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1. How much do you know about “etiquette™?

2, What are the major similarities and differences between Western etiquette and
Chinese etiquette? Please give one or two examples of good manners in China,
3. How do you understand “Treat others as you would like to be treated, ”? Would J

you give some examples from your own experience? /

Since the 1960’s, manners have become much more relaxed. Etiquette today is based on
treating everyone with the same degree of kindness and consideration, and it consists mostly
of common sense.’ It is helpful, though, to know some rules about how ta behave in certain

situations,

Table Manners

Much has been written about table manners, Almost all the rules about table manners
are designed to make eating pleasant. Some rules have been listed here.

Meals are a special time to sit down and talk with family and friends. Because of this,
the dinner hour is not the time to act rudely, talk loudly, or argue with anyone. The days
are long past when children did not speak at the dinner table except when spoken to,? But
certain topics of conversation are still ruled out. In general, do not discuss anything that will
ruin anyone’s appetite,

There are lots of rules about how to eat specific foods. But you need only a few

guidelines to get along well. Learn to hold and use a knife, fork, and spoon correctly. Never
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use y(;ur fingers to push food onto your fork or spoon. Eat quietly and always keep your
mouth closed when chewing food. Sit up straight at the table. It is polite to wait for your
host or hastess to begin before you start to eat,

At a restaurant or at someone’s home, vou may have food you have never seen before,
If you do not know how to eat it, you can say, “I’ve never eaten this. Can you tell me about
it?” Or you can wait and watch your hests eat the food and do what they do.

During a meal if you must leave the table for any reason. say “Excuse me. ” Finally, do

not forget to praise the cook., Do the same at home.

Telephone Manners

Good telephone manners alsc help life run smoothly. Remember that the only
impression callers have of you is made by your voice. Try to speak in a normal, pleasant
tone,

If the caller asks tc speak to someone who is home, say, “Just a minute, please, 1’1l
call her to the phone. ” If the person is not home, offer to take a message. Make sure that
the name and number yeu write down are correctly spelled. Do not forget to give the message
to the person who got the call,

Be theughtful about when and how long vou use the phone, Do not let friends call late at
night or during dinner. Do not use the phone for hours, especially if someone is waiting for a

call or planning 10 use the phone,

Visiting Manners

When you visit someone, you are a guest., This means that you are extended various
small courtesies, but it also means that you have some responsibilities, *

When you arrive at someone’s house, greet other family members, If there are elderly
people in the house, ask them how they are feeling or say nice things about what they are
doing. They will appreciate it.

As a guest your role is 1o be more a follower than a leader, Your host will suggest
activities, and unless you hate the suggestion, you should try to go along with it, Wait until
food and drinks are offered to you.

Finally, do not cutstay your welcome. Your friend may have other plans, so leave
shortly after the meal. This way you will be a welcome guest the next time you visit, Always

thank your host for the visit,
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Manners at Home and in Public

If you remember to be thoughtful and considerate toward other people, you will behave
properly wherever you are—at school, in restaurants, on buses, in theatres, as well as at
home,

At a theatre you should walk quietly to your seat. If you have to pass in front of people,
excuse yourself and be careful not to step on their toes. Avoid talking, ratiling candy
papers, pushing on the seat in front of you, or moving your head from side to side. These
things spoil the show for other people.

At a fast-food restaurant, you should eat as politely as you would at any restaurant or at
someone’s house. In many of these restaurants, you are expected to clear your table and
throw out your wrappers when you are done, Wherever you may be, do not litter the ground
with papers or soda cans. It is considerate to everyone around you.

As you can see, you should know how to act in many situations, Most situations,
though, can be handled by following one simple guideline: treat others as you would like to
be treated. Besides, you should always remember to use “please” and “thank you.” If you

remember to do this, yvou can get through almost any awkward moment.

