

r"m_

® Grammar: Charts clearly explain grammar points, and are
followed by controlled exercises leading into open-ended ones.

Guide to Stand Out

00 work in 2 fst-paced environment O omganize informaton

[ work on 3 team ) work with maney

00 make decisions 0 sk to customen

O pay sticntion to decails 01 read and follow directions
o s}

0 Study the chart below.

Subject Ve Adjective Prepostion GerundNown | Example

T wa a cauiing |1 am good &
ol o (AF S e

she is |inerested in math | Sre s irter-
| | | estedin math.

Agenurdar examples
f adjecthes + DrEpostions are: arad Y, IYedoY, ba d, womedatout.

0 Teil your partner about your skills and interests. What things
are you good at, bad at, interssted In, tired of, and afraid of?
Your partner will suggest a good job for you.
EXAMPLE:
Student A: 1 3m good at payieg stention w devais. |'m interesed in organizing -
formation.
‘Student B: Maybe you should be 3 bookkeeper.

0 Write a paragraph about your job skills on & separate sheet of
Paper. What are you good at? What are you interested in
leaming? How do you plan to learn or practice these skills?

o Active Tasks Go to your local bbrary or career cemter. Locate books on fnding
e cih carer, Tell the clam sbour oo i,

[ unTe temonz ‘ﬁﬂ

® Grammar: Clear explanations are
followed by immediate use, in this
example with reading and writing.



e Life Skills: State- and federally-required life skills and
competencies help students meet necessary benchmarks.

[ ———
last job? What's the best way to get a job? Discuss your an-
swers with a partner.

- Personal connection (You knew someone a the company )
+ Went 1o an employment agency

 Repled to 3 clamified ad

 Sawe 4 Help Wanted sgn and filed out an appication

+ Introduced yourself t0 a manager and filled out an spplication
- Sent 4 resume 10 1 company

- Ramona: Excuse me. May | speak to the

1
manager 2.

[Employee: She's not here right now. Can | help i
you?

Employee: We nced 3 maniaist and x receptionist. A
: Great. Can | have an appication, please?

Ramana: Grest. Can | bave wn spplicacion, plese? Home heakth side: refiable, sensitive

Employee: Here you go. You can drop it off any time. 1. Manager in a o wore:

Ramona: Thanks 3 lot 2. Receptionis in 1 dentit"s office:

Employee: Sure. Good huck. 3. Nanay:

4. Custodian n 1 school:

o Practice the conversation above. Fill in your own Job tities. 5 Toackar

Interview a partner, using the

® Review: A

What would you rather do? Think about the things you don't
o Not every business advertises available positions. i you want O gl sl fionglaapb o soflondy fk
1o work somewhers, go in and ask for an application. Read the rather to express your preferences. Share your work with your Summary O ey
conversation below. partner.

grammar,
vocabulary,

Ramona: Are you hiring now? 3 .
What kind of personality should people have for these jobs?

gy o oo e O w= 4 academic skills,

Ramona: What positions are you hiring for? iy o

and life skills gives
students an
opportunity to

out synthesize what
OMmmmu of the following jobs. Y1l

they have learned.

E'“mm— e

bookimeper
home heaith aide

‘computer technician  walter

‘assembier In a factory

EXAMPLE:
Can you type?

| = a jab application information sheet * awarts |
*a fist of rues for filing out 2 job appiication * rarscripts.
| = sample applcation letter * perfamance reviews
Questions * Jetters of
* cerificaes

1. Form 3 team with four or five students, Choose positions for each member of your team.

e |

participates.
Sucert2 - |Write alist for the job appication portfolio.

|Suert 3 Design layout and aroer of job
Designer  |appiication portolo.

Sucert 45 |Help secretary and designer with theirwork.
Assistart(s)

2 Make 3 s of sl the information you want o include ia youe portfolio. Look st the fist
sbove for help. Decide how many pages you will nced.

3. With your team, decide the best onder for your portiolo,

4. Individualy, colloct and create itemns ta put in your portiolio. Put your portolio together.

5. Share your portfolio with st Jea two other sudents

6. Set up an inerview with your teacher and share your portiobio with him or her.

H

® Team Projects: Project-based
activities utilize competencies (e.g.,
making decisions, working on a
team, developing interpersonal skills,
etc.) and provide motivation for
students.

