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Chapter One

—. BXRFZHER

I. |iEAN

1. a part time job FRTAE

2. What’s up? BEGL2ET)I?

3. without hesitation e Z NN )

4. senior employees kL, B

5. a fax machine R

6. a well-dressed lady —NFEERNZ L

7. a middle-aged lady —fLERZ

8. eye contact HR P 22 R

9. lead to S

10. make/ leave a good/ bad impression on sb.  #5++--- BEF T g
I. OB

1. She glanced at them both, hesitated a moment, then walked over and sat down
opposite Debbie. ti% T i 1ff—HBR . ;R 5E T H %I, 4R )5 % 7] Debbie, S 7E T #HIX 1 .
Y i7) X ¥EHT glance at, stare at, gaze at, glare at
(1) glance at — % , A —F , AEHHAHERFRENER A3 THHBRENR.
e.g. The man glanced nervously at his watch as if he was waiting for a very
important person.

MARRRETRIA FREF-ANEZOA,
(2) stare at BT (30F, B4R, 573D K Rl KIRBGHETEH A .
e. g She was staring at the distance. (looking for a long time for nothing)
(3) gaze at ¥, R (LM IFRF RO 5 EE AT EH A A 7 5RE A .
e. g He just sat gazing into space/gazing through the window.
HRARLE  BAEKRE/RAEEFS,
(4) glare at ZHEMHR
e.g. He didn’t shout or swear, but just glared silently at his boss.
VR E L ERA IS FNE N R AL
2. Debbie greeted her cheerfully, and they got down to business. Debbie iR i [
a4, SR Ja A TR T H6 R IE S .
% get down to business FFJIHIEH
get down to sth. /to doing sth. & F, IAEXFe, b3
e.g. @ I always found it hard to get down to revising.

B ERZIRAREE/ T B




@ It’s time to get down to some serious work.
T REEFHREEHHET.,
3. They always prefer Debbie to me. fifi] 428 B Debbie ALK,
% prefer ) HE
(1) prefer A (to B) E3X A ik B, prefer J5h4id.
e.g. The webworm prefers his imaginary world to reality.
Wk EEREBHERARERLE,
(2) prefer doing sth. (to doing sth.) KM+ TiEML -+ sprefer g inzh4 i,
e.g. Some people prefer explaining the rules to obeying them.
A—RAEERBBERR R EEFTAR,
(3) prefer to do sth. (rather than do sth.) Z W f -« T AEfeereer , prefer J{§inA
SE

e. 2. She prefers to read for relaxation rather than attend various parties.
WEERFEBRAMTRE LA MEFES,

4. It’s the way you communicate. 2H/RISHHIH 2 (a5 ,

5. Communicating is more than speaking and listening. 38 J A (VAL EL 3 F105 ,
0. i&&ENG

LA

(D shB AR

P33 make K5 .

B oA

® £ 3 &

&4

#® 3 E A

— & R making being made

% R A having made having been made

(2) B4R

© #EFiE

e. 2. Keeping a house tidy is a tiring job.
REZEEER - RANE,

it AMEER FiERE 3 LHE

#E It is no use/no good /useless/worthless + doing Z5#4 , it B R 118,314 i RHE

EFEIE,

e. g It is no good complaining all the time.
—HAORA AT 23548,

@ fERiE

e. g His favorite sport is playing basketball.
REEBRGHETEHRITER,

OF (372

e. g. I appreciated your taking care of my children while I was out.

REFRBGRERATENFRBRAXGET.




IR 3h & R M 3 iR . appreciate, enjoy, finish, consider, avoid, excuse, deny,
mind, keep, suggest, dispute, postpone, prevent, pardon, risk, resist, forgive, dislike,
delay, miss, practise, spend, admit, advise, recommend, confess, escape,quit, involve,
mention, imagine, understand

@ feEiE

e. 2. The old man climbed to the top of the tower with a walking stick.
A LT EMR,