Reading Time
WPM

@ Approximate Length: 800 words

o "
o Wexdy 6 Expressions

etiquette formal rules of correct and polite behavior in society #, ¥ :4L1X
manners ( pl. ) habits and customs of a particular group % ; 3 f#
table manners & s 3L {¥

relax v. become less tense, strict (FFE)AHR. B0

consist of be made up of gz HRR

design v. ¥t

role ont Hifx

ruin one’s appetite destroy one’s desire to eat sth.

elderly adj. HFKH

elderly people &4 A

appreciate v. understand and enjoy sth, ; value highly

spoil v. make useless or unnecessary 1|5 JB}

LT
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mttl;: v, T
rattling candy papers {Ei§SLAF B
litter v, #.3(EHX)

awkward adj. causing difficulty, embarrassment or inconvenience ¥t i
behave v. act or conduct oneself in the specified way F3

appetite »n, physical desire, esp, for food or pleasure B

extend v. offer or give sth. Rt F

courtesy ». courteous behavior; good manners .4

considerate adj. thoughtful #i5py

"o
S ety :

1. Etiquette today is based on treating everyone with the same degree of kindness and
consideration, and it consists mostly of common sense, 4 7§, {3 8 < 78 LB EE 9 5028 70 50
Fextte MBAE A L ERREV.

2. The days are long past when children did not speak at the dinner table except when
spoken to. BF MK RASARMIIRENF HBEN{—EZFAEET.

3. Remember that the only impression callers have of you is made by your voice. Try to speak
in a normal, pleasant tone, ig{f , KEBITRIBEAMNE —NELRFENEE RREHTER . BHME
SBABIE.

4. This means that you are extended various small courtesies, but it also means that you
have some responsibilities. X B kH 45 FF 295 A3 B) 45 B 21000 59 AL OUEEBE 18 4 7 ok 3 R0 3
ERBERIE,

é
0>

o (RREIXIIes

Text Comprehension
1. Seiect the answer that is most accurate according to the information given in the passage.

1> Etiquette consists mostly of common sense, The phrase *common sense™ means

A. the sense that everybod'y has
B. practical sense people have in common
C. practical sense one has through life

D. practical sense cne has about how he feels
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2) What are you supposed to do while you are chewing your food?
A. You can make some noise while chewing food,
B. Eat quietly and always keep your mouth closed,
C. Use your fingers to push food onto your fork or spoons,
D. You don’t have to know how to hold and use a knife, fork, and spoon correctly.
3) If you must leave the dinner table for any reason during a meal,
A.leave quietly
B. come back as soon as you can
C. ask to be excused
D. explain honestly what you will do
4) If the person being called is not home, what will you do then?
A.I’ll keep the caller waiting,
B. I’ll offer to take a message,
C. I’ll ask the caller to try again.
D. I’ tell the person wanted on the phone to call back.
5) Which of the following is not expected of vou when you are a guest at someone’s
house?
A.You need to spend a few minutes with the etderly.
B. You ask how the elderly are feeling.
C. You follow what your host has suggested,
D. You offer some kind of activities.

2. Decide whether each of the following statements is true or false according to the information
given in the passage. Then, in the space provided. write a T for the true statement and an F
for the false one.

1> When you visit a friend, you can slay as long as you like because the longer
you stay, the more welcome you will become,

2) Don’t talk over the telephone endlessly when someone is going to use the
phone,

3) Goodmanners are expected only when you are in public places , such asschools ,
restaurants, theatres, and so on,

4) When you are at a theatre. you should not step on other people’s toes,

5) At a fast-food restaurant , you are supposed not to litter the ground with

papers or soda cans.

o
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Vocabulary Work
1. Choose the word or phrase which is closest in meaning from Column B to match the one in

Column A, and write your answers in the spaces provided,

A B
1) rude A.scatter
2) considerate B. stay longer than
3} appetite C. good manners
4) awkward D. embarrassing
5) considerahle E. impolite
6) outstay F. desire for food
7) courtesy G. thoughtful ’
8) litter H.great in amount or size

2. Choose the word or phrase that best defines the italicized one.
1) After a day’s work, we all felt rela.red.
A. nervous B. informal C. at ease D. worried
2) She behawves towards me more like a friend than a sister,
A. treats B. speaks C. waves D. acts
3) The rain ruined our travel plan.
A, split B. delayed C. spoilt D. broke
4) I really appreciate what you did for me.
A. enjoy B. vaiue C. agree D. dislike
5) Please arrange the nexi meeting at a less awkward time.
A. inconvenient B. ugly C. awful D. poor
3. Choose the best word form to fit into each sentence, making changes where necessary.
1) relax, relaxing, relaxed
A, After all the exams were over, 1 felt
B. It is s0 to sit under the sun and do nothing.
C. Let your muscles slowly.
2) consider, considerate, consideration

