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* Unit One Greetings and Partings *

Dialogue 1

: Good morning, Wang Jing,

: Good morning, Li Hong.

: How are you?

: Pm very well, thank you. And how are you?
: Fine, thanks. Where are you going?

: 'm going shopping. And you?

> W W W e

: 'm going home. Oh, you must come over and see me sometime. I'd like you to meet my

parents.

=]

: That’s very nice of you. I'd be pleased to come.

>

: Very good. Nice to have seen you again, Wang Jing. Good-bye. "
B: Good-bye. :!:

Dialogue 2

: Remember me to your parents. Hope to see them soon.

: Oh, God, it’s late. I've got to go.

: Oh, good luck with your research project. I hope it goes well.
Thanks.

: Well, if you ever pass my home, do drop in.

: Yes, I will. Take care, then.

: Yes, sure. Bye-bye.

: Bye-bye. All the best.

W E W

Dialogue 3

: Good morning.

Good morning.

: Morning,.

: It looks like it will be a nice day.

: They said it might rain tonight.

: I hope not. I want to go out tonight.

: Bai.Fan, I'd like you to meet my friend, Richard.
: Hi. How are you?

: Fine, thanks. And you?

: Good, thanks.

~, -
- I~
TN

PO PFPEFORPTEOR >

'
~



C: Who wants to eat?
B: ’'m not hungry, but I could drink some coffee.

A: Coffee sounds great.
D: Pm up for that. Let’s try the new Starbucks two blocks from here.

Proverb & Saying

Seeing is believing.

Tongue Twister

Denise sees the fleece,

Denise sees the fleas.
At least Denise could sneeze

and feed and freeze the fleas.

% Notes

LR NAMNAEEEETHTE, AERBRATRRRGARMA  EEZREE A, —Bk
U, BHULITHF REZEMC . THFPUAES WAl DU AR MERTFR, AXE
ERBERIC— B EE , I8 Y FRRIE,

2. EFGEOFES, REE R EEEAER AN RRATAE RN RE L, £ LES
1 JZHEUE Good moming(R L#F); F 4 1 A8p/G U Good afternoon(T 4-4F) ; #48: B %
JE i Good evening(B b 4F); B b 43 5 5% I BE AT 1 Good night(B %),

3. How are you? X RFTHRWMFET M HIE, FZMN & :Pm very well, thank you. And you? | #
i3 . Fine, thanks. VIR W HE A IER 4, 7T LA How do you do? [E1% 41 How do you
do? Jg T FF LAKN E#RFFEE . #I40:How do you do, Mr Brown? Hello — K ¥ Fii
FHMEE , A TRBEERSE Hi b Hello EREME, i FHAEREM A ZIE,

4. remember to B , M, Remember A to B &R “4X A 17 B [A#F”, #i{ : Remember me
to my teacher. (fF 1 AT HY I /51 47 ) '

5. do FI#E drop in RTE RN T 3R 4 FAIIE< . BI10:He did do it already. (iX {435 fl1 55 55
SEMT ) drop in BRER MERE",

6. All the best BLURTHME . A HHAREBXEA AR HBE. AT ABLE“Wish

you all the best.”

% Summary of Useful Expressions
1. A: How are you?
B: Fine. Thank you.
2. A: How’s it going?
B: It’s good.




3. A: How’s everything with you?
B: Couldn’t have been better.
4. A: How nice to see you.
B: Nice to see you.
5. A: How are you getting on these days?
B: All right. / Everything’s all right.
6. A: I'm leaving.
B: OK, see you tomorrow.
7. A: Goodbye, have a good evening.
B: Bye, see you later.
8. A: We will meet again sometime.
B: Hope to see you again.
9. A: It was a pleasure meeting you.
B: Nice meeting you, so long.
10. A: Give my regards to your parents.
B: Thank you.
11. A: Hope you have a nice trip.
B: Thank you.
* Exercises

1. Substitution Drills:

1) A: | Good morning.
Good afternoon.
Good evening.

Good night.

B: | Good morning.
Good afterncon.
Good evening.

Good night.

2) A: | How are you doing?

How are you?
How’s everything?
B: | Wonderful.

Just great.

Great.

Pretty good.
Good.
Just fine.
Fine.

So-so.
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3)A:

4)A:

5)A:

OK. / Okay.

No complaints.
Boring.

Awful, just awful.

Haven’t seen you for ages.

Haven’t seen you for some time. .
! 'Y ] How’s everything?
Haven’t run into you for a long time.

Long time no see.

Just fine.

Glad to meet you here.
How nice to meet you!
I’'m glad to see you here.
Me too.

What a pleasant surprise!
That’s a pleasant surprise!

What a happy coincidence!

Fancy meeting you here!

B: It’s a real surprise!

6) Good-bye, have a good evening.

have a nice day.
see you later.
see you around.

we will meet again some time.

P'm leaving.

2. Open Dialogues: Fill in the missing words in the following conversations.

1) A: , Bob.

&
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B: , Tom. How are you doing?