KRB 2 REIER -

a sleeping car Ep% writing desk BF &

operating table F AR & waiting room B %

drinking water X 7K meeting hall 2T

reading room [ % = dining room &JT

smoking room "M% dancing teacher $EHEE I

N

I. Grammar & Vocabulary
( > 1. Mr. Smith as well as the other employees by the chief personal
officer.
A. was interviewed B. were interviewed
C. interviewed D. interview )
( ) 2. I was watching a programme on criminals while I was
yesterday.
A. in prison; at the table B. in the prison; at table
C. in prison; at table D. in the prison; at the table
( ) 3. I appreciated your up all the different pieces of information.
A. to link B. linking C. being linked D. link
( ) 4. Big ship prefers with huge waves rather than stay in the calm harbor.
A. fighting B. fight C. to fight D. fights
( ) 5. We are looking forward to no difficulty rights in our
company.
A. having; maintaining B. have; maintain
C. to have; to maintain D. having; to maintain
( ) 6. The way you greet customers can leave a lasting impression on them.
A. by which  B. which C. in that D. /
( ) 7. He tried the patient with a new medicine but was warned by the
expert.
A. treating B. to treat C. having been tried  D. try
( ) 8. by the film star and neglecting everything worried us.
A. His fascinating B. He fascinating
C. His being fascinated D. Fascinated
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( ) 9. Who is the girl in red?
A. dressing B. wearing C. dressed D. worn
( )10. He went into church, down and began to pray
A. knelt B. knees C. kneeing D. was kneeing
( >11. My mum always told me never to judge a person by his . It’s true.
A. impression B. expression C. contradiction D. appearance
( )12. Every morning if you your arms and legs, you’ll feel full of energy.
A. stress B. scale C. stretch D. ski
( )13. T still remember that he at me angrily without saying anything last
time.
A. looks B. glanced C. stared D. glared
( )14. The teen-agers are to help the disabled in their spare time.
A. encouraged B. encouraging C. couraged D. discouraged
( )15. His carelessness the forest fire.
A. turned to B. got down to C. pointed to D. led to
( )16. Eye contact is considered to be a thing.
A. subtle B. society C. hostility D. frequent
( )17. Did the coach your reason for being absent the whole afternoon?
A. accepted B. received C. agreed D. admitted
( )18. » John? Why are you so upset?
A. Come on B. How can that be
C. What’s up D. Well done
( )19. The tough guy was an important robbery.
A. accused for B. accussing of C. charged for D. charged with
( )20. The accident injured 100 passengers, 5 children.
A. including B. included C. containing D. contained
1. Cloze

In order to be a success in the American business world, you must “get along” with
people. You must learn to conduct yourself in such a way 21 you earn the affection
and respect of others. As we have already pointed out, Americans mix business and
pleasure. Therefore, learning how to 22 informally can be a help with your
American business contacts. Americans like to talk about a 23 of different topics-
sports, politics, cars, popular movies and television shows and personal interests. Many
large American cities have sports teams. If you are 24  with Americans in the United
States, it would be a good idea to _ 25  out about the local sports teams so that you can
take part in the almost inevitable discussions about “how our business will do this year”.
Politics can be a sensitive topic unless everyone is of the same mind 26 . Limit your
discussions to asking questions of your friends. Most Americans are 27 owners and
some are even obsessive about the subject. You can contribute by talking about cars you
have owned or by collecting information you have read in automotive magazines.
Americans watch television almost every night and attend movies regularly.



28 naturally television shows and the latest movies become topics for
discussions. If you are unable to 29  American television or attend American movies,
reading the entertainment section of such magazines as Time News week will keep you up
to date on _ 30 is popular in America.

( )21. A. which B. where C. as D. that

( )22. A. conduct  B. appear C. behave D. chat

( )23. A. bit B. total C. group D. number
( )24. A. meeting  B. working C. living D. playing
( )25. A. find B. learn C. go D. stay

( )26. A. politically B. economically C. professionally D. personally
( )27. A. house B. car C. business D. land

( )28. A. So B. Therefore C. Thus D. Hence
( )29. A. witness B. look C. watch D. glance
( )30. A. which B. that C. what D. as

H. Reading

Do you find getting up in the morning so difficult that it’s painful? This might be
called laziness, but Dr. Kleitman has a new explanation. He has proved that everyone
has a daily energy cycle. ’

During the hours when you labour through your work you may say that you’re “hot”.
That’s true. The time of day when you feel most energetic is when your cycle of body
temperature is at its peak (Tii%) . For some people the peak comes during the forenoon.
For others it comes in the afternocon or evening. No one has discovered why this is so,
but it leads to such familiar words as: “Get up, John! You’ll be late for work again!”
The possible explanation to the trouble is that John is at his temperature and energy peak
in the evening. Much family quarrelling ends when husbands and wives realize what these
energy cycles mean, and which cycle each member of the family has.

You can’t change your energy cycle, but you can learn to make your life fit it better.
Habit can help, Dr. Kleitman believes. Maybe you’re sleepy in the evening but feel you
must stay up late anyway. Counteract (X}$L) your cycle by staying up later than you want
to. If your energy is low in the morning but you have an important job to do early in the
day, rise before your usual hour. This won’t change your cycle, but you’ll get up steam
(&4 F2%h) and work better at your low point.

Get off to a slow start which saves your energy. Get up with a yawn (W[/X) and
stretch ({1#iE) . Sit on the edge of the bed a minute before putting your feet on the
floor. Whenever possible, da routine (‘4 #L#J) work in the afternoon and save tasks
requiring more energy for your sharper hours.

( )31. If a person finds getting up early a problem, most probably
A. he is a lazy person
B. he refuses to follow his own energy cycle
C. he is not sure when his energy is low
D. he is at his perk in the afternoon or evening




( »32. Which of the following may lead to family quarrels according to the passage?
A. Having no knowledge of energy cycle.
B. A change in a family member’s energy cycle.
C. Attempts to control the energy cycle of other family members.
D. The laziness of the family members.