A.My teacher is very

B. 1’1l the matter carefully.
C. “You sbould show more for your classmates,” my teacher said to me
seriously.

3) impress, impression, impressive

A.The short tour of our city ieft a deep on the American visitors.
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B. The dinner was very . SN

C. The sights of the city never fail to .« foreign tourists.

4) active, activity, action ' -+
A.John is always in class. T
B. When the host suggests some » you should'bé happy: tajein in
C. We should take some to stop the notse. SO

Reading Comprehension
Read the following passage carefully and do the multiple choice exercises that follow.
Once apon a time there was a Scotty (# 48 2 /35 75 ) who thought all the farm dogs were
cowards, because they were afraid of a certain animal that had a white stripe down its back.
One day he asked a farm dog to show the animal to him. “Don’t want to ask any

»

questions about him,” said the farm dog.

“Nah,” said the Scotty. “You ask the questions. ”

So the farm dog took the Scotty into the woods and showed him the white-stripped
animal and the Scotty closed in on him, growling and slashing. It was zll over in a moment
and the Scotty lay on his back.

The farm dog asked him what had happened. “He threw a foul smelling liquid,” said the
Scotty, “hut he never laid a glove on me. ”

A few days later, the farm dog told the Scotty that there was another animal that all the
farm dogs were afraid of. “Lead me 1o-him," said the Scotty.

“Don’t you want to ask any questions about hir}l?” asked the farm dog.

“Nah,” said the Scotty. “Just show me where he hangs out. ” So the {farm dog led him to
a place in the woods and pointed out the little animal when he came along.

The Scotty closed in. and in less than a second, the Scotty was flat on his back. When
he woke up, the farm dog asked him,“What happened?”

“He pulied a knife cn me,” said the Scotty, “but at teast I have learnt how to beat you
up. ” So he closed in on the farm dog, holding his nose with one front paw to ward off the
foul smelling liquid and covering his eyes with the other front paw to keep out the knives.

The Scotty couldn’t see his opponent and he couldn’t smell his opponent and he was so
badly beaten that he had to be taken back to the city and put in a hospital.

1. What is the moral of the fable?
A."Lie down with dogs, get up with {leas.”
B. “Two wrongs can never make a right, ”

C. It’s better to ask some questions than to know all the answers.
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D). Those who complain most are most to be complained of.,
2. How does Scotty feel about those who ask questions?
A.They are cowards. B. They are clever.
C. They are afraid of him, D. They are against him.
3. What is the second animal the Scotty fights?
A.A small wild animal with a long thin body, a tail, four short legs.
B. An animal that has long thin, sharp quills on its back.
C. A small black and white animal which gives off an unpleasant smell when it is attacked.
D. A wild animal which leoks like a dog and has reddish brown fur,
4, After these two fights, what does Scotty think he has learned from his experience?
A.He can win anyone by covering his nose and eyes.
B. He should ask questions first.
C. He will go back to the city
D. He will beat the farm dog first instead of fighting the other animals,
5. The best title of the fable would be
A.Fighting Two Animals B. The Scotty Who Knew Too Much
C. The Scotty and the Farm Dog D. The Scotty and the Animals

" TextB
Holle_ood

1. What is your immediate reaction when you see the word “Hollywood”? Who is your

favorite Hollywood film star?
2. Do you think the rich and successful film stars are all happy? Why or why not?

Hollywood is a suburb of Los Angeles, California, bordered on the north by the
Hollywood Hills. on the south by Melrose Avenue, on the east by Vermont Avenue and on
the west by Fairfax Avenue. Its name derives from the holly which grows in the nearby
hills. Originally an independent village, Hollywood became a part of Los Angeles in 1510. In
1911 the first motiorrpicture studio was established in the Hollywood area, and the

commumnity soon became noted as the center of the motion-picture industry of the United