: . And you?

: Great. What’s happening these days?

’ , 'm just taking one day at a time.
: That’s OK. Everybody else does, too.

: Hello, Mark.

, Mary. ?

: Just fine, thanks. How about you?

. And how’s your business?

: So-so.

: Good afternoon, Mr Smith. It’s nice of you to come.

: P'm very happy to see you again. How have you been?
. And you?

‘j
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B: I've been fine, too. How are all of your families?

A: , thank you. Please sit down and make yourself at home.

3. Role Play: Work out appropriate dialogues, using the information given below.
1) You meet an old friend of yours, whom you haven’t seen for a long time. How would you
greet each other?
2) Suppose you see your brother off at the railway station. How would you say farewell to each
other?
3) You met an old classmate unexpectedly one day; greet each other with the expressions

learned.

4. Translation: Translate the following dialogue into English,
M, HKF

M, XNE, BEEAR?

AEE, FRUE?

AEH o

REFABEIRT . RETIEELRE?
BORER, REEARTG?

B, ARfIARARGE, B He, AEE
A

HRREBERERKEFT .
(AR ARFT R BIR

NENEBNENHENH

5. Group Discussion:
1) How would you break the ice when you meet a stranger at a party?

2) What are the differences between the way we greet a Chinese person and a Westerner?

6. Read the following passage. Underline the key words while reading and retell the story to your
partner.
Breaking the Ice
There was a mutual attraction between my sister and trainee who worked at her office.
However, both being shy, they could barely even speak to each other.
During an office party, my sister went into the kitchen to get a drink and the trainee followed.
Opening the freezer, he took out some ice, placed it on the table and began smashing it with a

tin of coffee. Smiling, he explained, “I just wanted to break the ice between us.”

% Related Words
whisper K5
credit {E#
welcome Wil
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contented ¥ 2 1Y, HI B K
spirit X, oM
congratulations #L%% , 71 17
generous HRHEHY, KITHY
admire 3% ,2K WM
weird B &R, A AT EIAY
addict f#----- Tk
moody ERILHEK,HFEILK
benign ¥, FMEH
attractive %3] 10
unbelievable XELL B 15/
sincerity B3, i
faith {5.00,{51F
mental FEHAY, O ERAY
w1, acknowledge HHIAEUKE, %
:,.\: modestly JE{H i, Bt B9
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* Unit Two Making Introductions *

Dialogue 1

: Excuse me. Is this seat taken?

: No, be my gues.

: Thank you.

: Haven’t I seen you before? Are you new to engineering?

: Yeah, I just switched majors from computer science—too much math!
Well, don’t expect it to be any better here! What’s your name, anyway?
: Mark. What’s yours?

: Edward.

: Glad to meet you.

Glad to meet you, too.

: Oh, here comes our professor. Do you know his name?

Dialogue 2

A: Hey. It looks like Ann is talking with Jill Martin. Do you know her?
B: No, I'm afraid I don’t.

A: In that case, let me introduce you two. I think you’ll like each other.

: James Kerry.
: Thanks.

> ErEerErE>w e

(They go to where Ann and Jill are talking.)
A: Excuse me, Ann. Edwin here says that he hasn’t met Jill. I'd like to introduce them.
C: Oh, that’s a good idea.

A: Jill, this is Edwin Needman. Edwin, I'd like you to meet Jill Martin. She is a friend of Ann’s )

from college.
D: I’'m pleased to meet you, Mr Needman.
B: Please call me Ed.
D: OK, Ed.
A: Jill works with the Public Health Service.

D: Is that so? It sounds like interesting work.

Dialogue 3

A: I don’t think we’ve met. My name’s Li Guang.
B: Hello, 'm Zhang Wei. Delighted to meet you.
A

: Pleased to meet you, too, Zhang Wei. Where are you from?

\
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: Qingdao. And you?

: Well, it's certainly a small world. I'm from Qingdao, too.

: Really? How nice to meet someone from my hometown. I'm feeling homesick already.
: Cheer up. You'll soon forget everything when classes begin.

: 'm sure I will. By the way, are you also one of the new students?

: No, I'm a new teacher.

: Oh, I'm sorry, Mr Li.

: That’s all right.

(The dean comes in at this moment.)

o B op Je - - B v B - - B ap

A

: Good morning. Anything I can do for you?

: Good morning, Professor Liu. Here is the list of the students who arrived yesterday.

: Would you mind handing it over to Miss Dai? She’ll take care of it.

: Not at all. Thanks. (Leaves.)

: Um, Professor Liu, may I introduce myself? I'm Li Guang.

: Ah, another new student. Welcome to our department.

: Thank you. But... Um, you see, I'm the new teacher. I was told to come over to your office.

: Oh, yes. Yes, of course, Mr Li, I was notified of your arrival. You certainly lock very young.

Proverb & Saying

As you sow, as you mow.

Please take a seat.

: Thank you, Professor Liu.

Tongue Twister

There was a fisherman named Fisher
who fished for some fish in a fissure.

