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You use the keyboard to type instructions for your computer, and to type information you want
your computer to process. All Keyboards have letter keys, punctuation keys, and a spacebar, which
resembie the keys on a type - writer. Most keyboards also have function, numieric, and arrow keys,
in addition to Alt, Ctrl, Del, and Enter or Return keys, Their placement on the keyboard is
determined by the computer manufacturer; how they are used is determined by the software you are
using.

Because the number keys are pgrouped together on the numeric keypad. the keypad is a quick
and easy way to type numbers. With many software products, you must press the NUMLOCK key
before using the Caps Lock key on your typewriter,

‘When you press the Num Lock key on the numeric keypad the numbers you in addition to the
standard. Numeric, arrow. And function keys, extended keyboards include BACKSPACE, INS,
DEL, PAOE KOWN, HOME, and END keys. Typically, You can use the PAGE UP, PAGE
KOWN, HOMW, and END keys to move around or scroll through information on your screen, and
you can use the BACKSPACE, INS, and DEL keys to edit text. As with other keys on your
keyboard, what these keys do depends on the software you are using,

BH, ERERMEMKGMTENRY “BH". R AR, HHERE
ANBVENLOBEGREE, B MR a4t R e R4k P 7T A MR T 8 Tk
PRl b, RS RBEB AR 5 R IE K.

B9, BE—E PC LaTHEBENRE, HHE 2PN ZEMEMNE. Riphit. ¥
THRBRERE /) FRAERAASENEGTFEY, BUREERAR LeRBiERN
WANREES. XL, XFL VO REMS, RIS EESEREXESRRESE.
AWMANMHE R, CRENRERERESREMLA AT,

Xfldn, FtEYAEESTUE PERRARN ST6KB. EBARANH A
HAH) 360KB, MARKRTH216KB #IHEBT . BE—T, WREEBENFEPEANSIMEF,
than7e 216KB i — B EEME 116KB BT L, 4B EFSARARBER
TN AH CPU B, LB _ERFEARIT, B4, BMIEHAZHAHERSLEX
MRNRE. EHE:

-4



F¥ HEMEAERES

(1) AFBRRBAT, REKIREFR 216KB, HEHIRFE 100KB;

(2) CPU LR INfTRR T, £F —MEFFHFRAMH AR, ¥ CPU HEEBX
B F AOR SR, BETILE XRITBR AR,

(3) £ CPU $ITHE M RIFE, 2558 —VEFBEIE A/HE HE ST T

FOE A
AW, BT ABHEEFERDBIE SR, AT REEG AT ENRE, Y THE
ERPERTENRENES 7@, BEORRNEREETR —Fid, @ ke mg
MRE, KIFERANEERS, BT RAKME. HFEMAFEANER. SHRNANEE,
HE BRERGE” X RO ZERIREREE.



FEI2TFE BIEXLZE Windows 2000 L IEEF

Bl A A SR o e

21 & K

T # Windows 2000 £ & 4948 &%,

¥ 48 Windows 2000 #95 R#ME, Q3T . £, sHsiEfie S42,
HRARAAS. ik,

Weh R e m.

Windows 2000 P F &5 Z A

Windows 2000 HB & %2,

Windows 2000 # & %% .

Windows 2000 Bt 4-494% A .

2.2 Windows 2000 %9 R34k

2.2.1 Windows 2000 S AY4A K

33l Windows 2000 5, W% Windows 2000 5 1 K 2H &% .

2.2.2 WORYER S

Wi s LRy “RAER” Bir R, 197 “ROBE” O I\ 2-1 Brr), WEED

FIZH R .
- EA AR ERIEE D

RlvB AR A, R, B MR, WERE NN,
B eSS LR “REBMNT BR, BOE R FO.
HRARTEH SR “ R WAREE, Hahs ol R R B4 5 OB

KA B2 “ RN B WO MR L, SRIFESEN o7 i, 26

Wzl Bbs, ATRAEACET A EXERENMADN: BRI BT CREE” FOMEF

—6—









# 2% M E 5 Windows 2000 L F

o F “IH” #r4¥H CAWINNT SchedLgU. TXT 44

2.2.5 FAAIERFRYIRME

1. Ba5iEH

o EH “HE-EF-MG-wE” XEdqgS, By <HE” HEEF.

o JEE ‘Tz T” REad, EHIE “EiT7 EEFRA “MSPAINT” R4
“EE” NEHER.

o BHUNHARRFE, JEXANARFED, REFE TR REMSMALLT.

2. BAfRET R

B CHE B~ E” Raad, i Crl i, #Eh “HE” ARSI
|k, ey TEREresEs N RAHs) “EE” REGSBIET E, AR HRPER
BHETE RN EARRET X Radsd, RTUARTE LB EERFIRES L.

Mg _E oy E R, R lasrmEREER.

3. MHEBRFRTHR

AT S LM ARITEE, 3o DI RRS S BEF2 mET 98k,

2.3  Windows 2000 # & &4 % 32

AT Windows B 5 S 8 nf DAE A 3R 80 6B "0 Windows ¥R B 18 88 7, 3% B B1“ Windows
BYRE IS AEIHETIR, 7 CROER” O 8 ERRLIN.

2.3.1 Windows FEEIEBA BT

R3] Windows FHREH AT T3 F R —.

o R TR~ Windows BIREER” HaGd.

o HTRE L “BEEET BiR, ERDOREREPER CRBETEE” Kahd.
o A “TERT A, ERHPRERETIER RRETER” XEHad.
WATLUEATIT “BMEm” &1, K5 LS SRR RETESTEA.

2.3.2 9% Windows FEEEEEO

L. RELETRHEIAD

HRARIEH B IR EEHBEONPLATRNIES L, MRSEETN “—7 i,
[ B [ AT HE S RAR AR A AT TR A KA.

2. BT HK

EOAR PR ERE O P 2R TR SRR . AR, S “BE—~ T AN
BRI R %, FTLARRERA R R THA, X T RIS T AR, AR, SRR s,

3. BRI RSO KBRS HEE T R

(1) B BB R

BREHEBEFONIIER BRI “SOER” Eik.