( )33. If one wants to work more efficiently (% R #5) at his low point in the
morning, he should

_— o —d

A. change his energy cycle B. overcome his laziness
C. get up earlier than usual D. go to bed earlier
( )34. You are advised to rise with a yawn and stretch because it will

A. help to keep your energy for the day’s work.
B. help you to control your temper early in the day
C. enable you to concentrate (%) on your routine work

D. keep your energy cycle under control all day
V. Translation

1. XNUFEERNLLE T —RFEE,WNT O BREEMFFHRIRIES, (hesitate)
2. B b, RATME—FBEES ASHOTR. (way)
3. REMEEAMATET THZMEIS. (impression)
. 4. ZMBRHRMNEXNBSHE L. (encourage)
5. AR EtE, iR ERESMEALIES. (ack)
Chapter Two
—. BXEF &
I. |iFASH _
1. care for Kby, BRI, Bk
2. hair style b &i
3. life style HEFEH R
4. on top of the world HMERZUH
5. be right for sb. Xifeeeee-REIE
6. a balanced diet BEORE
7. plenty of B, TR



8. oily/ dry/ normal hair W/ T /ikk

9. electrical appliances i)Y ;)

10. rob sb. of sth. BEAREY
I. ¥REH

1. Drop in at any time. 3% R} HilE .

% drop in B

(1) drop in JAER

e. g I just dropped in to see how you were getting on.
BN KA A RNB AT,

(2) drop in (at some place) JB{E S W3 H

e.g. Mary dropped in at my office this morning to tell me the unexpected news.
BRAFHEASDEREFRIEINNE,

(3) drop in (on sb.) W EFEHEA

e.g. Why don’t you drop in on me for a drink one evening?
A A REMREE LR KZILB—HRT?

2. We guarantee they(these hair styles) will make you feel on top of the world.

BATHEX R B SMEIRITEREL.

% guarantee HFH¥

(1) guarantee H{E, {RiE

e. g. This food is guaranteed additive-free.
A BRIERSRBFAHN,

3. That depends first on the shape of your face. IR & Se B FARBKTE .

% depend KL

(1) depend on sb. (to do sth. /for sth. KFEFE AMIEE

e. g. The country depends heavily on its tourist trade.
BABRBRBEZERMTEGRETS.

(2) That depends. / It all depends. HEHLTE

4. Short styles usually suit your round face. & % i& & EAE .

18] X BT suit, fit, match

(D suit v. IEFFE, DK, &, %5

e. g. No dish suits all tastes. & 28

(2) fit v. BIK/NEE,5IHHYE, A"

e. g The new coat fits me well. #SPREKF T K DREE,

(3) match v. ZHEXR/D.EREJER BEEEFT HEHEER

e. g. The curtains and the carpets match perfectly.
H W Ao LR E I F R,

5. Connie suggests my hair should be short enough to keep tidy. Connie B 1k

RN S BRI .
% suggest H) P
(1) suggest sth. /doing sth. BB, InzhZAMEE.

e. g It’s cold outside. I suggest wearing something warm.




b

ShERA, RERFHERE,
(2) suggest that M) RAR B, HEIIES, M A)iEE A should + 317 BIE,

should AJ 4 B% .

e.g. I suggest you (should) phone before you go around there.
REBREZ AT A B,

(3) suggest that \A], Rn“BEn . K70, HEKIES.

e. 2. Public opinion suggests that 70% of the population trusts the food quality in the
supermarkets.
REREAW 0% HAMERTRRBHGRE,

6. Here are some of the things you need for effective hair care at home. X2 —SfR

ERFT KR TEMOENE.

% 18 BT effective, efficient
(1) effective B, ZRH

e.g The cheaper drugs are just as effective as the expensive ones in treating some
diseases.

BB EERBE,EE A H Ko B AR,
(2) efficient GEAOBETHI, HRESIH; (FE TR, HL3%, BB AR EM
e.g The efficient new filing system is widely used in the large companies.
BN HREGREETRHER—BRXNE S ZHA,
7. Apply it(shampoo) after wetting your hair with warm water. FiE /K F BRI L K

J& KB RKIRTE L.

IL.

% Apply #fik

(1) apply ¥, %

e.g Apply the night cream evenly over your face before you go to bed.
MEWHRREY IR E,

(2) apply to sb. /for sth. BiF, K

e.g. I applied to four universities and was accepted by all of them.
RO RFREANFE P H, HRRRT.

(3) apply piH iz

e. 2. These ideas are often difficult to apply in practice.
XBERERELRTER,

BRI

It is adj. for sb. to do sth.f It is adj. of sb.to do sth. X

D 7 it EE R E BRSNS, EE A for + LRABAIAERERMEE] EIE, BRAR

R TR B SO VEAFALE

e.g. (D It is possible for him to master the art of speaking.
48 % T To master the art of speaking is possible.
e E BRI GLRE TR,
@ It is not right for them to stop the test halfway.
#8 % F To stop the test halfway is not right.
RATT P AP AL KB R Rt



