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Gentlemen,

As your name and address were listed in The Business, we are
writing to you with a desire to open an account with you.

We are one of the leading exporters of Chinese silk goods and are
enjoying an excellent reputation through fifty years business experi-
ence. We are sure that you will be quite satisfied with our services and
the excellent qualities of our goods.

If you need more objective information concerning our credit,
please direct all inquiries to the Bank of China.

We are looking forward to your early and favorable reply.

Yours truly
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Dear Sirs,

Your name was given to us by the Hongda Trading Co. ,Ltd. ,
China in connection with the supply of wine. We understand that
you have been supplying the best quality foods to all over the world
and we are sure that there is a large demand for various foods in our
company.

We are the largest food trading company in P. R. C. and have
offices or representatives in all major cities and towns in China. We
are already importing a number of foods from Europe and USA and
consider, therefore, that we have considerable experience in this
field.

- We should be obliged if you would advise us whether you have a

mind to deal with us by return mail.

Yours faithfully
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Dear Sirs,

The Foreign Department of the Bank of China has recommen-
ded your corporation as being interested in estab'lishing business re-
lations with a Chinese company.

We’ve been leading importers of electronic products, esp. com-
puters in our region and feel sure we can sell quite a large number
of computers if we get your offers at competitive prices. So, please
send us all necessary information regarding the computers for ex-
port.

We are looking forward to your early reply.

Yours faithfully,
Ma Hua
5
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Gentlemen,

We saw your computers at the Beijing International Technology
Show held in Beijing recently, and are now writing to you for the es-
tablishment of business relations.

The COMPAQ1200 computers would be most suitable for our
market. Therefore, we shall be glad to receive your lowest quotation
for COMPAQ1200 computers. If your offer is most favorable, we are
sure to place large orders with you.

Yours faithfully,
Li Li
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Dear Sirs,

This company is one of the largest textile importers in New York.
We sincerely hope to establish business relations with your company so
as to promote trade between our two countries.

We are enclosing an inquiry note No. 206 and looking forward to
receiving,at an early date,your quotation CIF New York including our
5% commission. While quoting, please state the earliest shipment and
quantity available.

¥ your quotation is competitive, we are ready to conclude sub-
stantial business with you. Your early reply will be very much appreci-

ated.

Yours sincerely

X
FEMS L
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1. We write to introduce ourselves as one of the leading exporters of a
wide range of electronic products from the United States.
HRREBNE. XARERXEZEMEF=RNEEHR O,

2. We thank you for your letter dated March 1 and shall be glad to en-
ter into business relations with you.

REERT5 3 A1 SHRE. RIMREABRA#ATEILZLS
KHo

3. Your letter expressing the hope of entering into business connection
with us has been received with thanks.

KRR, BARTBSRIBIWVE LR, ERNE.

4. Specializing in the export of American kitchen gadgets,we express
our desire to trade with you in this line.
BITEEXERA, FENRADFTRAT IOV S,

5. As the item falls within the scope of our business activities , we shall
be pleased to enter into direct business relations with you.
HZHEETRITOWSEE, RITEREAE SRR HiE
NI S

6. Your Chamber of Commerce recommended you as a possible agent
for our products in your country.

R B EFIRIEARIT = RERENFTRERRIER
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. Through the courtesy of Mr. White ,we are given to understand that

you are one of the leading importers of machine tools in your coun-
try and wish to do business with you.
EEIFFREND, BINBAR AT R UM — T EEOPRE
s, BFESRIMNBZW SRR,

. We are willing to enter into business relations with you on the basis

of equal ,mutual benefit and exchanging what one has for what one
needs.
BRMNBEEFSE . EFN . EBALTHEM ERIRSTEIZLS
XKFo

. Should you be interested in supplying, we would be more than

pleased to enter into business relations with you.

PRI B, BRA P IER KRB RIRGTERZ LB R R

10. We are convinced that with joint efforts, business between us will

11.

12

be devel(;ped to our mutual benefit.

BAMBEER S XESZ T, BRINNZEOL SESATFEER

AR,

Your firm enjoys high reputation. We’re desirous of entering into

business relations with you. Accordingly, we send you our cata-

logues and price lists for your reference.

BARGEERE , RMMBESRATEIW S KR, AL, F

LERERNONER, B ATEE,

. Through the courtesy of the Chamber of Commerce,New York,we
have learned that you are the leading importer of Chinese fire-
works. We write to you now with a view to building up business re-
lations with your firm.

AFEANBNE, KRBV IZH ERE EE# O m, K
9
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The enclosed pricelist and catalog will give you details of the mod-
els in which you are especially interested.

FERRME LROUT B Bfm S B RP HIRG R BRMNEBHESH
E 2N EAUTON

If you are interested in establishing business relations with us in
this line, please let us know your specific requirements. We’ll be
pleased to forward samples, catalogs as well as detailed informa-
tion.
MBABERESRSGTEL W SER, IFRHBRMEER, UFES
EReS BRI,

We learn from the Bank of China, New York Branch, that your
firm specialize in the importation and exportation of air condition-
ers,and would like to establish business relations with you.

M ERITHASTRE, RARTESESNHEH WS,
BRAFBSIRATRIILFER,

We are given to understand that you are a prospective buyer of
Chinese arts and crafts which come within the frame of our busi-
ness activities.

BT AAFRPFEIZZRABIHLE, XHRERT
BA L 5T

We are striving to expand economic cooperation and exchange of
technology with foreign countries and will utilize common and rea-
sonable international practices in a flexible way.

BAMES L S5 & EY- REFSTERBIRII B, RIGHIE HBIT
& B EFRR .

As requested,we are sending you, under separate cover, our latest

10
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catalog and pricelist.
R VRIS EER , B 55 BRIY £ #A BIRFTRI H R RO HE,
19. We are writing to offer you an opportunity to develop trade.

FFREX R, BN RBRUIT A SR =
20. Your letter expressing the hope of establishing business connec-

tions with us has been received with thanks.

KRR, BB ST ESRG BRI SR, ERFR.
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