R o ox X B

INE RS EW
=1t L1ESCAHZH

Ly

WOl TN R AL
Heilongjiang People's Publishing House




In Chinese and English versions

hoE X xR

AANUAL OF ACCOUNTING WORK
'MENT ENTERPRISE

IREEE W
i+ TESCHSFM

E B B E
Book 1 Zhao Shun

§

- me\:}mw




EEER®E (CIP> #iR

ShER B AT TAE TR M/ BN E.
~RERIE: BV AR, 2004.1

ISBN 7-207-06140-4

LAbIL B L AN O A - R - S -F V. F276.43-62
T MU B R CIP BT (2003) 55 109840 5

t R AR

R AR A R RIEA AR RIIGE, A TIREUR FABIES . REABIES Bl iy, 11
T AATG LIMERT 730 COSE -7 BT 1 BENSE) SEN. BHED. SRR AGMT A BIOFMAA.

WRARER A, RILER.
Manifesto of Publication

In accordance with the laws and regulations of the People’s Republic of China, all rights of this publication
(including both the Chinese and English versions) are vested with the writer. No parts of this publication may be
reproduced, photocopied, transmitted, or stored in a retrieval system, in any form or by any means electronic,
mechanical, photocopying, recording or otherwise, without the prior written permission from the writer.

Al rights reserved.

SIERECUSHTAESAFSR (£ 2 V3
A Utility Manual of Accounting Work for Foreign Investment Enterprises (Book I)

HEHE: oW

HEmigi: T

FERIT AR AR AL

A IRIET 1KY BEER AR

EH B LS

880mmx1230mm  1/16 2] . 36 F % 500 T3
2004 1 1R Bl R: 2004 % 1 A% 1 kORI

ISBN 7-207-06140-4/F- 1097

160 7t CEFHD

Mok BN W E
THEIFFEDE

BB R, R, R BITHMAK: 0452-6810836; 13845216835 %4 E-mail: www, zmncsd8®163. com



DLt A3 R AE 5P A LA

HENSM A TAER 2 ik 53 o]

{.

—AE &
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Introduction

With China’s accession to the World Trade Organization (WTO), China’s economy has been speeding
up the progress of involvement into the world economy globalization and global market competition;
meanwhile, foreign investment enterprises (FIEs) are rocketing upward. In order to internationalize China’s
accounting work in terms of regulations and conventions, new accounting systems and accounting
standards have been issued in succession. All foreign investment enterprises are required to adopt the
Accounting System for Business Enterprises since January 1, 2002 according to the announcement issued
by the Ministry of Finance at the end of 2001, so a higher expectation and demand will be brought forward
for accounting personnel.

To help accounting personnel have a firm grasp of accounting works with FIEs in short time, I write
the book A Utility Manual of Accounting Work for Foreign Investment Enterprises with practicality and
easy operation. I do it based on my own experience in accounting work in FIEs and combined with
Accounting System for Business Enterprises etc. issued by the State. The manual is divided into two
volumes: Book I and Book II.

Book I provides a complete system of regulations for FIEs and specialized fiscal tax statements reports
interior to the board and exterior to foreign tax ministry and financial ministry, etc. It covers every and each
aspect of accounting practice and financial management in FIEs, including financial statements (primary
financial statements, supporting financial statements & notes to financial statements), tax returns, interior
accounting practice, international accounting basic statements, financial management statements, financial
analysis statements, financial budget statements and other items relevant with accounting work. Quite a
number of translated tax returns pioneer the line of accounting work in our country. More than one hundred
and fifty formats of financial statements in the book establish a solid foundation for accounting practice, tax
returns, financial administration and writing reports on financial analysis.

Book II provides accounting administrators (in-charge accountants, financial managers and chief
financial officers) with a complete set of sound and perfect systems for accounting management inside
enterprises. The System is written based on the Provisions on the Financial Management in the Foreign
Investment Enterprise, the Accounting System for Business Enterprises and the relevant concrete
accounting norm. Meanwhile, it combines the characteristic of accounting work in foreign in FIEs. It is
practical, effective and beneficial in the accounting work. The works condenses the author’s accounting
work experience of many years in the FIEs, wisdom and diligence, hence a set of practical treasure and
operational guide of accounting management system, rather precious and valuable. The book contains
financial institution set-up and work responsibility, guidelines for basic work in accounting practice, a
system for approval of financial payment and expense reimbursement, a system for monetary fund
management, a system for wage accounting management, a system for management of cost and expense
accounting, a system for inventory management, a system for assets management, a system for
management of sales and accounts receivable, a system for financing and investment management, a
system for accounting handover and archives management, a system for accounting computerization
management, etc. The book covers two fields: ordinary accounting practice and financial management in
enterprise. It is complete and systematic, so it is easy to apply with strong targets, constituting a set of
complete systems for internal accounting management, which provides an effective insurance and a
scientific base for accounting administrative workers and native and foreign investors, in standardizing
accounting practice behaviors, reinforcing financial management, enhancing financial information quality

and accounting work efficiency.



This manual is practical, operational and popular. The whole book employs a Chinese-English version
in terms of all kinds of statements, formulas, diagrams, notes and management systems etc. It is a useful
tool for accounting professionals in practical work, and it is convenient for Chinese and foreign investors
and administrators to read. Thereby, in essence it reveals the whole workflow of accounting practice and
financial management in foreign investment enterprises, management in foreign investment enterprises, and
open a gate to these enterprises for you. Furthermore it provides a good and direct example for
would-be-graduate financial college students, and would-be-entrance FIE college students, it is even a
practical textbook and reference book for foreign financial colleges in specialized accounting English
teaching and foreign accounting skills training.

Finally, I express my gratitude and thanks to relevant publishing houses and authors. In the course of
writing the book, I referred to the latest major accounting journals and references. The Chinese and English
manuscripts of Book I was written solely by Zhao Shun and the proofreading of the English manuscripts by
Guan Yue while the Chinese manuscript of Book II was completed by Zhao Shun, the English version of
the manuscript was provided by Guan Yue. In the course of writing the book, we invited Australian expert
Errol Roy Mcdonald and American expert Danny Alberto Devita. They gave the whole book warm
guidance and a demure review to secure the conciseness and exactness of the writing. Herewith we express
our sincere thanks for their help. Owing to my limit of time, I hope readers and experts understand and
point out mistakes in the book in order to revise and supplement in future republishing.

November 30, 2003 Shanghai

The writer
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