Intonution (the way your voice goes up or down) can tell 2 Jor sbows your
pemonality or your mood. Listen fo these speakens and decide which word
describes their intonaton.

friendly boed kind  impatint  confident  enthusiasic

Speakerl: _ Speker} __ SpeskerS:

In this unit, you learned many things about geting hired. How comfortable do you feel doing
each of the skils lissed below? Rate your comfort level o a scale of 1 to 4.

1= Not so comfortable 2 = Need more practice 3 = Comfortable 4 = Very comfortble

If you circle 1 or 2, write down the page mumber where you can review this sill.

Life Skl Comfort Level  Page(s)
1 can identify job tees and qualifications. 12
1 can describe my job skilh. 12
T can interpret job advertiscmens. 12
I can 6ll out 2 job application. 12
1 can write 2 lemer of applcation. 12
1 know what is appropriate to wear to an interview. 12
1 can answer interview quesions. 12
Grammar

1 can we infinitives and gerunds. 1234
Academic Skl

T can read about and discom interviewing skill. 1234
1 can write  lewter of application. 1234
Reflection

1. What wan the mom wchal thing you leamed in this uni?

2. How will this help you in life?

-
Pﬂ-

® Pronunciation: Specific pronunciation
problems are targeted and corrected.

® Learner Log: The final section of each
unit provides opportunity for learner
self-assessment.




for Unit 6. (optional)

Warm-up and Review: D
5-10 min.

Write job ritles on the board.
studenss, What do you do? If they don’
t understand the question, keep asking
different students until someone an-
swers correcty. If this doesn’t work,
8y I am a teacher. What do yow do?

students start telling you what
they do, write the responses on the
board.

Introduction: 5-10 min.

Ask students what the difference is
between a job and a carces The New-
bury House Dictionary of American English
defines a “carcer” as “a life's work, espe-
cially in business or in a profession” and
a “job” s “work that one is paid to do
every day,

LESSON PLAN -Unit 6: Getting Hired  Lesson 1-Jobs and carsers

cuss these terms with your students and
ask them which applies to them.

discuss job titles
and the responsibilities that go along
with each job.

Presentation 1: 10-1 min. D

Qlook at the pictures and
write the correct letter next to
below.

Have students complete the exercise by
themselves. When they are finished, go
over each job as a class. See if they
know what the person in each picture
does before you give a fuller explana-
tion. You might ask if they know any-
one who holds a2 job like the ones
shown. When you are finished, ask
them if there are other jobs they can
think of that are not listed.

Practice 1: 15-20 min.
O Which job is most interesting?
Which job is most difficult? Why?
Tell your class your answers.
Have smdents discuss the questions in
groups. Ask each group to have a mem-
ber take notes on the answers.
Evaluation 1: 10-15 min. G
Ask each group to report what they
discussed.  Write their choices and
reasons on the board. See if you can
come up with a consensus on which
are the most interesting and most diffi-
cult jobs.

® Lesson Plan: A
complete lesson plan for each
page in the student book is
provided, using
nationally-accepted curriculum
design.

® Pacing Guidelines: Class-
length icons offer three different
pacing strategies.

¢ CD Icon: Supplemental
activities found on the Activity
Bank CD-ROM are noted with

an icon.

¢ Warm-up activities: prepare
students for lessons.

® Suggested Internet Activities:
expose students to technology
and real world activities.

¢ Activity Bank CD-ROM:
Hours of motivating and
creative reinforcement
activities are provided to
follow student book lessons.
Instructors can download
activities and add or adapt
them to student needs. The
audio component for
listening activities will also be
on CD-ROMs. Cassettes are
available for instructors who

prefer them.

Guide to Stand Out

Unit 6 Name:
Worksheet 1 Date:

Job Titles
A. Read the list of job titles below. Imagine that you have the skills to do all of them.
Which jobs interest you the most? (Which jobs would you like to have?) Number the jobs
in order from the one you are most interested in (1) to the one you are least interested
in (10) under the interest column.

Interest Ability

Administrative assistant
Bookkeeper

| Computer programmer
Dental hygienist

Graphic artist

Home health aide
Landscaper
Machine operator
Nanny
Repair technician

B. Read the list of job titles again. Which jobs are you most qualified for? (Which jobs

can you do?) Number the jobs in order, from the one you are most qualified for (1) to

the one you are least qualified for (10) under the ability column.