Till a fish with a grin,

pulled the fisherman in.

Now they’re fishing the fissure for Fisher.

% Notes

1.

2.

3.
4.

[ it AT % 1 “Hello” B0 “Hi” RIRALEE . S0 RS RIS 3% , AT LA — 35 ) 5] %4 0 A
B ARR TR BEUHCAZEMFERAARN RS, XEERBEN BTN
HAAFNAGN EEBRLREEEN AL LN, FHENBHR N ERE, TEN SR
s b%.

T AR BRI TS,

DZEREA BN AEERGSEERNAR  ERNMAECHENS  BEEERGEE
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* Summary of Useful Expressions

Making a Self-Introduction

. May I introduce myself?

. Hello, 'm Hanson Smith.

. Excuse me, I don’t think we’ve met. My name’s Hanson Smith.
. How do you do? I’'m Hanson Smith.

. First let me introduce myself. I'm Peter, production manager.

. My name is David. I work in the marketing department.

~N N L b W e

. Allow me to introduce myself. I'm Hanson Smith.

Introducing Somebody Else

1. By the way, do you know each other? James Martin, Susan Brown. e
2. Have you met James Martin? / I want you to meet James Martin. ‘*‘
3. Allow me to introduce James Martin.

4. May I have the pleasure / honor of introducing James Martin?

After Being Introduced

. I'm glad to meet you.

. Nice to meet you.

. How nice to meet you.

. I've heard so much about you.

. Helen has told me all about you.

. I've been wanting to meet you for some time.
. I'm delighted to make your acquaintance.

. It’s a privilege to meet you.

O 00 N AN LR WN

. 'm very glad to have this opportunity to meet you.

* Exercises
1. Substitution Drills:

1)

May I introduce myself? I'm

Excuse me, I don’t think we’ve met. My name’s
A: Terry.
How do you do? I'm

Haven’t we met before? I'm

B: I've heard so much about you.




5 Allow me to introduce myself. I'm
) I'd like to introduce myself. My name’s Li Fang

I think this is the first time we’ve met, isn’t it? My name is

Have we met? I'm

B: It was a pleasure to meet you.

3)
I want you to meet

A: Allow me to introduce James Martin?
May I have the pleasure of introducing

May I have the honor of introducing

B: I'm very glad to have the opportunity to meet you.
4) A: Hello, 'm Hanson Smith.

It was a pleasure to meet / meeting you.
Happy to meet you.
Nice / How nice to meet you!

Pleased to meet you.

5) A: Mrs Hughes, this is Peter Brown.

I'm delighted to make your acquaintance.

It’s a privilege to meet you.

Pm very glad to have the opportunity to meet you.
How do you do?

2. Open Dialogues: Fill in the missing words in the following conversations.
1) A: Mary, this is Joe’s brother David.
B: I'm
C:
2) A: I don’t believe we've met.
B: .
A: My name is Chen Sunglin.

B: How do you do? My name is Fred Smith.
3) A: to the new purchasing agent?

B: Haven’t you met yet?
A: No, we haven’t.
B: I'll be glad to do it.

3. Role Play: Work out appropriate dialogues, using the information given below.

1) Wu Xiao is a local student. It is Sunday. He invites Liu Lei and Jiang Ming to his home.

D/
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Wu introduces them to his parents and his grandmother.

2) You are invited to a party and only know the host and hostess. Since they are both busy prepar-
ing drinks, you haven’t been introduced to anybody. When you see another guest who looks fa-
miliar to you, you go over and greet him / her and then introduce yourself. After you get to
know each other, you make small talk.

3) You and your roommate are in your early twenties. The professor is a man in his late fifties.
You know the professor but your roommate has never met him before. When both of you see

the professor between classes, you introduce your roommate to the professor.

4. Translation: Translate the following dialogues into English.

)R EABAFRARNE —T. REBE, E-HeH,
L ARBNNRIR

2) B4, B TR
L BRI BEHTRERKFEIL,

3) BOARRREBIEE RN,
Z AR R W RBIEEE X,

4) B REXRBR, kB e
L ANRIRRBRISEE,

5 B BMRREMERIN A -TEBH- LT,
C:5THRE, RERBNRKT,

5. Group Discussion:

1) Suppose a foreign friend of yours wants to be introduced to someone you know. How might
he ask for an introduction? And what would you say?
2) How would you break the ice when you meet a stranger at a party?

3) How would you reply when being introduced?

6. Read the following passage. Underline the key words while reading and retell the story to your

““

I9

partner.
She Was a School Teacher
A gentleman was much surprised when a good-looking young lady greeted hlm by saying,
Good evening.” He could not remember ever having seen her before.
She evidently realized that she had made a mistake, for she apologized, and explained: “Oh,
m so sorry. When I first saw you I thought you were the father of two of my children.”
She walked on while the man stared after her. She did not realize, of course, that he was

unaware of the fact that she was a school teacher.

% Related Words and Phrases
Administrative Assistant 178 B3
Administrative Clerk 473 R
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