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Unit 1
¥R E
Greeting and Introduction

Unit 2

T EERA
Team Work

Unit 3
HERH

Time Schedules

Unit 4
YN iR

Location of the Workplace

Unit 5
BEES

Business Banquet

Unit 6
P _E S
Working on the Internet

¥ > B & (Objectives)

Learning how to introduce yourself
and0

Learning the names of some job titles
Learning how to design your own
name card

Learning how to describe organizational
structure

Learning how to describe your job
Learning how to interview for a job

Learning how to book tickets
Learning how to arrange work
Learning how to introduce daily work

Learning how to give directions to a
company'’s location

Learning how to introduce the Location
of the workplace

Learning how to order merchandise

Learning how to arrange banquets
Learning how to invite guests
Learning how to toast

Learning how to shop on the Internet
Learning how to work on the Internet

Learning how to attend a network meeting
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Unit 7
mHEH
Marketing

Unit 8
M ER

Financial Management

Unit 9
(R RCS )

Business Consulting

Unit 10

HERE IR
Strategy Management

Unit 11
(884
Company Culture

Learning something about consumer
behavior

Learning something about marketing
Learning how to express your opinion about
advertising

Learning about the financial management ,

of a company o
Learning how to analyze financial statements
Learning how to make a budget

Learning about the basics of commercial
consulting companies

Learning about the management characteristics
of different companies

Learning how to offer consultation services

to companies

Learning about the process of strategy
planning

Learning how to establish a brand

Learning about the reason why a commpany
changes its strategy

Learning about the company culture
Learning how to talk about the details of
company culture

Learning how to understand the differences
between company cultures

54

63

71

80

89




Unit 12
H= TR
Community Contribution

B XN
BisHR
& ()
niC®E (O)

Scripts
Idioms
Vocabulary
Proper Names

Learning about community contribution
Learning how to introduce some charity
activities

Learning some expressions for charity activities

100
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113
114
122
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kA \Words & Expressions
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Words &
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HONDA 4 C
- Gudngzhdu B&ntian Zndnggud Yinhdng
TR PE AT
Bank of China
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ViR Listening Tasks

e STFHARKBHRNRA, W—EBRS, BEREBKBHZHN,

Listen to the record, and then find the correct name card for each person.

u‘.

1 23 A C Introducing Yourself

IV
B ig. 010-52235878
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] 45 . 100006
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http://www.economicdaily.com.cn
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HONDA
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o A, 510012

.75 5 4. 020-86661661

# R 54, 020-86661662
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@ B —EBRS, BBES,

Listen to the record again, and then fill in the blanks.

1. R{N%F KT, B (ZFER) WiLE.

2. KR4I RYUFTHEK, RIUMR,

3. HEBKRK. BRITERKMIEIR, RE%.

4. B2 B =B, & MEABREATIE,

(2) it 3 3 A Introducing Someone Else

—iERS, MiRIEAS. RoliR{zAkEER,

Listen to the record, and then match the name with the company and position.

A X A 5% B AU
ES HE$RIT 1311V
B ERIZHE 7 '’

* EE ] x ®




B —BRS, AR —PTANBBXNERE, B—TANBITRIDETF,
Listen to the record again, and then one introduces Zhao Wen and Gao Qiang,
while the other person introduces Wang Mei and Li Ping.

Rt R:E-M Speaking Tasks |

S 5 X i5 Dialogue

A HE, R W R # e

NI 2hdo, nTshi-xia. ol de bap

B: & ¥, 5R A & L. B - 5

Shi de, jintian shi wd shadngbdn de diyT tian.

Een R B o N FE O TEE N
Hudnying ni! WJ jido LiG Ping, shi gudnggdobu de.
B AR Wt hin oA, Ramiod ool iNg
H&n gdoxing rénshi ni. W& jido LI Hong, zdi rénli
- TR I
‘ zTyu@nbld gongzud.
‘ AR A 2 B OBE w, B 4% A
ROgud ydu shénme ydo bangmang de, jingudn gdost wo.
B: % Rt

Feichdng gdnxié!

not hesitate 10

RE. feel free tO;




A: Hello, are you the new
B: Yes, today is my first
A: Welcome! My name is
B
A:

Nice to meet you. : source Department.
If you need any help, ' Sy

Thank you very

@ i Y 45 >) Simulation

. BIBRX, AGENRERE.

Fill in the blanks with correct words according to the dialogue.

. WURE, REA.

1. XA KT, (ZFEIRY icE.
2.8 HIERKASEARREEHIIE.

3. MRBAAERMLH, HFIFHK.

BB IRXIEMmII6)FIBERER.

According to the dialogue, match the sentences on the right side to the ones on
the left.

1. BRAVAR—T, RMKME, EMEMWIE,
2. NRBRREX.

3. (REHF KA,
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EEXEED Business Tasks

@ IH @ i i Role-Play

faft® Role

FERKATHEBEE .
The marketing manager of the Founder Tech

KREES
AT T R A,

You are at an international trade fair. You want to interest people in your
products.

A MBNRBENEANGEE.
Introduce yourself to the guests.
ARED .-&ﬁm&&%%#\}%

Meet at least three guests who visit the trade

fair.

3.IMECRINEANRMILAEEANBLER
(Iéobén boss)

1just met to your boss.

i 55 h W Business Practice

iit (shgji, design) BB R, ARRMAMARER,

Design your own business card, and then exchange it with others.