C. Read about each of the employees below and write the correct job title on the line.

1. Chinh maintains financial records for a small business. She’s a

2. Gregory creates games for computers. He's a

3. Marly cleans teeth. She's a

4. Mike does maintenance in people’s yards. He's a

5. My mother takes care of children. She's a

6. Olivia fixes washers and dryers. She's a

7. Ricardo takes care of sick people in their own homes. He's a
8. Rudy operates a drill on a ion site. He's a

9. Satomi designs artwork for companies. She's a

10. Takuji types, files and answers the phone. He's a

Heinle & Heinle © 2002
Stand Out Activity Bank 3




¢ Stand Out Grammar Challenge:
Optional practice activities provide
supplemental exercises for students
who desire even more contextual

grammar and vocabulary practice.

Grammar Challenge

* A geqund or a noun follows an adjective + preposition.
+ Other examples of adiective + preposition: tired of, bad st, worried about.
+ To make the gerund negative, put not befors the gerund.

CHALLENGE 3  Adjective + preposition + gerund (or noun) §

I am  heppy about getting anew job. -i
She is good at Tixing machines. .
They are  interested in computars. ; g

He is afraid of nothaving  enough experience. 3
+

/

5 \v Complete sach sentence with a gerund. Use the verbs In the box.

EXAMPLE: Chude isn't good at ___answering  math questions.
wrain
1. We are tired of new workers. be
2. Thebossisbadat ______ the benefits program. .
— ose
3. We are happy about not aid off
4. She ‘Puppyd T e Lol
e isn't good at o ontime -
5. Lance is afraid of his job. .
explain
6. They are worried about decisions. arive
e,
{_} write a new using adj +p + gerund.

EXAMPLE: She writes letters very well.
1. Learning new skils make him happy.

_She is good at writing ietters.

2. He may become a landscaper. Thats his strongest interest.

3. She doesn't like to use electric wols. She's afraid of them.

4. Ramona doesn "t want to lose her job. She's worried.

5. She doesn’t know how to operate machines. She doesn 't do it well.

6.1'm dired. I don't want to exphin my decisions.

Post-Assessment Unit 6
A. Look at the job application. Then choose the best answer to each question below.

1 Name Phone
Tast finst ™
2 Present Address
3Cuy Statr Zp
4Specal Skills
5 Type WPM 6 Languages

7 Computer Skills

8 Last Five Year Employment History (Please hst most recent posibons first)
Employer Datss

Position Reason for leaving
{company, address) from o
9 Schod and  Comrse of Study Number of Yemrs Degree o
address Completed Diplama
Elementary School
High Schook
College (s)
10 REFERENCES
Name Posttion Company Tebephane

__ 1. On which part of the application will you write where you used to work?

a part6 c pan 8
b. part 9 d. part 10
__ 2 Where would you write that you speak Vietnamese?
a. part 1 ¢ pan 7
b.part 4 d. part 6
. 3. Where can you write that you have good communication skills?
apan? cpans
b. part 5 d.part 4

= Stand Out ExamView®Pro Test
Bank: Innovative test bank
CD-ROM allows for pre- and
post-unit quizzes. Teachers can
easily print out predetermined tests,
or modify them to create their own
customized (including
computer-based )assessments.

Guide to Stand Out [l N



PRE-UNIT

Getting to
Know You

» Introduce yourself Use small talk
= Greet your friends Format a paragraph
« Discuss educational goals

Fill out the school registration form with your personal infor-

mation first and then share the information with your class.

3. Last Name
4. Address: Number and Street

5. City 6. State 7. Zip
8. Home Phone 9. Work Phone

10. E-mail Address

11. Date of Birth (mm/ddl/yy) / /

12. Languages Spoken
13. Occupation
14. Hobbies and Interests

1. First Name 2. Middle Initial

Write a question for each section above on a separate sheet of

paper. Then interview another student using the questions.

EXAMPLE:

Student A: What is your first name?  Student B: My first name 1s Miguel.

Introduce the student to the rest of the class.

EXAMPLE:
This is Miguel. His last name is Oliveira. He speaks Portuguese.

PRE-UNIT « Lesson 1




